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2BND HUYEN
TAN YEN

QUY TRiNH
Chring thqc bin sao ttr bin chinh gi6y
tir, vin bin do co quan, t6 chric cri
th6m quydn ciia nurlc ngoiri; cta ViQt
Nam li6n k6t vri,'i co quan. t6 chri'c cri
thim quydn nrfc ngoii cip hoic
chring nhin.

ME hi6u: QT.TP.l9

Ldn ban hdnh 03

Ngiy ban hanh l0ll0l2022

MUC LUC

STIA EOI TAI LIEU

l. MUCDICH

2. PHAMVI

3. TAI LIEU VIEN DAN

4. DT.I\THNGHIA/VIBT rAr

5. Nor DUNG euY TRiNH

6. BIEU MAU
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2BND HUYEN
TAN YEN

QUYTRiNH
Chri'ng thqc bin sao tir bin chinh giiy
to, vin brin do co quan, t6 chric c6
.: i -thim quy6n cda nudc ngoirir cua Vigt

Nam li6n k6t vri.i co quan. t6 chric cri
thim quydn n rrtc ngoii c6p ho{c
chrimg nhin.

Md hiOu: QT.TP.19

Ldn ban hdnh 03

Ngdy ban hirnh 101102022

STIA DOI TAI LTEU
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ph6p ti
li€n quan
d€n viqc
thuc hiQn
thi tqc

Trang 4,5.
Phdn 5.1

Bei b6 Th6ng tu s0

20l20l5lTT-BTP ngiy
2911212015 cta BQ Tu phrip;

Quy€t dinh s6 1642lQD-
UBND ngary 271912017;

Quy6t dinh sO 1907/QE-
UBND ngdy 0511212018 o[a
UBND tinh Bdc Giang;

Quyt5t dinh sO 401/QD-
UBND ngAy .181312019,
UBND tinh Bdc Giang;

Quytit dinh s6 554lQD-
UBND ngdy 231312020.

BO sung: Nghi dinh sO

45/20204ID-CP ngiy
081412020 cta Chinh pht
Thdng tu sO OtIZOZOltt-erP
ngiry 031312020; Quy6t dinh
s6 106/QD-STP ngdy
311712020 cria Sd Tu ph6p

tinh Bic Giang; Quy6t dinh
s6 645/QD-UBND ngey
091412021; Quyet dinh s6

3036/QD-UBND ng?ry

0711012022 cua Chrl tich UBND
tinh Bic Giang ve vidc c6ng b6

Danh muc thir tuc hanh chinh
ti6p nhan, thAm dinh, ph6 duy€t,

d6ng d6u vd tri k6t qui tai B0
.; . ^ . , iphan trep nnan va ra KeI qua

hu
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2BND HUYEN
TAN YEN

QUY TRiNH
Chrirng thgc bin sao tir bin chinh gi6y
tir," r'5n bin do co quan, t6 ch ri,c ct6

thim quy6n. cua nufc ngoiii cda Viet
Nam li6n k6t vrii ca quan, t6 chri,c cri
thAm quydn n rfc ngoii c6p holc
chfng nh$n.

Mi hi6u: QT.TP.19

LAn ban hdnh 03

Ngiy ban hdnh 10/10/2022

1. MUC DiCH

Quy <linh trinh tu, t*ich nhi6m vd phuong ph6p fi6p nh6n, xi llf h6 scr ri6n
quan vi6c: Ch(mg thuc ban sao tir bdn chinh gidy to, vdn bdn do co quan. t6 chuc
c6.tham quyan cira nu6c.ngoiri; cta viQt ttumiien t,it uJi .rq*i, t6".r,,i" .o
thAm quydn nu6c ngodi c6ploac chimg nh4n.

2. PHAM Vr

Ap dung ooi vol tht tgc: chfmg thgc bin sao tir ban chinh gi6y to, v6n bi,n
do co quan, t6 chfc c6 th6m qr,ye., cuu nuoc ngodi; cta vi6t Nurr't6o tct .,roi .o
quan, t6 chirc c6 thAm quy6n nuoc ngoai c6p nJa. chimg nhdn.

c6ng chric thu6c phdng Tu ph6p,vp HDND&UBND chiu tr6ch nhi6m
thr,rc hi6n quy trinh ndy

3. TAI LIEU WEN DAN

- Ti€u chuAn qu6c gia TCVN ISO 9001:2015

- C6c vin bdn phrip quy li6n quan d€ c4p tai mqc 5.1

4. DINH NGHIA/VrfT TAr

VP:

TTHC:

TN&TKQ:

TP:

Vdn phdng

Tht tuc hdnh chinh

BQ phan tii5p nhQn vd tra ki5t qu6

Phdng Tu ph6p

4t7



2BND HUYEN
TAN YEN

Chri'ng thqc biin sao ttr brin chinh gi6y
td, vin bin do co quan, t6 chric c6
thim quydn cta nufc ngohi; cta ViQt
Nam li6n k6t vcri co quan, t6 chri'c cri

thAm quydn nuric ngohi c6p ho{c
chri.ng nh{n.

QUY TRiNH M5 hi6u QT.TP. r9

Ngdy ban hAnh 1011012022

5. NQI DUNG QUY TRiNH

5.1 Co sO phrip lf

- Nghi tlinh sO Z:iZOtSnp-CP ngdy 1610212015 cira Chinh pht v6 c6Lp ban

sao tu ban chinh, chimg thpc cht h-i vir chimg thgc hqp daing, giao dich;

- Nghi rlfnh s.i 45/20204ID-CP ngiy O8l4l2o2} cta Chinh pht v6 thuc

hiQn tht tgc hdnh chinh tr6n m6i trudng dien tir;

- Th6ng tu sO O1/ZOZO/TT-BTP ngity 031312020 cia Bq trucrng BQ Tu
phrip quy dinh chi ti6t.vd huong d6n thi hdnh mQt sO ai6, cua Nghi dinh

23/2015/ND-CP v6 cAp ban sao tu b6n chinh, chimg thgc chft ki vd

chimg thpc hqp d6ng, giao dfch;

- Th6ng tu sO 28tlZ0t6iTT-BTP ngdy 1411112016 quy dinh muc thu, chti

dQ thu, nQp, qudn llf vd su dgng phi khai th6c, st dpng th6ng tin trong co

so dt liQu h0 tich, phi x6c nh{n c6 qu6c tich ViQt Nam, phi x6c nhAn lir

ngudi g6c Vigt Nam, lQ phi qu5c t!ch;

- Th6ng tu s5 22612016/TT-BTC ngdy l1l1112016 cia BQ truong B0 Tai

chinh quy dinh muc thu, chi5 dQ thu, nQp, qu6n li vd sir dvng phi chtmg

thr,rc;

- Nghi tlinh sil otlzotgfxro-CP nghy 231412018 cta Chinh pht vA thpc hiQn

co ch6 mQt cua, mQt cua li6n th6ng trong gi6i quytit Thu tUc hdnh chinh.

- Th6ng tu sO 0t/2018/TT-VPCP ngity 23111/2018 hudng dAn thi hinh
mQt s6 quy dinh cua Nghi dinh s6 6ll20184ID-CP ngiy 231412018 cia
Chinh phn vd thuc hiQn co chti mQt ctra, mQt cta li6n th6ng trong giai

quy6t Thu tqc hinh chinh;

- Quy6t dinh s6 2141IQD-UBND ngiy 26llOl2O20 v€ vi6c cdng b6 danh

mqc tht tuc hdnh chinh moi ban hinh, chudn h6a, sua d6i, bd sung, bii bo

linh vqc trg giirp ph6p lj, thta phrit l4i, trqng tiri thuong m4i,, hoa giai

thuong mai, h0 tich thuQc pham vi chuc ndng quan ly cua Sd Tu ph6p

tinh Bic Giang.

- Quy6t dinh s6 106/QD-STP ngdy 311712020 cria Sd Tu ph6p tinh Bic
Giang v€ viQc ph€ duyQt quy trinh nQi bQ gi6i quyi5t thu tgc hirnh chinh

trong linh vgc tu ph6p thuQc thim quy6n girii quyilt cta Sd Tu ph6p,

UBND c6p huygn vd UBND c6p xi tr€n dia bdn tinh.
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2BND HUYEN
TAN YEN

QUY TRiNH
Chrlmg thgc bin sao tir b:in chinh gi6y
td,. vin bin do co quan. t6 chri"c cri
thAm quy6n. ciia nudc ngoiri:. cia Vi$t
Na^m li6n k5t vd.i co quan, t6 ch ri,c cri
lhim quyiin nuric ngohi cip ho{c
ch["ng nh{n.

Md hiOu: QT.TP.l9

LAn ban hanh 03

Ngdy ban hdnh 1011012022

- Quytit tlinh sri 645/eD-UBND ngdy Ogt4t2)2t vd vi€c c6ng b6 Danh
mgc dich vu c6ng truc tuy6n tr6n C6ng dich vq c6ng tinh eic Gang;
- Quyit dinh s6 3036/QD-UBND ngdy O7fiOt2O22 crla Chtr tich UBND
tinh Bic Giang va vi6c c6ng b6 Danh mgc thir tqc hinh chinh ti6p nhdn,
th6m dinh, ph6 duyQt, d6ng d6u vi trA k6t qu6 tai BQ ph{n tii5p nhan vd tri
k6t quA c6p huygn.

5.2 Thinh phin h6 so: Bin
chinh

Bin chinh gidy td, v6n b6n ldm co sir d6 chring thuc b6n sao
v?r bdn sao cdn chung thuc. Truirng hoo ,riuOi y6u .Au
chung thuc chi xudt trinh bdn chinh thi co quan, t6 chric ti€n
hdnh chup tt bin chinh d6 thgc hi6n chung thgc. tru trudng
hqp co quan. t6 chric kh6n_e co phuong ti€ri d6 chup.

x

5.3 Sii luqng h6 so: 01 b6

5.4 Thoi gian xri lf: Ngay sau khi nhdn ducrc y6u c6u.

5.5 Ncri ti5p nhgn vir tri k6t qui: B0 ph{n Ti{!p nhin vA tra k6t qu6 thuQc
UBND huyQn

617

I

Bin
sao 

I

I

!f pti, rur91q lua 2.000 tl6ng/rrang: ru rrang rhu 3 tro l6n thu 1.000 I

dong/trang. r6i da rhu kh6ng quri 200.000 dong/b6n. 
]
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Chri,ng thgc bin sao tir bin chinh gi6y
td, vin bin do co quan, t6 chrirc c6

thAm quyiln cta nurlrc ngoiri;- cta ViQt

Nam li6n k6t vtii co quan, t6 chric cti
thAm quy6n nufc ngohi cip ho{c
chring nh$n.

QUY TRiNH

Quy trinh xri lf c6ng viQc

Md hi6u: QT.TP.l9

LAn ban hinh t.3

Ngiry ban hinh 1\\'1012022

Thcri gian
Bi6u

miu/Kt6t
quii

Ngay sau L"1i.: . ^tlep nhan ) cu
I

cau

5.1

Trich
nhi6m

Trinh tq

C6ng ddn

C6ng chuc
MOt cua

B2

Ngay sau khi
ti€p nhfln

gi6y td, v6n
bin

C6ng chric
ldm c6ng t6c
chimg thgc

B3

C6ng d6n truy cap C6ng DVCQG

hodc C6ng DVC c6p tinh: dang

k!/dang nhfp tdi kho6n, xdc thgc

rlinh danh <lien tt;
- C6ng d6n diAn c6c thdng tin tr6n

Bi6u m5u diCn tu tuong t6c dang k!
khai sinh, tdi lOn crlc gidy to cAn
,.i.

t,1ret.

( ong chuc M6t cua truY ciP PhAn

m.i:n m$t crra ki6m tra th6ng tin

cua c6ng dAnt thlrc hign theo

Bu(rc 2 QT.07).
- Chuy6n gi6y to. vin bdn Y6u
cdu chring thqc cho c6ng chtic
iirm c6ng t6c h0 tich c[ra Phong

1rr phrip. thqc hi€n theo Buoc 3

Q'r'.07).

C6ng chric lirm c6ng t6c chtng
thuc xem xdt. xu ti vA ffinh lanh
elpo Phong tu ph6p thqc hiQn

chirng thuc. (Thqc hiQn theo
bufc 4 QT.07). Dim bdo theo

quv dinh tai khoin I Di€u 5

Nghi dinh 23120 1 5AJD-CP

B1

Ngay sau khi
ti6p nh{n

giAy td. vin

Linh d4o
Phdng Tu

ph6p

B4 Ldnh dao Phong Tu Ph6P ki0m tra

ban chinh. ddi chitlu voi bin sao,

n6u nQi dung ban sao dring voi
ban chinh. b6n chinh gi6Y td. vdn
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2BND HI-rYEN
TAN YEN

QUY TR]NH
Chrirng thr;c bin sao ti brin chinh gi6y
tir, v5n bin do co qr an, t6 chric cri
th6m quydn cria nufc ngohi; cria ViQt
\am ti6n k6t vrii co q an, t6 chri'c cri
thAm quydn nuric goii c5p hoic
chring nhin.

8. Bi u u: Khdng. Td khai kh6ng.

9. Luu h6 so: Kh6ng.

Mi hi6u QT.TP.l9

LAn ban hd,nh 03

Ngdy ban hdnh 10110/2022

brin

B5

Cdng chric
lirm c6ng t6c
chimg thuc

Ngay sau khi
ti€p nhfln

gi6y to, vdn
b6n

B6

ban kh6ng thuQc cric trucrng hqp
khdng du-o. c chtmg thr,r theo qu1

dinh thi thuc hi6n chun: thuc.

- Cdng chric linr cdng tr{c chimg
thqc ctruy€n k€t qud gi6i quy6t
TTHC cho c6ng chuc m6t cta
d0 tri k6t qud cho c6ng dAn theo
quy tlinh

Cong, chric m6t cua.ti6p nhAn vir
tri k6t qu6 gi6i quydt TTHC cho
c6ng ddn theo quy dinh.

C6ng chfc
MOt cua

Gii,

hinh chinh
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