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UBND HUYEN
TAN YEN

QUY TRINH

DIng kj' l4i k6t h6n c6 t6 nuric
ngoiri

Md hi6u: QT.TP.14

Lan ban hinh 03
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SU'A DOI TAI LIEU

YGu cAu
si'a tl6i/
b6 sung

Trang / Phffn
li6n quan. viQc

sira tl6i
M6 td nQi dung sira tliii Lin sira

-ta.dor
Sua d6i
co so
ph6p lj'
li6n
Q9an
d€n vi6c
thr;c
hi6n tht
tuc

Trang
Phdn 5.1

4,5. Bei b6 Nehi quy€t s6
33/20l6ArQ-rDND ngey
0811212016 cua FDND tinh
Bic Giang.quy dinh mir! thu
vi ry 16 di6u ti€t m61 s6 lo4i
phi, 16 phi tr6n dia ban tinh.

Bii sung: Nghi quytlt sO

I I/2022I'NID-CP ngay
l2l7l2O22 cria HDND tinh B6c
Giang vC quy dinh mric thu.

.i .
lnlen. glam. nop. quan ly va su
dung mQt s6 lo4i phi.vi l€ phi
trdn dia birn tinh Bdc Giang:
Nghi dinh sO tOZIZOZt,tqO-CP
ngdy 06 thring 12 nim.202l
sua ddi. bd sung mQt s6 di6u
cta Nghi dinh sd 6ll20l8ND-
CP ngdy 23 th6ng4 ndm 2018
cua Chinh pht v€ thr,rc hiQn
co che mdt c*a. mot cua li6n
th6ng trong gidi quy6t thir tUc
hdnh chinh.
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UBND HT'YEN
rANvrN

QUY TRiNH

DIng kf lli ktit h6n c6 t6 nrfc
ngoiri

Md hi0u: QT.TP.l4

LAn ban hdnh 03

Ngiy ban hinh 1011012022

1. MUCDiCH

Quy <linh trinh qu, tr6ch nhiQm vd phuong phdp titip nh6n. xri l1i h6 so li6n quan
viQc: Ddng h! lai k€t h6n c6 y6u td nudc ngoiri.

2. PHAM VI

Ap dung d6i vdi tht rqc: C6 nhdn thuc hiQn <Iing kf lai k6t h6n c6 y6u t6 nudc
ngoiri.

C6ng chr?c thuQc Phdng Tu ph6p chiu tr6ch nhiQm thgc hiQn quy trinh niry

3. TAI LIEU VIEN DAN

.li.- Ti€u chuan qu6c gia TC\rN ISO 9001 :20 I 5

- Ciic vin bin phrip quy lidn quan d0 cdp t4i muc5.l

4. Df NH NGHiA/ VrET TAT

VP:

UBND:

TTHC:

TN&TKQ:

TP:

CC

Vdn phdng

Uy ban nhdn ddn

Thir tqc hinh chinh

B0 ph{n titip nhfn vi tri k6t qui

Phdng Tu phrip

Cdng chtic BPTN&TKQ cria TIBND huyQn
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UBND HUYEN
TAN YEN

QUY TRINH

Dnng kf l4i k6t hdn c6 t6 nudc
ngoiri

Mi hi6u QT.TP.l4

LAn ban hirnh 03

Ngiy ban hdnh l0tl0l2022

5. NQI DUNG QUY TRiNH

5.1 Co'sri ph:ip lf

- B0 Luat D6n sq 2015;

- Lu6t H6 tich s6 60/20l4iQHl3;

- Nghi dinh s6 12312015/NE-CP ngiry l5llll2}l5 cua Chinh phir quy
dinh chi ti6t mQt sO aie, vd bi6n phrip thi hinh Luqt Hq tich;

- Cin cu Th6ng tu sO l5tl lrtlrr TT-g.l C. ngiy I 1 th6ng I I ndm 2016 cta
BO Tai chinh huong d6n v6 phi vd l€ phi thugc th6m quydn quy6t dlnh
cua HQi d6ng nhin din tinh, Thdnh ph6 truc thuQc Trung ucrng;

- Th6ng tu sO O+IZOZOITT-BTP ngdy 281512020 cta 86 Trucrng BQ tu
phdp quy dlnh chi ti6t thi hinh m6t s6 di6u cta Lu4t h6 tich vi Nghi dinh
sO tZ:IZOtSntDCP ngdy l5llll2}l5 cua Chinh phir quy dlnh chi ti5t mQt

sO aieu vir bien phdp thi hinh LuAt h0 tich;

-Nghi quy6t s6 t tlzOZZnro-CP ngdy l2l7l2\22 cta FDND tinh Bic Giang
v€ quy dinh muc thu, mi6n, giim, nQp, quan ly vi su dgng mgt sri loqi phi vd

lQ phi tr6n dla ban tinh B6c Giang.

- Nghidinh sO O1IZOt8AID-CP ngdy 231412018 cua Chinh phri vA thsc hiQn
.i

co ch6 m6t cua,, m6t cua li€n th6ng trong giiri quy€t Thir tuc hdnh chinh.

- Nehi dinh sO tOZ/ZOZtfNID-CP ngiy 06 th6ng 12 nitm 2021 sua d6i, bo

sung mQt sO ai6, cua Nghi dinh sd 6ll20184{D-CP ngdy 23 th ng4 niLrn

2018 cira Chinh pht vC thuc hiQn coch6mQt cua, mQt cua li6n th6ng
:.

trong gidi quy6t thu tyc hanh chinh;

- Th6ng tu sO OtiZOtAII-VPCP ngdy 23llll20l8 huong din thi hdnh m6J s6

quy dinh cta Ngh! dinh s6 6ll20l8AID-CP ngity 23l4l2Ol8 cua Chinh phu vA

thuc hiQn co ch6 m6t cua, mQt cua li€n th6ng trong gidi quy6t thrl qc hanh

chinh;

- Quyi5t dinh s6 2141IQD-LIBND ngiy 2611012020 v6 viQc c6ng b6 danh mgc

thi tuc henh chinh moi ban hinh, chu6n h6a, sta d6i, b6 sung, bai bo linh

v1rc trg giirp phrip l1i, thua phrit lai, trgng tii thuong m4i, hoa giai thuong m4i,

h0 tich thuQc pham vi chfc ndng quirn lj cua So Tu phrip tinh Bic Giang.

- Quyiit dinh s6 645/QE-UBND ngiy Ogl4l2o2l vA viQc c6ng b6 Danh

muc dlch vu c6ng trqc tuy6n tr€n C6ng dlch vq c6ng tinh B6c Giang.

5t7

l

I

tl
I



UBND HUYE.N
TAN YEN

QUY TRINH

DIng kf t4i k6t h6n c6 t6 nuric
ngoiri

Mi hi6u: QT.TP.r4

LAn ban hirnh 03

Ngiy ban hdnh l0ll1l2022

5.2 Thdrnh phin h6 so' B:in
chinh

Bin
sao

- Td khai theo mAu quy dinhl x

- Bin sao Gi6y cht?ng nhrin k6t hdn rtugc c6p trudc ddy. Ntiu
kh6ng.c6 bdn sao Gidy chfng nhfln ktlt h6n thi nQp bin sao hti
so. gi6y td cA nhan co cric th6ng tin li€n quan d6n n6i dung
dang ky ket h6n;

x

- 9i6y td xuAt trinh: bdn chinh gi6y to tny thrin d6 chung minh
v6 nhdn th6n vd giAy td chfng minh noi cu trt.

Sii lugng hd scr: 0l b6

5.4 Thcri gian xir lf: 05 ngiy lim vi€c. trudng hqp phni x6c minh kh6ng quri l0
ngay

5.5 Noi tiSp nhgn vh tri k6t quf,: BQ phAn Tiilp nh6n v2r tri krit qua thuQc
UBND huyQn

5.6 LQ phi: 
.1 .000.000 d6ng/ trudng hqp; giim 50Yo khi thtrc hi6n dich vu c6ng

truc tuycn.

- Mi6n l€ phi hQ tich trong nhirng trudng hqp sau: Ddng k5; hQ tlch cho ngudi
thuQc gia dinh c6 c6ng vdi c6ch mang; nguoi thuOc hQ nghdo; ngudi khuy6t
tat.

(Nghi quyA tA IIOOZZINq-HDND ngdy 12/7/2022 ct)a HDND tinh Bdc
Giang).

5.1 Quy trinh xri'lf c6ng viQc
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UBND HUYEN
TAN YEN

QUY TRINH

Dnng kj lqi k6t h6n c6 tii nuoc
ngoii

Md hi6u: Qr.TP.14

Ldn ban hirnh 03

Ngdy ban hdnh 1011012022

TT Trinh tq Tr6ch
nhi6m

Thtri
gian

Bi6u mAu/

K5t qun

BI C6ng ddn truy cdp C6ng DVCQG
hoac C6ng DVC c6p tinh; ddng

kj/ddng nhap tdi khoin, x6c thuc
dinlr danh diqn tu;
- C6ng dAn rtidn cric th6ng tin trCn

Bi6u m6u diQn tir tuong t6c <ldng k1f
, .i.khai sinh. tdi l6n c5c gidy to cdn

thi6t.

C6ng ddn

Ngay
sau khi

tlep
nhin
^:yeu cau

C6ng chfc M6t cua truy cQp Phrin
mdm mor cua ki6m tra th6ng lin
c[ra c6ng d6.n. Ki€m tra tinh hqp
lQ cira thdnh phdn hd so (theo
Burfc 02. QT.07)

- Sap nhdt hd so dien tu: chu10n
h6 so cho c6ng chtic lirm c6ng
trlc hQ tich cta Phong Tu phrip
xt l1i. (theo Burlc 03. QT.07)

Cdng chfc
MQt cua

0,5 ngiy

Thdnh phdn h6 so
theo mgc 5. 2

C6ng chric ldm c6ng t6c hQ tfch
ki6m tra, x6c minh h6 so: (theo
Br{6c 4 QT.07) theo quy dinh tai
Di€u 40, 41, 42 Nghi dinh sd

12312015 cia BQ Tu ph6p.

- Trudng hqp h6 so chua dAy dri
hoqc khdng hqp lQ thi chuydn l4i
cho c6ng chric MQt cira d6 thdng
b5o cho c6ng d6n b6 sung, ldm
lai.

- Trudng hqp h6 so diy dt, hqp
lQ, chinh xiic, ching quy dinh
ph6p lu{t thi xu lj hO s0 vd trinh
ldnh d4o. Phong tu ph6p dd xuAt
giii quy6t.

Cdng chr?c

lim c6ng
t6c h0 tich

2,5 ng?ry

UIusOOt QT.OZ.

tvlau sr5 oz. Qr.oz
BM.TP.O1

BM.TP.02

B4 Linh d4o Phdng Tu ph6p xem Linh dao 0,5 ngiy BM.TP.Ol

'7 t7
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UBND HU^YEN
TAN YEN

QUY TRiNH

Ding kf l4i klit h6n c6 t6 nuric
ngoiri

Mi hi6u: QT.TP.14

LAn ban hdnh 03

Ngdy ban hdnh 1011012022

x6t, duyQt hd so vd chuy6n Vdn
phdng HDND&UBND.

Phong Tu
phap

BM.TP.02

B5

Vdn phong HEND&UBND ti6p
nhQn, xem xdt hd so vd trinh
ldnh d4o UBND ky Gi6y chung
nhln k6t h6n.

Vdn phdng
HDND&U

BND
0,5 ngdy

BM.TP.OI

BM.TP.02

B6

Ldnh dqo UBND xem x6t, Gi6y
chung nh{n k€t hdn vd chuy€n
k6t qud giai quy€t TTHC cho
VEn phdng HDND&UBND dC

chuydn trd Phong Tu phrip.

Linh clao

UBND 0,5 ngdy
BM.TP.OI

BM.TP.02

B7

- C6ng chtc ldm c6ng trlc hQ tich
thqc hiQn tht tuc ddng k5i lai kiit
h6n cho cdng d6n: Khi dAng kj
lai k6t h6n ci hai bdn nam. nt
phii c6 m4t tai tru sd UBND.
c6ng chrlc ldm c6ng t6c hQ tlch
h6i y ki6n hai b6n nam, nfr, n6u
c6c b6n tq nguy€n k6t hdn thi ghi
viQc k€t hdn vdo 56 hQ tich. cirng
hai b€n nam, n[ kj tOn vdo 56
hQ tich. Hai b6n nam, nir ctng ky
vio Gi6y chring nhdn k6t hdn.

- Chuy6n k6t qua giai quyiit
TTHC cho c6ng chr?c m6t cua
dC tre k6t quA cho c6ng ddn theo
quy dinh

C6ng chric
ldm c6ng

t6c h6 tich
0,5 ngdy

BM.TP.OI

BM.TP.02

B8

C6ng. chric mQt cta.ti6p nhAn vir
trri k6t quri giii quy€t TTHC cho
cdng d6n theo quy dinh (Luu h6
so theo ddi)

C6ng chuc

M6t cta

Gid

hdnh
chinh

BM.TP.Ol

BM.TP.02

8. Bi6u miu

817
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UBND HUYEN
TAN YEN

QUY TRINH

Enng kf l4i k5t h6n c6 t6 nurfc
ngoiri Ngdybanhdnh 10t1012022

TT Mi hi6u TGn Bi6u miu
I M iusOt GiAy titlp nh{n h6 so vd hen tri k6t qua

2 MAu sd 2 Phiiiu y6u ciu b6 sung. hoin thiQn hd so

3 Mriu sd 3 Phi6u tu ctrOi ti6p nhQn giAi quy6t hd so

4 MAu s6 4 Phi6u xin l6i vd hgn lai ngiy trA k6t qud

MAu s6 S Phieu Kiern sodt quii trinh gidi quvet h6 so

6 tr,tiu sO OO Miu s6 theo d6i h6 so. Gi6y ttdng ky k6t h6n

9. HO SO LUU: Bao g6m c6c thirnh phAn sau

Ho so' I u'u

Thdnh phdn h6 so theo muc 5.2

TT

I

2 Trich lpc ghi viro s6 hQ tich viQc ly h6n cia c6ng d6n <Ii dugc giii quy€t d nudc

ngoiri

Phi6u y6u cAu bd sung, hodn thiQn h6 so

4 Phieu tu ctr6i titip nh{n giai quyet hd so

5 Phi6u xin l6i vi hgn lai ngdy trd k6t qu6

6 Phi6u Kidm sodt qud trinh gidi quy6t h6 so

H6 so duoc luu tai phdng Tu ph6p. thdi gian luu vinh vi6n

BM.TP.OI

9t7
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UBND HUYEN
TAN YEN

QUY TRiNH

Ding kj lai k6t h6n c6 t6 nuric
ngoii

Mi hi6u: QT.TP.l4

Ldn ban hirnh 03

Ngiry ban hdnh 10/10/2022

CQNG HOA XA HQI CHU NGHIA VIET NAM
DOc l{p - Tr; do - H4nh phric

TO KHAI DANG I(Y TII KET HON

Kinh giri: (1)

Hg, chir tIQm, t6n ngudi y6u cAu
^.; rlr
uray t0 tuy than:

Noi cu tru: (2).............

D6 nghi co quan {Inng kf lai k5t tr6n theo nQi dung ducri rl6y:
Hg, chfr iIQm, t6n cfra vq:
Ngdy, thring, ndm sinh

Ddn t6c Qu6c tich

Noi cu tru:(2)

Gi6y td tiry thdn:(3).....

Kiit h6n tan tnt m6y:...................

Hg, chir tIQm, t6n cfra ch6ng:

Ngdy, th6ng, ndm sinh

Ddn tQc Qu6c tich

N<vi cu tru:(2)

^.i r1r
ulay to tuy than:'- '..........

Di ddng kf k6t h6n tai: (a)...............
ngay th6ng ..........n6m

Theo Gi6y chimg nhAn k5t nOn s6: (t)........... Quy6n s6:

Lj do dnng kf lai

T6i cam tloan nhirng n6i dung khai trdn ddy ld dtng su that vd chiu trrich nhi6m
truoc phrip lu{t vd cam doan cua minh.

thdng ......... ndm

Ngucri y6u ciu

Litm tgi: ......., ngdy

(Kit, ghi 16 h9. chir d2m, t€n)

t0l1



UBND HUYEN
TAN YEN

QUY TRiNH

Dnng kf l4i k6t h6n cri t6 nuric
ngoiri

Md hi6u: QT.TP.14

Ldn ban hirnh 03

Ngiy ban hdnh 7Ollol2022

Ghti thich:
(') 

Ghi 16 t€n co quan dang k! lai k6t h6n
(') 

Ghi theo tlia chi ding ky thu<rng tru; n6u kh6ng c6 noi tl6ng kj,thuong tru thi
ghi theo dla chi d6ng kj t4m tru; trudng hqp kh6ng c6 noi ding ky thudng tru vd
noi d6ng kjr tpm tru thi ghi theo noi dang sinh s6ng.
(t) Ghi th6ng tin v6 gi6y td tty thAn nhu: hQ chi6u, chimg minh nhdn d6n ho4c
gi6y td hqp lq thay thti (vi du: Chimg minh nhAn dAn s5 OOtOSgtZ: do C6ng an

thinh phd He Ngi c6p ngiy 2OltOl2OO4).

(o)Ghi 
rO t€n ccr quan tl6 tteng kj k6t h6n tru6c d6y.

(t)Chi khai trong truong hqp bi6t 16.

11t7



UBND HUYEN
T,A,N YEN

QUYTRiNH
Dnng kj lai k5t h6n c6 t6 nu6c
ngoiri

Mi hi6u: QT.TP.l4

BM.TP.O2

Din tQo:....-

Qudc tich:

Ndi ctr r.ni : . .

Gi{y td riry rhin:

Nai rlsng kf kdt honr .

coNG rrdA xA Hot cHt NcHi"\ vrtrxanr
Doc lgp - 'rU do - ll4nh phrrc

G NHAN rdr nON

*arr. ,n6,r*. ,r- !ir"n,

Darn t6c:. ... ..-....

Qudc tich: ..

Ndi crr rra'i: ...

Oify rd tiy thin: .

Ngiy, lh6n8, n5m aldng ki:

v{
(K!. shi t., ltc, .1 ? ditt\ ftn)

Chdng
{Ki. rhi tti ho. chtidt,rt, ta )

NcrfdriKi Gr.i'y csdxc xndN xdr nox
(Ki. ahi ; ho. chn.lem. rin- thic 4t vn dins dAi)

t2t7
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Ngay U* t rnf, fO,fOIZOZI

Ha, chfr dgm, ten vS: rlq, ch8 at+m, ter chdng:
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UBND HI.IYEN
TAN YEN

QUY TRiNH

Enng kf lai k6t h6n c6 tii nudc
ngoii

Md hi6u: QT.TP.14

Ldn ban hirnh 03

Ngdy ban hdnh 1011012022
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UBND HUYE}I
TAN YEN

QUY TRiNH

DIng kj' lai k6t h6n co t6 nroc
ngoiri

Md hi6u: QT.rP.l4

LAn ban hinh 03

Ngiry ban hdnh 1011012022

cONG HOA x.{ HOr cnil NcHiA }rtr N^M
DOc Bp . Trl do - Hanh phic

Sd:.

Gr{Y cHrJNc NuAN rf,r uoN

Dan t6c:.

Qu0'c rich;. ..

Ndi cd tru :

Gi{y td tiy &an:

Ndi il6ng kj kdt hdn:

Ngey, th6ng, nam dAng ki:

Vl,
iKi. Rhi j ho. {:lit dlN. rin)

Ngiy. thdng, nim sinh

Ddntdc:... ......
Qud-ctich:....

Ndi cr, tn:i: . . .

Gii,v td niy thtn:

Chdng
(Ki, *hi ri ho, cht d?,t\ tAn)

Ncrrt r Ki Griy oritvc nuAn rdr s6r.r
lK,l, ghi ro h!, thn illn. $t1. (hl( \t va d.;n8 dA'u!

BM.TP.O2

14t7

HQ, chfi dem, ten vd: . .


