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UBND HUYEN
TAN YEN

QUY TRINH

Tht tuc Dnng kf khai sinh cri y6u
t.Io nuoc ngoat

Md hi6u: QT.TP.0l

LAn ban hirnh 03

Ngiy ban hdnh l0ll0/2o22

SU'A DOI TAI LIEU

Y6u c6u
sira tl6i/
b6 sung

Trang / Phin
li6n quan.

vi6c siia tl6i
M6 td nQi dung siia tliii LAn sria

d6i

Ngiy sira
d6i

Sta d6i co
sd phap lli
li€n quan
tl6n vi6c
thuc hiQn

tht tuc

Trqng 4,5.
PhAn 5.1

Bei bri Nghi quy6t s6
33/2016/NQ-HDND ngdy
0811212016 cua HDND
tinh Bic Giang quy dinh
muc thu va ty lQ di6u ti6t
mqt s6 to4i phi, 16 phi tr€n
dia bdn tinh.

86 sung: Nghi quytlt s6
11i20224ID-CP ngay
121712022 cria HDND tinh
Bic Giang vd quy dinh

.x
muc tnu. mlen. glam. nop.
qudn ly vi sri dung m6t s6
loai phi vd.l6 phi tr€n dia
birn trnh Bac Ciang: Nghi
<linh s6 107i2021/ND-CP
ngdy 06 thdng 12 ndm202l
sta cldi, bd sung mQt so

di€u cua Nghl dinh s6

6ll2018,ND-CP ngAy 23
thdng 4 ndm 2018 cira
Chinh. phri vd thuc hiQn

co ch6 m6t cua. mdt cua
:

lren tnong ffong grar quyet
tht tr,rc hdnh chinh.

03 10il0t2022
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UBND HUYEN
rAN ynN

QUY TRINH

Thii trlc Dnng kf khai sinh c6 y6u
.Aro nu(/c ngoat

Md hi6u: QT.TP.0I

Ldn ban hAnh 03

Ngdybanhdnh lO/10/2O22

l. MUC DrCH

Quy dinh trinh tu. triich nhiQm vd phucrng phrip titip nh6n. xu lj h6 so li€n quan
vi6c Ding k1i khai sinh c6 y6u t5 nu6c ngodi

2. PHAM VI

_ Ap dung dOi vOi thu tuc: 6p dung cho ciic c6 nhdn thgc hiQn Deng h-i khai sinh
co yeu to nuoc ngoal

C6ng chr?c thuQc Phong Tu phdp chiu triich nhi6m thuc hi6n quy trinh ndy

3. TAI LIpU VIEN DAN

- Ti6u chu6n qu6c gia TCVN ISO 9001:2015

- C6c vdn bAn phrip qu1. li6n quan dd cdp t4i muc 5.1

4. DINH NGHiA/ VIIT TAT

VP: Vdn phong

UBND: Uy ban nhdn dAn

TTHC: Tht trlc hdnh chinh

TN&TKQ: B0 phdn ti6p nhfn vd trri ktit quA

TP: Phong Tu phrip

CC Cdng chric BPTN&TKQ cria huy6n.

5. NQI DUNG QUY TRiNH

Co sri phrlp lj 
.

- Luat H0 tich s6 60/2014/QHl3;

- Ngh! dinh sO lZ:IZOtSfND-CP ngdy l5llll2}l5 cira Chinh phir quy dlnh
chi tiiit m6t sO didu vd bign ph6p thi hdnh LuQt H6 tich;

- Cdn cu Th6ng tu s6 :5() li)16 T f-B I ( ngiy 1 1 th6ng l1 n6m 2016 cta
B9 Tai chinh huong d6n vd phi vi 19 phi thu6c thdm quyCn quyiit dinh cua
HQi d6ng nh6n ddn tinh, Thdnh ph6 truc thuQc Trung ucrng;

- Th6ng tu sO O+IZOZOITT-BTP ngity 281512020 cta B0 Truong BQ tu ph6p
quy dlnh chi titit thi hdnh m6t s6 ditiu cira Lu6t hQ tich vd Nghi dinh s6
12312015/NDCP ngdy 1511112015 cua Chinh phi quy dinh chi tii5t m6t s6
di6u vd bi€n ph6p thi hinh Luat h9 tich;

- Nghj quyiit sO t tIZOZZNq-HDND ngity 121712022 cua IDND tinh Bic Giang

5.1
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UBN.D HU.YEN
TAN YEN

QUY TRINH

Thii tgc Ding kf khai sinh c6 y6u
t5 nufc ngoiri

Mi hi0u: QT.TP.01

LAn ban hanh 03

Ngdy ban hirnh 1011012022

quy dlrrh mirc thu, mi6n, giam, n6p, qudn lli vi sri dung mQt sti lo4i phi vi l€ phf

trdn dla bdn tinh Bic Ciang:

- Nghf dinh sO OtIZO1SINO-CP ngdy 231412018 cua Chinh phu vA thuc hi6n
co ch6 mQt cua, mQt cua li6n th6ng trong giai quy6t Thi tgc hinh chinh;

- Nshi dinh s6 Nghi dinh sO IOZIZOZ1fND-CP neiy 06 th6ng 12 ndm 2021
sira d6i, b6 sung m6t s6 di6u cua Nghi dinh sO 6ll20l8,AIE-CP ngay 23
th/rre 4 nim 20 I 8 cria Chinh pht v€ thuc hiQn co ch6 mQt cira, mQt cua li6n
th6ng trong giai quy6t tht tUc hinh chinh.

- Thdng tu sO 0tlZOt8/TT-VPCP ngity 23111/2018 huong dAn thi hinh mQt

s6 quy dinh cua Ngh! dinh sO 61/2018,ND-CP ngiy 231412018 cta Chinh
pht vC thgc hiQn co ch6 mQt cira, mQt cua li6n th6ng trong giai quytit Thu

tuc hdnh chinh;

-- Quy6t dinh s6 2141IQD-UBND ngiry 2611012020 v6 viQc c6ng b6 danh

mpc thu tuc hdnh chinh moi ban hanh, chudn hoa, sta d6i, b6 sung, b6i bo

linh vuc tro giip ph6p l1i, thua ph6t lpi, trgng tdi thuong m4i, hoa gi6i

thu<rng mai, h0 tich thuQc ph4m vi chuc ndng quan lli cua So Tu ph6p tinh
B6c Giang.
- Quy€t dinh s6 645/qD-UBND ngiy 091412021v6 viQc c6ng b6 Danh mpc
dlch vu c6ng trqc tuy6n tr€n C6ng dlch vu c6ng tinh Bic Giang.
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M6 hi6u: Qr.rP.0l
Ldn ban hinh 03

UBN^D HU^YEN
TAN YEN

QUYTRiNH
Tht tr;c Eing kf khai sinh c6 y5u

t6 nufc ngoiri Ngiy ban hinh 10t10t2022

- To khai theo m6u quy dinh; X

--Gi6y ghrmg sinh. Truong hqp kh6ng c6 giAy
chimg sinh thi n6p vin b6n cria nguoi ldm chrmg
xdc nh4n vf yiQc sinh; n€u klrdng c6 nguoi ldm
chLmg thi phai co gidy cam doan v6 vi6c sinh;

x

- Vdn bdn thoa thudn cria cha, me vd viQc chgn
qu6c tich cho con (d6i voi truong hqp cha hodc
me hodc cii cha vii me ld ngudi nu6c ngodi);

x

- Trudng hqp cha, me chon qu6c tich nuoc ngodi
cho con thi vdn bdn thda thu+n phai c6 xric nh4n
ctia co quan nhd nu6c c6 thdm quy€n cua nu6c
ngodi md ngudi d6 ld c6ng ddn;

- Vdn b6n uy quydn dugc c6ng chimg, chrlmg thuc
theo quy d!nh. cta phrip lu6t. Tru<rng hgp ngucri
<l_ugc riy quy6n ld 6ng,, bd, cha, me, con, vo.,
ch6ng, anh, chi, em ru6t cta nguoi ty quy6n thi
vdn ban uy quy6n kh6ng phai c6ng chimg,.chimg
thpc, nhmg phai c6 gi6y.to chimg minh m6i quan
hQ vcri nguoi u! quy6n(n€u c6).

x

- Gi6y td xu6t trinh: Bdn chinh giAy to tty thdn d€
chung minh v6 nhdn thAn vd gi6y td chimg minh
noi cu trt. Truong hqp cha, .m9 cua tr6 di ding
ky k6t.h6n thi con phai xudt trinh gidy chimg
nh6n k6t hOn.

x

X- Gidy td do co quan c6 thAm quy6n cua nu6c
ngodi cdp, c6ng chirng hoic x5,c nhqn dd su dung
cho viQc ddng kj hQ tich t4i ViQt Nam phii dugc
hoo phdp h6a linh sU theo 99y dinh cua ph6p
luat, tru truong hqp duoc mi6n theo tti6u u6c
qu6c t6 mi Viet Nam ld thdnh vi€n.

6,'.7

, 5.2 I Thinh phin h6 sotttt
Bin Bdn sao

chinh

I

*l
I

I

ll



QUY TRJNH

Tht tuc Dnng kf khai sinh c6 y6u
t5 nufc ngoii

Mi hi6u: QT.TP.OI

LAn ban hdnh 03

Ngiy ban hdnh 1011012022

5.3 Sii luqng h6 so: 0l b0

5.4 Thtri gian xiir lf:
- Trong ngdy ldm viQc.

5.6 L( phi:
- Kh6ng. qu6 50.000 d6ng; gidm 50% khi thsc hiQn dlch vq c6ng
tryc tuyen.
- Mi6n l€ phi h0 tich trong nhirng trucmg hqp sau:
+ Ddng kj h0 tich cho nguoi thuQc.gia dinh c6 c6ng voi c6ch m4ng;
nguoi thu6c hQ nghdo; ngudi khuyCt tQt.
+ Ddng klf khai sinh, khai tu dirng h4n, gi6m h6, k6t h6n cira c6ng
ddn ViQt \an1 cu tri o trong nuoc
(Ngh! qry6t s6 1l/2022/NQ-HDND ngdv l2/7/2022 cila HDND tinh Bdc
Giang).

5.7 Quy trinh xfr lj c6ng viQc

TT Trinh tg
Trich
nhi6m

Thoi gian
Bi6u

m6u/K6t
quri

Brrlc I C6ng dAn truy cap Cdng

DVCQG hoac Cdng DVC cip
tinhl ding kf/ddng nhap tii
khodn. x6c thuc <linh danh cli€n

tu: - Cong dan diin cdc th6ng tin
trdn Bi6u miu clign tu tuong tac

dang ky khai sinh. tdi l6n ciic
.I . I ..,1

glay Io can threl (

Ngay sau

khi ti6p
nhQn ydu

cdu

Bu6c 2 C6ng chuc M6t cua truy c{p
Phan mdm mQt cua ki6m tra
th6ng tin cua cong dAn: ki6m
tra tinh htr. p lQ cua thinh phAn

h6 so. (theo Bu0c 2 QT.07)
- Cap nh4t hd so diQn tt:
chuy6n h6 so cho c6ng ch0c
ldm c6ng t6c h0 tich cta
Phdng Tu phrip xu l!. theo

C6ng chric
Mgt cua

Ngay sau

khi ti€p
nhin ydu

cAu

Thdnh phin
h6 so theo
mqc 5.2

Uiu sO Ot

QT.07

tr.ldu s6 02.

Qr.07

7t7
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UBND HUYEN
TAN YEN

QUY TRiNH
Thti tgc Ding ky khai sinh c6 y6u

t6 nudc ngoiri

N4i hi6u: QT.TP.0l

LAn han hdnh 03

Ngdy ban hinh lDll0t2022

C6ng chuc ldm. c6ng t6c hQ

tich xem xet. thdm dinh xu li
hd so: theo Didu 36 Luit HQ
tich (Thyc hiQn theo B4
Qr.07)
- Truong hop h6 so chua diy
dri hoqc kh6ng hgp 16 thi
chuydn lai cho c6ng chric M6t
cira cl€ th6ng biio cho c6ng
dAn b6 sung. ldm l4i.
- Truong hqp h6. so driy dt.
hqp l€ thi xu lli' h6 s<r va trinh
linh d4o Phdng tu phrip dd
xuet giai quyet.

Cdng chric
ldrn c6ng

t6c h6 tich

Ngay sau
khi ti6p

nhrin hd so

Bu'ti'c -3

Linh dao Phdng Tu phrip xem
x6t, duy€t h6 so va chuy6n
Vdn phong HDND&UBND.

Ldnh dao
Phdng Tu

phap

Ngay sau

khi ti6p
nh6n hd so

BM. TP O1

BM.TP.O2

Bu6c 4

Vdn phdng HDND&UBND
ti€p nhdn. xem xet h6 so vd
trinh ldnh dao UBND k,.'; Gid-v
khai sinh.

Vdn phong
HDND&U

BND

Ngay sau

khi ti0p
niAn h6 so

BM. TP OI
BM.TP.O2

Buric 5

Ldnh dao UBND xem xdt. kr;
GiAl khai sinh vd chuy€n kdt
qui gidi qu1'€t tht tuc hinh
chinh (TTHC) cho"Vdn p.hdng

HDND&UBND d0 chuydn trd
Phdng Tu phrip

Ldnh dao
UBND

Ngay sau
khi ti€p

nhdn hd s<y

BM. TP O1

BM.TP.O2

Bu6c 6

- C6ng chric ldm c6ng tric hg
tlch ghi ndi dung khai sinh
vdo 56 h0 tich. Trudng hqp
tr€ em c6 qudc tich nudc
ngoii thi kh6i ghi n6i dung tai
muc "Sd <linh danh cri nhdn".
C6ng chr?c ldm c6ng tdc hQ

tich cirng ngudi di dAng kli
khai sinh kj' t€n vdo Sd hQ

tich.
- Chuy€n kdt qua giai quvdt
TTHC cho c6ng chric mdt cta
d€ trri k6t quA cho c6ng ddn

Cdng chuc
lirm c6ng

t6c h0 tich

Ngay sau

khi titip
nhdn kdt qui

BM. TP 01
BM.TP.O2

8t7
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UBND HUYEN
TAN YEN

QUY TRiNH

Thii tgc Ding kf khai sinh c6 y5u
t6 nudc ngoii

Mi hi€u: QT.TP.OI

LAn ban hirnh 03

Ngdy ban hdnh 1011012022

theo quy dinh.

Bufc 7

C6ng chuc mQt cua ti€p nhpn
vd ffa ket qud gidi quy6t
TTHC cho c6ng ddn theo quy
dinh (Luu h6 so theo d6i)

C6ng chric
M6t cira

Gid
hdnh chinh

BM. TP OI
BM.TP.O2

6. BIEU MAU

7. HO SO LUU: Bao gdm c6c thirnh phin sau

TT NIe hiQu T6n Bi6u miu
I MAu s6 i Cidv tiep nhdn hd so vd hen tra k€t qua

2 M6u s6 2 Phi6u y6u cAu b6 sung. hoirn thiQn hd str

J UAu sO 3 Phieu tu ctrOi ti6p nhin giai qu16t ho str

4 MAu s6 4 Phi6u xin l6i vir hen l4i ngiry tri k6t qu6

5. MAu s6 s Phi6u Ki€m soiit quii trinh gi6i quy6t h6 so

6. Mdu s6 01.01 MAu sd theo d6i hd so

TT H6 so luu

I Thirnh phdn hd so theo muc 5.2

2 Phidu y'6u cdu b6 sung. hoirn thi€n h6 so

Phi6u tir ctrOi ti6p nh4n giai quy6t hO so

4 Phi6u xin l6i vi hqn lai ngiy tra k6t qui

5 Phi6u Kiem sodt qud trinh giai quyet ho so

6. MAu s6 theo ddi h6 so

917
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Mi hi6u: QT.rP.0l

LAn ban hdnh 03
UBND HU^YEN

TAN YEN

QUY TRINH

Thi tgc Dnng kf khai sinh c6 y5u
t6 nudc ngoii Ngdy ban hanh 1011Ot2022

BM.TP,OI

CQNG UOA XA HOr CHU NGHIA VrET NAM
DQc lgp - Tp'do - Hqnh phfc

D6 nghi co quan dnng kf khai sinh cho ngucri durfi tliy:
Hg, chir tIQm, t6n:.......

Ngdy' th6ng, ndm sinh ..........ghi bdng chir

Gi6itinh Ddn tgc: QuOc tich:

/1,
Nol slnh:

Ndm sinh Ddn t6c Qu0c tlch
Noi cu tru: 

(3)

Hg, chir iIQm, t6n cha: ...........
Ndm sinh Ddn t6c Qu6c tich

Noi cu tru: (l)

T6i cam doan nQi dung d6 nghi ding ky khai sinh tr6n d6y ld dring sU rhAt, duoc
sg th6a thuQn nh6t tri cta c6c b6n li6n quan theo quy dinh ph6p lu{t.
TOi chiu hodn todn tr6ch nhi6m truoc ph6p ludt v6 n6i dung cam doan cta minh.

Ldm tai: UBND huy€n Tdn Y€n, ngdy ......thdng ....... ndm....

Nguni y6u cAu
(Kj,, ghi 16 ho, chir d€m, t€n)

10,7

rO XrrAr DANG K'i KHAI SINH

Kfnh gui:

Hg, chfr tIQm, t6n nguoi y6u cAu: ..............
^. i ,r,ulay t0 tuy than:

Noi cu tru:

Quan hQ voi nguoi dugc khai sinh: ..............

Qud qu6n:

Hg, chfr tIQm, t6n mg: ............



QUY TRiNH

Thri tgc Dnng ky khai sinh c6 y5u
_ito nuoc ngoal

Md hi6u: QT.TP.0l

Ldn ban hdnh 03

Ngdy ban hdnh 1011012022

Hq, ch8 dQm, tdn:

Ngiy. thing. nirn sinh

Gidi tirrh

Noi sirlr:

QUC quiin:

56 dinh daoh ca &hAn:

Ha, ch8 dCm, tCn ngrlUl m9:..

Ntrm sinh:......... .. Din t6c:

Ndi cd rfr:

Eq, chfl dgm, ten ngrdi cha:. ...

Nam sinh:. Din t0c:

Ndi cd trd:.......

He, chfl dCm, ten ngudi di khai sinh;

Ciiy rd rirt thin:

lidl d{ng ki khai sinh:

Nghy, theng. n{tn .llng kir

BM.TP.02

coNc HOA xA Hol cHi.r xonin vrEr N.{M
DOc lep - Tg do - Hgnh phric

GIAY KHAI SINH

ghi birg chtr:

D;i n toc Quiic tich:

Sd:

Qrrdc tich:

NGT,OT Ki GL{Y KHAI SINH
(Ki. ghi fi h('. chil dln, tit,, fiQc tu rit dthtt diia)

1 1i'7
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UBND HUYEN
TAN YEN

QUY TRINH

Tht tgc Dnng kj khai sinh c6 1'6u
t6 nuri'c ngoiri

Mi hi6u: QT.TP.0l

LAn ban hanh 03

Ngiy ban hirnh lOl1Ol2O22
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