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Md hiOu: QT.TP.04

LAn ban hi,nh 03
UBND HUYEN

TAN YEN

QUY TRINH

Tht tgc Dnng k/ nhfn cha, me,
con c6 y6u t6 nu6c ngoiri Ngdy ban hdnh 1011012022

S A IT I I-IEU

YGu ciu

sira tl6i/
.i
Do sung

Trang / Ph6n

li6n quan

vi6c sira rl6i

M6 t:i nQi dung sria d6i Liin sria
,it.dol

Nghy s["a tl6i

Sua d6i co
sn phrip Ij
li6n quan
d0n vi€c
thuc hien
tht tuc

Trang
Phdn 5.1

4 5 Bfli bri Nghi quy€t s6
33/2016,^IQ-HDND ngdy
0811212016 cua FIDND
tinh Bic Giang quy dinh
muc thu vd ty l€ di6u ti€t
m61 sd loai phi, 16 phi tr6n
dia ban tinh.

86 sung: Nghi quytlt s6
l1I20224ID-CP ngay
121712022 cta HDND tinh
Bic Giang vd quy dinh.: ."
muc thu. mren. gram. nop.
quAn l1f vd sir dpng mQt s6

lo4i phi vi.lQ phi trdn dia
bdn tinh Bdc Giang; Nghl
dinh s6 107/202l,ND-CP
ngdy 0_6 thring 12 nim202l.
sta ddi. b6 sung mQt so
cliOu cua Nghi dinh sd

6ll20l8AID-CP ngly 23
th6ng 4 ndm.2018 cta
Chinh. phu v0 thyc hiQn

co ch6 rn6t cta, m6t cua
i

llen thong trong grar quyet
thi tuc hdnh chinh.
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Md hi6u: QT.TP.06

LAn ban hinh 03
UBND HU^YEN

TAN YEN

QUY TRiNH

Thri tqc Ding kf nh{n cha. mg,
con c6 \'6u t6 nunc ngolri Ngdybanhinh 1011012022

I. MUC D CH

Quy <Iinh trinh tu. triich nhi6m vd phucrng phrip ti6p nh6n, xri lli h6 sr li€n quan
vi€c Edng kf nhAn cha, mg, con c6 y6u t6 nuoc ngodi

2. PHAM VI

Ap dqng d6i voi tht tuc: Ddng ky, nhan cha, me con c6 y6u t6 nu6c ngodi

C6ng chr?c thuQc Phdng Tu ph6p chiu tr6ch nhiQm thuc hiQn quy trinh nriy

3. TAI LIEU \.IEN DAN

,ii.- I'ieu chudn quoc gia TCVN ISO 900 I :20 I 5

- C6c vdnbin ph6p quy li€n quan rlA cdp tai muc 5.1

4. DINH NGHiA/ VIET TAT

VP:

UBND:

TTHC:

TN&TKQ:

TP:

CC

VIn phdng

U,v ban nh6n d6n

Tht tqc hinh chinh

86 phan tiep nh4n vd tra k6t qua

Phong Tu phrip

C6ng chfc ldm viQc tai B0 phan TN&TKQ.
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UBND HUYEN
TAN YEN

QUY TRINH

Thir tuc Dnng kf nhin cha, mg,
con cr5 y6u t6 nudc ngoiri

Md hiQu: QT.TP.04

L6n ban hirnh 03

Ngiy ban hinh 10110t2022

5. NQ I DUNG QUY TRINH

5.1 Co sfr phrip lj
- BQ Lu4t DAn su 2015;

- Luat Ha tich s6 60/2014lQH13;

- Nghi dinh s6 123/2015/ND-CP ngiy l5llll2}l5 cta Chinh phu quy
dlnh chi tii5t mQt s,5 aiA, vi bi6n phrip thi hinh LuAt Hq tich;

- CEn cir Th6ng tu sO::O :OtO ff-g'fC'ng?ry 1l thring l1 ndm 2016 cta
86 Tii chinh huong d6n vA phi vd le phi thuQc thAm quy€n quy6t dinh cua

HQi d6ng nhin din tinh, Thdnh ph6 tryc thuQc Trung uong;

- Th6ng tu s6 Oq|ZOZO/TT-BTP tgity 281512020 ci"ra BQ Truong BQ tu
ph6p quy tlinh chi tiiit thi hdnh mQt s6 di6u cta Luft h0 tich vd Nghi dinh
sO tZ:/ZOtS,'tJDCP ngiy 15l1ll2}l5 c0a Chinh ph0 quy dinh chi ti6t mQt

sO OiCu vd biQn ph6p thi hdnh Lu4t h6 tich;

-Nghiquy6t s6 11/2022ND-CP ngdy 121712022 cta HDND tinh Bdc Ciang

vA quy dinh muc thu, mi6n, gidm, nQp, quan lli vd st dung mqt s6 loai phi va

lQ phi tr6n dia birn tinh Bic Giang.

- Nghi dinh sO OtlZOtg,tm-CP ngiy 23l4l2}l8 cria Chinh phir vij thuc hi6n
.i

co ch6 m6t cua, m6t cua li6n thdng trong giai quy6t Thu tuc hdnh chinh.

- Nghi dinh sO IOZZZOZtmD-CP ngiy 06 th6ng 12 nitm 2021 sua dOi, bd

sung mQt sO ai6, cua Ngh! dinh s6 6 I /201 8AIE-CP ngdy 23 th6ng 4 ndm

20li cua Chinh phu ": ;u; hign coch6 mgt .uu. L9, cua lie"n thong
-...-..

trong giai quy6t thu tuc hanh chinh:

- Th6ng tu sO O1IZO1a/TT-VPCP ngity 23111/2018 huong d5n thi hinh
mQt sti quy dfnh cuaNghi dinh s6 61/20184ID-CP ngdy 231412018 cua

Chinh pht vd thuc hi6n co chti mQt cta, mQt cua li€n th6ng trong gidi

quy6t Thu tuc hdnh chinh;

- Quyiit dinh s6 214I/QD-UBND ngdy 2611012020 vd vi6c c6ng b6 danh muc

thu tuc hdnh chinh m<ri ban hinh, chuAn h6a, sua d6i, b6 sung, bii bo linh ryc
trg giirp ph6p lyi, thira ph6t l4i, trgng t?ri thuong m4i, hoa gi6i thuong mai, hQ

tich thuQc pham vi chuc ndng qudn lli cta So Tu ph6p tinh Bic Giang.,
- Quy6t dlnh s6 645/QD-UBND ngdy 091412021 v€ viQc c6ng b6 Danh
mgc dich vu c6ng tryc tuyen tr6n C6ng dich vU c6ng tinh Bdc Giang.
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5.2 Thinh phAn h6 so Bin
chinh

Bin
sao

- Td khai DAng ky nhdn cha. me. con co yeu to nuoc ngodi
theo m6u quy dinh: x

- Chung cf chr?ng minh quan h6 cha. me. con:
+ Vdn bdn c[a.,co quan y t6. co quan gidm dinh hodc co
quan kh6c c6 tham quydn o trong nudc hodc nu6c ngoiri x6c
nhAn quan h6 cha con. quan hQ me con.
+ Trudng hqp khdng c6 vdn bin xdc nhAn quan h0 cha con,
quan hQ me con theo quy thi phdi co thu tir" phim Anh. bdng.
dia. d6 dtng, vdt dung khric chftng minh m6i quan h€ cha
con, quan hQ me con vd vdn bAn cam doan cria cha. me v6
vi6c tr€ em ld con chung cua hai ngudi. c6 it nhAt hai nguoi
thdn thich cia cha, me lim chung.

x

- B6n sao h6 chi6u hopc giAy to c6 giii tri thay hQ chi6u cria
ngudi nudc ngodi d€ chring minh vi: nhdn than (ddi vdi
trudng hgp dAng kj nhAn cha, me. con gita cdng ddn ViQt
Nam vdi nguiri nudc ngodi hoic gifra nguoi nu6c ngodi voi
nhau).

x x

- XuAt trinh: Bin chinh giSy td tty th6n dd chring minh vd
nhdn th6n vd gidy td chrlmg minh niri cu tru.

- Gi6y td do co quan c6 thim quydn cua nudc ngoiri cAp.
c6ng chring hodc xiic nh{n dd su dung cho vi€c ddng kj hd
tich t4i ViQt Nam phii tlugc hqp phrip h6a lEnh su theo quy
illnh cta phrip luQt. tru truong hqp duoc mi6n theo dii:u uoc
qu6c t6 mA Vi6t Nam ld thdnh vi€n.

X

5.3 56 luqng hd so: 0l bQ

5.4 Thd'i gian xri' lf : l5 ngdy

5.5 Noi ti6p nhfln vir tri k6t qui:
ket qua thu6c UBND huydn

B0 phfln Ti€p nhfn vd tri

5.6 L9 phi: 1.000.000 ddng. gi6m 50% khi thuc hi6n dlch vu
c6ng truc tuy€n.
- Mi6n lQ phi hQ tich trong nhirng truong hoo sau ddy:
+ Mi6n l0 phi DAng $ hd tich cho nguoi thu6c gia dinh co c6ng
voi ciich mang: nguoi thugc hQ ngheo: ngudi khuytlt t4t.
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+ Dang k1i khai sinh. khai tu tling han, gidm hQ. kdt h6n cua
c6ng ddn ViQt Nam cu tru trong nudc.
(Nghi qq,€t tii tttz1zzlwg-HDND ngdtt 12/7/2022 c a
HDND tinh Bdc Giang).

5.7 Quy trinh xri lf c6ng vi6c

TT Trinh tg Trich nhi6m
Thoi
gian

Bi6u
miu/K5t qu:i

BI C6ng ddn truy cdp C6ng DVCQG
hoic C6ng DVC cAp trnh: ding
klilddng nhQp tdi khorin. xiic thuc
dinh danh di6n tu:
- C6ng dan diAn cric thdng tin tr€n
Bi6u miu di6n tu tuong tric deng kli
khai sinh. tdi l6n cdc giil ro ciin thi6r.

C6ng ddn

Ngay
sau khi

tlep
nhan
^:yeu cau

B2 Cdng chuc M6t.cua truy cAp PhAn
mdm m6t cua ki6m tra thdng tin cua

c6ng dAn..ki6m tra tinh hgp lQ cria
thdnh phrin h6 so. (theo Bufc 2

Qr.07).
- Sap nhat h6 so diQn tu: chuydn
h6 so cho c6ng chrlc lim c6ng t6c
h6 tich cria Phdng Tu phrip xt ly.
(theo Butic 3 QT.07).

C6ng chuc

MOt cta
0l ngdy

TFnh phAn

h0 so theo
muc 5.2

tvtiu s6 O t

Qr.07.

tr,tiu sO OZ

QT.07.

B3

C6ng chuc lim c6ng.tdc hQ tich
nghiCn ctru. xt ly h6 so: (theo
Bu.trc 4 QT.07) dim bdo theo

Di€u 43, 44 LuQr Hd tich.

- Truong hqp hd so chua tliy du
ho4c kh6ng hqp lQ thi chuydn l4i
cho cdng chfc mQt cta d6 thdng
bilo cho c6ng ddn b6 sung. ldm lai.

- Trudng hqp hO so dAy dir, hqp lQ,

thUc hien x6c minh. ni6m y€t viQc

nh{n cha. rne. con tai try so

UBND c6p huyQn trong thoi gian
07 ngdy li6n tuc. cl6ng thoi tham
muu ldnh.dao Phong Tu phAp gui
vdn bin dd nghi UBND cdp xd noi
thudng tru cria nguoi duoc nhin lit
cha, me. con ni€m y6t trong thoi
gian 07 ngiy li6n tUc tai tru s0

C6ng chric ldm
cdng t6c hQ tich

l0 ngdy

TPnh phAn

hd so theo
mgc 5.2

UIu s6 0t
Qr.07.

Miu s6 oz.

Qr.07.
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UBND cdp xi.
- K€t thric thdi gian ni€m y6t. n6u
thAy viQc nhAn cha. me. con lir
dring. kh6ng co tranh chdLp thi xu
ly h6 so va trinh linh dao Phong
tu phrip dd xu6t giAi quy0t.

B4
Linh d4o Phong Tu phiip xem xet.
duy€t h6 so vd chuy6n Vdn phong
HDND&UBND.

Linh dao Phdng
Tu ph6p 0l ngAy

BM.TP.OI
BM.TP.O2

BM.TP.O3

B5

Vin phong HDND&UBND ti€p
nhAn, xem xdt h6 so vd trinh 15nh

dqo UBND xem xdt. qur6t dinh
vi€c tldng kj, nh{n cha. me, con vi
kj' Trich luc ddng ky nhdn cha.
m9. con.

Vdn phdng
HDND&UBND 0l ngiy

BM.TP.OI

BM.TP.02
BM.TP.O3

B6

Ldnh elao UBND xem x6t. quy6t
dinh viQc ding ky nhAn cha" me.
con vir ky Trich luc ddng kli nhr.in

cha, me,. con vi chuy€n kdt qud
giii quy€t T'IHC cho Vdn 

"phdngHDND&UBND cl6 chuy€n tr6
Phong Tu phrip.

BM.TP.OI
BM.TP.O2

BM.TP.O3

- C6ng chtc lirm c6ng tdc h0 tich
ghi c6c n6i dung dang ky nhQn

cha, me, con vdo. Sd hQ tich. ctng
c6c bOn kjz vAo 56 h0 tich.

- Chuy6n k6t qun giai quy€t TTHC
cho cdng chric mQt cua de ua ket
qud cho c6ng din theo quy dinh.

C6ng chric lim
cdng tiic h6 tich

0l ngdy

BM.TP.OI

BM.TP.O2

BM.TP.O3

B8

C6ng, chric mOt cira.ti0p nhAn vi
tr:i k€t quri giii quy6t TTHC cho
c6ng ddn theo qu,v dinh (Lrru h6
str theo d6i)

C6ng chfc

M6t cta

Ci0
hinh
chinh

rnuc 5.2

tvtAu sO O t

QT.07.
BM.TP.OI

BM.TP-02

BM.TP.O3

6. BIEU M U
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I MAu so 1 Gi6y ti6p nhdn h6 so vri hen trii k€t qui
2 MAu s6 2 Phi6u y6u ciu b6 sung. hoirn thi0n hir so

J MSuso: Phidu tu ctrOi ti6p nh4n giai quyet ho so

4 MAu s6 + Phi6u xin l6i vd hen lai ngdy trd k6t qud

5 M6usOS Phi0u Ki6rn sorit qu5 trinh gi6i quy€t h6 so

n{au sO O MAu sd theo d5i h6 so. Trich hlc ddng ky nh{n. cha. me.

con.

TT H6 so luu

I Thdnh ph6n hd so theo mpc 5.2

To trinh

J Trich luc ddng ky nhdn cha. me. con co ydu td nuoc ngodr

4 Phi6u y6u cdu b6 sung, hoirn thi6n h6 so ( n6u c6)

5 Phi6u tt ctrOi tit5p nh{n girii quy6t trO so (N6u c6)

Phi6u xin loi va hen lai ngay tra k6t qua ( neu co)

7 Phi6u Kiem sodt qu6 trinh giai quy6r h6 so

8 Mdu s6 theo d6i h6 so

H6 stv duoc luu tai phdng Tu ph6p. thtii gian tuu vinh vi6n.

7.H SO LUU: Bao g m cfc thinh p sau

BNT.TP.O I

CONG HoA xA HOI CHU NGHIA VIET NAM
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DQc l$p - Tq do - H4nh phric

TO KHAI DANG KV NHAN CHA, ME, CON

Kinh guill):.....

Noi cu trt(:)
^. ,.

T6i cam doan vi€c nhan.......................................n6i tr6n lir dring sI that, tU nguyen,
kh6ng c6 tranh chdp vh chiu triich nhiQm trudc phAp luat vd cam doan cria minh.

Kinh dd nghi Qu! co quan itdng kj'.

Lim toi ngd!" .........thdng............ndm.

Ngndi yAu cdu
(K!, ghi rd hp, chir d€m, fin)

.f ki6n cta ngutri hiQn ilang lir mg ho{c cha(s) 'f ki5n cria ngutri tlu-o, c nh{n l}r cha, mg, con(6)

Tdi li€u gtri kim theo Td khai:

Chi thich:
1r) Ghi rd t6n co quan dang kj';

t0i7



(') 
Ghi theo dia chi dang k! thuong tru: n6u kh6ng c6 noi d6ng kj,thuong tru thi ghi theo

dia chi ding ki tam trt; trudng hqp kh6ng c6 noi <ldng kj thuong tru vh noi ddng k!
tam tru thi ghi theo noi dang sinh s6ng.

(3) Ghi thOng tin v€ gi6y td tuy thdn nhu: hd chi6u. chimg minh nhdn ddn ho4c gidLy td
hqp lQ thay th6 tvi du: Chung minh nhdn ddn so 001089123 do Cong an thanh ptrO HA

NQi c6p ngdy 2011012004);

(') Chi cAn thi6t trong trudng hop ngudi khai khdng ddng thdi ld ngudi nh{n
cha/me/con:
(5) Chi cAn thi6t trong trudng ho-p cha hoic m9 nhdn con chua thdnh ni6n hodc nguiri el6

thdnh ni€n nhung mAt nlng luc hirnh vi ddn sg. ghi j ki6n cua ngudi lir cha n6u m9 lir
;. ..,(

nguoi y€u c6u, y ki€n nguoi mg ndu cha ld ngudi ydu cdu (trt trudng hqp ngudi d6 di
chtit. mAt tich. mdLt ndng luc hdnh vi d6n sg hodc han ch6 ndng llrc hirnh vi dAn su);

(u)Chi 
cAn thi6t trong trudng hqp ngudi duoc nhdn ld tr€ em tri ctir 9 tu6i trd l6n.

t1t7



56: /TB-PTP Tdn Y6n. ngdy thcing ndm 20

THONG BAo
Vii vi6c ni6n y6t thi tgc c6p trich tgc nhfln cha, mg, con

Kinh gui: Chu tich UBND xd

Cin cu Ludt hQ tich ndm 2014 vit Nghf dinh s6 123l20t5,rNID-Cp ngiy
l5l1ll20l5 cua Chinh pht quy dlnh chi titirm6t sO ai6u vd bi6n ph6p thi hdnh
Luat HO tich;

CEn cir To khai tl5ng kli nhAn cha,, mg, con ngdy

UBND HUYEN TAN YEN

PHONG TTIPHAP

BM.TP.O2
CQNG HOA XA HgI CHU NGHTA VIET NAM

DQc lfp - r 1r do - H4nh phric

cua

Sinh ngiy

Noi cu tru

Noi cu trir

- Ho, chir d6m, t6n cha

Noi cu tru

Phong Tu phrip d€ nghi Chri tlch UBND xi nlem vet va
thong b6o tr€n loa truy€n thanh v6 y6u ciu cip gidy khai sinh vir nhdn cha, me,
con cta trucrng hgp n6u tr€n./.

Noi nhQn: TRLIO)\,IG PHONG

- Nhu tr6n:

- Luu

t2t7



BM.TP.O3

ceNG HoA xA Hgl cHu xcnia vrET NAM
D6c lap - Tg do - H4nh phric

)

56:(2' /TLCMC , ngdy thdng ndm 20...

TRiCH LUC DANG KV NHAN

Xric nhfln il5ng ki viQc nh$n ilr .-glua:

Ho. cht ddm. ten .....'4':.....................

Ngdy. thdng. ndm sinh: .................. ...

Gioi tinh: ... . . . Din t6c

Gi6y to tuy thdn:'s'...............................

Noi cu tni:,.........

vi
Ho. chri ddm. t6n con:.........................

N gdy. thang. nim si nh :.......................

Gioi tinh:....,.....................DAn t6c:.......

ci6y khai sin}/GiAy td tty thrin:(5).

Noi cu tru:..........

Qudc tich

qu6c tich:........

ViQc nh{n )c6 hi0u luc k6 tt ngiy cAp Trich luc./.

NGrId rcf rnicu luc
rK.i. ghi ri ho. <'hti dint. t.;n, chrc vu. dong dtiu,

Chil thlch:
(r) Ghi t6n co quan c6p Trich luc h6 tich.

Niiu ld Uy ban nhAn d6n c6p xi thi ghi di 03 cAp hinh chinh (x6, huyQn, tinh);
ntlu ld Uy ban nhrin ddn c6p huy€n thi ghi <lt 02 c6p hinh chinh (huy6n, tinh): n6u la
co quan dai di€n thi ghi 16 t€n co quan d4i diQn vd t6n nudc c6 tru sd co quan dai
di6n.

vi du: Tinh rhanh Hori

Thnnh ph6 Thanh Hod

LIBND phuong Lam Son

l3t7



Hodc: DAi sri qudn ViQt Nam t4i Hoa Kj,;

T6ng lenh sg qu6n ViQt Nam tai Osaka, Nhat Ban
(2)Ghi 

theo s6 trong s6 dang kj nhfn cha. me, con

(3)Ghi 
16:

X6c dlnh ilAng ky vi6c nhdn cha" con hodc me. con tty rheo <ldng ky vi6c cha
nh6n con/con nhQn cha hoic m9 nhln con-/con nhdn me.

(o)Ghi 
16: cha hodc me

(5)Ghi 
rO t6n lo4i giAy td, s5, t6n co quan. ngriy thring n6m c6p gi6y td.
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