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UBND HUYEN
rAN vaN

QUY TRINH

Thii tgc Dnng kf chdm dri"t, thay
aiii giam hQ c6 y5u t5 nufc ngoii

Mn hiOu QT.TP.07

Ldn ban hdnh 03

Ngiry ban h?rnh 1011012022

STIA DOI TAI LIEU

Sta dolco
so ph6p l;i
li€n quan
d€n vi0c
thuc hiQn

thri tuc

YGU c6u

sria tl6i/

b6 sung

Trang / Phin

li6n quan

viQc srira <I6i

M6 ti nQi dung sfra tl6i LAn srila

-1.flor

Ngiry sria tl6i

Trang
Phdn 5.1

1 5 Bai b6 Nghi quy6t s6
33/2016/t{Q-HDND ngdy
0811212016 cua HEND
tinh B6c Giang quy dlnJr
muc thu vd ty 16 di6u ti6t
m61sd lo4i phi, 16 phi trdn
dia ban tinh.

86 sung: Nghi quy6t sd
I l/20224ID-CP ngay
121712022 cta HDND tinh
B6c Giang vd quy dlnh
muc lhu. mren. gram. nop.
qudn lli vd sir dung m6t s6

lo4i phi vi.lQ phi tr€n tlia
bdn tinh Bdc Giang: Nghi
dinh s6 107/2021ND-CP
ngiy 06 thring 12 ndm202l
sua tl6i" b6 sung mot so
di€u cta Nghi dinh sd
6 I 20 I 8,N D-C P ngiy 23
th6ng 4 ndm.2018 cta
Chinh. phu vd thgc hiQn

co ch€ mdt cua. m6t cta
:

lren tnong trong glal quyet
thf tqc hinh chinll

03 10il012022
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UBND HU^YEJ
TAN YEN

QUY TRiNH

Thri tqc Dnng ky ch6m dri"t, thay
O6i giam hQ c6 y6u t5 nuOc ngohi

Md hi6u: QT.TP.07

Ldn ban hdnh 03

Ngiiy han hdnh 1O110t2022

1. MUC DiCH

Quy dinh trinh tU, tr6ch nhi6m vd phuong ph6p ti6p nh6n, xri lj h6 so li€n quan
vi€c Ddng lcf ch6m dut, thay AOi giam hQ co ydu td nuoc ngoiri.

2. PHAM Vr

Ap dpng <I6i v6i c6c c6 nhdn thuc hiQn ddng k1i, ch6m dut thay ddi gi6m h6
,ii,

co yeu to nuoc ngoal

C0ng chric thuQc Phong Tu phdp chiu triich nhiQm thuc hi6n quy trinh ndy

3. TAr LrEU vrpN DAN

.;:i.- Ti€u chudn quoc gia TCVN ISO 900 I :201 5

- C6c vdn bin ph6p quy lidn quan d€ c6p tai muc 5.1

4. DINH NGHiA/ VrET TAT

VP:

UBND:

TTHC:

TN&TKQ:

TP:

CC mQt c[ra

ket qua

Vdn phong

Uy ban nhdn ddn

Tht tuc hinh chinh

B0 phfln ti€p nhQn vi trd k6t qui

Phong Tu ph6p

C6ng chtc ldm viQc truc ti6p tai BQ phQn ti6p nhdn vi tri

4t7



UBND HUYEN
TAN YEN

QUY TRINH

Thi tgc DIng kf chAm dri"t, thay
O6i giam hQ c6 y5u t5 nudc ngoiri

Mi hi6u: QT.TP.07

LAn ban h?rnh 03

Ngdy ban hdnh 1011012022

5. NQIDUNGQUYTRiNH

5.1 Co sri phip lf

- BO Ludt DAn ss 20 1 5;

- Luat H0 tich s6 60/2014/QH13;

- Nghi dinh sO tZ:lZOtS,t,lD-CP ngdy l5llll20l5 cria Chinh phu quy
dinh chi tiiit mQt si5 aiiiu vd bi6n phrip thi hirnh Luqt H6 tich;

- Cdn cu Th6ng tu s6 l5rl:ril6'l'I'-B'ICngdy ll th6ng 11 nim 2016
cira 89 Tii chinh hu<rng din vA phi vi 16 phi thu6c thAm quy€n quytlt
tlinh cua HQi tl6ng nhdn ddn tinh, Thinh ph6 tr.uc thuQc Trung uong;

- Th6ng tu s6 O+/ZOZOITT-BTP ngity 281512020 cta 86 Trudng B9 tu
ph6p quy dinh chi tiilt thi hdnh mQt s6 di6u cta Luat hQ tich vd Nghi
tlinh s6 12312015/NDCP ngdy 1511112015 cta Chinh phu quy dinh chi
ti6t mQt sO ai6u vd biQn phrip thi hdnh Lu4t h0 tich;

-Nghi quy6t sO t 1IZOZZfXIO-CP ngdy 121712022 cira HDND tinh Bic Giang

v6 quy dinh mric thu, mi6n, giam, nQp, quan lli vd st dgng m61 s6 lo4i phi

vd 16 phi tr€n dia bdn tinh B6c Giang.

- Nghi dinh sO OIIZOtSAID-CP ngdy 23l4l2}l8 cta Chinh phir v6 thsc hiQn
,:

co ch€ m6t cta, m6t cua li6n th6ng trong gi6i quy6t Thu tUc hdnh chinh.

- Nghi dinh sO tOZfZOZtntD-CP ngdy 06 thang l2 ndm 2021 sua d6i,
, ; ^ ,a ,.).
b6 sung mot so didu cua Nghi dinh s6 61/201S/ND-CP ngdy 23 th|ng 4
ndm 2018 cua Chinh pht vC thgc hiQn coch6mQt cta, mQt cua ti6n

th6ng trong girii quy6t tht tuc hdnh chinh;

- Th6ng tu sO OtlZOtA/TT-VPCP ngity 23111/2018 hu<rng din thi hirnh

mQt sd quy dlnh cira Nghi dinh s6 61/2018,ND-CP ngiy 2314120fi cna
Chinh phu vd thr,rc hiQn co ch6 m6t cua, m6t cua li6n th6ng trong gi6i
quy6t Thir tpc hinh chinh;

- QuV6t ainn sO Zt+lZqO-LIBND ngiy 26l1O2O2Ov6 vi6c c6ng bo danh muc

thu tuc hanh chinh moi ban hinh. chuin h6a. sua d6i. b6 sung. bdi bo linh
vgc trg girip phrip lj, thta phrit l4i, trgng tai thuong m4i, hda giai thuong m4i,

h6 tich thu6c pham vi chric ndng $xln ly cua So Tu phrip tinh Bic Giang.

- Quy6t dinh s6 645/QD-UBND ngdy 0gl4l2)21vd vi6c c6ng b6 Danh
mpc dich vu c6ng truc tuy6n tr€n C6ng dich vu c6ng tinh Bic Giang.
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UBND HU.YEN
TAN YEN

QUY TRiNH

Thri tuc Ding kf. ch5m drir, thay
il6i gi5m hQ c6 v6u t6 nuric ngoii

Ml hi6u QT.TP.07

Lan ban hdnh 03

Ngiy ban hirnh 1011012022

<, Thinh phin hd so Bdn
chinh

Bin
sao

- Td khai dnng ky ch6m dtrt,thay aOi giam h6 theo
mAu quy dinh; x

- Gi6y td lirm cdn ci-r chim dut, thay aOi giam hO x

5.3 S,ii luong h6 so: 0l bd

5.4 Thcri gian xii lf: 02 ngiy

5.5 Noi ti6p nhfn vh tre k5t quii: BQ ph6n Ti6p nhAn vi
trd k6t qua thu6c UBND

5.6 LQ phf: 50.00O d6ng; giim 50%o khi thuc hi6n dich vu
c6ng truc tuyen.
- Mi€n lQ phi h6 tich trong nhirng truong hqp sau rl6y:
+ Mi6n l9 phi Ddng ky hQ tich cho ngu<ri thu6c gia dinh
c6 cdng vdi c6ch m4ng; nguoi thuQc h6 nghdo; ngucri
khuy6t t4t.

+ Ding ky khai sinh, khai tu dfng han, girim h6, k6t
h6n cua c6ng din Vi6t Nam cu tru trong nuoc.
(Nghi quyil s,i l|.ZOZZ.N?-HDND ngdy t2/7/2022 cila
HDND tinh Bdc Giang).
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UBND HUYEN
TAN YEN

QUY TRINH

Thii tgc Dnng ky chdm dri't, thay
a6i gi:im h6 c6 y6u t6 nu6c ngoiri

Md hi6u: QT.TP.07

Lin ban hinh 03

Ngiybanhinh lO/1O12022

5.7 Qu1' trinh xt'l;" c6ng viQc

Trinh tq Trrlch
nhigm

Th0i
gian

Bi6u miu/K6t
que

BI C6ng dAn truy c6p C6ng DVCQG
hodc C6ng DVC c6p tinh; dnng

kf/d6ng nh{p tdi khodn, xiic thyc
dinh danh tli6n tul
- C6ng dAn didn cric th6ng tin trdn
Bi6u m5u diQn tu tuong t6c ttdng k1i

khai sinh. tdi l€n cdc griy ro cin
thi6t.

C6ng d6n

Ngay sau
khi ti6p

nh4n y6u
ceu

B2 C6ng chuc M6t 
, 
cta truy cflp Phan

m6m m6t c[ra^ ki6m tra th6ng tin cia
c6ng ddn;. ki€m tra tinh hqp lQ cta
thinh phdn hd so (theo Bucrc 2

Qr.07).
- C{p nhdt ho so tlien tu: chuy6n
hd so cho c6ng chfc lirn c6ng t6c
h0 tich cua Phong Tu ph6p xt ly'.

(stheo Budc 3 QT.07.

Cdng chric

Mot cta

Ngay sau

khi ti6p
nh{n h6

s(}

Theo rnpc 5.2

tvtiu s6 Ot

Qr.07.

tvt6u s6 02.

QT.07.

BJ

C6ng chuc lirm c6ng t6c h0 tich
nghi€n cuu. xem xdt vd xir l;i h6
so: (Thqc hiQn theo Butic 4

QT.07) dam b6o ddy dri cria thdnh
phAn h6 so. tinh hqp lj'. hqp lQ

cta c6c tdi 1i6u trong h6 so" theo
qu1 <llnh cta BQ Ludt dAn su.

Di€u 41. 42 Ludt H0 tich vi Nghi
dinh 123/2015/ND-CP thi c6ng
chric chuydn m6n Phong Tu phtip

- Du thio td trinh vd cAp trich lsc
chdm dtn. lhay doi gidrn ho.
- Truong hqp h6 so ddy dt. hqp
lQ. viQc chdm drn girim hQ du di€u
kiQn theo quy dinh phdp luat thi
xri l.i h6 s0 vd trinh linl rlao
Phong tu phrip dC xudt gi6i quydt.

- Trucrng hqp hd so chua dAy dt
ho4c kh6ng hqp lQ thi chuy6n lqi

C6ng chuc
ldm cdng

tec hO tich
0,5 ngiy

Theo muc 5.2

Viu sO Ot

QT.07.

viu sii oz.

QT.07.
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UBND HUYEN
TAN YEN

QUY TRiNH

Thii tuc Dnng kf ch6m dri"t, thay
a6i giam hQ c6 yiiu t5 nuric ngoiri

Mi hi6u: QT.TP.07

L6n ban hdnh 03

Ngdy ban hdnh 101t0t2022

cho c6ng chric m6t cria d€ th6ng
biio cho c6ng din b6 sung, ldm
lai.

B4
Linh dqo Phdng Tu phrip xem xdt.
duyQt hd so vd chuydn Vln phong
HDND&UBND.

Ldnh <l4o

Phong Tu
ph6p

0,5 ngdy BM. TP.OI

BM.TP.02

Vdn phdng HDND&UBND ri€p
nhdn, xem xdt hd s0 vd trinh l6nh
dao UBND kj Trich luc ddng ky
ch6m dut girim hQ.

Van phdng
HEND&U

BND
BM. TP.OI

BM.TP.O2

B6

Linh dqo IIBND xem xdt. kv
Trich lpc da.ng ky ch6m dut gi6m
h6 vd chuyen k6t quA girii quy0t
TTHC cho Vdn phong
HDND&UBND d0 chuy€n tri
Phdng Tu ph6p.

Linh dao
UBND 0,5 ngdy BM. TP.OI

BM.TP.02

B7

- C6ng chr?c ldm c6ng t6c h0 tich
ghi n6i dung dAng ky ch6m du:t
gie.m hQ. cing ngudi di ding ky
chdm drn. thav cl6i sidm h6 kv
vio 56 hQ tich.

- Chuydn kdt qua giai quy6t
TTHC cho c6ng ch{rc mot cua d€
trri k6t quA cho c6ng ddn theo quy
dinh

C6ng chr?c

ldm c6ng
tdc h6 tich

Ngay sau
khi ti6p
nIQn k€t

qua

BM. TP.O1

BM.TP.O2

u8

C6ng. chric m6t cua ri6p nh{n vd
tr6 k€t quA gi6i quydt TTHC cho
ngudi .y6u cdu theo quy dinh
(Luu h6 so theo d6i)

C6ng chr?c

M6t cria

Gi(i

hdnh
chinh

BM. TP.OI

BM.TP.02
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UBND HUYEN
TAN YEN

QUY TRiNH

Thii tgc Ding kf ch6m dri"t, thay
O6i giam hQ cr6 y5u t5 nuric ngoii

Mi hi6u: QT.TP.07

L6n ban hdnh 03

Ngdybanhinh 10110t2022

6. BIEU MAU

7. HO SO LU'U: Bao gdm cric thdrnh phin sau

TT ME hi6u TOn Bi6u m6u

I MAu sd I GiAy ti6p nhdn h6 so vir hsn tra k6t qua

2 UAu s6 2 Phi6u y€u cdu bd sung, hoirn thiQn h6 so

-t Mdu s6 3 Phi6u tu ctrOi titip nh{n gi6i quytit hti so

4 MAuso .1 Phi6u xin l5i vi hen l4i ngiy trA k6t qud

l Uau sO S Phi€u Ki€m sodt quii trinh gizii quy€t hd so

6 MAu 01.01 Trich luc dang kj ch6m durt. thay d6i gi6m hQ c6 y6u t6

nuoc ngoal

7 Mau SO 6 MAu s6 theo d6i h6 so

TT H6 so luu

I Thinh phdn h6 so theo mqc 5.2

2 Trich luc dAng ky ch6m dr-rt girim hQ

J Phi6u ydu cAu b6 sung. hoirn thiQn hd so (( n6u c6)

1 Phi6u tir cn6i titlp nh4n giAi quytir h6 so (N€u co)

5 Phi6u xin l6i va hen lai ngdy tra k6t qud t n6u co)

6 Phi6u Ki€m sodt qud trinh gidi quy6t hd so

Mdu sd theo d6i h6 so

Hd so duo. c luu tai phdng Tu phrip.

9t7
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UBND HTJYEN
TANYEN

QUY TRINH

Thii tgc Dnng kf ch6m dri"t, thay
a6i giam hQ c6 y5u t5 nufc ngohi

Mi hiOu QT.TP.07

Ldn ban hdnh 03

r-gdy ban hirnh l0llol2022

BM. TP-OI

CQNG HOA XA HOr CHU NGHIA Vrpr NAM
EQc l$p - Tg do - H4nh phric

TO KHAI DANG T'f CUAIT DTIT GIAM HO

Hg, chfr tIQm, t6n ngu'di y6u ciu
Noi cu tru: (2)

Kinh gui: (r)

GidLy td tty th6n: (3)..........

Dd nghi co'quan tlSng kf ch6m dri,t viQc girim hQ giira:

Nguli girim hQ:

Hq, cht dQm, t6n:

Gi6itinh Ngdy, th6ng, ndm sinh

Noi cu tru

Gi6y td tty th6n: (3)..........

Ngutri tlugc gi6m hQ:

H9, chir dgm, t€n

(2).

Giditinh
Ngdy, thrlng, ndm sinh

D6n tQc Qu6c tich

Noi cu tru: (2)

Gi6y khai sinh/Gi5y td tty thin:

Dd ding ky gi6m hQ t4i quy€n s6: ...........................,

Ngdy .......th6ng ......... ndm ........
('t)

cua

so ........

Lf do chim dri.t vi$c girim hQ:........

T6i cam doan nhirng nQi dung khai tr6n tl6y ld dirng su thAt va chlu tr6ch nhigm

truoc ph6p luit vd cam doan cia minh.

ngdy .... .... rhdng .. namLdm tai: .-..-...
Ngudi y6u ciu

1017
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UBND HUYEN
TAN YEN

QUY TRINH

Thi tgc Enng kf ch6m drl"t, thay
a6i giam hQ c6 y6u t5 nudc ngoiri

Mi hi6u: QT.TP.07

LAn ban hdnh 03

Ngdy ban hinh 1011012022

(Ki,, ghi rd hp, chtr d€m, t€n)

Chri thich:
(') Ghi rd t€n co quan <tang kj,ch6m dut gi6m hQ.

(') Ghi theo noi tldng ki thuong tni,, n6u khdng c6 noi rting ki thuong tru thi ghi theo
noi ding ki tam tru; trudng hqp kh6ng c6 noi ddng ki thuong tru vd noi ding kj,t4m
trn thi ghi theo noi <lang sinh s6ng.
(3) 

Ghi th6ng tin vd gi6y td ttry thdn nhu: hQ chi6u, chimg minh nhdn ddn ho4c gi6y to
hqp lQ thay th6 (vi du: Chring minh nhdn ddn sO OOtOSgtZg do C6ng an thirnh pnO Ud
NQi c6p ngiry 20tt0t2014).
(a)Ghi 

ten co quan dang lc! gi6m hQ trudc itdy.

t1t7



UBND HIJYEN
TAN YEN

QUY TRINH

Tht tgc Ding kf ch6m dri"t, thay
a6i giam hQ c6 y5u t5 nufc ngohi

Mi hi€u QT.TP.07

Ngdy ban hdnh 10/1012022

BM.TP.02
CQNG HOA Xl ngr CHU NGHiA vrET NAM

DQc lflp - Tg do - H4nh phric
{l)

55:(2)

Ngutri girim h$:

Hq. chir d6m. t6n:..........

Ngdy, thriLng, ndm sinh:

Gioi tinh:..........................

Ci6y to tuy thdn: 
(3).......

Nguoi iluoc gi6m hQ:

Hq, cht.lQm, t6n:.........

Ngdy. th6ng, ndm sinh

Gioi tinh:.........................

^.: ilr( rrav to tuv than:

Dnng kj gi6m hQ tpi(a) ..

Dn chdm drit gi6m hQ.

Lf do chdm drit:...........

/TI_CDGH .......... ngd!" thdng

TRiCH LUC
DANG K.i CHAM DTIT GIAM HQ

ndm 20

Qu6c tich

......... Qu6c tich

ngay

Ncuor Kv rRicH LUC
(Ki, ghi rd ho, chir tltn. tdn, ch{rc vu, ddng ddu)

DAn t6c:

Diin t6c:

t2t7
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UBND HUYEN
TAN YEN

QUY TRINH

Thri tuc Dnng kj ch6m dri(, thay
il6i gi6m hQ c6 y6u t6 nurlc ngoiri

Md hi6u: QT.TP.07

LAn ban himh 03

Ngdy ban hirnh 10/1012022

Chil thich:
(r)Ghi 

ten co quan cAp bin sao Trich luc. N6u lir Uy ban nh6n dtn c6p xi thi ghi
ttri 03 c6p hinh chinh (xd, huyQn, tinh); n6u li Uy ban nhdn ddn c6p huyQn thi ghi dri

02 c6p hdnh chinh (huydn, tinh); n6u ld Co quan dai di€n thi ghi rd t€n co quan d4i

diQn vd t6n nudc c6 trU sd Co quan d4i diQn.

Vi du: Tinh Thanh Hori

Thnnh ph6 Thanh Hoii

UBND phuong Lam Son

Hoqc: Dqi st qu6n Viet Nam tai Hoa Kj,;

T0ng l6nh sg qu6n ViCt Nam tai Osaka, Nhlt Bin
(2)Ghi 

theo s6 trong sd dang kj ch6m dut gi6m hQ.

(') 
Ghi .6 t€n lo4i gi6y td. s6. tdn co quan, ngdy thring nim c6p gi6y td.

(o)Ghi rd t6n co quan dang kf gi6m hQ tru6c d6y, s6, ngdy thiing nim dang k!.

Vi du: "Uy ban nhdn ddn phuong DiQn Bi6n, qu6n Ba Einh, thdnh ptrO Ha NOi

36: 02, ngdy O5/O112016"

t3t7


