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UBND HUYE'N
TAN YEN

QUY TRINH

Dnng kf f6t t6n c6 y5u t5 nu6c
ngoii

Mi hi6u: QT.TP.02

Ldn ban hirnh 03

SUA DOI TAI LIEU

YGu ciu

sfra tl6i/
.;
Do sung

Trang / PhAn

li6n quan

viQc sira tl6i

M6 tn nQi dung sii'a tl6i

Lffn

siia

d6i

Ngiry sii'a

d6i

Sua rl6i co
sd phap l!
li€n quan
ddn vi6c
thuc hiQn

thri tuc

Trang
Phdn 5.1

5i7 Bai b6 Nghi quy6t sd
33/20I6NQ-HDND ngay
0811212016 cta FIDND tinh
B6c Giang.quy dinh muc thu
vd qi 16 di€u ti6t mQt sd loai
phi, l9 phi tr6n dia ban tinh.

86 sung: Nghi quydt s6

I l/2022,/t{D-CP ng}ry

121712022 cira HDND tinh
Bic Giang vC quy dinh mric. .:
thu. rni0n. gidm. nQp. quan ly
vi su dung mQt s6 lo?i phi vir
lQ phi tr€n dia birn tinh Bic
Giang: Nghi dinh sti

107/202lAID-CP ngiry 06
thring 12 ndm.202.1 sua ddi,
b6 sung rnQt s6 tli6u cua Nghi
dinh s6 6ll2018,ND-CP ngdy
23 thdng 4 ndm 2018 cua

Chinh. pht v€ thuc hiQn

co chd m6t cua. mQt. cua liCn
th6ng trong giii quy6t thu tpc
hdnh chinh.
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Md hieu: QT.TP.02

LAn ban hinh 03
UBND HUYEN

TAN YEN

QUY TRiNH
Ding kj l6t tr6n c6 y6u t6 nu.6'c

ngoiri Ngdy ban hdnh t0/10t2022

1. MUC DiCH

Quy dlnh trinh r.u. trrich nhi6m vd phuong phrip ti6p nh{n, xri lf h6 so li6n quan
vi€c Ddng k! k5t h6n c6 y,5u t6 nuoc ngoii

2. PHAMVT

Ap dung d6i vdi ca nh6n thuc hi6n Ding ky ki5t h6n c6 y6u t6 nuoc ngoiri
C6ng chuc thu6c phdng Tu phrip, chiu trrich nhi€m thuc hiQn quy trinh ndy

3. TAI LIEU VIEN DAN

- Ti6u chu6n qu6c gia TCVN ISO 9001:2015

- Cric vin bin phrip quy li6n quan dd cflp t4i mqc 5.1

4. D!NH NGHIA/ VrET TAT

- VP: Vdn phdng

- UBND: Uy ban nhdn ddn

- TTHC: Thu tqc hdnh chinh

- TN&TKQ: B0 ph6n tiiip nh{n vd tri k6t quri

- TP: Phdng Tu phrip
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UBND HUYEN
TAN YEN

QUY TRiNH

Dnng kf t6t tr6n c6 y5u t5 nudc
ngohi

Md hiQu: Qr.rP.02

L6.n ban hinh 03

Ngiy ban hdnh 1011012022

5. NQI DUNG QUY TRiNH

5.1 Co s& phip If

- Lu0t H0 tich sO 60/2014/QH13;

- Nghi dinh s6 12312015AID-CP ngiy 1511112015 cria Chinh phu
quy dinh chi titit mEt sO di6u vd biQn ph6p thi hdnh LuQt Hg tich;

- CEn cir Th6ng tu sO250 l()tf,tt-gtcngdy 11 th6ng 11 ndm

2016 ctn BQ Tii chinh hudng d6n v6 phi vi 16 phi thuQc th6m quy6n
quy6t ainn cua HQi d6ng nh6n ddn tinh, Thdnh ph6 tryc thuQc Trung
uong;

- Th6ng tu sO O4|2O2OITT-BTP ngity 281512020 cira BQ Truong 86
tu ph6p quy dinh chi tii5t thi hdnh mdt s0 di6u cua Luat h0 tich vd

Nghi dinh sO tZ:ZZOtSNDCP ngdy l5lll12015 cua Chinh phri quy

dinh chi ti6t mqt sO OiAu vd biQn ph6p thi hdnh Lu{t h0 tich;

- Nghj quyiit so ttlzozzntq-HDND ngity 121712022 cta FDND tinh
Bic Giang quy dinh mirc thu, mi5n, gi6m, nQp, quan lf vi su dung mQt

sd loei phi vd lg phi tr6n dia ban tinh Bic Giang;

- Nehi dinh sO O1ZZOt8IND-CP ngiy 23l4l2}l8 cira Chinh phu v6
thqc hiQn co ch6 mQt cua, mQt cria li6n th6ng trong gi6i quy6t Thu
tgc hdnh chinh;

- 
"Ne4i tlinh s6 107/202IND-CP ngdy 06 thrine 12 ndm 2021 sta

d6i, bO sung m6t s6 di6u cria Nehi dinh s6 6 1/201 8AID-CP ngdy 23
thi,ne 4 ndm 201 8 cira Chinh. phir vC thuc hi€n co ch6 m6t cua, mQt
cria li6n th6ng trong gi6i quy6t thir 4rc hdnh chinh.

- Th6ng tu s6 01/20I8/TT-VPCP ngity 23111/2018 hucrng dan thi

hinh mQt s6 quy dinh cua Nghi dinh sO OllZOtAA.lD-CP ngdy

23l4l2}l8 cta Chinh phir vC thgc hiQn co ch6 mQt cua, mQt cria li6n

th6ng trong gi6i quy6t Tht tqc hirnh chinh;

- Quy6t dinh s6 2141/QD-UBND ngdy 2611012020 v6 viec c6ng b6

danh mgc tht 4rc hirnh chinh moi ban hirnh, chu6n hoa, sua ddi, b6

sung, b6i bo linh vuc tro girip phrip 11f, thria phrit lai, trgng tdi thuong

mai, hoa gi6i thucrng mpi, hQ tich thuQc ph4m vi chirc ndng quin ly
cira Sd. Tu ph6p.tinh Bic Giang.
- Quy6t dinh s6 645IQD-UBND ngdy 091412021 v6 viQc cdng b6
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LAn ban hdnh 03

UBND HUYEN
TAN YEN

QUY TRiNH
Dnng ky t6t tr6n cri y6u tii nu6c

ngoiri Ngiy ban hirnh l0tl\t2o22

Danh muc dich vU c6ng truc tuy6n tr6n C6ng dich vU c6ng tinh Bic
Giang.

5.2 Bin
chinh

Bin
sao

- Tcy khai ddng ky k6t hdn theo miu quy ilinh:

- Gi6y x6c nhdn cua td chric y 16 co thdm quy6n cria Vi€t
Nam ho[c nudc n_qodi x6c nh6n ngudi do kh6ng mic bQnh
tdm th6n ho4c bQnh kh6c mi kh6ng c6 kh6 ndng nh{n
thric. ldm cht duoc hdnh vi c0a minh;

- Gi6y chun_e minh tinh trang hon nhdn, biin sao ho chi6u
hoqc gidy td c6 giri tri thay hQ chieu (doi voi nguoi nu6c
ngoiri, cdng d6n Vi€t Nam clinh cu d nucrc ngodi );

x x

- Giriy x6c nh6n tinh trang hdn nhdn do UBND c6p xd c6
thdm.quydn cdp tdoi roi trucrng hop nguni y€u ciu tldng
ky k€t hdn dang cu tni d trong nu<rc):

x

- Ci6y td xudt trinh: B6n chinh giSry td tty thrin d6 chung
minh vd nhdn thdn vd gi6y ttr chrirng minh noi cu trri.
Trunng hqp cha, me cta tr6 cl5 cl5ng ky k6t h6n thi con
phai xudt rrinh giAl chung nhdn ket hon.

- CiAy td do co quan co thAm- quydn cLia nuoc ngodi c6p.
c6ng chimg hoic xdc nh4n dO su dung cho vi€c dang ky
h6 tich t4i Vi6t Nam phrii dugc hcrp phdp h6a ldnh su theo
quy dinh cua ph6p luat. tru truong hqp duoc mi6n theo
<li€u u6c qu6c t€ mi Vi6t Nam ld thdnh vi6n.

x
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Mi hi6u: Qr.TP.02
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- Vdn bin uy quydn duoc c6ng chring. chrlmg thuc theo 
I

quy dinh cua ph6p lupt. Truong ho. p ngudi du-o. c rly quyen 
Ili 6ng, bi, cha, mg. con. vg. chdng. anh. chi. em ruQt cua 
I

nguoi ty quy€n thi vin b6n uy quydn kh6ng phdi c6ng 
]

chung, chrng thuc. nhtm_e phdi c6 gid1, to chung minh 
I

m6i quan hd v6i nguoi uy quydn (n€u co). 
]
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UBND HUYEN
TAN YEN

Md hi6u: QT.TP.02

Ngiry ban hdnh 10110/2022

5.3

5.4 Thtri gian xfr lf: 15 ngdy

Noi ti5p nhfn vh tri k5t qui

Tqrc ti6p tai BO phan ti6p nh{n ve tra k6t qud ctla UBND huyQn

5.6 LQ phi:
- Khdng.quri 1.000.000 ddng; giam 50% khi thyc hiQn dich vg c6ng
tryc tuy6n.
- Mi6n l0 phi h0 tich trong nhirng truong hqp sau:
+ DAng ki h0 tich cho ngudi thuQc gia dinh c6 c6ng vdi crich m4ng;
ngudi thuQc hQ nghdo: ngudi khuy6t tdt.
+ Dang kj khai sinh. khai tri dring hqn, gi6m h0, kdt h6n cria c6ng d6n

ViQt Nam cu trri d trong nudc
(Nshi quyet ta ttOOZitNg-HDND ngdy l2/7/2022 cia HDND tinh Bdc
Giang).

5./ Quy trinh xii'lj c6ng viQc

TT Trinh ty Trich
nhiQm

Thcri
gian

Bi6u
mAu/K6t

que

B1 C6ng dAn truy c{p C6ng DVCQG ho4c

C6ng DVC c6p tinh; dang kli/dang nhap tiri

khodn. xiic thuc dinh danh di6n tt:
- C6ng ddn didn c6c th6ng tin tr6n Bidu miu
di6n tir tuong tric ddng k! khai sinh, tAi l6n

. .t . ). .i
cac $ay to can tnlel.

C6ng ddn

Ngay
sau
khi
titSp

nh6n

v:,
cau

82 C6ng chuc MQt cta truy cip Phdn mdm mQt

"uu 
iie. lra thong tin cua cong d6n: kiem

tra tinh hqp lQ cta thdnh phAn h6 so

C6ng chric mdt cua ti6p nh{n hd so,

ki6m tra tinh hgp lQ cta thirnh phAn hii so

( theo Budc 02.QT.07)

C6ng
chric

MQt cta

01

ngay

Theo mlrc
5.2

BM. 01

Qr.07

BM.02.
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Mi hi€u QT.TP.02

Lrin ban hirnh 03

UBND HUYEN
TAN YEN

QUY TRiNH
Dnng kf t6t tr6n c6 y6u tii nu'6c

ngoiri Ngdy ban hdnh 10tto/2022

- Cflp nhqt h6 so diQn tri: chuy6n hti so
cho c6ng chr?c lirm c6ng tric h0 tich cua
Phdng Tu phrip xu l!. ( Theo Bu6c 3
QT.07).

Qr.07

B3

C6ng chfc ldm c6ng tric h6 tich nghi€n
cuu. thdm tra. x6c minh vd xt 11, h6 so
(Thgc hiQn theo 84 QT.07) dAm bdo
qu1- dinh cria LuAt H6n nhAn vd gia clinh,
Di6u 38 Luat HQ tich vd Didu 33 Nghi
dinh 1231201S,A{D-CP:

- Trudng hor: h6 so chua dAy dri ho4c
kh6ng hqp 16 thi chuy6n lai cho c6ng
chrlc mdt cta <l€ th6ng b6o cho c6ng d6n
b6 sung. ldm lai.

- Trunng hqp ho so ddl du. hop le. cac
bdn cti du dieu kien ker hdn. khong thuoc
truirng hqp tir ch6i kdt h6n theo quy dinh
ph6p luAt thi xu lj h6 so vd trinh ldnh
dao Phong tu phrip d0 xu6Lt giai quy6t.

C6ng
chric ldm
c6ng t6c
h6 tich

05
ngay

BM.TP.OI
BM.TP.02

B4
Linh dao Phdng Tu phdp xem xdr. duydt
ho so vd chuyen Vdn phdng
HDND&UBND.

Ldnh dao
Phdng Tu

ph6p

0t
ngdy

BM,TP.OI
BM.TP.02

B5

Vdn phdng HDND&UBND tiep nhan.
xem x6t hd so vir trinh linh dao UBND
k;i Gidy chLrng nh4n kdr h6n.

Vdn
phong

HDND&
UBND

01

ngey
BM.TP.Ol

BM.TP.02

B6

Ldnh dao LIBND xem xet. kv Gidr
chung nhdn ket hon ri chuyen [e, qu
girii quydt TTHC cho Vdn phdng
HDND&UBND <t6 chuy6n trd Phdng Tu
ph6p.

LinI dao
UBND

01
ngay

BM.TP.O1

BM.TP.02

B7
- Cdng chr?c ldm c6ng t6c h6 tich thuc
hi€n thu tuc d6ng ki ket h6n cho c6ng
ddn: Khi ddng ky kdt h6n cii hai b0n

C6ng
chuc ldm
cOng tilc

01

ngary

BM.TP.OI

BM.TP.02

8t7

I

I

I

i



UBND HU^YEN
TAN YEN

Qr,ryTRiNH
Dnng kf t6t tr6n c6 y5u t5 nufc

ngoii

M5 hi6u: QT.TP.02

Ldn ban hdnh 03

Ngdy ban hirnh 10/1012022

nam. nt phii co mAt tai tru so UBND
(hoac tai Phdng Tu phrip). c6ng chuc lirm
cdng tiic h0 tich hoi y ki6n hai bdn nam.
nil, n€u c6c b6n tq nguyQn k6t hdn thi ghi
viec k6t hdn viro Sd h0"tich, ctng hai bdn
nam. nir ky t6n viro SO h0 tich. Hai b6n
nam, nt ctng ky viro Gi6"v chung nhAn

k€t h6n.

- Chuydn k6t qua gidi 
"quy€t 

TTHC cho
c6ng chric m6t cua de tra ket qua cho
c6ng dAn theo qu.v dinh.

h0 tich

B8

Cong chuc MQt cua tiep nhd-n r ir tra k€t
qui giai quy0t TTHC cho c6ng ddn theo
quy dinh (Luu h6 str theo d6i)

C6ng
chfc

MOt cua

Gi0

henl
chinh

Theo muc
5.2. QT.07

BM.TP.O1

BM.TP.02

TT \In hi$u TGn Bi6u miu
1 Uau sd t Cidy tidp nhqn ho stv ra hen tra k€t qua

MAu sO Z Phi6u y6u cdu b6 sung, hoin thiQn hd so

J Mdu s6 3 Phi6u tu ctrOi tiep nhdn giai qu16t ho so

4 Mdu s6 4 Phi6u xin l6i vd hgn lgi ngiy tri k6t qu6

Uau sO S Phi€u Ki€m so6t qud trinh giii quy€t h6 so

Uau sO 0t.0t Mdu sd theo d6i h6 so

BM sO 01.02 M6u Gi6v k6t h6n

6. BIEU MAU

7. HO SO LU'U: Bao gdm c6c thirnh phin sau

TT I 16 so' I rru

I Thdnh phdn hd so theo muc 5.2

2 To trinh

3 Phi6u y6u cdu b6 sung. hoin thien h6 so

917
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Mi hi6u: QT.TP.02

LAn ban hinh 03

UBND HUYEN
TAN YEN

QUY TRiNH
Ding kf t6t n6n c6 y6u tii nu6c

ngoii Ngdy ban h?rnh t\fi0t2o22

4 Phi€u tt cn6i tiep nhrin girii quytit h6 so

5 u xin l5i vir hen lai ngdy tr6 k6t quaPhi6

H6 so duoc luu Tu phrihdtai . thdi an ltru vinh vi6n

BM.TP.Ol

(l)

Kinh gui(3)

CQNG HOA XA HOI CHU NGHiA VIET NAM
DQc lip - Tg'do - H4nh phtc

TO KHAI DANG TY XTr rrON
(2)

B6n nir B6n nam

H9, chir dQm, t6n

Ngdy, thrlng, nim sinh

Ddn tQc

QuOc tlch

Noi cu tru 
(a)

t0t7

l

Th6ng tin 
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UBND HTIYEN
TAN YEN

QUY TRINH

Ding kf t<6t tr6n c6 y6u tii nuoc
ngoii

Mn hieu QT.TP.02

LAn ban hdnh 03

Ngdy ban hanh l0ll0l2o22

Gi6y td tuy thdn(s)

K6t h6n lAn thu mAv

Chung t6i cam doan nhirng loi khai tr6n ddy ld dring sU that, vi€c kiit h6n cua

chring t6i ld tg nguyQn, kh6ng vi ph4m quy dinh cta Lu4t h6n nhAn vd gia dinh Vi6t
Nam.

Chtng t6i chiu hoan todn trach nhiQm tru6c ph6p luAt vd cam doan c[ra minh.

* nghi Quli co quan dang ky.

ngay thdng nalt'l

B6n nir
(Ki, ghi 16 ho, chir dQm, t€n)

B6n nam
(Ki;, ghi 16 hp, chir d(m, t€n)

Chti thich:

( 1), (2) Trudng hqp lim thri tqc tleng ky k6t hdn co y€u to nudc ngodi. thi ph6i

d6n anh cria hai b6n nam, nt.

(3) Ghi rO t€n co quan ddng kf ki5t h6n.

(4) Ghi theo noi ddng kj' thudng tru, n6u kh6ng c6 noi ding kj,thuong tru thi
ghi theo noi tl6ng k!'tqm trri; trudng ho-p kh6ng c6 noi d6ng kf thudng tru vd

noi ddng kj,tam tru thi ghi theo noi dang sinh s6ng.

(5) Ghi th6ng tin vA gi6y td tr)y than nhu: hQ chiiiu, chung minh nh6n dAn hoqc
gi6y to hqp lQ thay th€ (vi du: Chimg minh nhdn d6n sO OOtOSS1Z: do C6ng an

thdnh ph6 Ha Ngi c6p ngiry 2)lr)ll982).

fit7
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UBND HUYEN
TAN YEN

QUY TRiNH

Ding kf t<6t h6n c6 y5u t5 nu6c
ngoiri

Mi hi6u: Qr.TP.02

LAn ban hinh 03

Ngiybanhinh 10/10/2022

BM.TP.O2

So:

coNG Ha)A xA HQr cHir Ncxia, I'IET NAM
Doc lop - TU do - H?nh phdc

HA, chi dem, rCn vq:

Ngiy- thnng. nim sinh:

Dantoc:.... ..
Qu6t lich:

Ndi cd ani:

GiA'y td rUy thanr

cr^Y cH(rNG NHAN r<ir n6N
Ho, chf dqm, ten chdng:

Ngey. th:ins. nlnr sinh:

L):'rn t6c:.

(,ud. l!eh'

N(ti cU tri:

Gify td tiy 6An:.

Ndi .lang ki k6i h6n:

Ngiy, th6ng, nnm dlng kr.:

vd
(Kr!. Bhi rd hA. chi dAD\ fi )

Chdng
lKi. Rhi ro h?, chfi derrr, dn)

NGt dr Ki crdY cH(lNG NH,|N KgT HON
t Ki. rhi ; ht,, chn <len,, i,t, rhtc t u tri dins diu )
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