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SUA DOI TAI LIEU

Y6u ciu
sira ttiii/
b6 sung

Trang / PhAn
li6n quan.

viQc sira tl6i
M6 tn nQi dung sria d6i LAn

sria d6i
Sua
co

d6i
so

ph6p ti
li6n quan
d6n viQc
thgc hiQn
thu tqc

Trang 4,5
Phan 5.1

BAi b6 Nghi quy€t s6
33/2016NQ-HDND ngdy
0811212016 cta FDND tinh
Bic Giang quy ttlnh muc
thu vd $ lC di6u ti6t m6J s6
loqi phi, 16 phi tren dia ban
tinh.

Bd sung: Nghi quy6t s6
I I/2022ND-CP ngay
121712022 cta HEND tinh
B6c Giang vd quy <linh mric
thu. mi6n. giAm. nQp,.quin
ly vd su dung mgt sd loai
phi vd.l€ phi trOn dia bdn
tinh Bdc Giang; Nghi dinh
s6 107/202lAID-CP ngAy
06 th6ng 12 ndm 2021 sria

ddi. b6 sung mQt s6 cli6u cta
Nehi dinh s6 61/20I8AID-
CP ngdy 23 thring 4. ndm
2018 cta Chinh phir v€ thr,rc

hi6n co ch€ mQt cua, mQt

cta.li6n th6ng trong gi6i
quy6t thri tpc hinh chinh.
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r. MUCEiCH

Quy <Iinh tdnh tU, tritch nhi€m vd phuong phrip tiiip nh4n, xri l;i hd so li€n quan
vi6c: Ding hj, lai khai tir c6 y|u t6 nu6c ngoiri.

2. PHAM Vr

Ap dpng tloi voi c6 n}6n thuc hiQn ddng kjr lai khai tu c6 y6u t6 nudc ngodi.

C6ng chric thuQc Phong Tu phrip chiu tr6ch nhi6m thgc hi€n quy trinh ndy

3. TAI LIEU VIEN DAN

.::.- Ti€u chu6n qu6c gia TCVN ISO 9001 :20 I 5

- Ciic vin b6n phrip quy li6n quan dd cdp t4i muc 5.1

4. DJNH NGHIA/ VtET TAT

VP:

UBND:

TTHC:

TN&TKQ:

TP:

CC

Vdn phdng

Uy ban nh6n ddn

Tht tuc hinh chinh

B0 ph{n ti6p nh{n vd tri k6t qu6

Phdng Tu ph6p

C6ng chr?c BQ ph{n TN&TKQ cta huyQn
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NQI DUNG QUY TRiNH

5.1 Co sO phip lf

- B0 Lu0t DAn su 20 1 5;

- Luat H0 tich s6 60/2014/QH13;

- Nghi dinh si5 123l20lsA{D-CP ngdy l5llll2}l5 cta Chinh ph[ quy
dinh chi ti6t mQt sd di6u vd bign ph6p thi hdnh Lu4t H0 tich;

- Cin cuTh6ng tu s6 ::tl :lttr., ff-gtC. ngiy I I th6ng I I ndm 2016 cua

B9 TAi chinh huong din v6 phi vi lQ phi thuQc thAm quy€n quy5t dlnh
cta HQi dting nhin dAn tinh, Thnnh phd tryc thuQc Trung uong;

- Th6ng tu s6 o4l2o2olTT-BTP ngity 281512020 cta 89 Trudng BQ tu
phrip quy dinh chi ti6t thi hdnh mOt sri <li6u cta Lu{t h0 tich vn Nghl dlnh
sO |Z:IZOtSruDCP ngiry l5llll2}l5 cta Chinh phu quy tlinh chi ti6t mQt

sO ai6u vi bi€n ph6p thi hdnh Lu4t h0 tich;

-Nghi quy.it sO t 1IZOZZnVO-CP ngiy l2l7l2o22 cua FDND tinh Bic Giang
vA quy tlinh muc thu, mi6n, giim, nQp, quAn lj vi su dung mQt s5 loqi phi vd

lQ phi tr6n dia ban tinh Bic Giang.

- Neh! dinh si5 otlzotsAlD-CP ngdy 23l4l2ol8 cta Chinh phu vd thgc hiQn
.t

co ch6 mQt cua, mQt cua li6n th6ng trong girii quy6t Thu tqc hinh chinh.

- Nghi tlinh sO tOZlZOZtnqD-CP ngdy 06 thring 12 ndm 2021 sua aOi, UO

sung mQt.O aiiu cta Nghidinh s6 6ll2018/I{D-CP ngdy 23 th6ng 4 nim
2018 cta Chinh phi v6 thuc hiQn coch6mQt cua, mQt cira li6n th6ng

l"
trong giai quy€t tht tuc hdnh chinh;

- Th6ng tr .O OtlZOtA,ryT-VPCP ngdy 23llll2}l8 huong d6n thi hanh m6J si5

quy di.nh cua Ngh! dinh s6 61/2018AID-CP ngiry 231412018 cua Chinh pht v€

thuc hiQn co ch6 mOJ cua m6t cira li€n th6ng trong giai quy5t ttrtr tuc hanh chinh;

- Quyi5t dinh sO Zt+tlQO-UeND ngiy 2611012020 viviQc c6ng b6 danh muc

thu tuc hdnh chinh mcri ban hinh, chuin h6a, stra d6i, b6 sung, bai bo linh

ryc trg gitp ph6p l1i, thta ph6t lqi, trpng tiri thuong m4i, hoa girii thuorg mqi,

h0 tich thuQc ph4m vi chuc ndng quirn lli cira Sd Tu ph6p tinh Bic Giang.

- Quyi5t dinh s6 645/QD-UBND ngdy Ogl4l2o2l v6 viQc c6ng b6 Danh

muc dich vu c6ng trqc tuy6n tr€n COng dich vu c6ng tinh B6c Giang.
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5.2 Thinh ph6n h6 str Bin
chinh

Bin
sao

- Td khai theo mAu quy dinh; x

- Bdn sao Gi6y chring trlr trudc d6y duqc c6p hqp l€. N6u kh6ng
c6 bin sao Gi6y chimg tri hqp lQ thi n6p ban sao h6 so. gi6y td
li€n quan c6 n6i dung chimg minh sg ki6n ch6tl

x

5.3 Sii luqng h6 scr: 01 bQ

5.4

- Trucrng hqp cdn x6c minh thi thdi han gidi quy6t kl6ng quri l0 ngdy.

Thoi gian xir lf:
- 05 ngiy ldm vi6c:

5.5 Noi ti6p nh{n vi trri k6t qui: BQ phan Titlp nh{n vd tr6 k6t qu6 thu6c UBND

5.6 LQ phi: 50.000 d6ng/ trudng hqp; gihm 50o/o khi thqc hi€n dich vU c6ng truc
tuy€n.

- Mi6n l€ phi hd tich trong nhirng tnrong hqp sau: DIng kI h0 tich cho ngudi
thuQc gia dinh c6 c6ng voi c6ch m4ng: ngudi thu6c hd nghdo; ngudi khuy6t tdt.

(NShi quyA sii tttZOZZtt'tg-HDND ngdy t2/7/2022 cia HDND tinh Bdc
Giang).

5.1 Quy trinh xir lf c6ng vigc

TT Trinh tu
Trich nhi6m Thdi gian

Bi6u miu/
K5t qui

BI C6ng dAn truy cap C6ng DVCQG
holc C6ng DVC c6p tinhl dnng

kliidang nhap tii khoin. x6c thuc
dinh danh diOn tir:
- C6ng dAn didn cric th6ng tin tren
Bi6u miu di6n tu tu<rng tric dAng k!
khai sinh. tdi len ciic gidl ro cdn
thi6t.

C6ng d6n

Ngay sau

khi ticp
nh{n yOu

cau

6/7

I

I

I

I



UBND HUYEN
TAN YEN

QUY TRINH

Ding kf lai khai tfr c6 t6 nuric ngoii

Mi hi0u: QT.TP.l5

LAn ban hdnh 03

Ngdy ban hdnh 1011012022

B2 C6ng chuc Mgt cta tru-v cgp PhAn

mdm mot cua kiem tra th6ng tin
cia c6ng ddn. Ki6m fta tinh hgp
19 c0a thdnh phdn h6 so. (ThUc
hiQn theo Bufc 2 QT.07).

- Cip nl.,6t hd so di€n tu;
chuydn hd so cho c6ng chric
lirm c6ng t6c hQ tich cta Phong
Tu phrip xri lj. ( theo bufc 3

Qr.07)

C6ng chr?c

M6t cua
0,5 ngiy

Thinh phAn hd so
theo mr,rc 2

Mdu s6 0l QT.07.

M6u s6 02. QT.07.

B3

C6ng chuc. ldrn c6ng t6c hQ tich
ki€m tra h6 so: (thgc hiQn theo
Buric 4 QT.07) dim bdo theo
quy djnh Di6u 51,.52 Lu4t H6 tich
vd Di6u 40 cl0n Di6u 42 Nghi dinh
s6 123/2015

- Trudng hqp h6 so chua dAy d[r
hopc kh6ng hqp 16 thi chuy€n
lai cho cdng chric M$t cta dd
th6ng brio cho c6ng ddn b6
sung, lem lai.

- Trudng hqp h6 so dAy dt. hqp
l€. chinh xiic. vi6c ding k1 khai
tu ld dring ph6p luf,t thi xt l--r' h6
so va trinh l6nh dao Phdng tu
ph6p dA xu6t girii quy6t.

C6ng chuc
liun c6ng

t6c h0 tich
2,5 ngiry

BM.TP.OI

BM.TP.O2

B4
Ldnh d4o Phong Tu ph6p xem
x6t, duyQt h6 so vd chuy6n Vdn
phong HDND&UBND.

Linh tlao
Phong tu

phap
0,5 ngiy

BM.TP.OI

BM.TP.O2

B5

Yan phdng HDND&UBND
ti€p nh4n. xem xet h6 so vd
trinh ldnh dao IIBND k1i' Trich
luc khai tt.

Vdn phdng
HDND&U

BND
0.5 ngiry

B6
Linh dao UBND xem x9t. ky
Trich luc khai tri vd chuydn k€t

Linh dao
TJBND

0,5 ng?ry
BM.TP.OI

BM.TP.O2

7t7
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quri girii quy€t TTHC cho Vdn
phong HDND&UBND dd
chuy€n tri Phdng Tu phrip.

B7

- C6ng chuc lim cdng t6c hQ

tich ghi n6i dung khai sinh viro
56 hQ tich. ci.rng nguoi di ddng
ky lai.klai tt k!. ghi 16 ho t€n
vdo 56 hQ tich.

- Chuy6n k6t qua giAi quy6t
TTHC cho cdng chr?c m6t cta
dC tra ket qui cho c6ng d6n theo
quy dinh

C6ng chuc
ldm cdng

t6c h6 tich

BM.TP.O1

BM.TP.O2

B8

C6ng chric m6t cira.tiOp nhrin vir
trd k6t quA gidi quy6t TTHC cho
cdng drin theo quy dinh (Luu
h6 so theo d6i)

C6ng chric

M6t cira

Gid

henh
chinh

BM.TP.Ol

BM.TP.02

8. Bi6u miu

9. HO SO LtlU: Bao g6m cdc thdrnh phAn sau

TT !ld hiQu T6n Bi6u miu
I MAu s6 1 Gi6y ti6p nhrin hd so vd hen tra k6t ua

2 fr46u sO Z Phi6u y6u cAu bi5 sun hodn thi6n h6 so

3 M5us63 Phi6u tt ch6i ti6p nhfln tal LI 6t h6 s<v

1 Maus6+ Phi6u xin l6i vd hen lai n trd k6t quri

5 Phi6u Kidm so6t qu6 trinh giii quy6t h6 str

6 tuAu s6 oo MAu s6 theo d6i hd so. Trich luc dang kj khai tu co y6u t6 nudc ngoai

TT H s0 luu
1 Thrinh ph6n h6 so theo muc 5.2
2 Gidv bi6n nhdn

3 Bin sao gi6y td hQ tich
4 T(i rrinh

5 theo d6i ti nh ud xti I con vl
6. C6c bi6u m6u khdc
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BM.TP.Ol
CQNG HOA XA HOI CHU NGHIA VIET NAM

DQc l$p - Trl do - H4nh phric

TO KHAT DANG TV I,AT KHAT TU'

Kinh gui:(r)

^-; . ^ r'llulay to tuy than -'

Quan h€ v6i nguoi di ch6t:

Di nghi co quan ilnng kf l3i khai tii cho nguoi c6 t6n duoi tl6y:
Ho, cht d€m, t6n Gi6i tinh

Ngiy, th6ng,, nim sinh

Din tQc Qu6c tlch

Noi ch6t

Nguyen nhin ch6t:

S6 Ci6y brio tu/ Gi6y to thay th6 Gi6y b6o tu: (a)
do.........

cap ngay th6ng nAm

ngayDi ddng kj khai tu tai: (s)
th6ng

nam

Theo Trich luc khai tu s6: 
(6)

Lf do tling kf l4i: ..........

T6i cam doan nhirng nQi dung khai tr6n dAy li tlirng sU that ve chlu trdch nhiQm

tru6c ph6p 1u6t vd cam doan cria minh.

Ldm tai: , ngAy .... thdng ... ndm .....

9t'/

Hg, chir d$m, t6n ngu'cri y6u ciu:

- !- - ,1\
Nol cu tru cuol cung: '''
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^tl\gum yeu cau
(Ki, ghi rd ho, chfr d€m, t€n)

Ghti thich:
(') Ghi rO t€n co quan thgc hiQn ddng k;i lai khai tt.
(') Ghi theo dla chi ddng kli thuong tru; n6u kh6ng c6 n<ri tldng kyi thuong tru thi
ghi theo dia chi ding ky tqm tru; trucrng hqp kh6ng c6 noi ding kj,thucrng tru vd
noi d6ng kli t4m trt thi ghi theo ncri tlang sinh s6ng.
(') Ghi th6ng tin v6 gi6y td tty th6n nhu: hQ chi6u, chimg minh nh6n d6n hodc
gi6y to hqp lQ thay th6 (vi du: Chung minh nh6n d6n sO OOtOSgtZl do C6ng an
thinh ph6 He Ngi c6p ngdy 2Ol1Ol2OO4).

(o)N6u ghi theo Gi6y brio tu, thi gach cum tir "Gi6y td thay GiSLy b6o tff,; n6u
ghi theo sti Ci6y td thay Gi6y b6o tu thi ghi 16 t0n, s5 gi6y to vir gach cqm tu.^.: .."(rlav bao tu .

t" Chl .O t6n co quan di ddng kj khai tu truoc day.
(u) Chi khai trong trudng hqp bi6t rd.

t0l7
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s6:(2)..... / TLKT

Hg, chir dQm, t6n:

Ngny. th6ng, nim sinh: ..

Gioi tinh:

56 dinh danh c6 nhin: (3)

GiAy to tuy thAn: 
(4) 

.. . . . .

DI chdt vio l6c
.i
bang cnu:

Noi ch6t:...

Nguy6n nhAn ch6t:

Gi6y brio tu/GiAy to thay rhe Gi6y brio tu s6

...........c4p ngay

H9, chfr d6m, tOn nguiri tli khai tri: ...

BM.TP.O2
CQNG HOA XA HQI CHU NGHiA VIET NAM

DQc lQp - Trg do - Hgnh phrtc

ngay. . thdng ndm 20.

TRiCH LUC KHAI TTI

Din tOc: Qu6c tich:

gid.................phtt, ngdy chi

(l)

do

, ^ r4r
Glay t0 tuy than: ' .

t1t7
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NGUOI KV TRiCH LUC
t Ki . qhi rd ho, Jtir dint. Nu. t hic vu. tling ,liut

Ghti thich:

(')Ghi 
ten co quan c6p Trich luc. N6u ld Uy ban nhdn d6n c6p xi thi ghi dri 03

c6p hdnh chinh (xd, huy€n. tinh); ntlu ld Uy ban nhdn d6n cAp huyQn thi ghi dt 02 c6p
hirnh chinh (huyQn, tinh)l n6u ld Co quan tlqi diQn thi ghi 16 t€n co quan clai diOn vd t6n
nudc c6 tru sd Co quan rlai di€n.

Vi du: Tinh Thanh Hori

Thnnh ph6 Thanh Hori

UBND phuong Lam Son

Hodc: D1i sri qu6n ViCt Nam t4i Hoa Kj,;

Tdng ldnh sq qurin ViQt Nam tai Osaka, Nhdt B6n

(2)Ghi 
theo s6 trong So dang kj khai tir.

(') Chi ghi trong trudng hqp <16 <Iugc cdp SO Ainh danh c6 nh6n.

(o)Ghi 
16 t6n lo4i gi6y td. s6. t6n co quan. ngdy thdng ndm c6p.

t2l7


