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QUY TRINH

C6p b:in sao trich lgc hQ tlch
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diii
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Bni b6 Nghi quy€t
33/20164{Q-FDND
ngey 0811212016 cta
rDND tinh Bdc Giang
quy $nh mfrc thu vi ty
l€ di6u ti€t m6t s6 loAi
phi, lQ phi t€n tlla ban
tinh.

86 sung: Nghi quy6t sd
I I/2022,4ID-CP ngay
121712022 cta HDND
tinh B6c Giang vd quy
dinh mric thu, rni6n.
gidm. nQp. quan ly vd srJr

dung m6t s6 lo4i phi vi
le.phi rren dia bin tinh
Bdc Giang; Nghi dinh s6
107/2021A{D-CP ngdy
06 thdng 12 nd:m 2021
sua d6i. bd sung mQt s6

cli6u cta Nghi dlnh s6

6ll201S,0{E-CP ngiry 23
thdng 4 ndm 2018 cta
Chinh. pht v€ thgc hiQn

co ch6 m6t cua. m6t cria
li6n. th6ng trong giii
quydt thir . .tuc hirnh
chinh; Quy6t dinh sd

3036/QD-UBND nsay
071102022 cta Chu tich
UBND tinh Bic Giang vd

vi6c c6ng b6 Danh muc

thu tuc hinh chinh titip
nhdn. thAm dinh. phe

duyQt. rl6ng d6u vi. tra k6t

qud tai 86 phan ti6p nh{n

SO

vd trd kdt en.ua ca hu

Trang 4,5. PhAn
5.1

Sta d6i co
so ph6p ly
li6n quan
d6n vi€c
thqc hiQn
thi qrc
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BND HUYEN
TAN YEN

QUY TRINH

C6p bdn sao trich lgc hQ tich

Md hi6u: QT.TP.16

LAn ban hdnh 03

Ngdy ban hdnh loll0l2022

1. MUCDICH

Quy dinh trinh t.u, trrich nhiQm vd phuong ph6p tii5p nh6n, xri lj h6 so li6n
quan viec: Cdp bdn sao trich lqc hQ tich.

2. PHAM Vr

Ap dpng A6i vOi thir tqc: C5p b6n sao trich luc h6 tich
C6ng chric thu6c Phdng Tu ph6p chiu tr6ch nhiQm thgc hi6n quy trinh ndy

3. rAr LrEU vrpN DAN

,l;,- Tieu chu6n qu6c gia TCVN ISO 9001 :20 I 5

- C6c vdn bin phrip quy li6n quan d6 cAp tai mpc 5.1

4. DINH NGHiA/ VrfT TAr

VP:

UBND:

TTHC:

TN&TKQ:

TP:

Vin phdng

Uy ban nhdn ddn

Tht tuc hdnh chinh

B0 phan tiiip nhan vi trA k6t qui

Phdng Tu ph6p
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QUY TRINH

Cip bnn sao trich lgc hQ tich

Mi hi6u QT.TP.l6

Lan ban hdnh 03

Ngiy ban hinh 10/10t2022

5.1 Co s& phrip lf

NOI DUNG QUY TRINH

- 86 Ludt Ddn sr,r 2015;

- Lu6t H0 tich s6 60/2014/QHl3;
- Nghi dinh s6 123/20154IE-CP ngdy l5llll2}l5 cia Chinh pht quy
dinh chi tiet mot s6 di6u vd biQn ph6p thi hinh Lu4t H6 tich;
- Cdn cu Th6ng tu sO :SCt':0 tO,tt'-tltC ngiy 1l th6ng 11 ndm 2016 cua
Bq Tei chinh huong dan vC phi vd l€.phi thuQc th6m quy€n quy6t dinh
cia HQi d6ng nh6n ddn tinh, Thinh ph6 tryc thuQc Trung uong;
- Th6ng tu si: O4:2O2\/TT-BTP ngdy 281512020 cua BQ Truong BQ tu
ph6p quy dinh chi ti6t thi hdnh mQt s6 di€u cira LuQt h0 tich vi Nghi dlnh
sO 1?:3/201S/NDCP ngdy l5llll20l5 cira Chinh phu quy dinh chi tiCt mOt

s6 di6u vd biQn phrip thi hdnh Lu4t h6 tich;
-{ehi luy6t so t tlzozznvo-CP ngiy 121712022 cua HDND tinh Bdc Giang
v€ quy <Iinh muc thu, mi6n, gi6m, nQp, qudn ly vd sft dung mQt s5 lo4i phi vi
lQ phi t6n dia ban tinh Bdc Giang.

- Ngh! dinh sii O1IZOISAID-CP ngdy 23l4l2}l8 cua Chinh phir vC thuc hiQn

co ch6 mQt cua, m6J cua li6n th6ng trong gi6i quy6t Thu tqc hinh chinh.

- Nghid!nh.sri.l07/20214ID-CP ngay 06 th6ng 12 ndm 2021 sira aOi, Uo

sung m6t s6 di6u cta Ngh! dinh s6 6ll20184IE-CP ngdy 23 thdng 4 n1m
2018 cta Chinh phir vC thgc hiQn coch6mQt cua, mgt cua li€n th6ng
trong gi6i quy€t thi tuc hdnh chinh;

- Th6ng tu sti otlzot8/TT-VPCP.ngity 23111/2018 huong din thi hdnh
m6t s6 quy dinh cua Ngh! dinh s6 6ll20184JD-CP ngiy 231412018 cta
Chinh phu v€ thgc hiQn co ch6 mQt cua, mQt cua li€n th6ng trong giiri
quydt Thu tuc hinh chinh;

- Quy€t dinh s6 2|41IQE-LIBND ngiy 2611012020 vA viQc c6ng b6 danh muc

thu tuc hdnh chinh moi ban hdnh, chuAn hOa, sua d6i, b6 sung, bai bo linh
vgc trg girip ph6p lf, thira ph6t lai, trong tii thuong mai,, hoa gi6i thuong m4i,

h6 tich thu6c phqm vi chric ning qu6n lli cta S0 Tu ph6p tinh Bdc Giang.

- Quy6t dinh s6 645/QD-UBND ngiry Ogl4l2o2l v€ vigc c6ng b6 Danh

mgc dich vu c6ng truc tuy6n trdn C6ng dich vq c6ng tinh Bic Giang.

- Quylt tlinh s6 3.036iQD-UBND ngiy O7ll\l2022 cta Chy Jic[ UBND
t]*r ni.c Ciang vd viQc c6ng 

Lo 
D3nh"Ty. tht tsc hinh.chinh ti€l *fo:

thdm. dinh, ph6 duyQt, d6ng dAu vd tra k6t qudr tqi BQ phan ti6p nhQn vi
tr6 k6t qua cdp huyQn.
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LAn ban hinh 03
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<, Thirnh phAn h6 so Bin
chinh

Brin
sao

- Td khai theo m6u quy dinh: x

- Vin b6n y6u cAu (d5i vdi t6 chric); x x

- Vdn bAn iy quy6n (n€u co): x

- Bin sao c6 chimg thgc gi6y. td chfng minh nhdn ddn
(trudng hqp g[ri h6 so quan h6 th6ng bru chinh).

x

- Xu6t trinh:.Ban chinh gi6y to.tuy thrin dg chung minh vii
nh6n th6n (d6i vdi c6 nh6n nQp hd so trpc ti6p)

x

5.3 Sli luqng h6 so: 01 bQ

5.4 Thtri gian xir lf : Ngay sau khi nhAn duoc ydu cdu

5.5 Noi ti6p nhfln vdr tri kiit qui: B0 phfln Titip nhQn va tra k6t qui thu6c UBND

5.6 LQ phi:
- C6c su kiQn hQ lich trong nudc: 3.000 d6ngibin ; gidm 50Vo khi thUc hi€n dich
vu c6ng tryc tuyCn.

- Cric sg kiQn hO tich c6 y6u t6 nudc ngodi: 5.000 d6ng/b6n; giim 50Yo khi thpc
hi€n dich vg c6ng truc tuyen.

(Nghi qq,at sii tllzozzt\g-HDND ngdy 12/7/2022 cia HDND tinh Bdc
Giang).
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Ngdy ban hinh 1011012022

5.7 Quy trinh xir lj c6ng viQc

TT Trinh tu
Tr6ch nhiQm Thdi gian

Bi6u m6u/K6t
qua

BI C6ng din truy cAp C6ng DVCQG
hodc C6ng DVC cAp tinh: tldng
kfldang nhap tdi khodn. x6c thuc
clinh danh diQn tt:
- C6ng dAn didn cric th6ng tin tr6n
Bi6u mAu di6n tt tuong tric tling
kj'khai sinh, tdi l€n cric giAy to
can thi6t.

Cdng dAn

B2 C6ng chuc M6t cua tru;- cdp Phin
mdm m6t cua ki6m rra rhong tin
cua c6ng den. Ki6m tra tinh hgp
lQ cua thinh phAn h6 so. (thgc
hifn theo Buric 2 QT.07).

- Sdp nhat ho so di6n nr: chuy6n
h6 so cho c6ng chric lam cdng
trlc hQ tlch cta Phong Tu phiip xu
li (thgc hiQn theo Buric 3

Qr.07).

Cdng chrlc

MOt c&a

Ngay sau
khi ti€p

nhdn vdu
cau

U6u sO Ot

QT.07.

tvtiu sii oz.

QT.07

C6ng chric lirm c6ng t6c h6 tich
xem x6t, xt lj hd so: (thr;c
hiQn theo Budc 4 QT.07) ddm
bAo theo quy dlnh Di6u 63. 64
LuAt H6 tich

- Trucrng hop ho so chua dril
dt ho4c khdng hop lQ thi
chuy€n lai cho cdng chric MQt
cfra d€ th6ng biio cho cdng ddn
bd sung, lim lai.

- Truong hqp h6 so dAy dt, hqp
lQ thi xt lli h6 so vd trinh lSnh
d4o Phdng tu phap de xu6t giai
quy€t.

C6ng chric
ldm c6ng tiic

h0 tich

Ngay sau
khi ti€p

nhdn h6 so

BM.TP.OI

BM.TP.02
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BND HUYEN
TAN YEN

QUY TRINH

CAp bnn sao trich lqc hQ tich

M5 hi6u: QT.TP.l6

Ldn ban hdnh 03

B4
Linh dqo Phdng Tu phAp xem
xet, duyQt h6 so vd chuyCn Vdn
phdng HDND&UBND.

Ldnh rlao
Phdng Tu

phep

Ngay sau
khi ti6p

nhAn h6 so

BM,TP.OI

BM.TP.02

B5

Vg, phdng HDND&UBND
ti0p nh4n. xem xdt h6 so vir
trinh lenh d4o UBND kyi Trich
luc bin sao.

Vdn phong
HDND&UB

ND

Ngay sau

khi ti€p
nhdn h6 so

BM.TP.OI

BM.TP.02

B6

Ldnh dqo UBND xem x6t ky
Trich lpc b6n.sao vi chuyiin k€t
quri giii quydt TTHC cho Vin
phdng HDND&UBND dc
chuy6n trd Phdng Tu phrip.

LEnh tlao
UBND

Ngay sau
khi tiep

nhdn hd so

BM.TP,OI

BM.TP.02

B7

- C6ng chric lim c6ng t6c h.Q

tich chuyOn kdt qui giii quydt
TTHC cho c6ng chric mQt cira
dC tra ket qua cho c6ng ddn
theo quy dinh

C6ng chric
lirm c6ng t6c

h0 tich

Ngay sau

khi tiCp
nhAn h6 so

BM.TP.OI

BM.TP.O2

B8

C6ng chr?c mQt cria ti6p nhfln
vi tri k6t quzi girii quy€t TTHC
cho c6ng ddn theo quy dfnh
(Luu hO so theo d6i)

C6ng chric

M6t cta

Gid

hdnh
chinh
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CAp bnn sao trich lgc hQ tich

Mi hi6u: QT.TP.16

Lin ban hdnh 03

Ngiy ban hAnh 1011012022

8. Bi6u m6u

9.H SO LtlU: Bao gom c5c thinh p n sau

TT Me hiQu T6n Bi6u miu
I MAu sd 1 Gi6y ti6p nhAn h6 so vd hen tr6 k6t qua

Mdu sd 2 Phi6u y6u cAu bd sung. hoin thi€n h6 so

3 tr,tiu sO I Phi6u tt ch6i ti6p nhdn giii quydt h6 so

4 MAu s6 + Phi6u xin l6i va hen l4i ngdy tri k6t qun

5 MAu s6 s Phi6u Kidm sodt qu6 trinh gidi quy6t hd so

6. UAu sO Oe Miu s6 theo d6i h6 so. Trich lgc i5p bdn sao trich lpc hQ tich

TT H6 scr luu

I Thdnh phAn hd so theo muc 2

2 GiAv bi6n nhAn

3 Ban sao gi6y td h6 tich

4. 56 theo dOi ti€p nh{n vd trd k6t qud xu l1i c6ng vi6c

5 C6c bi6u mAu kh6c

H6 so duoc luu tai phdng Tu ph6p

917
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QUY TRINH

C6p b:ln sao trich lgc h6 tich

Md hi6u: QT.TP.l6

Ldn ban hdnh 03

Ngdy ban hinh 1011012022

BM.TP.Ol
CQNG sOa XA HOr CHU NGHiA VrPT NAM

DQc lflp - Try do - H4nh phric

TOKHAI
cAp eA),i sAo rRicH LUC Ho rtcH

Kinh giri:

Gi6y td tiry thAn:

Quan hQ v6i ngudi tluqc c6p ban sao Trich lqc h6 tich

D6 nghi co quan c6p brin sao trich luc(a)

cho ngudi c6 t6n dufi il6y:

Hg, chir dQm, tdn: ........ Gi6i tinh: ..............

DAn tQc: Qui5c tich:

Noi cu tru: 
(2)

^.: r1r
ulay to tuy than: -'

Si5 ainfr danh cdr nhdn (ntiu c6): ...............

Di ddng k), tAi: 
(5)

ngey .... th6ng...... n6m ......

Theo(6) so Quy6n si5:

T6i cam doan nhirng nQi dung khai tr6n tlAy ld dring sg th{t vi chiu trrich nhiQm

trudc ph6p lu{t v6 cam doan cria minh

Ldm tqi: , ngdy .... thdng ... ndm ....

Nguli y6u cAu

(bj' vd ghi rd hq, chit dzm, t€n)

t0l7
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Hg, chfr tIQm, t6n nguoi y6u ciu: ..............

Noi cu tru: (2) 
............
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C6p bin sao trich hlc hQ tich

Mi hi€u QT.TP. t6

Lan ban hinh 03

Ngdy ban hdnh 1011012022

Chi thich:
(') 

Ghi rd t6n co quan thgc hiQn vi6c c6p ban sao trich lgc h0 tich.
(2) 

Ghi theo dia chi ding kli thuong tru; n6u kh6ng c6 noi ddng k! thudng tru thi
ghi theo tlla chi ddng ky t4m tru; truong hqp khdng c6 noi tldng kjz thuong tru vi
noi tl6ng ky t4m trt thi ghi theo tlia chi dang noi sinh s6ng.
(t) Ghi th6ng tin v€ giSy to tty thdn nhu: hQ chi6u, chimg minh nh6n dAn hoqc
gi6y to hqp lQ thay thC (vi du: Chimg minh nhAn d6n sO OOtOSgtZ:5 do C6ng an

thdnh ph6 He Ngi cip ngdy 20ltOl2OO4).
(o)Ghi rd loai vi€c h6 tich da <teng ky truoc ddy.
(5) Ghi 16 t6n co quan di dnng k1i h6 tich tru6c d6y.
(u)Ghi rd loai gi6y to h0 tich di duo. c c6p tru6c day.
o chi khai khi bi6t 16.

1117



QUYTRINH

C6p bnn sao trich IUc hQ tich

(l)

BM.TP.O2
CQNG HOA XA ngr CHU NGHIA vrET NAM

DQc IQp - Tqr do - Hqnh phtic

.ngdy thdng ndm 20.....

TRICH LVC
(3)

(BAN SAO)

Qu6c tich:..

56:(2) /TL....-BS

X:lc nhfn:

H9, chir dQm, t6n:

Ngdy, thriLng, ndm sinh

Gioi tinh:...

CiAy to tty thdn: 1a).....

Noi cu trri:..........

Ddn t6c:...

l rong

S6 ngay

Tir 
(')

N<ri cldng k!:(8) .

St) ....ngay

NGtIoI rf rnicn lpc
(Ki, ghi rd ho, chir d€n, ftn, chtrc vu. dong dau)

Ghi cht:(e)

t2t7
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