
UY BAN NHAN DAN HUYEN TAN YEN

THO TUC DANG KV LAr KHAI srNH cO ynu ro NU'o'c ucoAt

Mi s6: QT.TP.l2

Ngiy ban hinh: 12/1012022

Trrich nhi6m Soqn thdo Xem x6t Ph6 duyQt

Ho t6n Nguy6n Vin Huy tlohng Yigt Hda Nguy6n Vi6t Toirn

chii ki

I

P!'lc
rup

Y EN

L
rAp

-/) .1 n t
Chfrc vg Ph6 tru&ng phdii5' '- Trutirng phirng Chri tlch UBND

huv6n

T

.:>2-
7



UBND HUYEN
TAN YEN

QUY TRiNH

DIng kj I4i khai sinh c6 y6u t6 nrdc
ngoAi

Md hi6u: QT.TP.l2

Lan Uan nanh 03

Ngiy ban hinh 10t1012022
b
MUC LUC

SIIADOI TAI LEU

I. MUC DICH

2. PHAMVT

3. TAI LIEU VIEN DAN

4. DT-NH NGHIA/VIET TAT

5. Nor DUNG euy rRiNH

6. BIEU MAU

7. HO SO CAN LTfu

2/7



UBND HUYEN
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QUY TRINH

Dnng ki l4i khai sinh c6 y6u tii nroc
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SIJA DOI TAI LIEU

Y€u cAu

sfra il6i/
,i
bo sung

Trang / PhAn

li6n quan

viQc sria tl6i

M6 tn nQi tlung sria tl6i LAn sira

d6i

Ngiry sira
.1.

dor

Sua el6i co

sd ph6p ly

li6n quan

d6n viQc

thgc hiQn

thu tgc

Trang 4,5.

Phin 5.1

Bf,i b6 Nghi quy6t s6
33/2016/IIQ-HDND ngdy
0811212016 cua HDND
tinh Bic Giang quy dinh
mr?c thu vd ry lQ di6u ti6t
mQt s6 lo4i phi, 16 phi tren
dia ban tinh.

86 sung: Nghi quy6t sd
I li2022AID-CP ngay
121712022 cta HDND tinh
B6c Giang vd quy dlnh.: ."
rnuc tnu. mren. glam. nop.
quan ly vir su dung m6t s6

lo4i phi vd.lQ phi tr€n dia
bin trnh Bdc Giangl Nghi
dinh sd 107/2021,ND-CP
ngdy 0"6 th6ng 12 nim202l.
sta d6i, b6 sung mQt s6

didu cira Nehi dinh so

6ll2018ND-CP tgity 23

thring 4 ndm 2018 cria
Chinh phn vd thgc hiQn

co chd m6t cua. mdt cua
li6n th6ng trong giii quy€t
thu tqc hinh chinh
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b

I. MUCDiCH

Quy <linh ffinh tu, tr6ch nhiQm vd phurmg ph6p ti6p nh{n, xri lj h6 so li€n quan
vi6c: Ddng ksy lai khai sinh c6 ydu t6 nudc ngoii.

2. PHAMVT

Ap dpng dOi vOi thir tuc: Ci nhdn thgc hiQn dang kj, lai khai sinh c6 ytiu t6 nu6c
ngodi.

C6ng chric thuQc Phdng Tu ph6p chiu tr6ch nhiQm thpc hiQn quy trinh niy
3. TAI LIEU VIDN DAN

.li.- Tieu chudn qubc gia TC\IN ISO 9001 :20 I 5

- Cdc vdn bin phrip quy li6n quan iI6 c4p tai muc 5.1

4. DINH NGHIA/ VIET TAT

VP:

UBND:

TTHC:

TN&TKQ:

TP:

CC

Vdn phdng

Uy ban nhAn d6n

Thir tpc hinh chinh

B0 phin ti6p nh4n vi tri kdt qui

Phdng Tu phrip

C6ng chric BQ phfln TN&TKQ cua huy6n.
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5. NQI DUNG QUY TRiNH

5.1 Co sri ph6p lf

- B0 Luat DAn sU 2015;

- Luit HQ tich s6 60/2014/QHl3;

- Nehi dinh s6 12312015/ND-CP ngiy l5llll2}l5 cta Chinh phri quy
dinh chi ti6t mQt s6 di6u vi biQn ph6p thi hinh Lupt H6 tich;

- Cdn cri Th6ng tu s6:sO:tltO'tt-etCngdy 1l th6ng 11 ndm 2016
cta 86 Tdi chinh huong ddn vC phi vi lQ phi thuQc thAm quyAn quyiit
dinh cira H6i d6ng nhdn ddn tinh, Thinh ph6 tryc thuQc Trung uong;

- Th6ng tu s6 Oq:zOZ.O/TT-BTP ngiry 281512020 cria B
phAp q.uy dinh chi ti6t thi hinh mQt s6 tli6u cua Lu{t

Q Trudng BQ tu
h0 tich vi Nghi
hir quy dinh chidinh s6 123120l5,NDCP ngdy 1511112015 cta Chinh p-;. ^ r -.).tidt mdt s6 di6u vd bien phrip thi hinh Lu4t ho tich;

-{Shi tuy6t sO t tlZOzzruO-CP ngdy \2l7l2022cira HDND tinh B.ac Glang
v6 quy dlnh muc thu, mi6n, giam, nQp, quAn lj vd su dr,rng mQt s6 lopi phi

vd 16 phi tr6n dla ban tinh Bic Giang.

- Nehi dinh sO OtZZOt SAiD-CP ngdy 231412018 cua Chinh phu v€ thsc hiQn

co ch6 m61 cua, m6t cua li€n th6ng trong giii quy6t Thir tqc hinh chinh.

- Nghi dinh .O 1OZ/ZOZtnqD-CP ngiy 06 th6ng 12 ndm 2021 sta doi,

b6 sung mQt s6 di6u cta Ngh.i dinh s6 6l12018n',lD-CP ngiy 23 thitng 4

ndm 2018 cta Chinh phu vC thgc hifn coch6mQt cria, mQt cua li6n

th6ng trong giai quy6t thu tqc hdnh chinh;

- Th6ng tu sO 0tl20tS/TT-VPCP ngity 23111/2018 hu6ng d6n thi hdnh

mQt s6 quy qlnh cira Nghl dinh sd 6l12018AJD-CP ngdy 231412018 cua

Chinh pht v6 thuc hiQn co ch6 mQt cua, mQt cua li6n th6ng trong gi6i

quy6t Thu tuc hdnh chinh;

- Quy5t dinh sO 2141/QD-UBND ngiry 261.1012020 v6 viQc c6ng b6 danh

.u. tt u tuc hinh chinh moi ban hnnh, chunn h6a, sira d6i' b6 sung' bii bo

linh vqc trq giirp ph6p l1i, thua phrit l4i, trpng rii thuong m4i, hda giai

fty*g mai, hQ tich thuQc ph4m vi chuc ndng quan li cua Scr Tu ph6p tinh

Bdc Giang.
- Quy6t iirl rO 645/QD-UBND ngiy Ogl4t}O2l vi viQcc6ng b6 Danh

-u. ai.n vu c6ng tryc tuy6n tr6n C6ng dlch vu c6ng tinh Bdc Giang'
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5.2 Thinh phin h6 so' Bin
chfnh

Bdn
sao

- To khai theo mAu quy dinh. trong d6 co cam doan cria nguoi
yeu cau v6 vi€c d6 dAng ky khai sinh nhung ngudi do kh6n_e
luu 

-eiil duoc brin chinl Gi65r khai sinh:
x

- B6n sao toirn bQ hd so, gi6y td cria nguoi y6u cAu ho4c h6 so,
giAy td. tdi liQu khric trong do c6 cric th6ng tin li6n quan d6n
nQi dung khai sinh cira ngudi d6;

x

- Trudng hqp ngudi y6u cdu ddng gt l4i khai sinh ld c6n bQ.
c6ng chric, vi6n chric, ngudi clang c6ng t6c trong luc luong vt
trang thi. phii c6 vdn bdn xiic nhdn cta Thri truong co quan.
clon vi vd vi6c nhAn_e nQi dung khai sinh cta ngudi d6 g6m hq,
chir dQm, t€n; gi6i tinhl ngdy. th6ng, n6m sinh; d6n tQc; qu6c
tich; qu6 quiin; quan hQ cha - con, me - con phi hqp vdi h6 so
do co quan. don vi dang qudn lyl

- Vdn bAn uy quy6n dugc cdng chtrng. chung thuc theo quy
dinh cta ph6p lu{t. Truong hqp ngudi dugc riy quytin li 6ng,
bir, cha, me. con, vg, ch6ng, anh. chi, em ru6t cira ngudi riy
quy€n thi vdn ban ty quy6n khdng phdi c6ng chimg, chimg
th1rc. nhmg phni.c6 gidy td chfng minh mdi quan h€ vdi
ngudi uj'quy6n (n€u co).

x

5.3 Si5 lrqng hb so 0l bQ

5.4 Thoi gi.an xu lf:.Trong thoi han 05 ngAy ldm vi6c, k6 ttr
ngay tlep nhan ho so hqp I9.

Ntri ti6p nhin vi tri k6t qu6:
qud thu6c UBND huy6n.

B0 phdn Tiiip nhin ve tra ket

5.6 LQ phi:.50.000 d6ng; girim 50% khi thgc hiQn dich vu c6ng
tr.uc tuy6n.

- Mi€n lQ phi h6 tich trong nhfrng truong hqp sau d6y:
+ Mi6n l4 phf DAng b/ hO tich cho nguoi thu6c gia dinh c6 c6ng
vcri cdch mang; nguoi thu6c h6 nghdo: nguoi khuy6t uit.
+ EAng ky khai sinh, khai tu dung h4rL gidm h0, k6t h6n cta c6ng
d6n Vi€t Nam cu tni trong nudc . Nqhi quydt sii l t/2122tte_HDND
nga.,\ l2/7/2022 ctn HDND tinh Biic Giang).
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quyCt

Ldnh d4o Phdng Tu phdp xem
x6t, duyQt hd so vir chuy0n Vdn
phdng HDND&UBND.

Ldnh dao
Phdng Tu

ph6p
0,5 ngdy

BM.TP.OI

BM.TP.O2

B5

Vln phdng HDND&UBND
ti6p nh{n, xem xdt h6 so vd
trinh lanh dao UBND k1t Gi6y
khai sinh.

Vdn phong
HDND&T]

BND
0.5 ngdy

BM.TP.OI

BM.TP.O2

B6

Linh d4o UBND xem xet. ki
Ci61 khai sinh vd chuy€n ket
qud gi6i quydt TTHC cho Vdn
phdng HDND&UBND dd
chuy6n tr6 Phong Tu ph6p.

Ldnh <I4o

I]BND 0,5 ngdy

BM.TP.OI

BM.TP.O2

- C6ng chr?c lim c6ng t6c hQ

tich ghi nQi dung khai sinh vdo
S0 h0 tich" ctng ngudi di ding
ky lai khai sinh k! t€n vio 56
h0 tich.

- Chuydn k6t qud giai quydt
TTHC cho cong chuc mot cta
dC tr6 k6t qui cho c6ng ddn
theo quy dinh

C6ng chric
lirm c6ng

tdc h0 tich
0,5 ngdy

BM.TP.OI

BM.TP.O2

B8

C6ng chuc mQt cta ti€p nh{n
vi tri k€t qud gidi quyOt TTHC
cho cdng d6n theo quy dinh
(Luu h6 so theo d6i)

Cong chuc

MQt cua

Gid

henh
chinh

BM.TP.OI

BM.TP.O2
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8. Biiiu m6u

9. HO SO LU'U: Bao gdm cric thinh phAn sau

TT Mn hi6u TOn Bi6u m6u
I MAu s6 t CiAy ti0p nhqn h6 so vd hen trA kdt ua

VAu sO Z Phi6u €u cAu b6 sun . hoAn thiQn h6 so

Vau sO: Phi€u tu ch6i ti nhin .(.r
lar quyet ho so

4 M iusO+ Phitiu xin l6i vi hen lai n tra k€t quA

5 MAU s6 5 Phi6u Ki€m soiit qua trinh gi6i quy6t h6 so

Uau sO OO Miu sd theo ddi h6 scr. Trich luc ding lc5,, khai nr c6 y6u t6

nuoc ngoi,i

H0 so luu

I Thinh phdn h6 so theo muc 5.2

Trich luc dAng kyi }ftai nr c6 y nuoc ngoal

3 Phi6u y6u cAu b6 sung, hodn thi6n h6 so

1 Phidu tt ctr6i ri6p nh{n giai quldt ho so

Phitlu xin l6i vi hen lai ngiy trd k6t qui

Phi6u Kiem soat qud trin} giai quy6t hd so

H6 scr dur:vc luu tai phong 1'u phiip" thdi gian luu vinh vi6n.
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BM.TP.Ol
CQNG HOA XA HQI CHU NGHIA VIPT NAM

D6c l4p - Tg do - HSnh phric

TO KHAI DANG KV LAI KHAI SINH

Kinh grii:

Hg, chfr dQm, t6n ngutri y6u ciu: .......
GiAy to tiry thdn: (r)...

Noi cu tru: (3)

Quan h6 v6i ngudi dugc khai sinh: ..............

Dd nghi co quan iling kj' l4i khai sinh cho nguoi c6 t6n durfi {I6y:

Hgo chir dQm, t6n

Ngdy, th6ng, ndm sinh: ...............9hi bing chir:.......

Noi sinh:

Gioi tinh Qu6c tlch

Hg, chfr tIQm, t6n cha

Nim sinh Ddn tQc Qu6c tich

Noi cu tru: (3)

Ddn tQc:

Ndm sinh Ddn tQc Qui5c tlch

GiSLy khai sinh s6: ......, ngdy

T6i cam doan nhirng nQi dung khai tr6n ttAy ld dirng su that va chlu tr6ch nhi6m
). .^

tru6c phdp luAt v€ vi€'c cam doan cia minh.

thdng ......... ndm

Ngutri y6u ciu

Ldm tgi: .....,., ngdy

(Kj,, ghi rd hp, chtt d€m, tAn)

1017
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QuO qu6n:

Noi cu tru:(3) ............

Di tl6ng kf khai sinh tpi:

Lf do tling kf l4i: ..........
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Ghi thich:
(')Ghi 

rO t€n co quan ddng k!'l4i khai sinh

Vi du; - Uy ban nh6n dAn phuong Dign Bi€n, Ba Dinh, Ha NOi

- Uy ban nhAn dan qufn 1, thdnh ph6 Hi, Chi Minh
(') Ghi th6ng tin v6 gi6y td tty than cira ngudi di ddng ky, ghi rO s6, co quan

c6p, ngiry c6p hQ chii5u, chimg minh nhAn d6n hoac gi6y td hqp lQ thay thti

Vi dq: Chtmg minh nh6n dan s6 001089123 do C6ng an thdnh pnO Ua N6i cAp

ngiry 2011012004.
(t) Ghi theo dla chi ddng kj thudng tru; n6u kh6ng c6 noi d6ng kj'thucrng tru thi
ghi theo dia chi ding k:i tam tru; trudng hqp khdng c6 noi ddng ky thudng tru vi
noi tl6ng kf t4m tri thi ghi theo dia chi dang sinh s6ng.
(a) Truong hqp sinh t4i co s0 y t.i thi ghi rd t6n c<r so y tC vd dia danh hdnh chinh
noi sinh ra; truong hqp sinh ra ngodi co sd y t6 thi ghi dfa danh cia 03 c5p hinh
chinh (xi, huy€n, tinh); truong hqp kh6ng 16 noi sinh ddy <lir thi chi ghi dia danh
hinh chinh cAp tinh.
(') Ghi ten co quan di ding kj knai sinh truoc dAy, s6, ngdy, thring, ndm c6p
Gi6y khai sinh tru6c dAy (niiu c6 b6n sao Gi6y khai sinh).
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UBND HUYEN
TAN YEN

QUY TRiNH

Dnng kj, l4i khai sinh c6 y6u tii nu6c
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coNG HdA xA HoI crdj NGHiA vrEr NAM
DOc l4p - Tg do - Henh ph6c

H9, ch8 atCm, rcn:

Ngiy- thiing, nim srnh:

Giiti tinh:.

Ntri sinh: .. ....

Qu6 qu{n

KHAI SINH

*n, nU"* 
"iu'

Qudc tich:

&
GIAY

DAn tdc: ..

. . Dan r6c:......

sd 4nh danh ci nhan:

Hg, ch8 dqm, lCn n$lt i m9:

N{m sinh:

Noi c{ rru:

He, chf dCm, aOD n$tdi cha: .

Nim sinh:.. ......., ... .Dan t$c:

Ndi cd tni:.

n9, chfl dgm, 16n ngddi .li khai sinh

Ciiy td tir! thin:

Ndi dnng kf khai sinh;

*rU, ,nrr*, tIr" Uar* Urt

. Qudc tich:

qo6. ,i"h,

N{}UdI Kf GI,{Y KHAI SINIi
(Kt". ghi ri ho. chn ctint, tta. chti'( \'!t vat din{.ldi)

BM.TP.O2
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