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UBND HU^YEN
TAN YEN

QUY TRINH

Dnng kf khai trt c6 y5u t6 nudc
ngoiri

Mi hi6u: QT.TP.03

LAn ban hirnh 03

Ngiy ban hinh 1011012022

SUA DOI TAI LIEU

Y6u c6u
sria tl6i/
b6 sung

Trang / Phin
li6n quan_

vifc sria tl6i
M6 ti nQi dung sria tl6i Ngiy sri'a

d6i

Sta d6i co
sd phdp lj
li€n quan
d€n viQc

thuc hiQn

thri tuc

Trang
Phdn 5.1

1 5 Bfli b6 Nghl quy6t s6
33/2016/I,IQ-HDND ngdy
0811212016 cria FIDND
tinh Bic Giang quy dinh
m[rc thu vi ry le di6u ti6t
mgt s6 loai phi. le phi tr€n
dia ban tinh.

86 sung: Nghi quy6r s6
I l/2022ND-CP ngay
121712022 cta HDND tinh
Bic Giang -vd quy dinh
mric thu, mi6n, girim. ndp,
quan ly vir su dung mot so
loqi phi vd.lQ phi tren dia
birn tinh Bdc Giang; Nghl
<tinh s6 107/202liND-CP
ngdy 06 th6ng 12 nim202l.
sta d6i. b6 sung mQt sd
eli€u cua Nghi dinh s6
61/2018,1{D-CP ngiy 23
thring 4 ndm.20l8 cua

Chinh. phu v€ thgc hi€n
co ch€ rn6t cta. mQt cta
li€n th6ng trong gidi quydt
thu tr,rc hinh chinh
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UBN^D HU.YEN
TAN YEN

QUY TRINH

Dnng kf khai tir c6 y6u tii nuttc
ngodri

Md hi6u: QT.TP.03

LAn ban hdnl 03

l. MUC EiCH

Quy dinh rrinh t.u, tr6ch nhi€m vA phuong phrip ti6p nh{n, xir ly h6 so ti6n quan
vi6c: Ddng kj khai tu c6 yiiu t6 nu6c ngodi.

2. PHAM VI

Ap dpng dOi vOi ttrir tuc: C6c c6 nhAn thyc hi6n dIng ky khai tt c6 y6u t6 nudc
ngoAi.

C6ng chr?c thu6c Phdng Tu ph6p, VP HDND&UBND chiu tnich nhi6m thuc

hi6n quy trinh niry

3. TAI LIEU VIEN DAN

.it.- Ti€u chuiin quoc gia TCM\ ISO 9001 :20 I 5

- Ciic vdn ban phrip quy li6n quan dd cdp r4i muc 5.1

4. DINH NGHIA/ VtET TAT

VP:

UBND:

TTHC:

TN&TKQ:

TP:

CC

Vdn phdng

Uy ban nhAn dAn

Thri tuc hinh chinl

BQ phin ti6p nhan va tra kdt qua

Phdng Tu phrip

C6ng chric B0 phan TN&TKQ cta UBND huy€n
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UBND HUYEN
TAN YEN

QUY TRiNH

Enng kf khai tir c6 y6u t6 nu0c
ngoiri

Md hi6u: QT.TP.03

Ldn ban hirnh 3

5.1

5. NQI DUNG QUY TRINH

Co sd phdp lj'

- Luat Hq tich sO 60/2014lQH13;

- Nghi dlnh sO tZ:IZOtSntD-CP ngdy l5llll2}l5 cta Chinh phir quy dinh
chi tii5t mEt sO diAu vd bi6n phrip thi hinh Ludt H0 tich;

- Cdn cir Th6ng tu s6 l:O l0tr, t I-StCngdy l1 th6ng ll n6m 2016 cua

Bg Tai chinh huong d6n v6 phi vd l€ phi thuQc thAm quy6n qrry6t dinh cta
HQi dOng nh6n d6n tinh, Thdnh phii tr.uc thu6c Trung ucrng;

- Th6ng tv sd \4|2O2O/TT-BTP ngity 281512020 cria 86 Trudng BQ tu phrip

quy tlinh chi tiiit thi hdnh mQt s6 di6u cira Lu0t h0 tich vd Nghi dinh s6

12312015AiDCP ngdy l5llll2}l5 crla Chinh phri quy tlinh chi tii5t mgt sd

di€u vd biQn ph6p thi hinh Luat h0 tich;

- Nghi quydt sO ::lZOtOnqQ-HDND ngity 0811212016 cua FDND tinh B6c

Giang quy dlnh muc thu vd ty l€ diiiu tiiit m6t s6 lo4i phi, lQ phi tr6n dia ban tinh

- Nghidinh s,i otlzotfruo-CP ngdy 23l4l2ol8 cta Chinh pht vC thFc hiQn
.l

co ch€ mQt cua, mQt cua li€n th6ng trong gi6i quy€t Thu tgc hinh chinh;

- Nghi dlnh sO |OZiZOZ|A,{D-CP ngiy 06 th6ng 12 ndm 2021 sira d6i, b6

sung mQt si5 Oieu cua Nghi dlnh s6 6ll2018/1l1D-CP ngdy 23 thing 4 nim
20 l8 cua Chinh phir vd thgc hiQn co chi! m6t cua, mQt cua li6n th6ng trong
gi6i quy6t thu tuc hirnh chinh;

- Th6ng tu sO 0tlZOt8/TT-VPCP ngity 23111/2018 huong din thi hinh mQt

s6 quy dlnh cta Nghi dinh s6 61/20l8iND-CP ngdy 23l4l2\l8 cia Chinh
phri v6 thgc hiQn co ch6 m6t cua, mQt cira lien th6ng trong gi6i quytit Thu
tuc hirnh chinh;

- Quy6t dinh sd 2I41/QD-UBND ngdy 2611012020 v6 vi6c c6ng b6 danh

mgc thir tuc hdnh chinh mdi ban hanh, chuAn h6a, sua d6i, b6 sung, bii bo

linh vuc trg girip ph6p lf, thta ph6t l4i, trgng tdi thuong mai, hoa giai

thuong mai, h0 tich thuQc phqm vi chuc ndng quan lf cua Sd Tu ph6p tinh
BEc Giang.
- Quy€t dinh s6 645iqD-UBNP ngdy 091412021vC vi€c c6ng b6 Danh muc
dfch vu c6ng trgc tuy6n tr€n C6ng dich vu c6ng tinh Bic Giang.
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(, Thinh ph6n h6 so B6n sao

- Td khai dang kli khai tri theo m6u quy dinh: x

- Gidy brio tt hoac giSy td kh6c thay cho gi6y brio tt: x

- Gi6y td xuAt trinh: Gi6y to chung minh cu trt. gidy td tuj,
th6n kh6c cria ngudi chet; Giay td tuy thdn c[ra ngudi di
khai tir.

x

5.3 SO tryng hO sd 0t bO

5.4 Thoi gian xt' ly: Ngay sau khi nhrin dt h6 so hqp lQ.

Truong hqry cdn x5c minh thi thdi han giai quyet khong qu6
03 ngdy ldm vi6c.

Noi ti5p nh{n vir trzi k5t qui: BQ phdn 'Ii0p nhdn vd tri
kdt qua thuoc UBND huydn.

L9 phi: 25.000 d6ng, gi6m 50% khi thuc hi6n dich vu c6ng
tnrc tuyen.
- Mi6n lQ phi h$ tlch trong nhtng trucrng hop sau ddy:
+ Mi6n lc phi Ddng lry hO tich cho nguoi thuQc gia dinh c6
c6ng voi c6ch m4ng; ngudi thuQc ho ngheo; nguoi khuy€t t4t.
+ EAng ky khai sinh. khai tu ilung han, gi6m ho. ket h6n
cta c6ng d6n ViQt Nam cu trf trong nu6c.

Q,{ghi quyil sA tI.ZOZZIN?-HDND ngiiy 12/7/2022 cila
HEND tinh Bdc Giang).

ot I

Bin
chinh
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5.7 Quy trinh xii ly c6ng vigc

TT Trinh tu Trich
nhi6m

Th<ri gian
Bi6u miu/

--!x.et qua

BI C6ng din truy cdp C6ng DVCQG
ho4c C6ng DVC cAp tinh: ding
k! ldlng nh6p tii khoAn. xiic thuc
dinh danh di6n tt:
- C6ng dan didn cric th6ng tin tr6n
Bidu mdu di6n tu tuong tric tldng
ky khai sinh. tai l6n cdc gi6r to cAn

threr.

C6ng ddn

Ngay sau
khi ti€p

nhrin y6u
cau

B2 C6ng chric MQt cua truy c4p PhAn

m6m m6t cua ki6m tra th6ng tin
cua c6ng ddn

CC mQt cua chuy6n hd so cho
Phdng chuydn m6n theo Bufc 3
QT.07.
- Tiiip nhin h6 so, ki6m tra tinh
hqp l0 cta thirnh phdn h6 so

- Truong hqp hO so hqp lQ thi
ehi ei6v bi€n nlr6n hen neiry va

nhajapj viro hQ th6ng phdn m€n
dtng chung.
- Truong hqp hd so kh6ng hqp
l€ thi huong dAn bd sung dAy tiri
thinh phdn hd so vir chudn bi tai
hd so

- Ludn chuy0n hd so d6n Cdng
chuc chuy6n m6n Phong Tu
phip.

Cdng chfc
ti6p nhan tai
B0 phan TN

vd TKQ hoqc
gui h6 s<r

quan hd

th6ng buu
chinh h4c gui
h6 so theo hd

thdng dAng
ky' h0 tich
tryc tuyCn

I gio

- Thdnh phAn h6
so theo rnuc 5. 2

MAu s6 0l
QT.07.

Miu s6 02.

Qr.07.

MAu
0s.QT.07

SO

B3 Ph6n c6ng xri lf hii so (nhan
chuy6n th6ng tin qua phAn m6m
rn6t cira di€n tu)

Ldnh d4o
phong

30 phft

B4 Th6m ilinh hd so: (thgc hiQn

theo Bufc 4 QT.07)
Ngay sau khi nhin du ho so

theo qul dinh tai DiAu 51, 52

Luat H0 tich thi c6ng chric ldm
c6ng tdc h0 tich ghi vdo So ho
tich vir ctng nguoi cli khai tu ki
vio Sd.ho tich vi nhrip th6ng tin
vio phdn m6rn mdt cua.

Phong Tu
ph6p

2 giit

Mdu s6 01

QT.07.

U6u s6 03.

QT.07
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B5 Phdng Tu ph6p b6o crio Cht
tich Uy ban nh6n ddn huyQn
th6ng qua VP HDND&UBND
huyOn. Linh cl4o .Vdn phong
HDND&UBND th6m dlnh th€
thric. nQi dung. N6u h6 so d4t
y€u cAu. trinh linh tlao LIBND
huyQnl d6ng thdi tich chuydn
th6ng tin tr€n h€ th6ng phAn
m6m dtng chung.

Nt5u,h6 so chua dat y6u cdu,
chuy6n l4i Phdng Tu phrlp dC bd
sung, hodn thiQn c6p trich luc
cho ngudi y€u c6u.

.:- Iruong hop cdn xdc minh thi
thdi h4n girii quy6t kh6ng quri
03 ngdy lirn vi6c.

Phdng Tu
ph6p: Ldnh

clao VP
HDND&UB
ND huyQn

I gid BM.TP.Ol
BM.TP.O2

B6 Linh dao UBND huv0n xem xdt
hd so. ndu hsp l€ ry: ph€ duy6t;
ddng thdi tich chuydn thdng tin
tr0n hQ th6ng phAn rnAm dirng
chung cho linh VP
HDND&UBND

Linh dao
UBND
huydn

2 gid

Uiu sO Ot

QJ.oz.
M6u s6 02.

Qr.07.
BM.TP.OI
BM.TP.O2

B7 Titip nh.{n ve tra k6t quA: C6ng
chric ti€p nhfn t4i BQ ph6n TN
vi TKQ nhdn vin bin do Phdng
Tu phrip chu1,€n d6n. kj bi6n
bin bdn giao

C6ng chuc
ti6p nhdn tai
86 phdn TN

vd TKQ

1,5 gio

VtAu sO Ot

QJ.oz.
M6u s6 02.

QT.07.
BM.TP.OI
BM.TP.O2

B8 Luu hd so C6ng chric chuv6n m6n Phdng Tu ph6p
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8. Bi6u miu

9. HO SO LtfU: Bao giim crlc thirnh phAn sau

TT Mfl higu TGn Bi6u miu
I tr,t6u s6 t Ci61 tiep nh4n ho so r ?r hen tra k€t qua

2 UIu sO Z Phi6u y€u cAu bd sung. hoirn thiQn h6 so

Mdu sd 3 Phi6u tu ctr6i t;tip nh4n giai qu16t ho so

MAu sd + Phi6u xin l6i vi hgn l4i ngdy tri k6t quri

5 Miu sd S Phi6u Ki6m so6t quii trinh girii quvdt hd so

6 Vau sO OO Miu s6 theo d6i hd so. Trich luc ddng ky khai tu c6 y6u t6

nudc ngoii

TT H6 so luu

1 Thdnh phAn h6 so theo muc 5.2

2 Trich lqc ddng k! khai nr co ydu t6 nudc ngoiri

J Phi6u y6u cAu b6 sung. hodn thi6n h6 stv

4 Phi6u tir ctrOi tiiip nhrin gidi quy6t hd so

5 Phi6u xin l6i vd hgn lqi ngiry trri k6t quri

6. Phi6u Ki€m so6t qud trinh giai qu1€t hd so

H6 so duoc lrru tqi phong Tu phrip. thoi gian luu vinh vi€n.

9t7
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BM.TP.OI
CQNG HOA XA HOI CHU NGHIA VIET NAM

DQc l{p - Tq do - H4nh phfc

TO KHAI DANG KY KHAI TU

Hg, ch[r tIQm, t6n nguoi y6u ciu

Noi cu trt: (2)

Kinh grii:

^.: . - r1t
ulay to tuy than '- '

Quan hQ vdi nguoi dd ch6t

Dd nghi ccr quan ilSng kf khai tit cho ngucri c6 t6n ducri tliy:
Hg, chir d6m, t€n Gi<yi tinh: ...

Ngdy, th6ng, ndm sinh

Ddn tdc Qu6c tich

Noi cu trir cu6i ctng: (2)

^.:, /1rulay to tuy than: '-'

Di chtit vdo hic gio ......... phrit, ngdy th6ng nam

Noi ch€t

Nguydn nhAn ch6t

Sr5 Ci6v b6o tu/ GiAy td thay tht! GiSy b6o tu: (a)
do

cdp ngiry .... th6ng .... ndm ..........

T6i cam doan nhirng nQi dung khai tr6n ddy ld dring sU that ve chiu tr6ch nhi6m
truoc ph6p ludt v€ cam doan cta minh.

Ldm tqi: , ngdy . thdng ... ndm

Nguni y6u cAu
(K!, ghi rd hp, chir d€m, t€n)

t0t7



Chti thich:
(') 

Ghi rO t€n co quan thuc hiQn ddng kf khai tt.
(') Ghi theo dia chi ddng kyi thucrng trt; n€u kh6ng c6 noi tling kj'thuong tru thi
ghi theo dla chi ddng kj tam tru; truong hqp kh6ng c6 noi cl6ng ky thuong tru vd
noi d6ng ky t4m tri thi ghi theo noi ilang sinh s6ng.
(3) Ghi th6ng tin v6 gidLy to tty thAn nhu: hQ chi€u, chung minh nhdn ddn ho6c

gi6y to hqp lQ thay th61vi du: Chung minh nhAn dAn sO OOtOegtZ: do C6ng an

thdnh ph6 He Ngi c6p ngiy 2OlrOl2OO4).

(a) N6u ghi theo Gi6y b6o tu, thi g?ch cr,rm ttr "Gi6y td thay GiSLy brio tu"; n6u

ghi theo sO Ci6y to thay Gi6y brio tir thi ghi 16 t€n,, s5 gi6y td vd gqch cum tt
"Gi6y brio tri".

t1t7



s6:(2) ..... / TLKT

Hg, chii tlfm, t6n:

Ed ch6t vio hic.......

':bang cnu:

Noi ch6t:

Nguy6n nh6n ch6t:......

Ci6y brio turciiy td thay thti Gi6y bao ru so ..

... ....................c5p ngiy.....................

Hg, chfr dQm, tOn ngutri di khai tii:

BM.TP.O2

CQNG HOA XA Ugl CHU NGHIA VrET NAM

DQc lfip - Tqt'tlo - Hgnh phic

.... nRuy thdng ndm 20....

TRiCH LUC KHAI TT,

gio .............phtt. ngiy shi

(l)

do

Ncrlol Kf rRiCH LUC
(K1t, ghi rd ho, cht dim. t€n. ch*c vu. d6ng ddu)

^.1 - ^ tLl
Uray t0 tuy than: ' .

12t7

Ngdl'. thring. nim sinh:

Cioi trnh: ... Din loc: ... euoc rich: ......

56 dinh danh cii nhAn:

^- !
Ura] lo tuy than: " ... . . ...



(')Ghi 
tOn co quan c6p Trich luc. NCu lA Uy ban nhdn dAn c6p x6 thi ghi dir 03

c6p hdnh chinh (x6, huyQn. tinh); n6u ld Uy ban nhdn ddn c6p huyQn thi ghi <tri 02 c6p

hirnh chinh (huyQn, tinh): n6u ld Co quan dqi diQn thi ghi 16 t€n co quan cl4i di6n vi t6n
nudc c6 try sd Co quan d4i diQn.

Vi du: Tinh Thanh Hori

Thdnh phd Thanh Ho6

UBND phuong Lam Son

Hodc: D1i sf quAn Vi€t Nam t4i Hoa Kj,l

Tdng ldnh su quiin Viet Nam tai Osaka. Nhit Bin
(2)Ghi 

theo sd trong 56 <tang kj khai tu.

(t)Chi ghi trong truong hqp <td <lugc c6p S6 ainh danh c6 nh6n.

(o)Ghi 
rO t6n 1o4i gi6y td. s6, t6n co quan. ngdy thring ndm c6p.

13t7
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