DANG BO TINH BAC GIANG PANG CONG SAN VIET NAM
HUYEN UY TAN YEN
*

S8 5 -HD/HU Tan Yén, ngay 10 thang 3 nam 2022

_ HUONG DAN
veé cong tac quy hoach can bo

Cian ctr Quy dinh s6 50-QB/TW ngay 27/12/2021 ciua B Chinh tri (Quy
dinh  50-OP/TW); Huéng dan s6 16-HD/BTCTW ngay 15/02/2022 cta Ban T
chic Trung wong Pang (Hudng ddin 16-HDIBTCTW), Ké hoach sb 49-KH/TU
ngay 25/02/2022 ctia Ban Thuong vu Tinh Gy vé ra soat, bd sung quy hoach cip
uy, cac chirc danh lanh dao, quan ly nhiém ky hién tai va xay dung quy hoach
nhiém ky 2025-2030, 2026-2031; Huéng dan sé 01-HD/TU ngay 28/02/2022 cia
Ban T6 chtrc Tinh ty vé cong tic quy hoach can bo;

Can ¢ Quy ché lam viéc s6 01-QC/HU ngay 05/10/2020 cua Ban Chip
hanh Pang bo huyén khoa XXII, nhiém ky 2020 - 2025; Quyét dinh s6 209-
Qb/HU ngay 06/9/2021 ctia Ban Thuong vu Huyén ty ban hanh Quy dinh vé phan
cap quan 1y to chirc bd may va can bo;

Can ctr Pé an s6 02-DA/HU ngay 15/6/2021 vé nang cao chét luong doi ngi
can bo lanh dao, quan 1y nhat 1a ngudi ding dau co quan, don vi di pham chét,
nang luc va uy tin, dap Gmg yéu ciu nhiém vu giai doan 2021-2025 va dén nim
2030; Ké hoach sb 54-KH/HU ngay 26/10/2021 vé thuc hién Nghi quyét s6 173-
NQ/TU ngay 29/9/2021 cuia Ban Thuong vu Tinh ty vé xdy dung doi ngii can bd
dién Ban Thuong vu Tinh Gy quéan 1y, nhat 1a nguoi ding dau co quan, don vi du
pham chét, nang lyc va uy tin, ngang tam nhiém vu giai doan 2021- 2025;

Ban Thuong vu Huyén uy ban hanh Huéng dan vé cong tac quy hoach can
bd nhu sau:

A.NHUNG YEU CAU CHUNG VE CONG TAC QUY HOACH CAN BO

I. PHAM VI PIEU CHINH, POI TUQNG AP DUNG

Hudng dan cu thé vé nguyén tac, muc dich, yéu cau, dbi tuong, nhiém ky,
hiéu luc, thim quyén, trach nhiém, phuong phap, tiéu chuan, diéu kién, do tudi, co
cau, sb luong, quy trinh, quan 1y va cong khai cong tac quy hoach can bd; ap dung
ddi véi co quan, td chirc va can bo, cong chuc, vién chure trong hé théng chinh tr1
cua huyén.

Il. NGUYEN TAC

1. Bao dam nguyén tic Pang thong nhit 1anh dao cong tac can bo va quan Iy
d6i ngii can bo; thuc hién nghiém nguyén tic tip trung dan chi, quy dinh cia
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Dang, phap luat cua Nha nudc; bao dam chat che, d@)ng bd, lié€n thong, cong khali,
minh bach trong cong tac quy hoach cén bg.

2. BPay manh viéc phan cap, phan quyén trén co s¢ néu cao trach nhiém cua
cac cap uy, to chuc dang, tap thé lanh dao co quan, don vi, ngudi dung dau, di doi
voi tang cuong kiém tra, gidm sat trong cong tac quy hoach can bo.

3. Coi trong chét luong, bao dam can dbi, hai hoa, hop 1y, lién thong gitta cac
khau trong cong tac can bd; gitra quy hoach véi dao tao, boi dudng; giita danh gia
v6i quy hoach, diéu dong, luan chuyén, b nhiém va st dung can bo; gitra can bo
quy hoach véi can bd dwong nhiém; giita ngudn can bd cac cap, cic nganh, dia
phuong, don vi va linh vuc cong tac; gilra nguén can bd tai chd véi nguén can bd tur
noi khac. Phan dau quy hoach theo co cau ba do tudi (khoang cach giira cac do tudi
13 05 nam), ty 18 can bo tré, can bo nit, can bo nguoi dan toc thiéu sé phi hop véi dia
ban, linh vuc cong tac nhung khong vi s6 luong, co cAu ma ha thap tiéu chuan.

4. Quy hoach cép iy cac cap phai gin v6i quy hoach lanh dao, quan 1y; lay
quy hoach cép ty lam co s quy hoach cac chirc danh 1anh dao, quan 1y, bao dam
d6ng bo voi cac chu truong, quy dinh ciia Pang vé bb tri can bo; 1dy quy hoach cap
dudi 1am co s cho quy hoach cap trén; gan két chit ché quy hoach can bd cua cac
dia phuong, co quan, don vi trong h¢ théng chinh tri ciia huyén va gop ph?m chuin
bi ngudn quy hoach can bd dién Ban Thuong vu Tinh ty quan 1y.

5. Chi quy hoach can bd vao chitc danh cao hon, khong quy hoach chic vu
dang ddm nhiém®. Mdi chtc danh 1anh dao, quan 1y quy hoach khong qua ba can
b, trong d6 néi chung phai cé it nhat 2/3 sb can bo giit chirc danh cap dudi truc
tiép (ca trong va ngoai co quan) so v4i tong s6 can bd quy hoach chirc danh d6;
mot can bd quy hoach khong qua ba chirc danh & ciing mot cip (tinh trong cung
mot nhiém ky, giai doan).

6. Khong thuc hién quy hoach ddng thoi véi viée dé xudt bd nhiém, gidi
thi¢u can bd trng ctr vao churc danh quy hoach; viéc thuc hién quy trinh bo nhiém,
gi61 thi€u can bd tmg ctr vao chirc danh quy hoach chi duogc thuc hién sau khi phé
duyét quy hoach it nhat 03 thang.

I11. MUC PICH, YEU CAU

1. Nang cao hiéu qua coéng tic quy hoach can bo; bao dam sy chuyén tiép
lién tuc, viing vang gilta cac thé hé, chu dong xay dung doi ngli can bd lanh dao,
quan 1y cac cap cta huyén, nhat 1a nguoi ding dau di phim chat, nang luc va uy
tin, ngang tam nhiém vy, ge"m b6 mat thiét véi Nhan dan.

Vi du: Déng chi Nguyén Vin A 1a Uy vién Ban Thuong vu Pang tuy nhiém ky 2020-2025, khi quy hoach nhi¢m
ky 2025-2030, 2026-2031 s& khong gioi thiéu dong chi Nguyén Vin A vao quy hoach chirc danh Uy vién Ban
Thuong vu Pang ty; néu dong chi c6 du tiéu chuan, diéu kién thi gidi thiéu vao quy hoach chtrc danh Pho Bi thu
Thuong tryc Pang uy, Bi thu Pang uy hoac chirc danh khac cao hon chirc danh dang dam nhi¢m.
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2. Quy hoach can bd 1a khau quan trong, nhiém vy thuong xuyén nham phat
hién sdm ngudn can bd ¢ pham chét, nang luc, uy tin, c6 trién vong phat trién dé c6
ké hoach dao tao, boi dudng, luan chuyén, bd nhiém, gidi thi€u Ung cu, tao nguén
can by lanh dao, quan ly cac cép. Béo dam chat ch€, dan chu, khach quan, cong
bang, cong tim, cong khai, minh bach, dung quy trinh, thAm quyén. Khong dé xuit,
phé duyét quy hoach nhiing truong hop khong bao dam tiéu chuan, diéu kién.

3. Viéc xé4c dinh tiéu chuan, co ciu, sb lugng, chirc danh quy hoach, du béo
nhu cau str dung can bo phai xuét phat tir tinh hinh d6i ngii can bd, yéu cau nhiém
vu chinh tri ctia dia phuong, co quan, don vi trong tung nhiém ky va dinh hudng
nhiém ky ké tiép.

4. Ra soat, danh gia toan di¢n nguén can bo va can bo trudc khi dua vao
danh sach gi6i thiéu nhan su quy hoach: (1) Vé ra sodt, danh gid nguén cin bé: Ra
soat, danh gia nguén can by duong nhi¢m theo co cau, sd luong, ticu chuan, diéu
kién dé chuan bi ngudn nhan su trudc khi tién hanh cong tac quy hoach can bo; (2)
DPadnh gid cdn bé theo cdc tiéu chi sau: Pham chét chinh tri, dao duc, 16i sdng, ¥
thtrc to chuc ky luat va vi¢c thuc hién cac quy dinh vé trach nhiém néu guong clua
can bg, dang vién; nang luc cong tac (két qua, hi¢u quéa cong viéc; mic do hoan
thanh chirc trach, nhi€ém vu dugc giao); uy tin (két qua danh gia can bo h?mg nam
ctia cap co tham quyén va két qua lay phiéu tin nhiém (néu co) theo quy dinh);
chiéu hudng, trién vong phat trién (kha ning dap tmg yéu cau, nhiém vu theo chirc
danh quy hoach).

5. Thuc hién phuong cham quy hoach “dong” va “md”. Hang nam danh gia,
ra soat dé kip thoi dua ra ngoai quy hoach nhimg can bd khéng con du tiéu chuan,
diéu kién, khong hoan thanh nhiém vu, vi pham quy dinh ctia Dang, phap luét cua
Nha nuéc hodc uy tin thap; kip thoi bd sung vao quy hoach nhitng nhan t6 méi tir
nguén nhan sy tai chd hoidc nguén nhan sy tir noi khac du tiéu chuén, diéu kién, cd
pham chét, ning luc, uy tin va trién vong phat trién. Viéc bd sung quy hoach chu
yéu la can bd tré, can bo ntr.

6. Poi voi quy hoach chirc danh nguoi ding dau; nhan sy dua vao quy
hoach phai that su ti€u biéu, co uy tin va nang lyc lanh dao, quan 1y, c6 kha nang
dam duong duoc nhiém vu ciia chirc danh quy hoach. Khong dua cip phé vao quy
hoach chtrc danh cép trudng néu uy tin khéng cao, nang luc han ché va quy hoach
khong kha thi.

B. NOI DUNG, PHUONG PHAP, QUY TRINH QUY HOACH CAN BO

I. CHUC DANH, POI TUQNG, NHIEM KY, HIEU LUC QUY HOACH

1. Chirc danh quy hoach

Quy hoach cép uy, cac chtrc danh lanh dao, quan 1y trong hé théng chinh tri
ctia huyén theo phan cdp quan 1y can bo.



2. Pdi twong quy hoach
2.1. Quy hoach cip xa

- Can bd quy hoach ban chdp hanh dang bo xa, thi trin (goi chung la cdp
x3): La can b, cong chirc, ngudi hoat dong khong chuyén trach cip xi; cip
trudng, cap pho cac don vi sy nghiép cong 1ap trén dia ban cip xa (don vi y té, gido
duc, ...); bi thu, phé bi thu chi bd va truong, pho thon, to dan phd.

- Can bo quy hoach ban thudng vu cip ay: La cap ty vién nhiém ky hién tai
hoic trong quy hoach cap iy cap xa nhiém ky t6i.

- Can bd quy hoach chirc danh chii chdt cap uy, HDND, UBND cép xi: La
cap Uy vién nhiém ky hién tai hodc trong quy hoach ban thuong vu cp Gy nhiém
ky toi.

2.2. Ping uy khoi co quan, doanh nghiép, cong an, quéin sw

- Can bd quy hoach ban chap hanh dang bo: La bi thu, pho bi thu chi b truc
thudc; can bg dang gilt chirc vu lanh dao, cong chuc, vién churc; can bo co trong
quy hoach can bd lanh dao, quan ly cua co quan, don vi.

- Céan bd quy hoach ban thuong vy dang uy: La dang uy vién nhiém ky hién
tai hodc trong quy hoach cap ty nhiém ky t4i.
- Can bo quy hoach chirc danh chu chét cdp uy: La cp ty vién nhiém ky
hién tai hodc trong quy hoach ban thuong vu cip ty nhiém ky téi.

2.3. Chi bo co so

- Céc dong chi quy hoach chi ty vién: 1a can bd dang giit chirc vu 1anh dao,
cong churc, vién chirc; can bo co trong quy hoach can bd lanh dao, quan 1y cua co
quan, don vi (thudc pham vi Ianh dao cua chi bg).

- Céan bg dua vao quy hoach cac chuc danh bi thu, pho bi thu: La pho bi thu,
chi iy vién hodc co6 trong quy hoach chi uy chi b khoa mai.

2.4. Cac co quan, don vi truc thugc Huyén iy, UBND huyén: La can bJ,
cong chirc, vién chirc co ban dap Gng tiéu chuan, diéu kién cac chirc danh bd
nhiém, gidi thi€u ing cur theo quy dinh.

- Quy hoach cap truong: La can b dang gitr chirc vu cip phd, cong chirc,
vién chirc cac co quan, don vi truc thuéc Huyén uy, UBND huyén; can bg, cOng
chirc x3, thi trén; truong, pho cac don vi truc thudc (néu co).

- Quy hoach cip pho: La cong chirc, vién chirc cac co quan, don vi truc
thudc Huyén uy, UBND huyén; can bg, cong chirc xa, thi tran; truong, pho cac don
vi true thude (néu cé).

2.5. Quy hoach Ban Chép hanh Pang bd huyén, Ban Thuong vu Huyén uy,
Uy ban Kiém tra Huyén uy, cac chirc danh chu chdt huyén: C6 Dé an riéng.



3. Nhiém ky quy hoach

- Béi voi chice danh bau cir: Quy hoach cho 01 nhiém ky va dinh hudng cho
nhiém ky ké tiép.

- Dbi vé6i chire danh bd nhiém: Quy hoach cho 01 giai doan (twong tmg véi
nhiém ky cua t6 chirc bau cir) va dinh huéng cho giai doan ké tiép.

4. Hi¢u luc quy hoach

Quy hoach can bo ¢6 hiéu luc tir ngdy cép c6 thAm quyén kY, ban hanh quyét
dinh phé duyét. Quy hoach hét hiéu luc khi can bd duge bo nhiém vao chire danh
quy hoach hodc dua ra ngoai quy hoach hoic két thuc nhiém ky theo quy dinh cua
chic danh quy hoach.

II. THAM QUYEN PHE DUYET QUY HOACH

1. Ban Thuong vu Huyén ity phé duyét Ban Chap hanh Pang bo huyén, Ban
Thuong vu Huyén uy; bao cao Ban Thuong vu Tinh uy phé duyét quy hoach cac
chic danh chii chét cia Huyén uy, HDND, UBND huyén; phé duyét quy hoach
cap uy, ban thuong vu va cac chirc danh cha chdt cua chi, dang bd co so; quy
hoach cac chirc danh lanh dao, quan 1y cac co quan, don vi thudéc Huyén uy,
HDND, UBND huyén. Quyét dinh phé duyét quy hoach, xem xét, bo sung vao quy
hoach cac chirc danh theo phan cdp quan 1y ddi véi can bd cta co quan, don vi tir
noi khéc.

2. Pang uy cac x4, thi trdn chi dao, huéng dan, kiém tra va phé duyét quy
hoach ban chép hanh, ban thuong vu, cac chirc danh truéng, pho mat tran T quéc
va cac doan thé chinh tri - x4 hdi cap xa. Trong d6, can phdi hop véi iy ban Mt
tran TO quéc, cac doan thé chinh tri- xa hoi huyén dé théng nhét chi dao thuc hién
cac khau, budc cia cong tac quy hoach.

I1I. TRACH NHIEM TRONG CONG TAC QUY HOACH

1. Trach nhiém cia cc chi, dang b trwe thuoc Huyén iy, tap thé lanh
dao co quan, don vi

- Lanh dao, chi dao va td chuc thue hién c6 hiéu qua chu truong, quy dinh,
huéng dan cta Trung wong va Ban Thuong vu Tinh iy, Ban Thudng vu Huyén ty
vé cong tac quy hoach can bo tai dia phuong, co quan, don vi minh bao dam phu
hop tinh hinh thyc tién.

- Thuc hién quy trinh nhan su, nhan xét, danh gia va bao cdo Ban Thuong vu
Huyén ty dé xem xét phé duyét quy hoach can bd cta dia phuong, co quan, don vi.

- Can ctr quy hoach dugc phé duyét dé xdy dung ké hoach dao tao, boi
dudng, bd tri, sir dung can bd gan véi chirc danh quy hoach theo quy dinh.
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2. Trach nhiém cia ciac co quan tham muu cho Huyén dy va cac co
quan, don vi lién quan trong tham dinh, dé xuit quy hoach cin b

2.1. Ban Té chirc Huyén iy
- Tham muu trién khai thyc hién cong tac quy hoach can bo theo quy dinh.

- Chu tri, phéi hop véi céc co quan lién quan thim dinh, dé xuat cap c6 tham
quyén phé duyét hodc dé nghi phé duyét quy hoach can bo theo phén cap.

- Huéng dan, kiém tra, giam sat; tham muu so két, tong két cong tac quy
hoach cén b¢ theo quy dinh.

- Chu tri, phdi hop voi cac cap uy, to chirc dang, co quan, don vi trao doi,
cung cap thong tin, gidi thiéu nhan su tir noi khac (khi can thiét hoic theo yéu cau)
dé tap thé 1anh dao cac dia phuong, co quan, don vi nghi€n ctru, xem x¢t, quyét
dinh hoidc dé nghi quy hoach theo thim quyén.

- Tham muu Két luan tham dinh tiéu chuan chinh tri d6i v6i can bd quy hoach.
2.2. Cdc ban, co quan tham muu cdp iy va cdc co quan cé lién quan

Tham dinh, tham tra, xdc minh, cung cap ho so, tai li¢u, thong tin lién quan
dén nhan sy quy hoach va cac nhiém vu khac theo yéu cau.

IV. PHUONG PHAP QUY HOACH

Xay dung quy hoach can bd nhiém ky ké tiép duoc thue hién mot 1an vao
nam thtr hai cua nhiém ky dai hoi dang bd cac cép, dai hoi mat tran TH quéc va cac
t6 chirc chinh tri- xa hoi, cac to chirc hoi; hing nam tién hanh ra soat, bo sung quy
hoach ddi véi nhiém ky hién tai va nhiém ky ké tiép, thyc hién 01 1an trong quy I
sau khi danh gia, Xép loai can b, cong chitc, vién churc héng nam, bao dam da sd
luong, chit luong, co cdu, dap tmg yéu cau, nhiém vu dé ra (trudng hop can thiét,
tién hanh ra soat, bé sung quy hoach 1an thtr 02 trong nim va phai sau it nhat 30
ngay ké tir ngdy dugc cap co thim quyén phé duyét quy hoach). Cu thé:

1. P6i véi cac chi, dang bd true thudc Huyén iy, Uy ban MTTQ va cac
t6 chirc chinh tri - xa hoi

Nam 2022, xdy dyng quy hoach nhiém ky ké tiép, dong thoi tién hanh ra
soat, bd sung quy hoach can bd nhiém ky hién tai theo Huéng dan nay:

(1) Xay dung quy hoach ban chip hanh (dang bo, chi bd) va ban thuong vu,
bi thu, pho bi thu, uy ban kiém tra cap Gy co sé nhiém ky 2025-2030; quy hoach
cac chirec danh 1anh dao HDND, UBND cép xa nhi¢m ky 2026-2031.

(2) Ra so4t, bd sung quy hoach ban chap hanh (dang bd, chi bd) va ban

thudng vy, bi thu, phé bi thu, Gy ban kiém tra cip uy co sé nhiém ky 2020-2025;
cac chirec danh 1anh dao HBDND, UBND cép xa nhi¢m ky 2021-2026.
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3) DPdi v6i mat tran TH quéc, céc to churc chinh tri- x4 hoi cac cép: Vi¢ce xay
dung quy hoach ban chip hanh, ban thudng vu (ddi véi cac td chirc chinh tri- X4
ho1), ban thuong truc (déi voi mit tran T6 quéc), cac chtrc danh 1anh dao, quan ly
ctia to chirc minh nhiém ky ké tiép va ra soat, bd sung quy hoach nhiém ky hién tai
tuong tu quy hoach cap ty.

2. Poi véi cac chire danh lanh dao, quan 1y tai cic co' quan, don vi thudce
Huyén iy, HDND, UBND huyén

Nam 2022, xay dung quy hoach cac chtic danh Ianh dao, quan ly cua céc co
quan, don vi theo giai doan ké tiép; dong thoi, tién hanh ra soat, bd sung can bo
trong danh sach quy hoach giai doan hién tai?:

2.1. Péi véi cdc ban, co quan thudc Huyén iiy

(1) Xay dung quy hoach can bd 1anh dao, quan 1y tai cac ban, co quan thudc
Huyén uy giai doan 2025-2030.

(2) Ra soat, bo sung quy hoach can bd lanh dao, quan 1y tai cac ban, co quan
thudc Huyén uy giai doan 2020-2025: Trén co so ra soat danh sach quy hoach can
bd hién hanh duoc Ban Thuong vu Huyén ty phé duyét; dé nghi dwa ra ngodi quy
hoach nhiing can bo khong dap tng tiéu chuan, diéu kién theo quy dinh, déng thoi
bd sung vao quy hoach nhitng nhan t6 méi.

2.2. Déi véi cdc co quan, don vi thugc HDND, UBND huyén

(1) Xay dung quy hoach can bd lanh dao, quéan ly tai cac co quan, don vi
thuéc HDND, UBND giai doan 2026-2031.

(2) Ra so4t, bo sung quy hoach can bo ldnh dao, quan 1y tai cic co quan, don
vi thuoc HDND, UBND huyén giai doan 2021-2026: Thyc hién tuong tu cac ban,
co quan thuoc Huyén uy.

V. TIEU CHUAN, PIEU KIEN, PQ TUOI CAN BQO QUY HOACH

1. Tiéu chuan, diéu kién

Tiéu chuan déi véi can bd quy hoach co ban thuc hién nhu tiéu chuan bd
nhiém, gidi thi€u Gng cu ddi vai chite danh cén bo theo quy dinh hién hanh. Tai
thoi diém quy hoach, cdp c6 tham quyén c6 thé xem xét, phé duyét quy hoach ddi
v6i nhitng can bd co ban dap ung tiéu chuan, diéu kién cua chic danh bd nhiém,
gid1 thiéu tmg ¢t theo quy dinh, cu thé:

2 Quy hoach cic chirc danh cén bo 1anh dao, quan 1y giai doan hién tai la quy hoach do cfip ¢6 thim quyén phé duyét
dang thyc hién tai don vi, dia phuong, tuong ng v6i nhiém ky hién tai cua cap uy (d6i voi co quan dang), nhiém
ky HBDND, UBND (d01 VOi co quan kh01 nha nudgce)... Vi dy: Danh sach can bg da duoc phé duyét quy hoach chuc
danh pho truéng ban tb chirc cip ay cép huyén nam 2021 va nhimg nam tiép theo; nam 2022 tién hanh ra soat, bd
sung quy hoach chirc danh phé trudng ban t6 chirc cAp uy cap huyén giai doan 2020-2025 (twong tng voi nhiém ky

cap uy).



1.1. Vé trinh dé chuyén mén

- P6i v6i cac chire danh 13nh dao, quan 1y cap phong (twong duong) trd 1én:
Phai c¢6 trinh d6 chuyén mon dai hoc trd 1én phu hop vi tri viée lam cua chirc danh
quy hoach.

- Dbi v6i cdp ty cap xa: La can bd, cong chirc phai c¢6 trinh do chuyén mén
dai hoc tro lén.

- Dbi véi cac don vi su nghiép: Theo quy dinh cia cap c6 thim quyén vé
trinh d§ chuyén mon.

1.2. Vé trinh dé Iy lugn chinh tri

- Pbi v6i quy hoach ban thuong vu cip ty, cac chic danh lanh dao cap 1y,
HDND, UBND cip x3; truong, pho cac phong, ban va tuong duong cap huyén: Co
trinh d6 trung cap 1y luan chinh tri tré lén.

Cdn b ¢ thoi diém dwa vao quy hoach c6 thé chwa ddp vmg day di tiéu
chudn chitc danh quy hoach, song phdi bao dam vé trinh dé chuyén mén. Déi véi
quy hoach cdp truong cdc phong cdp huyén, cac chirc danh chii chét cdp xa phdi
ddp iing tiéu chudn 1y ludn chinh tri. Cdc doi twong khdc: Yéu cdu vé trinh do 1y
lugn chinh tri, trinh do quan ly Nha nuoc... néu chwa dat chuan, can tié’p tuc dao
tao dé dat chuan trude khi bé nhiém, gioi thiéu ung cu.

2. Pp tudi quy hoach

2.1. Can bo duoc quy hoach nhiém ky ké tiép (hoic giai doan ké tiép) phai
du tudi cong tac 02 nhiém ky tré 1én, it nhat tron 01 nhiém ky ké tiép do (60
thang). Khi ra soat, bd sung quy hoach hang nim trong nhiém ky (hoic giai doan)
hién tai (twong Gng v&i nhiém ky cap ty 2020-2025; nhiém ky HPND, UBND cac
cép 2021-2026; nhiém ky hi¢n tai cua iy ban mat tran T quéc, cac td chire chinh
tri- x3 hoi), can bd dua vao quy hoach phai con du tudi cong tac it nhat 72 thang
tr¢ lén.

2.2. Thoi diém tinh tuéi quy hoach

a. Thoi diém tinh tuéi quy hoach cdn bo nhiém ky ké tiép

- Thoi diém tinh tudi quy hoach ban chép hanh dang bg va ban thuong vu, bi
thu, pho bi thu, Gy ban kiém tra cip ty co sé nhiém ky 2025-2030; cac chic danh
lanh dao, quan 1y cac ban, co quan, don vi thugc Huyén uy giai doan 2025-2030:
La thoi diém tién hanh dai hi ding bé & mdi cdp. Theo tinh than Chi thi s6 35-
CT/TW ngay 30/5/2019 cta Bo Chinh tri, thoi diém tinh tudi nhu sau: Déi véi quy
hoach cap co so 1a thang 4/2025, cap huyén 1a thang 6/2025.

- Thoi diém tinh tudi quy hoach chu tich, ph6 chu tich HDND, UBND cac

cép nhiém ky 2026-2031; cac churc danh 1anh dao, quan 1y cac ban, co quan, don vi
thuéc HDND, UBND cac cép giai doan 2026-2031: La thoi diém bau ctr dai biéu
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Qudc hoi va dai biéu HDND céc cap. Theo tinh than Chi thi sé 35-CT/TW cta Bo
Chinh tri, thoi diém tinh tudi 1a thang 5/2026.

- Thoi diém tinh tudi quy hoach ban chip hanh, ban thuong truc, ban thudng
vu va cac chuc danh lanh dao, quan 1y nhiém ky ké tiép ctia mat tran T quéc, cac
t6 chic chinh tri- x4 hoi, t6 chirc hoi: La thoi diém to chirc dai hoi & cac cap cua
mdi t6 chic & nhiém ky hién tai cong véi 05 nam (60 thang), tuong tu cach xéc
dinh thoi diém tinh tudi quy hoach cuia cip uy.

b. Thoi diém tinh tudi khi ra sodt, bé sung quy hoach can bg hang nam doi
véi nhiém ky hién tai: La thoi diém co quan tham muu vé cong tac t6 chirc can bd
c6 thim quyén nhdn duogc td trinh, hd so nhan sy dé nghi ra soat, bo sung quy
hoach (thang 01 héng nam, khi thuc hién ra soat, bd sung quy hoach 01 lan sau khi
danh gia, xép loai can bg, cong chirc, vién churc).

2.3. Phwong phdp tinh tuéi quy hoach

Théng nhat léy tudi nghi huu thuc té ctia can bo theo quy dinh tai B§ Luat
lao dong nam 2019; Két luan sé 08-KL/TW ngay 15/6/2021 cta B Chinh tri;
Nghi dinh s6 135/2020/NB-CP ngay 18/11/2020 cua Chinh phu va Huéng dan sd
06-HD/BTCTW ngay 26/7/2021 cua Ban T chtc Trung wong Pang vé tudi bd
nhiém, gidi thidu can bo Gng ctr dé 1am cin cir xac dinh diéu kién vé tudi can bo
khi xem xét, gidi thidu quy hoach. Déi v6i can bo nit thude ddi twong nghi huu ¢
d6 tudi cao hon theo quy dinh ctia Pang va phap lut ciia Nha nude thi tudi quy
hoach duoc xac dinh theo d6 tudi duoc quy dinh va thuc hién nhu phuong phap
néu trén (néu co).

a. Tinh tuéi can bo quy hoach nhiém ky ké tiép: Tudi quy hoach nhiém ky ké
tiép bang tuéi nghi hweu thuee té ciia can bg theo Nghi dinh sé 135/2020/NP-CP trir
tuéi ciia can bg tai thoi diém tinh tuéi theo quy dinh con it nhat 01 nhiém ky céng
tac (60 thang), cu thé nhw sau:

(1) Quy hoach cdp iy, ban thwong vu cdp iy, cdc chire danh lanh dao cdp
uy; cdc chire danh lanh dao, quan 1y cde ban, co quan, don vi thudc cdp iy, ity ban
kiém tra cdc cap, nhiém ky (giai doan) 2025-2030:

- Cép x&: Nam sinh tir thang 4/1968, nit sinh tir thang 01/1972 trd lai day.

- Cap huyén: Nam sinh tir thang 6/1968, nit sinh tir thang 02/1972 tré lai day.

(2) Quy hoach chi tich, phé chi tich HDND, UBND cdc cdp; cdc chirc
danh lanh dao, quan ly o cac co quan, don vi thuoc HPND, UBND cac ccfp, nhiém
ky (giai doan) 2026-2031: Nam sinh tur thang 5/1969, nit sinh tur thang 9/1972 tré
lai day.

(3) Quy hoach ban chdp hanh, ban thuong truc, ban thuong vu, nguoi dimg
dau, cdap phé ciia nguoi dimg dau 1ty ban mdt tran Té qudc, cdc té chire chinh tri-
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Xd hoi va cac to chirc hoi nhiém ky ké tiep: Xac dinh thoi diém dai hoi cac cap cua
moi to chitc nhiém ky hién tai cong v4i 60 thang?, cu thé:

- Péi véi ban thuong truc, chuc danh lanh dao Mat tran T ) quéc nhiém ky
2024-2029:

+ Cép xa: Nam sinh tir thang 3/1967, nit sinh tir thang 5/1971 tré lai day.
+ Cap huyén: Nam sinh tir thang 5/1967, nit sinh tir thang 5/1971 tro lai day.

- D6i véi ban chcfp hanh, ban thuong vu, chuc danh lanh dao Hoi Lién hiép
Phu nit nhiém ky 2026-2031:

+ CAp x4a: Sinh tir thang 9/1972 tr¢ lai day.
+ Céap huyén: Sinh tir thang 10/1972 tré lai day.

- P6i véi ban chdp hanh, ban thiong vu, chire danh lanh dao Lién dodn Lao
dong nhiem ky 2023-2028:

+ CAp xa: Nam sinh tir thang 6/1966, nit sinh tir thang 10/1970 tré lai day.

+ Cap huyén: Nam sinh tir thang 9/1966, nit sinh tir thang 01/1971 tr¢ lai day.

- Poi vdi ban chdp hanh, ban thwong vu, chire danh lanh dao Hoi Néng dan
nhiém ky 2023-2028:

+ CAp x&: Nam sinh tir thang 5/1966, nit sinh tir thang 9/1970 tré lai day.

+ Cap huyén: Nam sinh tir thang 6/1966, nit sinh tir thang 10/1970 tr¢ lai day.

- Déi véi ban chdp hanh, ban thuong vu, chirc danh lanh dao Podan Thanh
nién va Héi Cyu chién binh nhiém ky ké tiép: Thuc hién theo Huéng dan nay va
quy dinh, hudng dan ctia mdi t6 chirc; thoi diém t6 chire dai hoi Poan Thanh nién
cac cap nhiém ky 2027-2032: Cép x4: thang 5/2027; cap huyén: thang 8/2027.

b. Tinh tuéi can bg khi ra sodt, bé sung quy hoach hang nam:

- Viéc xac dinh d6 tudi ra soat, bd sung quy hoach héng nam cho nhiém ky
hién tai va nhiém ky ké tiép:

+ Ra sodt, bé sung quy hoach hang ndm cho nhiém ky ké tiép: Thoi gian
cong tac thuc té ctia can bo tinh tir thoi diém tinh tudi theo quy dinh, can bo phai
con thoi gian cong tac it nhat 01 nhiém ky (60 thang).

3 - Doi véi ban thuong true, chirc danh linh dao Mt trgn To quoc nhigm ky 2029-2034: Cap xa: Nam sinh tir
thang 3/1972, nit sinh tir thang 9/1974 tré lai ddy. Cap huyén: Nam sinh tir thang 5/1972, nit sinh tir thang 9/1974
tro lai day.

- Déi véi ban chip hanh, ban thwong vu, chirc danh linh dao Lién doan Lao djng nhiém ky 2028-2033: Cip xa:
Nam sinh tir thang 6/1971, nit sinh tir thang 02/1974 tré- lai ddy. Cép huyén: Nam sinh tir thang 9/1971, nit sinh tir
thang 5/1974 tro lai day.

- Déi véi ban chip hanh, ban thwong vu, chirc danh linh dgo Hpi Nong din nhigm ky 2028-2033: Cip xi: Nam
sinh tir thang 5/1971, nit sinh tir thang 01/1974 tré lai ddy. Cap huyén: Nam sinh tir thang 6/1971, nit sinh tir thang
02/1974 tré lgi day.
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+ Ra sodt, b6 sung quy hoach hdang ndm cho nhiém ky hién tai: Thoi gian
cong tac thuc té ctia can bo tinh tir thoi diém co quan tham muu vé cong tac to
chirc can bd nhan dugc to trinh, hd so nhan sy dé nghi quy hoach dén khi can bo
dua tudi nghi huu theo quy dinh, néu con du 72 thang trd 18n thi du diéu kién vé tudi
khi ra soat, b6 sung quy hoach can bo.

- Dbi voi tudi can bo khi ra soat, bd sung quy hoach nim 2022: Thoi diém
tinh tudi khi ra soat, bd sung quy hoach: Thang 3/2022.

VI. HE SO, SO LUQNG, CO CAU

1. V& hé sb, so lwong

- Hé s6 quy hoach cap uy, ban thuong vu cp oy va uy ban kiém tra cic cip
bang 1,0 - 1,5 1an sb luong cép ty, ban thuong vu cip uy, uy ban kiém tra khoa
duong nhiém (theo dé 4n nhan sy dai hoi duoc cép c6 thAm quyén phé duyét); trong
do, nam 2022, cac co quan, don vi xay dung quy hoach can by nhi¢m ky ké tiép co
hé s tir 1,0 - 1,2 1an?, héng nam ra soat, bd sung nhitng nhan t6 moi, co nang luc
ndi troi, trién vong phat trién (bao dam dén cudi nhiém ky khong qua 1,5 1an).

- S6 luong quy hoach ddi véi chtrc danh 1anh dao, quan 1y: Mdi chic danh
quy hoach khong quéa ba can bd®> va mot can b khong quy hoach qua 03 chirc
danh® & cting mot cap phé duyét quy hoach (& cting mot nhiém ky hodc giai doan;
khong bao gom chirc danh ty vién ban chap hanh, @y vién ban thuong vu, Gy vién
Uiy ban kiém tra).

2. Vé co cau

Phén dau co cau, ty 1é quy hoach cép uy va cac chirc danh lanh dao, quan 1y
cac cap theo tinh than Nghi quyét sé 26-NQ/TW ngay 19/5/2018 ctia Ban Chap
hanh Trung wong Pang khéa XII va Quy dinh s6 50-QD/TW; cac nghi quyét, ké
hoach ctia Ban Thuong vu Tinh ty: Nghi quyét s6 173-NQ/TU; Ké hoach s6 53-
KH/TU ngay 01/8/2018 thuc hién Nghi quyét s6 26-NQ/TW vé tap trung xay dung
doi ngtli can b cac cép, nhét 1a cép chién luoc, du phém chit, nang lyc va uy tin,
ngang tim nhiém vu; Dé an s6 02-DA/HU ngay 15/6/2021 cia Ban Thuong vu
Huyén uy, trong do:

2.1. Co ciu dp tuoi

2.1.1. Quy hoach cdp truong, phé cdc co quan, don vi cdp huyén: Can bd
dudi 40 tudi, chiém tir 25% trd 1én tong sd can bd duoc quy hoach.

* Vi du: Pang bd cap xd dugc phé duyét sd lugng Uy vién ban chdp hanh dang bo 1a 13 dong chi, ty vién ban
thuong vu 1a 03 dong chi, tiy vién Gy ban kiém tra (chuyén trach) 1a 05 dong chi; khi d6, s luong quy hoach tdi da
s& 1a: (1) Uy vién ban chp hanh dang bo: 13 x 1,2 = 15,6 (1am tron 17 can bo); (2) Uy vién ban thudng vu cip uy: 3
x 1,2 = 3,6 (1am tron 04 can bd); (3) Quy hoach ty vién ty ban kiém tra: 05 x 1,2 = 06 can bo.

5 Vi du: Theo Quyét dinh ciia Ban Thuong vu Huyén ty: Ban Té chirc Huyén uy, Ban Tuyén gido Huyén dy... 6
02 pho trudng ban, sé lugng quy hoach téi da s& 1a: 02 x 03 = 06 can bo.

6 Vi du: Pong chi Nguyén Vin A- Pho Chu tich UBND xi B, c6 thé dé nghi phé duyét quy hoach t6i da 03 chirc
danh cén b¢ dién Ban Thuong vu Huyén uy quan 1y (nhu: Bi thu, Pho Bi thu thuong truc Pang uy xa B; Chu tich
HDND, UBND xi B hoic cac chirc danh lanh dao khac, nhung t6i da khong quéa 03 chie danh).
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2.1.2. Bang uy co so

- Ban chdp hanh dang bo: Can bd duéi 40 tudi khoang 25%; 40-50 tudi
khoang 50-65%; trén 50 tudi khoang 10-20%.

- Ban thuong vu dang ay: Can bd dudi 40 tudi tir 20% trg 1én; 40-50 tudi
khoang 50-70%; trén 50 tudi khoang 10-20%.

- C6 it nhat 15% céan bo dudi 40 tudi trong quy hoach chirc danh: Bi thu, pho
bi thu dang uy, chi tich, pho cha tich HDND, UBND cép xA.

2.1.3. Chi b¢ co so

Chi ty: Can bo dudi 40 tudi khoang 30%; trén 40 tudi khoang 70%;

2.2. Co ciu cdn bé niv

- Céc co quan, don vi thugc Huyén ty, UBND huyén c6 trén 30% nit can bo,
cong chtrc, vién chirc phai cé can bo nit trong quy hoach lanh dao. Phan dau can b
nit khoang 25% tré 1én quy hoach cap trudng, cip phé co quan, don vi thudc
Huyén uy, UBND huyén.

- Can bd nit quy hoach ban chap hanh, ban thudng vu dang ty co so tdi thiéu
25%:; ¢6 it nhat 01 can b nit trong quy hoach ban thudng vu dang uy co sd, cac
chtrc danh lanh dao dang uy, HDND, UBND cip xa.

- Can b0 nir quy hoach ban chi uy chi bd co sé tuy vao diéu kién thyc té cua
co quan, don vi dé bd tri cho phu hop.

2.3. Co cdu cdn bé din téc thiéu sé

Ty 1é can bo nguoi dan toc thiéu sd phu hop véi timg dia phuong, trong do:
O nhimg dia phuong c6 déng dong bao dan tdc thiéu sd, phai quy hoach can b
lanh dao, quan 1y 12 nguoi dan toc thiéu sb, pht hop vai co cdu dan cu.

VII. QUY TRINH VA HO SO NHAN SU QUY HOACH

1. Quy trinh quy hoach can bd gom: (1) Xay dung quy hoach can bd cho
nhiém ky ké tiép vao nam thr hai cuia nhiém ky dai hoi; (2) Ra soat, bo sung quy
hoach hr:fmg nam (gém quy hoach nhi¢m ky hi¢n tai va nhiém ky ké tiép) thuc hién
theo Phu luc 1.

2. Hd so nhan su quy hoach: Thuc hién theo Phu luc 2.

VIIl. CONG KHAI VA QUAN LY QUY HOACH

1. Cong khai quy hoach

Danh sach can by dugc Ban Thuong vu Huyén ty phé duyét quy hoach hoac
dua ra ngoai quy hoach dugc thong bao cong khai trong cip uy, to chirc dang, tap
thé 1anh dao va nguoi dung dau dia phuong, co quan, don vi noi can bd cong tac
va ca nhén co lién quan biét, quan 1y, st dung quy hoach theo quy dinh.
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2. Quan ly va sir dung quy hoach

(1) Quy hoach cap uy, ban thudng vu, UBKT dang ty co s; cac chirc danh
chi chét cua cép uy, HDND, UBND xa, thi trin; can bd lanh dao, quan ly cac
phong, ban, Uy ban MTTQ va cac doan thé chinh tri - xd hoi huyén giao Ban To
chtic Huyén uy quan ly, theo dai.

Quy hoach cac to chic hoi va cac don vi dudi cdp phong truc thuoc UBND
huyén, giao Phong N§i vu quan ly, theo dai.

(2) Viéc dao tao, boi dudng, diéu dong, bo nhiém, gidi thiéu can bd ung cu
va bd tri, sip xép can bd phai can ctr vao quy hoach can bd duoc cap co tham
quyén phé duyét. Can cr két qua phé duyét quy hoach, tiéu chuan, diéu kién ddi
voi1 chire danh quy hoach va yéu cau, nhiém vu cua dia phuong, co quan, don vi dé
xay dung ké hoach va thuc hién c6 hiéu qua dao tao, bdi dudng, luan chuyén, diéu
dong, bd nhiém can bo quy hoach nham rén luyén, thur thach can bd & thuc tién dé
dap tmg tiéu chuan chtrc danh quy hoach theo quy dinh va dap tng yéu cau, nhiém
vu d€ ra.

(3) Pinh ky 06 thang, hang nim d4nh gid pham chat, nang luc, két qua thuc
hién chirc trach, nhiém vu dugc giao va chiéu hudng phat trién dbi véi can bod
trong quy hoach. Cac cap 1y, to chirc dang, tip thé 1anh dao co quan, don vi co
trach nhi€ém ra soat, danh gia chat luong, co cAu can bd trong quy hoach dé kip thoi
dé xuat diéu chinh, ra soat, bd sung quy hoach hang nam theo quy dinh.

IX. CAC TRUONG HQP PUONG NHIEN RA NGOAI QUY HOACH

Can b qué tudi quy hoach hodc bi cip c6 thAm quyén thi hanh ky luét tir
hinh thtrc khién trach tré 1én (d6i voi ca nhan), hodc bi két ludn khong bao dam
tiéu chuan chinh tri cua chirc danh quy hoach hodc can bo da tir tran thi duong
nhién ra ngoai quy hoach; cip c6 thim quyén phé duyét quy hoach kip thoi ban
hanh quyét dinh dua can b d6 ra ngoai quy hoach ma khong phai thuc hién quy
trinh bo phiéu theo quy dinh.

Dbi voi can bo bi thi hanh ky luét, sau khi quyét dinh thi hanh ky luat hét
hiéu luc theo quy dinh ctia Pang va phap luat cua Nha nude, cap c6 tham quyén c6
thé xem xét viéc quy hoach theo quy dinh.

C.TO CHUC THUC HIEN

1. Céc chi, dang uy truc thudc; thu trudng cac co quan, don vi can clir hudng
dan nay tap trung nghién ctru, trién khai thuc hién cong tac quy hoach can bd dam
bao dung theo quy dinh, hudng dan cua Trung wong, cua Tinh, ctia nganh doc cap
trén va cac ndi dung ctia Hudng dan nay, dong thoi dam bao phu hop véi tinh hinh
thyc tién cta dia phuong, co quan, don vi minh.
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2. Cac dong chi Uy vién Ban Thuong vu, Uy vién Ban Chap hanh Pang bo
huyén tryuc tiép chi dao, don ddc, kiém tra viéc thuc hién quy hoach ddi voi don vi
duoc phan cong phu trach.

3. Giao Ban T6 chirc Huyén iy chu tri, phdi hop véi cac co quan lién quan
huéng dan, d6n ddc, kiém tra, gidm sat viéc thuc hién cbng tac quy hoach can bo
ctia cac dja phuong, co quan, don vi; tong hop két qua, tham dinh dé an quy hoach
cua cac chi, dang uy co sd; cac co quan, don vi thugc Huyén uy, UBND huyén
trinh Ban Thuong vu Huyén ty phé duyét.

4. Nam 2022, cac chi, dang uy, co quan, don vi thuc hién quy hoach, hoan
thién hd so (theo phu luc va cac biéu miu giri kém), bdo c4o Ban Thuong vu
Huyén uy (qua Ban Té chirc Huyén 1y) theo tién 6 nhu sau:

- Quy hoach cap uy cac dang bo khéi co quan, doanh nghiép, cong an, quan
sy va cac chi bg truc thudc Huyén uy; lanh dao, quéan 1y cac co quan, don vi cép
huyén xong trudc ngay 18/3/2022.

- Bang uy cac xa, thi tran thuc hién xong trudc ngay 22/3/2022.

5. Huéng dan nay (kém theo cdc phu luc) c6 hiéu lyc thi hanh tir ngay ky,
thay thé cac quy dinh, huéng dan trude day vé quy hoach can bd khong phu hop
v6i Huéng din nay. Trong qua trinh thyc hién néu c6 vudng mic, cac co quan, don
vi, dia phwong kip thoi phan 4nh vé Ban Thuong vu Huyén ty (qua Ban T6 chtic
Huyén uy tong hop, bao cao) xem xét, giai quyét./.

Noi nhan: T/M BAN THUONG VU
- Ban T6 chirc Tinh uy, _

- Céc ddng chi Huyén uy vién,

- Céc phong, ban, nganh, doan thé huyén, .
- Céc chi, dang bo tryc thudc Huyén uy, <
- Luu Van phong Huyén uy. (

k2 Ky bsi Hiyén iy Tan Yén (M)
Prirc €ih!0/03/2022 09:15:13



		Canhdd_hutanyen@bacgiang.gov.vn
	2022-03-10T08:48:52+0700


		2022-03-10T09:11:14+0700


		2022-03-10T09:11:42+0700


		vanthu@hutanyen
	2022-03-10T09:15:13+0700




