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UBND HUYEN
TAN YEN

QUY TRiNH
Thri tgc Ding kf thay tl6i, cii

chinh b6 sung th6ng tin hQ tich,
x6c d!nh l4i dAn tQc

Md hi6u Qr.TP.08
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Ngdy ban hirnh 1011012022
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Mi hi6u: QT.TP.08

Lan ban hanh 03

Ngdy ban hirnh 12110,2022

UBND HI.IYEN
TAN YEN

QUY TRINH

Thi tgc Dnng kf thay tl6i, cii chinh
b6 sung th6ng tin hQ tich; xic ilinh

l4i din tQc

S AD IT LIEU

Nghy sfta tl6i
LAn

sua

dor

YGu c6u

sira d5i/
.;
DO Sung

Trang / PhAn

li6n quan

viQc sfta tl6i

M6 t:i nQi dung sira tl6i

10fi01202203

33/20l6AIQ-HDND nsay
0811212016 crla HDND tinh
Bic Giang.quy.dtnh muc thu
vn qi lQ di6u ti6t m6t s6 lo4i
phi, lQ phi tr€n dia ban tinh.

86 sung: Nghi quyilt s6

I l/20224ID-CP ngay
121712022 cta HDND tinh
Bic Giang vC quy dinh muc. ,:
thu, mi€n. giam. nop. qudn ly
vir st dung mQt s6 loAi phi va
lQ phi tr6n dia birn tinh B6c

Giang; Nghi dlnh sO

107/2021,ND-CP ngiry 06
thdng 12 ndm]02.1 sria d6i.
b6 sung mQt sO di6u cta Nghl
dinh sd 61/2018,AIE-CP ngdy
23 thing 4 ndm 2018 cta
Chinh pht v6 thuc hiQn

co chd rn6t cta. m6t cua li€n: --,
thOng trong glar quyet thu tuc
h?rnh chinh.

soaB ob N u1gh q4,5.Trang
PhAn 5.1

Sta d6i co
sd phrip lj
li€n quan
tl€n vi€c
thpc hiQn

tht tuc
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Md hi6u: QT.rP.08
UBND HUYEN

TANYEN

QIIY TRiNH
Thri tgc DIng kf thay d6i, cii chinh
b6 sung th6ng tin hQ tich; x6c dinh

l4i din tQc
Ngiybanhdnh 1011012022

1. MUC D CH

Quy dinh trinh tU, triich nhiOm vd phuong phrip ti6p nh6n, xri ly h6 so li6n quan
vi€c: Thri tpc Ddng ky thay d6i, cii chinh b6 sung th6ng tin hQ t!ch; x6c <linh l4i dAn tQc
2. PHAMVT

Ap dung dOi vOi ttru tuc: C6 nhAn thgc hiOn Dang lcj thay d6i, c6i chinh bi5 sung
th6ng tin h0 tich; xric dinh l4i d6n tdc.

TAI LIEU VIEN DAN
,,ii.- Tidu chudn quoc gia TCVN ISO 9001 :201 5

- C6c vin b6n ph6p quy 1i6n quan 116 cflp tai muc 5.1

3. DINH NGHIA/ VrET TAT

VP:

UBND:

TTHC:

TN&TKQ:

TP:

CC

Vdn phdng

Uy ban nhdn din

Tht tuc hinh chinh

BQ ph{n ti€p nhdn vir tri k6t qu6

Phdng Tu ph6p

C6ng chric BQ ph6n TN&TKQ

4t7
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Mi hi6u QT.TP.08

Ldn ban hinh 03UBND HUYEN
TAN YEN

QUY TRINH

Tht tgc Dnng kf thay tl6i, cii chinh
b6 sung th6ng tin hQ tich; xic tlinh
l4i dfln tQc

Ngdy ban hdnh
1011012022

5. NQI DUNG QUY T NH

5.1 Ctt sO phfp lj

- BQ Luqt D6n sy 2015;

- LuAt Hq tich s6 60i2014/QHl3;

- Nghi dinh r[ 1r.:zZOts,ND-CP ngdy l5llll2}l5 cua Chinh phu quy
tlinh chi tiet mQt s6 di6u vi bi6n phrip thi hdnh Lu4t H0 tich;

- Cdn cf Th6ng tu s6 lSttltt t6tt-BICngdy ll thring ll nim 2016

cira 86 Tii chinh huong d5n v€ phi vd lQ phi thuQc thim quy6n quy6t
dinh cira HQi d6ng nhdn ddn tinh, Thinh ph6 tr.uc thuQc Trung uong;

- Th6ng tu s6 oqtzozolTT-BTP ngity 281512020 cua BQ Trudng BQ tu
ph6p quy dinh chi ti6t thi henh mQt srl di6u cua Luat hQ tich vi Ngh!
dinh sO 123120l5AJDCP ngdy l5llll2}l5 cta Chinh phrl quy dinh chi
ti6t mQt si5 aiA, vd biQn ph6p thi hinh Luat h0 tich;

-Nghi quyi5t si5 t tZozZnvo-CP ngdy 121712022 cua HDND tinh B6c Giang

v6 quy dlnh mirc thu, mi6n, giim, nQp, qudn ly vd su dgng m61 s6 lo4i phi vd

lQ phi tr€n dia ban tinh Bec Giang.

- Nghi dinh sO OtlZOttnrrO-CP ngdy 23l4l2}l8 cria Chinh phu vd thqc hiqn
.t

co ch6 mQt cua, mQt cua li€n th6ng trong giii quy6t Thu tr;c hdnh chinh.

- Nghi dinh sO IOZIZOZtruD-CP ngiy 06 th6ng 12 ndm 2021 sta ddi,
,: ^ L. I
b6 sung mQt s6 dieu cua Nghl <linh s6 61/20l8A.ID-CP ngiy 23 thbng 4

ndm 2018 cria Chinh phi vii thgc hiQn coch6mQt cua,, mQt cira li€n
th6ng trong gini quyilt thu tqc hdnh chinh;

- Th6ng tu sO Otl2OtS/TT-VPCP ngdy 23111/2018 huong din thi hhnh

mOt sii quy dinh cua Ngh! dinh s6 61/2018AID-CP ngiry 231412018 cia
Chinh phri vA thr,-rc hiQn co chii mQt cira, mQt cua li6n th6ng trong gidi

quy6t Thu tuc hinh chinh;

- Quyilt dinh sO 2l4llQD-UBND ngdy 2611012020 vd viec c6ng b6

danh mpc tht tgc hdnh chinh mdi ban hirnh, chuAn h6a,, sua d6i, b6

sung, bii bo linh vuc trg giirp ph6p lj, thua ph6t lai, trgng tiri thuong
mqi, hda gi6i thuong mai, h0 tlch thuQc phqm vi chuc ndng qu6n li
cua Sd Tu phrip tinh BIc Giang.

- Quytit dinh sr5 645/QD-UBND ngiy Ogl4l2o2l v6 viQc c6ng b6 Danh

mgc dich vu c6ng trpc tuy6n tr€n C6ng dich vu c6ng tinh Bic Giang.
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Mi hi6u: Qr.TP.08

Ldn ban hdnh 03UBND HLrYEJN
TAN YEN

QUYTRINH
Thri tgc Dnng kf thay .t6i, cei

chinh b6 sung th6ng tin hQ tich; xdc
tlinh l4i din tQc

Ngdy ban hdnh
10110t2022

5.2 Bin
sao

- To khai dAng kj vi€c thay,d6i. cdi chinh hQ tich X x

- Gi6y td [i6n quan ldm cdn cu cho viQc thay d6i. crii chinh h6
tich. x x

Xu6t trinh: bin chinh gi6y td tty th6n d€ chimg minh vti
nhdn thdn vd gi6y td chung minh ntri cu rrf x

5.3 Sli luqng h6 so: 01 bQ

5.4 Thoi gian xii lf : 03 ngdy

5.5 Noi ti6p nhAn vir trri k6t qu:i: 86 ph4n Ti6p nhdn vi trri k6t
qu6 thu6c UBND

5.6 LQ phf:
- DAng ky khai sinh:.25.000 d6ng; giim 50% khi thuc hi€n
dich vU cdng truc tuy6n.
- Mi€n le phi hO tich trong nhirng trudng hqp sau d6y:
+ Mi6n lQ phi Ddng Li hO tich cho ngucri thu6c gia clinh c6 c6ng
voi ciich mang; nguoi thuQc hQ nghdo; ngudi khuy6t t6t.
+ Dang kj khai sinh. khai tt dring h4n, gi6m hQ. k6t h6n cria
cdng dAn Vi6t Nam cu tni trong nuoc.

Nghi quyil s,i tttZOZZtUg-HDND ngdy t2/Z/2022 cua
HDND tinh Bdc Giang).
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5.7
Quy trinh xir lf c6ng vi6c

TT
Tr6ch
nhiQm

Th0i
gian

Bi6u
miu/Ktit

que

B1 C6ng ddn truy c{p C6ng DVCQG hoAc

C6ng DVC c6p tinh; ildng kliltting nhrip tdi
khoin, xric thgc dinh danh di6n tt;
- C6ng d6n dien cric thdng lin lrdn Bi6u
m6u di6n tir tuong t6c rldng kj, khai sinh,

, .i . : ,.,4
tal len cac glay to can thret.

C6ng d6n

Ngay sau

khi ti6p
nh{n y6u

cau

B2 C6ng chirc. MQt cta truy cAp Phdn mdm
m6t cua ki6m tra th6ng tin cta c6ng dAn.

Ki6m tra tinh hqp lQ cta thdnh phAn h6
so. (theo Bufc 2 QT.07)
- C{p nh{t h6 so diQn tu: chuy6n hd so
cho c6ng chric lirrn c6ng t6c hQ tich cira
Phdng Tu ph6p xir ly. (theo Bufc 3

Qr.07)
C6ng chric

MQt cita
0.5 ngdy

Thenh
phAn h6 so
theo muc

5.2
Ulu sO Ot

Qr.07.

Mau so
02.

QT.07.

Miu s6

0s.QT. 07

B3

C6ng chric ldm c6ng t6c h0 tich nghi€n
cuu, xri ly h6 so (theo Bufc 3 QT.07)
phrl hqp v6i quy dinh Lud-t Ddn su vd

Di€u 17,26 ,45,46,47 cria Ludt H0
tich.

- Truong hgp ho so chua dAy du hoqc

kh6ng hqp lQ thi chuy6n l4i cho c6ng
chtlc m6t cira cl6 th6ng b6o cho c6ng
ddn b6 sung, ldm l4i.

- Truong hqp hd so dAy dLi. hqp lQ, vi6c
thay d6i, cAi chinh h0 tich, xric dinh lpi
ddn tQc lir c6 co sd, pht hqp vdi quy
dinh cria ph6p luqt ddn sU vir ph6p.luf,t
c6 li6n quan thi thgc hien xir lli hd so
vir trinh l6nh dao Phong tu phtip dC xuAt

gidi quy6t.

C6ng chtic
ldm c6ng

t6c h0 tich
0,5 ngdy

Uiu s6 Ol

QJ.oz.
MAU s6

02.
QT.07.

BM.TP.Oi
BM-TP.02

7t7

Trinh trl

I

I

I



B4

Ldnh d4o Phdng Tu phrip xem x6t,
duyQt h6 so vd chuy€n Vdn phdng
HDND&UBND. Ldnh <I4o

Phdng Tu
ph6p

0.5 ngdy

Uiu sO Ol

QT.O7,
MAu s6

02.
QT.07.

BM.TP.O1

BM.TP.O2

B5

Vdn phong HDND&UBND ti6p nhqn"
xem x6t hd so vd trinh ldnh ilao UBND
kli Trich luc ddng ky thay doi. ciii chinh
hQ tich. xric dinh lai diin toc.

Vhn phong
HDND&U

BND
0.5 ngdy

0.5 ngdy

MAu s6 0l
QJ.oz.
MAu s6

02.
QT.07.

BM.TP.OI
BM.TP.02

B7

- C6ng chric l?rm c6ng trlc hQ tich ghi
vdo 56 hg tich. cung ngudi 1'6u cAu
ddng k! thay d6i. cdi chinh hd tich. xric
dinh lai ddn tQc ky vdo 56 h6 tich.

- Chuy6n k6t quA gini quyrit TTHC cho
c6ng chrirc mdt cua <I€ trd k€t quri cho
c6ng ddn theo quy tlinh.

- Truong hqp. tha1, d6i. cai chinh h6 tich
liOn quan ddn Gi6y khai sinh. Gi6y,

chring nh{n k6t h6n thi cdng chric lirm
c6ng t6c hd tich tlch ghi ndi dung thay
d6i. cai chinh hQ tich vio GiAy khai
sinh, Gi6y chring nhdn ktit hdn.

- Trucmg hgp ddng ky thay d6i. cai
chinh h6 tlch kh6ng phai tai noi dang
kj' h6 tich truric ddy thi UBND huyQn,
thinh ph6 phrii th6n_s b6o bdng vdn ban
kdm theo. bdn sao trich luc h6 tich d6n
UBND cdp xi noi ddng ky hd tich tru6c
dAy dd ghi vio 56 hQ tich.

Trudng hgp noi dang k1i, hd tich trudc

C6ng chric
ldm c6ng

t6c hQ tich
0.5 ngdy

Uiu sO Ot

QT.o7.
MAu s6

02.
QT.07.

BM.TP.O1

BM.TP.O2

8t7
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QT.07, I

MAu s6 
I

02.
Qr.o7. 

]

BM.TP.OI I

BM.TP 02 I

I larf, Ouo UBND xem xet. ky Trich luc | |

I ddne hi thay d6i. cdi chinh ho tich, xdc I

dinh. I4i ddn t6c vd chuy€n k€t qua giai L,nt Urn ]o, lgryet TTHC 9ho Yan phdng ] 1JBND I

I HDND&UBND d€ chuydn tri Phong | |

I ru phrlp. I I

I



d6-v ld Co quan dai diQn thi UBND cdp
huyQn phii th6ng b6o bdng vdn bdn
kdm theo bin sao trich luc hd tich d6n
86 Ngo4i giao de chuy€n d€n Co quan
dqi diQn ghi vio 56 h0 tich.

B8

C6ng chric mQt cria ti6p nh{n vi tra k6t
quA gi6i quy6t TTHC cho c6ng ddn
theo quy dinh (Luu h6 so theo d6i) C6ng chuc

MQt cua

cid
henh

chinh

Mdu sO 01

QJ.oz.
MAu s6

02.
QT.07.

BM.TP.OI
BM.TP.02

6. BIEU MAU

7. HO SO LUtl: Bao gdm cric thhnh phin sau

TT Me hiQu T6n Bi6u miu
1 UAu sO I Gi6y tiiip nhfln h6 so vir hen tr6 k6t qud

2 Mdu s6 2 Phi6u y0u cdu b6 sung. hoin thiQn hd so

3 MAu s6 3 Phi6u tu ctrOi riep nhqn giai quyet ho scr

4 UAu sO + Phi6u xin l6i vd hgn l4i ngly tra k6t qud

! tvtlu sO S Phi6u Ki€m soiit qu6 trinh gi6i quydt h6 so

6 n4iu sO O M6u sd theo d6i h6 so. Trich lpc ddng kj nhrin, cha. me.

con.

TT H6 so luu

I Thdnh phAn hd so theo muc 5.2

2 Trich luc dAng k1i' Thu tuc Dang ky thay d6i, cii chinh h0 tich c6 y6u t6 nu6c

ddn ViQt Nam tu 14 tu6i tr& l€n cu trungoii; cdi chinh cdn nuoc

-t Phi6u y6u cAu b6 sung. hodn thiQn htt so ( n6u c6)

Phi6u tu ctr5i tiiip nhqn giai quydt h6 so (N6u c6)4

5 Phi6u xin l6i vd hqn lqi ngiry tra k6t qu6 ( n6u c6)

6. Phi6u Kidm sodt qu6 trinh gidi quy6t ho so

MAu s6 theo d6i hd scr
'7
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BM.TP.Ol
CQNG HOA XA HOr CH0 NGHIA VrpT NAM

DQc l$p - Trl do - Hqnh phric

TO KHAI DANG KV VIEC THAY DOI, CAI CHINH,
BO SUNG HQ TrCH, XAC OINU LAr DAN TQC

Kinh gui: (r)

Hg, chir dQm, t6n ngudi y6u cAu

H9, cht dQm, tdn Gioi tinh

Ngiy, th6ng, ndm sinh

D6n tQc Qu6c tich

Gi6y td tiry thdn: (3)..........

Noi cu tru: (2)

Di ddng g (5)
ngdy......... th6ng nam

tqi s6: .......... Quy6n s6 cua

Tir: (6).

Thinh

Lf do

T6i cam iloan nhirng nQi dung khai tr6n ddy ld tlfng su that va chlu tnich nhiQm tru6c
ph6p luat v6 cam doan cria minh.

Ldm tai: , ngdy .... thdng ... ndm .........
Ngudi y6u cAu

(Kj,, ghi 16 hp, chtr dem, t€n)

t0t7

Noi cu tru:
^.i r1l
Ulay to tuy than:

Quan hQ v6i nguoi dA nghi tlugc thay d6i, cei chinh, x6c dinh lai ddn t6c, b6 sung
hQ tich:

Dd nghi co quan iting kf vi6c'a' ...........

cho nguoi c6 t6n dutri tl6y



V ki6n .u, nguoi duoc thal <loi ho. r6n {ntiu
nguoi tlo tti afil 9 tu6i tro l€n): xric tllnh lqi din
tQc (n6u ngucri d6 tu .lt 15 tudi cl6n duoi 18

tu6i)

V ki6n crla cha vi mg (ni!u thay d6i ho, ch0
tl6m. t6n cho nguoi du6i 18 tu6i)

Chi thich:

l. Ghi 16 t6n co quan dang ky viec thay d6i, cii chinh, b6 sung hg tich, x6c tlinlr lai

din tQc, x6c dinh lai gioi tinh trong Gi6Ly khai sinh.

2. Ghi theo dia chi dnng kj thudng trir; n6u kh6ng c6 noi deng kj,thudng trri thi
ghi theo dia chi <Idng ky tam tru; truong hqp kh6ng c6 noi ddng ki thuong tru va

noi ding kj'tpm tru thi ghi theo noi dang sinh sdng.

3. Ghi th6ng tin v6 gi6y td tty thAn nhu: hQ chi6u, chimg minh nhAn ddn ho4c gi6y

td hqp l€ thay th€ (vi dq: Chirng minh nh6n aan sO OO1OASD3 do C6ng an thdnh

pirO ua NQi c6p ngity 2011012004).

4. Ghi rd lo4i viQc thgc hiQn (vidu: thay AOi Hqt.

5. Ghi 16 loai vigc h0 tich di tl6ng kli tru6c <Idy. Vi dq: khai sinh ngiry 05 th6ng 0l
ndm 2015 tai si5 to qry,in si5 oll20l5 cta UBND xi Hd H6i, huyQn Thucrng Tin,
thdnh ph6 Ha Nqi.

6. Ghi 16 n6i dung thay aOi, cai chinh, x6c dinh lai dAn tQc vi dg: ttr Nguy6n Vdn Nam

thanh Vn Vin Nam;

Truong hqp bO sung hQ tich thi ghi rO n6i dung dii nghi b6 sung. Vi dq: b6 sung
.: : ^phAn ghi vC qu€ qu6n trong Gidy khai sinh nhu sau: NghQ An.

1ll7



(l)

BM.TP.O2
coNG HoA xA ngr cnu NcHia vrET NAM

DQc l{p - Tg do - HSnh phric

ngdy thang ndm 20...

56:(2) lTL.

X6c nhin:

Ho, chft d6m" t€n:...

Ngdy, thdng, ndm sinh

Gioi tinh:.........

GiAy td tty thAn: 
(a)

Ntyi cu tru

Dugc (5)...........

Trong

TRICH LUC

(3)

Din t6c:......... . Qu6c tich:

56:......

Noi

. ....ngey

(6)

(7)ddng ki

Tt (1{)..........

NGIJd KV TRiCH LUC
tKl. ghi 16 ho. chii din, rin. chrc t4. thng tl,iut

t2t7



Ghrt thtuh:
( r) Ghi tcn co quan c5p Trich luc h0 tich.

N6u li Uy ban nhdn ddn c6p xn thi ghi dt 03 c6p hanh chinh (xi, huyQn, tinh); n6u h
Uy ban nhdn ddn c6p huyQn thi ghi dn 02 c6p hanh chinh (huyQn, tinh); n6u h Co quan d4i

diQn thi ghi 16 t6n co quan dpi di6n vd t6n nudc c6 tru sO Co quan dai diQn.

Vi du: Tinh Thanh Hori

Thinh ph6 Thanh Ho6

UBND phudng Lam Son

Hodc: Dqi sf qudn ViQt Nam tai Hoa Kj,:

T6ng ldnh sy quiin ViQt Nam tqi Osaka, NhAt Ban

(2)Ghi 
sO theo 56 dang kj thay d6i. cii chinh, b6 sung hO tich, x6c itinh l4i d6n tQc

vi cht vi6t tit logi viQc gi6i quy€t trong thgc t6.

Vi du: }IILTDHT n6u ld viQc thay aOi tO tictr;

hodc 02/TLCCHT n6u lir viQc cai chinh h0 tich

hoac 05/TLBSHT n6u ld viQc b6 sung hQ tich

hoac 08/TLXDLDT n6u lir vi€c xric <Iinh lai d6n tOc

(3) Ghi theo loqi viQc thgc t6 gi6i quy6t: thay a6i nO ticfr; cii chinh hd tich: bd sung

hQ tlch: xric dinh l4i ddn tQc.

(o)Ghi 
rO t€n 1o4i gi6y td, s6. t6n co quan, ngdy thdng nim c6p gi6y td.

(5)Ghi 
theo n6i dung thgc t6 gi6i quy6t: thay AOi hg/chir dQm/t6n; cii chinh h9. cht

dQm, t6n, nirn sinh, qu€ qurin ...; b6 sung d6n tQc, qu6c t!ch, ndm sinh cfa ngudi cha...;

x6c dinh lai ddn tQc.

(u) Ghi t6n lo4i gi6y td/s6 dAng k), h6 tich c6 nQi dung dugc y€u cAu thay a6i. cal

chinh, b6 sung hQ tich, sO, ngdy th6ng nim ding ky.

Vi du: Trong 56 dang kt klai sinh vi Gi6y khai sinh sO 02 ngiry 0510112016

ho{c: Trong 56 dang kj ktit h6n vd Gi5y chimg nh{n ktit hdn s6 05 ngdy

l4/01/20t6

ho!c: Trong SO dang kli khai tri vd Trich lpc khai tu s6 04 ngdy 07/01/2016
(7)Ghi 

ten co quan da tlang lcj, c6p gi6y to hO rich rudc dAy theo ttt c6p hirrh chinh

(8)Ghi qr th6 n6i dung thay ddi/c6i chinh66 sung/xric itinh lai d6n tOc

Vi dqr: TtNguyEn Vdn A, sinh nim 1959 thanhNguy€n Van An, sinh ndm 1960

ho[c: Ttr qu€ qudn: Dr?c Thg, Hi finh thinh qu6 quiin: Vinh, NghQ An.
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