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UBND HUYE].I
TAN YEN

QUY TRINH

Ghi viro sii hO tich viQc kiit h6n ciia
c6ng din ViQt Nam tIf, gi6i quyiit &
nuric ngoii

Ldn ban hanh 03

Ngiy ban hinh 10/'1012022

SU'A DOI TAI LIEU

YGU c u

sii,a rliii/

b6 sung

Trang / P

li6n quan

vi6c siia d6i

n

M6 tn nQi dung siia d6i
Ngiy ban

hinh

Ngiry sii'a

-i.dor

t0/10t202203Bei b6 Nghi qu
33/20I6AJQ-HDND ngdy
08t1212016 cua HDND
tinh B6c Giang quy dinh
mric thu vd tri 16 di6u ti6t
m6t sO loai phi, lQ phi u€n
dla ban tinh.

86 sung: Nghi quyiit sti
11/20224ID-CP nsay
121712022 cua HDND tinh
B6c Giang vd quy dinh
muc tnu. mren. gram. nop,
quan ly vir su dgng mdt s6

1o4i phi vd.lQ phi tr€n dia
bdn tinh Blc Giang; Nghi
dinh sd 107/2021,ND-CP
ngAy 06 thring 12 ndm202l
sua ddi. b6 sung mOt sd

di6u cta Nghi ilinh s6

61/2018,4!D-CP ngdy 23

thring 4 ndm. 2018 cfa
Chinh. pht v€ thgc hiQn

co chd mQt cua. mQt cta
li€n thong trong giai quydt
thri tuc hinh chinh-

SOTrang
Phdn 5.1

4 5Sta d6i co
so phep lj
li6n quan
itdn vi€c
thuc hiQn
thu tuc

I 
Ma hiiu: Qr.rP.Oe 
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UBND HU.YEN
TAN YEN

QUY TRiNH
Ghi vio s,ii tr6 ticn viQc k6t h6n cria
c6ng din ViQt Nam tIfl gini quy6t 0
nuric ngoiri

Md hi6u Qr rP.09

LAnban hinh 03

Ngiy ban hirnh 10/10/2022

MUC DICH

QuV dinl-, trinh t.u. rriich nhiQm vd phuong phrip titip nhdn. xri lj h6 so li6n quan
viQc: Ghi vdo s6 h6 qch viQc k6t h6n cria c6ng d6n vi€i Nam dd giai quydt o nu6c ngoiri.

2. PHAM \rr

Ap dpng aOi vOi thir tuc: Cii.nh6n thgc hi6n viQc ghi vio s6 h6 tich vi6c k6t h6n
cira cdng dan Vigt Nam di giai quytit d nudc ngoii.

Cdng chtc thuQc Phdng Tu phrip, VP HDND&UBND chiu triich nhi6m thuc

hiQn quy trinh niy

3. TAI LIEU VIEN DAN

- Ti6u chudn qu6c gia TCVN ISO 9001:2015

- Cdc vdn bAn phrip qul lidn quan dd cdp tai muc 5.1

4. DINH NGHiA/ VrtT TAT

VP:

UBND:

TTHC:

TN&TKQ:

TP:

CC

Vin phdng

Uy ban nhAn diin

Thir trJc hirnh chinh

86 ph6n titip nhan vd tri k6t qui

Phdng Tu ph6p

Cdng chric BQ ph{n TN&TKQ cia huy0n
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UBND HUYEN
TAN Y6N

QUY TRINH

Ghi viro sii trq tlch viQc k6t h6n cta
c6ng dAn ViQt Nam de giii quy6t ri'
nuric ngoii

Md hi6u QT.TP.0s

LAn ban hanh 03

Ng?ry ban h?rnh loll0l2022

5.1 Co s& phnp lj

5. NQI DUNG QUY TRiNH

- 86 LuQt Ddn su 2015;

- Luat HO tich s6 60/2014/QH13;

- Nghi ttinh sO tZ:fZOtS,XD-CP ngiy l5llll2}l5 cta Chinh phii quy
dlnh chi ti6t mdt sO aiAu vd bi€n ph6p thi hdnh LuAt H0 t!ch;

- Cdn cu Th6ng tu si5 :-sr-r :O to tt-gtC ngdy I I th6ng I I nim 2016 cua
B0 Tdi chinh huong d6n vC phi vd lQ phi thuQc thAm quyAn quyilt dinh cta
Hgi d6ng nh6n din tinh, Thinh ph6 tryc thugc Trung uong;

- Th6ng tu s6 04/2020/TT-BTP ngity 281512020 cira BQ Tru0ng BQ tu
ph6p quy dinh chi ti.it thi hinh mQt sii didu cira LuQt h0 tich vi Nghi tllnh
sii LZ:IZOtSfNDCP ngiy l5llll2}l5 cta Chinh phir quy dlnh chi ti6t mQt

sii ai6, vd biQn ph6p thi hinh LuAt h0 tich;

-Nghi quy6t s6 t tlzozz,tlvo-CP ngiy l2l7l2\22 cua FDND tinh Bic Giang
v6 quy <Iinh mric thu, mi6n, giim, n6p, qu6n lj vir su dgng m61 sr5 lo4i phi vd

lQ phi tr6n dia bin tinh Bic Giang.

- NChidi"h sO OtlZOtAnrrp-CP ngiy 23l4l2}l8 cta Chinh phir vii thsc hiQn

co ch6 mQt cta, mQt cua li6n th6ng trong giii quy6t Thu tUc hdnh chinh.

- Ngh! dfnh sii IOZIZOZIND-CP ngdy 06 thang 12ndm2021 sta d6i, bo

sung mgt s6 Aieu cta Nghi dinh s6 6ll2018/ND-CP ngdy 23 thrlng 4 nim
2018 cta Chinh phir vd thgc hign cochiimQt cfta, mQt cua li6n th6ng

:-..
trong giai quy6t thu tuc hirnh chinh;

- Th6ng tu sii otlZolS/TT-VPCP ngity 23111/2018 huong din thi hinh
mQt sti quy dinh cua Ngh! dinh s6 61120184{D-CP ngdy 231412018 cia
Chinh pht v€ thqc hign co ch6 mQt cua, mQt cria li€n th6ng trong gidi

quy6t Thu tuc hinh chinh;

- Quyiit dinh sii 2141/QD-UBND ngiy 2611012020 v6 viQc c6ng b6

danh mpc tht tqc hirnh chinh moi ban hdnh, chuAn h6a, sua d6i, b6

sung, bdi b6 linh vuc trg giirp ph6p l1i, thira ph6t l4i, trqng tdi thuong

mai, hoa giai thuong mAi, h0 tich thuQc ph4m vi chuc ndng quirn lj cua

Sd Tu phSp tinh B6c Giang.

- Quyi5t <Iinh s0 645IQD-UBND ngiy Ogl4l2)2l v6 viQc c6ng bd Danh

mgc dlch vu c6ng truc tuy6n tr0n C6ng dich vu c6ng tinh Bic Giang'
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UBND HUYEN
TAN YEN

QUY TRiNH

Ghi vAo s6 h6 tich vifc k6t h6n ciia
c6ng din Viet Nam de gini quy6t O
nuri'c ngoii

Mi hi6u QT.TP.09

LAn ban hdnh 03

Ngiy ban hanh 1011012022

5.2 Thinh phAn hd so Bin
chinh

Bin
sao

- To khai theo miu quy dfnh; x

- Gi6y td chring minh vi6c k€t h6n do co quan c6 thAm;. , , .. : ..quyen cua nuoc ngoai cdp (bdn sao):
X x

- Bin sao Gi6y td tty thdn d6 chtng minh vA nhdn thdn,
Gi6Ly td chring minh noi cu trri (ndu h6 so gti qua

duong buu chinh);
x

- Trich luc vii viQc di ghi vio 56 hQ tich viQc ly h6n ho4c
hriy viQc k6t h6n (n6u li c6ng ddn ViQt Nam dd ly h6n hoic
hriy vi€c k6t hdn tqi co quan c6 thdm quyiin nudc ngoiri).

X

- Vdn bin [y quydn duoc c6ng chring. chimg thgc theo
quy dlnh cua phrip ludt. Truong hqp ngudi <luoc riy quydn
lir 6ng, bir, cha, mg, con. vo, chdng. anh. chi, em ru6t cria: ..
nguoi uy quyen thi vdn ban uy quven khong phai cong
chung. chung thyc. nhung phai co giriry to chung minh

i- , ^ ,.moi quan he voi nguoi uj quyen (n€u co).

X

- Gi6y td xu6t trinh: Biin chinh gi6y td tuy th6n d6 chring
minh v€ nh6n thiin vi gidLy to chring minh noi cu tru
. i ^ .: .:(neu nop ho s0 truc tlep).

x

- Gi6y td do co quan c6 thAm quydn cua nudc ngoiri c6p.
c6ng chimg hodc x6c nhAn de su dung cho r, idc dang ky
h0 tich tai Vi6t Nam phdi duo. c hqp ph6p h6a ldnh sr,r

theo quy dinh c[a phrip lurit. trir rruong hqp cluoc mi6n
theo <lidu uoc qu6c t€ md Vi€t Nam ld thdnh vi€n.

x

5.3 56 lrqrg h6 so:01 bQ

5.4 Thcri gian xr Ij: 05 lgiry lim viQc k6 tu ngiy titip nhqn
ho so. Truong hqp cdn xiic minh thi thdi han gi6i quy6t
kh6ng qu6 l0 ngdy lim viQc.

6t7

I

I

I

I

I

lt

I

I

I



UBND HU.YEN
TAN YEN

QUY TRINH

Ghi viro sO trq tlch viQc k5t h6n cia
c6ng din ViQt Nam tIfl gini quy6t O

nu6c ngohi

Md hi6u: QT.TP.09

Ldn ban hirnh 03

Ngdybanhdnh 1011012022

5.5 Noi ti5p nhfn vir tri k5t qu:i: BQ phqn Ti0p nhAn vd trd
kdt qud thuQc UBND huyQn.

5.6 LQ phi: 25.000 d6ng/truong hqp; gi6m 50% khi thgc hiQn
dich ru cOng tryc tuy6n.

(Nshi quyA sa ttnOZZtWg-HDND ngdy 12/7/2022 cia
HDND tinh Bdc Giang).
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QUY TRiNH
Ghi viro sii nq tlch vigc k6t h6n ciia
c6ng dAn ViQt Nam tla giii quyiit O

nucrc ngoii

Md hi6u: QT.TP.09

LAn ban hinh 03

Quy trinh xir lf cdng vi6c

TT
Trinh tu' Trdch nhiQm Thoi gian

Bi6u miu/
KGt qu:i

BI C6ng dAn truy cdp C6ng DVCQG
ho{c C6ng DVC cdp tinh: <ldng

kj/ddng nhfp tii khodn, xic thuc
dinh danh di6n tu;
- C6ng dAn didn c6c th6ng tin tr€n
Bi6u mAu di6n tu tucmg tric ttdng
kj,khai sinh, trii l€n c6c gi6y td
cAn thi6t.

Cdng dAn

Ngay sau
khi ti6p

nhAn y€u
cau

B2 C6ng chuc MQt cua truy cdp PhAn
m6m m6t cta ki6m tra th6ng tin
cta c6ng ddn. Ki6m tra tinh hqp
lQ crla thinh phAn hd so. (theo
Budc 2 QT.07).

- Cip nh{t h6 so iliQn tu;
chuy6n h6 so cho c6ng chric
lim c6ng tric h6 tich cta Phdng
Tu phrip xir lj. (theo Budc 3
Qr.07).

C6ng chric

MQt cta
0,5 ngdy

Thenh phAn
hO s0 theo
muc 5. 2

UAu s6 Ot

QT.07.

u6u s5 oz.

QT.07.
MAu sd
05.QT.07

B3

Cong chuc ldm c6ng tdc ho rich
kidm tra. xu lj ho so: ( thgc
hiQn theo BuOc.4 QT.07). d6m
bdo theo ydu cAu quy dinh tai
Di€u 48 Luat H9 tich

- Truong hqp h6 so chua rliy
dt hoqc kh6ng hqp 16 hodc n6u
thdy y6u c6u ghi vdo 56 hd tich
viec ket hon thugc trurmg hqp
tu ch6i ghi vdo so ker hdn thi
chuydn l4i cho c6ng chr?c m6t
cua dd th6ng b6o cho c6ng ddn
b6 sung. ldm Iai hodc tir ch6i
y€u cAu c[ra c6ng ddn.

C6ng chric
ldm c6ng t6c

h6 tich
2,5 ngdy

Miu s6 ot

9r 97
MAu s6 02

QT.07.
BM.TP.OI
BM.TP.()2

8t7

UBNDHUYEN I

TAN YEN
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UBND HUYEN
TAN YEN

QUY TRJNH

Ghi viro sii hq tlch viQc kiit h6n cta
c6ng dAn ViQt Nam tle gini quyiit ii
nuric ngoiri

L6n ban h?rnh 03

Ngdy ban hdnh 1011012022

B4

Linh dao Phong Tu phiip xem
x6t, duyQt hd so vd chuyiSn Vdn
phong HDND&UBND.

LInh dao
Phong Tu

ph6p
0,5 ngdy

UAu sO Ot

QT.07.
uAu s6 02.

QT.07.
BM.TP.O1

BM.TP.O2

B5

Vin phong HDND&UBND
trinh lanh dao UBND kli Trich
h,rc ghi chri k6t h6n.

Vdn phdng
HDND&IIB

ND
0,5 ngiy

Mdu sd 0l

9r 97
Mdu sd 02.

QT.07.
BM.TP.OI
BM.TP.O2

B6

Linh tl4o UBND xern xdt. ky
Trich" luc ghi chri k€t h6n vir
chuy6n k0t quri gidi quydt
TTHC cho Yd, phdng
HDND&UBND tl6 chuydn tri
Phdng Tu ph6p.

Linh <Iqo

UBND
0,5 ngiy

Mdu s6 01

9r 97
MAu s6 02.

QT.07.
BM.TP.OI
BM.TP.O2

B7

- C6ng chuc lirm c6ng t6c hQ

tich ghi v2ro 56 h0 tich v.i
chuy€n k€t qui giAi quy€t
TTHC cho c6ng chric m6t cria

d€ trA kdt qud cho cdng ddn

theo quy dinh.

C6ng chr?c

lim cdng tiic
h6 tich

0,5 ngdy

tr,l6u sO Ot

9r.97.
Mdu s6 02.

QT.07.
BM.TP.OI

BM.TP.O2

B8

C6ng chuc mdt cta ti6p nh{n
va tra ket qui giai quy€t TTHC
cho c6ng ddn theo qu1' d[nh
(Luu h6 so theo d6i)

Cdng chrlc

Mdt cta

Giil

hdnh
chinh

9t7
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UBND HTIYEN
TAN YEN

QUY TRiNH
Ghi vdro sii tr6 tlctr vi$c k6t h6n cria
c6ng din ViQt Nam dn giii quy6t O
nudc ngoii

Mi hiQu QT.rP.09

LAn ban hanh 03

Ngdybanhdnh 10t10/2022

8. Bi6u miu

9. HO SO- LtfU: Bao g6m cdc thirnh phin sau

TT Me hiQu TOn Bi6u m6u
I VAu sO I tic nhAn hd so vd hen tr6 k€t quaGia

Mdu s6 2 6u ciu b6 sun . hodn thi€n h6 soPhi€u

J Phi6u ttr chdi ti nhdn girii 6t hO sou

4 M 4SOau Phi€u xin l5i vd hgn lai ngdy tra k6t qui
5 MAu s6 5 Phi6u Ki6m sodt qu6 rrinh giai 6t h6 sou

UAu sO OO theo d6i h6 so. Trich luc ghi vio sO h6 tich viQc krit
hdn cria cdn ddn rld cluoc at

MAu sd

u 6t d nudc n oal

H6 so luu

1 Thinh phdn h so theo muc 2

2 GiAy bi6n nhdn

J Bdn sao giAy td h6 tich

4 nh6n vd tr6 k€t qui xi lf c6ng vi€cS theo d6i tiep

CiiLc bi6u mIu khric

t0/7
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UBND HUYEN
TAN YEN

QTIY TRTNH

Ghi viro sii hq tlch viQc k6t hdn ciia
c6ng din ViQt Nam dn gini quy6t ri
nu0c ngoii

Md hi6u: Qr.TP.09

LAn ban hiurh 03

Ngdy ban hdnh 1011012022

BM.TP.OI
coNG HOA XA HOr CH[jNGHIA VIET NAM

DQc lip - Tg do - Hqnh phric

TO KHAI GHI CHU KET HON

Kinh grJri: 
(r).....

H9, cht tlgm, t6n ngudi y€u cAu:

Gi6y tcr tiy thdn:

Dd nghi co quan ghi viro s6 viQc k5t tr6n sau day:

Hg, chir tIQm, t6n b6n nft: Hg, chfr tIQm, t6n b6n nam:

NgAy, th6'ng, ndm sinh Ngdy, th6ng, nim sinh

Ddn t6c Qu6c tich DAn tQc: Qu6c tich

Noi cu tru: (2) Noi cu tru: (2)

GiAy td tty thdn: ('r) ^. L 11\
ulay to tuy tnan: '-'

Di dbng kli ktft h6n tai(a)

so

cap ngay ........ thring ...... n5m

Tru6c khi kiit h6n lin ndy chua ttmg ktit h6n/iti ttmgkitt h6n nhtmg h6n nhdn dd

ch6m dut(s).

TOi cam doan nhiing nQi dung khai tr€n dAy ld dring sU that var chlu tr6Lch nhiQm

truoc phrip luit vA cam doan cira minh.

t1t7



UBND HUYEN
TAN YEN

QUY TRiNH
Ghi vdro sii tr6 tlctr viQc k5t h6n crta
c6ng dAn ViQt Nam tI6 gini quy6t 6.
nufc ngoii

Mi hi6u: QT.TP.09

LAn ban hdnh 03

Ngdy ban hdnh 1O/10t2O22

Tdi li€u gui kim theo Td khai;Ldm tai ....... , ngdy..... thang

Ngutri y6u ciu

nam ...

(Kjt, ghi rd ho, chfr dQm, t€n)

Chri thich:
(') Ghi 16 t€n co quan thEc hi€n ghi chri k6t h6n.
(') Ghi theo dia chi ddng k;i thucrng trir; n6u kh6ng c6 noi ddng kf thuong tru thi

ghi theo dia chi ding k1i tam tru; trulng hqp kh$ng c6 noi d6ng ki thuong tri va
ncri ddng ki t4m trt thi ghi theo noi dang sinh s6ng.
(3)Ghi 

th6ng tin vC gi6y td tr)y than nhu: h6 chi6u, chrimg minh nhAn d6n ho6c
gi6y td hqp 16 thay th6 (vi dp: Chimg minh nhAn d6n sO OOtOAS1Z: do C6ng an
thdnh ph6 Ha NOi c6p ngdy 2OllOl2OO4).
(o)Ghi 

rO t6n gi6y to di c6ng nhdn vi€c k6t h6n cira co quan c6 thdm quy6n cta
nuoc ngoar.
(') N6, tfi trmg k6t h6n thi ghi rO cin cfr ch6m dut quan h6 h6n nh6n o ddng
phia du6i. N6u c6n cu chAm drn quan h€ h6n nh6n ld ly h6n thi ghi 16 hinh thric
vdn bdn ly h6n, ngdy c6 hi€u luc, t6n co quan c6p.

t2/7



UBND HTIYEN
TAN YEN

QUY TRINH

Ghi viro sii tq qct viQc k6t h6n ciia
c6ng d6n Vi$t Nam tln gini quyiit ii
n rric ngoii

M6 hi6u QT.TP.09

Lan ban hanh 03

Ngiy ban hinh 10/1012022

56:(2) /TLGCKH

Hg, chil dQm, t6n vq:

Ngdy, th6ng, nim sinh:

Ddn t0c:

Qu6c tich:

Noi cu tni:

GiAy to tiy thdn

Dang kj'k6t hdn tai: 13) 
.

ngay

Di dugc ghi viro sO ttg tict viQc k6t h6n./

BM.TP.O2
CQNG HOA XA HQI CHO NGHIA VIET NAM

DQc lfp - Tg do - H4nh phric

, ngay thdng ndm 20...

TRiCH LUC GHI CHU KET HON

Hg, chii tIQm, t6n chdng:

Ngiry, thring, ndm sinh:

DAn t6c:

Qu6c tich:

Ncvi cu tru:

GiAr td ttv thAn:

cap

(l)

so

Nctlol KV rRicH LUC
(K!, ghi rd hp. chir dim, Gn, chitc vu' ddng ddttt

13t7



UBND HUYE.N
TAN YEN

QUY TRiNTI

Ghi viro s6 trq ticn viQc k6t h6n cria
c6ng dAn ViQt Nam de gini quy6t rir

n uric ngoii

Ldn ban hinh 03

Ngdy ban hdnh l\ll0l2022

(r)Ghi 
tCn co quan c6p Trich luc: n6u lA Uy ban nh6n d6n c6p huyQn thi ghi rtu

02 c6p hdnh chinh (huyQn, tinh); ntlu ld Co quan d4i diQn thi ghi 16 t6n Co quan tl4i
diQn vd tdn nudc c6 tru sd Co quan dai dien.

Vi du: Tinh Thanh Ho6

UBND thdnh ph6 Thanh Hori

Ho(c: Eqi sri quiin Vigt Nam t4i Hoa Ki,;

Tdng linh sy qu6n ViQt Nam tai Osaka, Nhdt B6n

(2)Ghi 
sO dang kf trong Sd dang kj k6r h6n

(') 
Ghi t6n co quan. tdn qu6c gia nudc ngodi <Id deng ky ttit hOn. t6n loqi gi6y td

chimg nh{n viQc ktit hdn do co quan c6 thAm quydn nudc ngoii c6p. s6 1n6u c6) vi
- I .t

ngdy. thdng. nim cdp gidy td d6.

Vi du:

DAng ky k6t trOn t4i CQng hda Ph6p, Gi6y chung nh{n kiit hOn s6 0AF3456 c6p

nsdy 0813/2016.

14/7

Md hi6u: QT.TP.09

Chti th[ch:


