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Md hi6u: QT.TP.06
UBND HUYEN

TAN YCN

QUY TRINH

Thri tgc Dgng kf girim hQ c6 y6u
t6 nufc ngoii Ngiy ban hinh 1011012022

S D IT I LIEU

YGu cAu

sfra tl6i/
.ia
bo sung

Trang / PhAn

li6n quan
.i.

vlec sua dor

M6 ti nQi dung sita ddi Lin siia

-1.dor

Ngiy sfra

-i.dor

Sua d6i co
so phdp lli
li6n quan
d€n vi6c
thuc hiQn

thu tuc

Trang
Phdn 5.1

4,5. Bei bd Nghi quy6t s6
33/2016t,IQ-HDND ngdy
0811212016 c[ra FDND
tinh Bic Giang quy dinlr
mric thu vi tv 16 di6u ti6t
mQt sO loai phi, lQ phi tr6n
dia ban tinh.

86 sung: Nehi quy6t sd
lll2l22lND-CP ngay
121712022 cta HDND tinh
Bic Giang v€ quy dlnh
muc thu. mren. gram. nop,
quAn lli vd su dung mOt s6

loqi phi vi.lQ phi tr6n dia
bdn tinh Bdc Giang; Nghi
dinh s6 107/2021A{E-CP
ngdy 0"6 thdng 12 nim202l
sua ddi. bd sung m6t so
cli€u cua Nghi dinh s6
6ll2018ND-CP ngdy 23
th6ng 4 ndm 2018 cta
Chinh. phi vd thgc hiQn

co ch0 m6t cua. mQt cua
li6n th6ng trong gidi quy€t
thu tuc hirnh chinh

03 10fi012022
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Mi hi6u: QT.TP.06

LAn ban 03
hanh

UBND HU.YEN
TAN YEN

QUY TRiNH

Tht tgc DIng kf gi6m h6 c6 y6u
t6 nudc ngoii Ngiy ban 1011012022

hanh

r. MUCD CH

Quy dinh trinh t.u, tr6ch nhiQm vd phuong ph6p tirip nh6n, xr.i l! h6 so li€n quan
viQc Eing ky gi6m h6 c6 yi5u t6 nu6c ngodi

2. PHAM Vr

Ap dpng d6i vdi c6c cri nhdn c6 y6u cAu gidm hQ c6 y6u t6 nudc ngoiri.

C6ng chric thu6c Phong Tu phrip, chiu triich nhi6m thuc hi€n quy trinh ndy

3. TAI LIEU VIEN DAN

,ii.- 'l'ieu 
chudn quoc gia TCVN ISO 9001 :201 5

- C6c vdn bin phrip quy li€n quan tld c6p tai muc 5.1

4. DINH NGHiA/ VrET TAT

VP:

UBND:

TTHC:

TN&TKQ:

TP:

CC m6t cr?a

k6t qua

Vdn phdng

Uy ban nhdn d6n

Thir tuc hinh chinh

B0 phdn titip nhf,n vd tri k6t qua

Phdng Tu phdp.

C6ng chric lim vigc trgc ti6p tai Bd ph{n ti€p nh{n vd tni
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UBND HUYEN
TAN YEN

QUY TRINH

Tht tqc Ding ky girim hQ cri y6u
t.

to nu'oc ngoal

Mi hi€u: QT.TP.06

Lin ban hinh 03

Ngiry ban hdnh 10110i2022

5. NO I DUNG QUY TRINH

5.1 Co sd phrip If

- B0 Luat Ddn su 2015;

- Luat Hq tich s6 60/2014/QH13;

- Ngh! dlnh s6 tZ:lZOtSngD-CP ngiy l5llll2015 cria Chinh pht quy

<linh chi titit mQt sO diAu vd bien phdp thi hdnh Lu4t H9 tich;

- Cdn cf Th6ng tu sO:SCt:ttta f f-SfCngiy 1l thring l1 nim 2016

cira BQ TAi chinh huong d6n vC phi vi 1€ phi thu6c thAm quy6n quy6t

dinh cira Hgi d6ng nh6n dAn tinh, Thinh ph6 tr.uc thuQc Trung uong;

- Th6ng tu 
"6 

OqIZOZOITT-BTP ngdy 281512020 cua B9 Truong Bd tu
ph6p quy ttinh chi tiiit thi hdnh mQt s6 di6u cira Luat h0 tich vd Nghi
dinh s6 123120l5AJDCP ngiy 15l1ll2}l5 cta Chinh phir quy dinh chi

ti6t mQt si5 aiAu vir biQn phrip thi hdnh Lu4t h0 tich;

-Nghi quyiit sO t tiZOZZnrrO-CP ngdy 121712022 cta HDND tinh Bic Giang

vA quy dlnh muc thu, mi6n, girirn, nqp, quan ly vd su dyng mgt sii lo4i phi va

19 phi tr6n dia ban tinh Bic Giang.

- Nghi dlnh sO OtIZOtSAID-CP ngdy 231412018 cira Chinh pht v6 thuc hiQn
.t

co chd mQt cua, mQt cta li6n th6ng trong gi6i quy6t Tht qc hanh chinh.

- Nghi rlinh s6 tOzlzOZtND-CP ngiy 06 thring 12 nitm 2021 sua tl6i,
, i ^ ,( -.;b6 sung mQt sd dieu cua Nghi dlnh s6 6ll20184JD-CP ngdy 23 thitng 4

nim 2018 cta Chinh pht vA thgc hiQn coch6mQt cua, mQt cira li6n

th6ng trong girii quy6t thi tuc hdnh chinh;

- Th6ng tu sO Ot/20tS/TT-VPCP ngity 23llll2018 huong din thi hdnh

mQt sd quy tlfnh cria Nghi ttinh sri 61/2018AID-CP ngdy 231412018 cia
Chinh pht vA thgc hign co ch6 mQt cua, mQt cua li€n th6ng trong giAi

quy6t Thir tqc hdnh chinh;

- Quyi5t dinh s6 2141/QD-UBND ngdy 2611012020 vii vicc c6ng bti danh

muc tht tuc hdnh chinh moi ban hdnh, chuAn h6a sria d6i, b6 sung, bii b6

linh 4rc trq gitp ph6p ly, thtra ph6t lqi, nqng tai thuong mqi, hda gidi thuong

mai, hg tich thuQc ph4m vi chuc ndng quan $ cira So Tu phrlp tinh Bic
Giang.
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- QuyiSt dinh s5 645IQD-UBND ngdy O9l4l2o2t v6 viQc c6ng b6 Danh
mUc dlch vu c6ng truc tuy6n tr6n C6ng dich vu c6ng tinh B6c Giang

<, Thhnh phAn hii so Bin
chinh

B:in
sao

- Td khai ddng ky gi6m hQ theo m6u quy dinh; x

- Vdn bAn cir ngudi girim hQ theo quy clinh cria 86 luflt d6n
sU; (d6i v6i truong ho. p gi6m h6 cu) x

- Gidy td chimg minh di6u kiQn girim hQ duong nhi6n theo
quy dinh cira BQ lu{t Ddn sU; (<l6i v6i trudng hcrp girim hQ
duong nhi6n). Trudng hqp c6 nhidu ngudi ctng dri di6u
ki6n ldm gi6m hQ duong nhi6n thi nQp th€m vdn biin th6a
thuin vC vi6c cri m6t ngudi ldm giilrr h6 elu<rng nhi€n.

x

Gi6y td xu6t trinh: bdn chinh gi6y td tny thdn d6 chring
I . ^ . ,:

minh ve nhdn than va giay td chung minh noi cu tru.
x

5.3 Sii lugng hd so: 01 bO

5.4 Thni gian xfr lf:
- 05 ngriy d6i vdi truong hqp dAng ky girim hQ crl.

- 03 ngdy d6; vOi truong hqp dang k! gi6m hQ duong
nhi6n.

Nci ti6p nhfln vir tri k6t qui: BQ phfln Ti€p nhdn vd trA
k6t qui thu6c UBND

5.6 LQ phi: 50.000 ddng: giim 50o/o khi thgc hi€n dich lu c6ng truc tuydn.

- Mi6n lQ phi h0 tich trong nhtrng trudng hqp sau ddy:
+ MiSn lQ phi DAng kj h6 tich cho nguni thu6c gia dinh c6 c6ng vdi c6ch mang:
nguoi thuQc hQ nghdo; nguni khuy0t t6t.

+ DAng kj khai sinh, khai tri dring han, gi6m h6. kdt h6n cta c6ng d6.n ViQt
Nam cu tni trong nuoc.

(Nghi quyil tii t|.ZOZZ.N?-HDND ngdy 12/7/2022 cila HDND tinh Bdc
Giang).
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5.7 Quy trinh xir lf c6ng viQc

TT Trinh tg
Trdch nhiQm

Th0i
gian

Bi6u
miu/Klit

qud

BI C6ng dAn truy cAp C6ng DVCQG
hodc C6ng DVC cip tinh: tleng
ky/dnng nhdp tdi khodn. xiic thuc
dinh danh di6n tul
- C6ng d6n didn cric th6ng tin tr€n
Bi6u mAu <li6n tu tucrng tric clang kj
khai sinh. tdi l6n cdc gidy to cin
thiiit.

C6ng d6n

Ngay sau

khi ti€p
nhdn ydu

cau

B2 C6ne. chuc Mot cua trur cdo Phdn
m6m m6t cua kidm tra lh6ng tin
cta c6ng drin: ki€m tra tinh hqp
lQ cria thinh phin hd so.

- C6ng chuc Mdt cua ti6p nhri-n

h6 so. ki6m tra tinh ho-p lQ cta
thinh phAn hd so (theo Buric 2

Qr.07).
- C{p nhrit h6 so diQn tri; chuy6n
h6 so cho c6ng chrlrc lirm c6ng
tric hQ tich cria Phdng Tu phrip
xt l1i. (theo Buric 3 QT.07).

C6ng chfc

MOt cta
0,5 ngiy

- Thedr
phAn h6 so
theo muc
5.2

UAu sO Ot

QT.07.

MAu sd 02.

Qr.07.

B3

C6ng chrlc ldm c6ng t6c hQ tich
nghidn ctu, x6c minh vd xu lyi

hd so (Thgc hiQn theo Buric 4

QT.07) rkim b6o theo quy dinh
Ei6u 52 d6n Ei€u 59 BLDS:
Di0u 39 d€n 420 Lu4t HQ tich:

- Truong hqp hd so chua dAy dt
ho4c kh6ng hqp lQ thi chuy6n l4i
cho c6ng chftc m6t cria <16 thdng
b6o cho c6ng din bd sung. lim
lai.

- Truong.hqp h6 so ddt, di. hqp
lQ, dri di€u kiQn theo quy dinh
ph6p lu4t thi xt lj hd so vd trinh
l6nh dao Phdng tu phrip dO xudt

C6ng chric lAm
c6ng t6c hQ

tich
2 ngiry

Thdnh phAn

h6 so theo
mgc 5.2

Uiu sO Ot

QT.07.

IrAiu sO OZ

Qr.07.
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giii quy€t.

B4
L6nh dao Phong Tu phrip xem
xet, duyOt h6 so vd chuy€n Vdn
phdng HDND&UBND.

Lini <lao

Phong Tu phrip
0l ngdy

BM.TP.Ol

BM.TP.02

B5

Vdn phdng HDND&UBND ti6p
nhdn, xem x6t hd so vir trinh
ldnh ilao UBND ki Trich luc
d5ng ky gi6m h6.

Van phdng
HDND&UBN

D
0,5 ngdy

BM.TP.OI

BM.TP.02

B6

Ldnh dqo UBND xem xdt. ki
Trich luc ddne ki ei:im hdva
chuy€n k6t qua girii quy6t TTHC
cho Vdn phong HDND&UBND
116 chuy€n tr6 Phong Tu ph5p.

Linh clao

UBND 0,,5 ngdy

BM.TP.()I

BM.TP.O2

B7

- C6ng chric l?rm c6ng t6c h6 tich
ghi ndi dung dan_e ky gidm hQ.

cung nguoi di ddng kj gi6m hQ

kj'vio 56 hQ tich.

- Chuyen ket qua giai quy6t
TTHC cho cdng chric m6t cta
dC ra k€t qud cho c6ng ddn theo
quy dinh

C6ng chuc lim
c6ng tric hQ

tich
0,5 ngdy

BM.TP-OI

BM.TP.02

B8

C6ng. chfc MQt cta.ti6p nh6n vir
tni k€t qud gi6i quy€t TTHC cho
ngudi _v6u cdu theo quy dinh
(Luu h6 so theo d6i)

C6ng chuc

Mdt c[ra

Gid

henh
chinh

BM.TP.O1

BM.TP.O2
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6. BIEU MAU

7. HO SO'LtfU: Bao g6m cic thirnh phin sau

TT Mfl hiQu I'6n Bi6u nriu
I Mdu sd I Gi6r' tiilp nhan ho so vd hen tra k6t qud

2 tv,tAu sO Z Phi0u ydu cAu b6 sung. hoirn thiQn hd so

-t MAU s6 3 Phieu tu cnOi ritip nhrin gidi quyet ho so

4 UAu sO + Phi6u xin l6i vd hen lai ngdy tri k6t qua

5 uAu s6 s Phieu Kiern sodt qud trinh giai qul et ho so

MAu s6 theo d6i hd scr

TT Hd so lru

I Thirnh phdn h6 so theo muc 5.2

2 Tcr trinh

-t Phi6u y6u ciu b6 sung, hoirn thiQn hd so

4 Phi6u tu ctr6l ritip nhrln giai qu5 er ho so

5 Phi6u xin l6i vd hgn lai ngiy tra k6t quA

6 Phi6u Kiem soet quA trinlr giai quydt hd so

7 MAu s6 theo d6i h6 so

Hd so cluoc luu tai phong Tu phrip. thoi gian luu vinh vi6n.

9t7
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BM,TP.Ol
CQNG HOA XA HOI CHU NGHIA VIET NAM

DQc lflp - Trl do - H4nh phric

TO KHAI DANG X'f CTAVT TTO

Hg, chfr tIQm, t6n nguoi y6u clu
Kinh giri:

Gi6i tinh

^.; /1tulay to tuy tnan: '

Nguoi duo. c gi6m hQ:

Ho, chir dQm, t6n
Gi6i tinh
Ngdy, thring, ndm sinh

Ddn t6c Qu6c tich
Ncri cu trt: (2)

Gi6y khai sinh/Gi6y td tiry thdn:

Lf do tllng kf gi6m h0: ...............
T6i cam doan nhirng nQi dung khai tr6n d6y ld dirng s\r thdt vi chiu trrich nhi€m
truoc phrip 1u6t v€ cam doan cria minh.

Ldm tqi: ngdy . thdng ... ndm ....
Nguli y6u ciu

(K!, ghi rd hp, chir d€m, t€n)

Chti thich:
(') chi r5 tcn co quan tling k! gi6m hQ.

(') Ghi theo noi <lang kj thudng tr[, n6u kh6ng c6 n<ri tl6ng ki thuong tru thi ghi theo noi dnng k! t4m

tru; truong hqp kh6ng c6 noi ddng ki thudng tnl vi noi dAng ki tam tru thi ghi theo noi dang sinh sting.

(t)Ghi th6ng tin v6 gi6y td tty than nhu: hQ chi6u, chfng minh nhAn dAn ho[c gi6y td hpp lQ

thay th6 (vi du: C[fng -irh nhen dan s6 001089123 do C6ng an thinh ph6 He N9i c6p ngiy
20110t2014

t0t7

Noi cu tru: (2) ...........
^.: 11)
uray to tuy tnan:

EA ngh! co quan tlnng kf viQc girlm h6 gifra nhirng nguni c6 t6n duni tISy:
Nguoi gi6m hQ:

H9, cht d6m, t6n: Gioi tinh........
Ngdy, thring, nim sinh:

DAn tQc:......... ...............Qu6c tich: ..............
. l,\

Nor cu tru:



56:(2) /TLGH

Ngutri gi:im hQ: Ho. chir d6rn. t6n:

Ngdt. thring. ndm sinh:.........

Gitii tinh ....Ddn t6c:...........

^.; rllulay to ruy than: -

Nguoi duqc girim h6:

Ho. chir d6m. tCn:.........

Ngay. thdng, ndm sinh

Gi6itinh:................ . ......DantQc:.........................

Gi6y khai sinh/GiAy td tuy thin:(3)...............................

Noi cu tru:

Vi6c girim h0 c6 hiQu luc kd tu ngiry cAp Trich luc./.

CQNG HoA xA Hgr cHo NGHIA vtET NAM

DQc l{p - Trl do - H4nh phric

ngdy thdng . ndm 20..

BM.TP.02

TRICH LUC DANG KY GIAM HO

(l)

Qu6c tich

,,,,,,,,, Qu6c tich

NGTIOT Kv TRicH LVC
tKy. ghi 16 ho. chti dim. rcn. chrc vu. dong,ldut

t117



(')Ghi 
t€n co quan c6p Trich lgc. N6u ld Uy ban nh6n dAn c6p xi thi ghi d0 03

cip hdnh chinh (xd. huyOn. tinh): neu ld U1 ban nhdn dan cAp huydn thi ghi dn 02 cAp

hinh chinh (huyQn. tinh); n6u ld Ctr quan dai di€n thi ghi 16 t6n cn quan dai di€n vd t6n
nudc c6 tru sd Co quan dai diQn.

Vi du: Tinh Thanh Ho6

Thnnh ph6 Thanh Hoii

UBND phuong Lam Son

Hodc: Dqi sri qu6n ViQt Nam t4i Hoa Kj,;

T6ng lnnh sg quiin ViCt Nam rai Osaka. Nh6t BAn

(') 
Ghi theo s5 trong S6 dang ky girem hQ.

(3)Ghi rd t6n loqi gi6y td, s6. t6n co quan. ngdy thring ndm c6p gi6y td.

t2l7

Chti thich:


