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Chti.ng thgc bdn sao tir bin -chinh
gi6y td, vin bin do co quan, t6 chri'c
c6 thim quy6n ViQt Nam cip hoic
chring nhin

QUY TRiNH Mi hiOu: QT.TP.18

Ngiybanhanh 1011012022

sua o6r rAr Lrpu

YGu cAu

sfra a6i/

b6 sung

Trang /

Phin li6n

quan vifc

sta tl6i

M6 tn nQi dung siia d6i Lin
sfra tl6i

Ngiry sira

-t.dor

Sita d6i

cct scv

ph6p lj'
li6n quan

d6n vi€c

thgc hi6n

thi tuc

Trang 4,5.

PhAn 5.1

Bai b6 Nghi quy€t s6
33/2016NQ-HDND ngey
08112120't6 cua IDND tinh
Bic Giang.quydlnh mric thu
vd fj' lQ <li6u ti6t m6.t sO lo4i
phi, 16 phi tr6n dia ban tinh.

86 sung: Nghi quytit sO

I I/2022ND-CP ngiry
1217/2022 cua HEND tinh
B6c Giang vd quy dinh mfc
. .i

thu. mi6n. giam. nQp. qudn lyi

vir st dung mdt s6 lo?i phi va
le phi rren dia birn tinh Bic
Giangr Nehj dinh sO

10712021/ND-CP ngdy 06
thring 12 ndm 2021 sua d6i.
b6 sung mQt sO dieu ctu Nghi
dinh s6 6ll2018ND-CP ngiry
23 th6ng 4 ndm 2018 crja
Chinh. phu vA thuc hiQn

co ch€ mdt cta. mdt cua li6n
th6ng trong gi6i quy6t tht tqc
hinh chinh; Quy€t dinh sd
3036/QD-UBND ngay
07t1012022 cta Cht tich UBND
tinh Bic Ciang vd ', idc c6ng bo
Danh mUc thir tUc hanh chinh
ti6p nhdn. thim dinh, ph6 duyQt.

d6ng dAu ve tra ki5t qud tai 86
phan ri6p nhrin vd trd k6r qua c6p

huy6n.
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Chftng thgc bdn sao tir bin 
"chinhgiiy to, vin bin do co quan, t6 chfrc

c6 thim quy6n ViQt Nam cAp hoic
chrl"ng nhin

QUY TRiNH Mi hi6u: QT.TP.l8

Lan ban hinh 03

Ngdy ban hinh 1011012022

1. MUCDiCH

Quy tlinh trinh tU, trrich nhiQm vd phuong ph6p titip nh6n, xri lf h6 so li€n
quan vi€c: Chring thgc bAn sao tir b6n chinh gi6y td. vdn bin do co quan, t6 chr?c c6
thAm quydn ViCt Nam c6p hodc chimg nh6n.

2. PHAMVT

Ap dgng a6i vOi tht tuc: Chimg thuc bdn. sao tu ban chinh gi6y to, vin b6n
do co quan, t6 chuc c6 thdm quy€n Viet Nam cdp ho6c chrlmg nhdn.

COng chtc thu6c Phdng Tu ph6p chiu trrich nhi6m thuc hiQn quy trinh ndy

3. TAI LIDU VIPN DAN

- Ti6u chudn qu6c gia TCVN ISO 9001 :20 1 5

- Clcvin bin phdp quy li6n quan dd cap tai mgc 5.1

4. DINH NGHIA/ vrET TAT

VP:

TTHC:

TN&TKQ:

TP:

VIn phdng

Tht tqc hdnh chinh

BQ phQn ti6p nhan vd tr6 k6t qui

Phdng Tu ph6p
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QUY TRiNH
C-hfng thrlc bin sao tt bin"chinh
gi6y td, vin b6n do co quan,t6 chr?c
c6 thim quy6n ViQt Nam cAp hoic
chring nh$n

Md hi6u QT.TP.18

Lan ban hdnh 03

Ngdy ban hiu:h 1011012022

NQI DUNG QUY TRiNH

5.1 Co s& phip lf

- Nghidinh sO Z:IZOlSnqD-CP ngdy 1610212015 cria Chinh phir v0 c6p
bin sao tir ban chinh, chimg thgc chir ky vi chimg thqc hqp d6ng, giao
dich;

- Nghi dinh sO aSfZOZO,tgD-CP ngiy OZl4l2O20 ctia Chinh pht vA thqc
hi€n thir tgc hdnh chinh trdn m6i trulng dien tt;
- Th6ng tu s6 01/2020/TT-BTP ngity 031312020 cira B0 tru&ng BQ Tu
ph6p quy dinh chi ti6t vd huong din thi hanh mQt sO AlCu cira Nghi dinh
23l2015/ND-Cf vi c6p b6n sao tir ban chinh, chimg thuc chft klf vd
chimg thgc hqp d6ng, giao dich;

- Th6ng tv s6 22612016/TT-BTC ngity l111112016 cria BQ truong 86 Tdi
chinh quy dinh mric thu, chi5 dQ thu, nQp, qu6n ly vd sir dqng phi chrlmg

thUc;

- Nghi dinh sO OtIZOtSAND-CP ngly 231412018 cira Chinh phir vC thqc
,:

hiQn co ch6 mdt cua, mQt cta li6n th6ng trong gi6i quy6t Thu tpc hinh
chinh.

- Th6ng tu sO Ot/ZOtS/TT-VPCP ngiry 23111/2018 hu6ng d6n thi hdnh
m6t s6 quy dinh cira Nghi dinh s6 61/2018AIE-CP ngdy 231412018 cta
Chinh phri v6 thgc hiQn co ch6 mot cua, mQt cua li6n th6ng trong gi6i
quyiit Thu tuc hdnh chinh;

- Quyet dinh sO 2141IQD-UBND ngdy 2611012020 vA viQc c6ng b6 danh
mpc thri tUc hdnh chinh moi ban hanh, chudn h6a, sua d6i, b6 sung, bii b6
linh vqc tro giirp phiply, thira ph6t 14i, trgng tai thuong mai, hoa gi6i
thyong mqi, h6 tich thuQc pham vi chric ning quan ly cta Sd Tu ph6p tinh
BEc Giang.

- Quy6t dinh s0 106/QE-STP ngdy 311712020 cta So Tu ph6p tinh Bic
Giang v€ vi€c ph€ duyQt quy trinh nQi bQ gi6i quy6t thir tuc hdnh chinh
trong linh vgc tu phrip thuQc thim quy6n gi6i quy6t cria So Tu phrip,
Ir'BND c6p huy6n vd UBND cdp x6 tr€n dia ban tinh.

- QuyiSt dinh sO 645IQD-UBND ngdy Ogl4l2}21vd viec c6ng bii Danh
mqc dich vu c6ng tryc tuy6n tr6n C6ng dich vu c6ng tinh Bic Giang.

- Quy6t ttinh sO 3036/QD-UBND ngdy 07ll\l2\22 cira Cht tich UBND
tinh Bic Giang vd vi6c c6ng b6 Danh mgc thir tuc hdnh chinh ti6p nhAn,
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th6m dinh, ph€ duyQt, d6ng d6u vi tra k6t quri t4i BQ ph{n titlp nhQn vi
,,i ,i .

tra Ket qua cap huyen.

5 I Thinh phAn h6 so: Bdn
chinh

Ban
sao

Bin chinh giAy td. vhn bdn ldm co so d6 chung thuc bdn sao
vir bin sao cdn chung thuc. Truong hqp ngudi y6u cAu
chimg thuc chi xuAt trinh bin chinh thi co quan, t6 chric ti6n
hinh chpp tir b^an chinh d6 thyc hiQn chung thuc, trir trudng
hgp co quan. td chuc khdng co phuong ti€n de chr;p.

x

x

5.3 Sti luqng h6 so: 0l bQ

5.4 Thtri gian xri lf : Ngay sau khi nhAn duoc yOu ciu.

5.5 Noi tit6p nhfn vir trii k6t quri: B0 phin Ti6p nh{n vi tni k€t qu6 thuQc LIBND
huyQn

5.6 Lf phi: Kh6ng quri 2.000 ildng/trang; tt trang thri 3 trd l6n thu 1.000
d6ng/trang, tdi da thu kh6ng quri 200.000 il6ng/bin.u

6t7

- XuAt trinh:.B6n chinh gi6y td tty thdn d€.chimg minh vd
nh6n thdn (d0i vdi cri nhdn nQp h6 so truc ti6p)
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QUY TRiNH
Chri'ng thgc bin sao tir bin 

"chinhgray tgr, vin bin do co quan,16 chri"c
c6 thim quy6n ViQt Nam cip hoic
chftng nh$n

Mi hi6u: QT.TP.18

I -An ban hanh 03

Ngiybanhdnh 10/10/2022

5.7 Quy trinh xir lf c6ng viQc

TT Tr6ch
nhiQm

Bi6u
miu/K6t

que
Thni gian

B1 C6ng dAn truy cQp C6ng DVCQG
hodc C6ng DVC c6p tinh; ddng

klildang nhfp tdi khodn. xiic thqrc

clinh danh cliOn tu;
- COng d6n di6n c6c th6ng tin tr6n

Bi6u m5u diQn tri tucrng t6c <15ng kj'
khai sinh, t6i l6n c6c gi6y td cAn

thitit.

C6ng ddn
Nga
tii5p

v sau khi
nhAn v6u
cau

82 C6ng chuc MQt cria truy cdp PhAn

mem mQt cua kidm tra thong tin
cira c6ng dAn. Ki6m tra tinh hqp
lQ cta gi6y td, vdn bin y6u cdu
chimg th1rc. (thqc hiQn theo
Budc 2 QT.07).
-.Chuy6n gi6y td, vdn bdn y6u
cAu chring thuc cho c6ng chric
lim c6ng t6c chring thuc cta
Phong Tu ph6p xri ly. (thqc
hi$n theo Bufc 3 QT.07).

C6ng chrlc
m6t cta ti6p
nhin, ki6m
tra tinh hgp
lQ cria gi6y
td, vbn b6n

^lyeu cau
chring thgc.

C6ng chric
m6t cria ti€p
nh{n. ki6m
tra tinh hqp lQ

cia gidy to.
v6n bdn ydu
cdu chting
thuc.

B3

Cdng chric ldm c6ng t6c chimg
thuc xem xet, xt ly vd trinh ldnh
<tpo Phong tu ph6p thgc hiQn

chring thuc. (thgc hiQn theo
Bufc 4 QT.07)- Dim bio theo
quy dinh t4i Di6u 20 Nghi dinh
2312015,ND-CP

C6ng cht?c

lim c6ng tiic
chimg thuc

Ngay sau khi
ti6p nhfn gidy

td. vin birn

B4
Ldnh elao

Phdng Tu
phap

\8aY sau khi
ti6p nh4n gidy

td, vdn bin
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Ldnh <I4o Phdng Tu ph6p ki€m
tra bin chinh. tl6i chi0u vdi bin; ^. ,
sao. nOu nQi dung ban sao dfng
v6i birn chinh, b6n chinh giA-v td.
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QUY TRiNH
Chring thr;c bin sao tir bin chfnh
gi6y td, vin biin do co quan,t6 chric
c6 thAm quy6n ViQt Nam cip hoic
chfng nhin

Mi hi6u: QT.TP.r8

LAn ban hinh 03

Ngdy ban hirnh l0llll2022

vdn bin kh6ng thu6c ciic trucrng
hqp khdng tlugc chimg thqc theo
quy dinh thi thgc hi6n chimg
thuc.

B5

C6ng chric lim c6ng t6c chung
thgc chuy€n k€t qui gi6i quyOt
TTHC cho c6ng chric m6t cua
dC tre kCt qua cho c6ng ddn theo
quy dinh

C6ng chfc
ldm c6ng t6c
chlmg thuc

\8aY sau khi
ti6p nhdn gi6y

to. van ban

B6
C6ng. chric mdt cila.ti6p nh6n vd
tri k€t qud giAi quy€t TTHC cho
cdng ddn theo quy ilinh.

C6ng chric
Mdt cta

Gid

hdnh chinh

8. Miu dcrn: Kh6ng, td khai kh6ng.

9. Luu hd so: Kh6ng.
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