
Thii tgc Chri"ng thpc chir kf trong c6c gi6y td. vIn bin (6p.dgng cho ci
trudng hqp chri,ng thgc tli6m chi vi trudng.hqp nguoi y6u ciu chring thgc

kh6ng kf, kh6ng ili6m chi)

UY BAN NHAN DAN HUYEN TAN YEN

Mi s6: QT.TP.20

10n0t2022Ngiy ban hinh:

Tr6ch nhiQm Soan thio Xem x6t PhG duv6t
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Mi hi€u: QT.TP.20

LAn ban hdnh 03
UBN^D HLIYEN

TAN YEN

QUY TRiNH
Chfrng thqc chii k! trong c:ic gi61.td,
vln bdn (6p dgng cho cd trulng hql
chrirng thgc .tti6m chi vn truimf hqp
nguoi y6y ciu chri.ng thqc kh6ng kj:,
kh6ng ili6m chi)

Ngiy ban hirnh t0t10t2022

MUC LUC

SI.IA EOI TAI LIEU

r. MUC DICH

2. PHAMVI

3. TAI LIEU VIEN DAN

4. DINH NGHIA/VIET TAT

5. Nor DUNG euy rRiNH

6. BIEU MAU

7. HOSOCANLUU

2t7



UBND HUYE.N
TAN YEN

QI Y TRiNH
Chri"ng thr5c chii kf trong cic gi61 td,
vin bin (6p dgng cho ci trulng hqp
chri"ng thgc di6m chi vir trutrng hqp
ngu<ri y6u cAu chrinrg thgc kh6ng kf,
kh6ng ili6m chi)

ME hidu: QT.TP.20

Linban hinh 03

Ngdybanhanh l0ll0l2l22

SUA DoI TAI LIEU

YGu cAu
sfra d6i/
.l
bo su ng

Trang
Phin
quan 

-
sira tl6i

li6n
vi$c

M6 fti nQi dung sfra d6i
Lin
st'a
d6i

NgnY
d6i

s u'a

Sua d6i
co s0
ph6p li
li6n quan
d6n vi6c
thgc hiQn
tht tqc

Trang 4,5.
Phdn 5.1

86 sung
Nehi dinh so 107/202 IAID-

!P-.ne1v 99 f-rrc 12 nrim
202 I sua ddi. bo sung mQt s6
dieu cua Nehi dinh s6

61,2018/ND-CP ngdy 23

thring 4 ndm 2018 cua Chinh
phri v€ thuc hi6n co chd mQt

cua. mQt. cua li6n thong trong
giii quydt tht tuc. hanh chinh;

Quy6t dinh s6 3036/QD-
UBND ngdy 0711012022 c'ia
Chu tich UBND tinh Bic Giang
vA vi6c c6ng UO Oanh mpc tht
tuc hirnh chinh ti6p nhdn. thdm

dinh. ph0 duyOt. cl6ng dAu vi trd

k6t quri tai B0 phqn ti6p nhin vd

trd k6t qud c6Lp huy6n.

03 t0t10t2022

1. MUC DrCH

Quy dinh trinh tu, tnlch nhiQm vd phyong ph6p ti6p nhfln, xu ly h6 so li€n
quan viQc: Chimg thgc chCr kf trong c6c gidy td, vin bin (6p dUng cho ci truong
hoo chung thyc di6m chi vd trucrng hqp ngudi y6u cAu chimg thgc kh6ng kli'
kh6ng di6m chi).

2. PHAM Vr

Ap dr,rng aOi vOi tht tqc: Chirngthqc cht kj trong cdc gidy to, vdn bin (6p

dr,rng cho ci truong hcr-p chung thpc di6m chi vd trudng hgp nguoi y€u cAu chimg

thqc khdng ky, kh6ng di€m chi).

C6ng chtlc thuQc Phong Tu ph6p,VP HDND&UBND chiu trrich nhiQm

thuc hi€n quy trinh ndy.
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M6 hi6u: QT.TP.2O

Ldn ban hirnh 03UBND HUYEN
TAN YEN

QUY TRiNH
Chri"ng thgc chft k! trong cdc gi6y td,
vin bin (6p dgng cho ci trulng hqp
ch["ng thrpc .ali6m chi vi tru]ng hqp
nguoi y6u ciu chri.ng thrJc kh6ng ky,
kh6ng ili6m chi)

Ngdy ban hdnh 1011012022

3. TAI LIDU VIEN DAN

- Ti€u chu6n qu6c gia TCVN ISO 9001 :201 5

- Cric vdn b6n ph6p quy li6n quan d€ c{p tai mpc 5.1

4. DINH NGHIA/ VIIT TAT

VP:

UBND

TTHC:

TN&TKQ:

TP:

Vin phong

Uy ban nh6n d6n

Thri tUc hinh chinh

B0 phan ti6p nh6n vd tr6 krit qua

Phong Tu ph6p

4t7



UBND HIJYEN
TAN YEN

QUY TRiNH
Chri'ng thuc chil kj trong c5c giAl td.
vin bdn (6p d+ng cho cd trutmg hgp
chfmg thr;c ali6m chi vh trrdng hqp
nguoi y6u ciu chri'ng thu. c kh6ng kf ,
kh6ng tti6m chi)

Mi hi€u: QT.TP.2O

LAn ban hirnh 03

5. NQIDUNGQUYTRiNH

5.1 Cn s& phrip lf

- Nghidinh sO 23I20154ID-CP ngiy 1610212015 cua Chinh phri v€ cip brin
sao u ban chinh, chung thpc chir ky vi chimg thqc hqp d6ng, giao d!ch;

- Nghi dlnh s6 45I20204ID-CP ngiy O8l4l2O2O cira Chinh phrl vC thsc
hien tht tuc hanh chinh tr6n m6i trudng di€n tt;
- Th6ng tu si5 01/20?0/TT-BTP ngiry 031312020 cria BQ trudng BO Tu
ph6p quy dinh chi tiCt.ve hu6ng dAn thi hdnh mQt s6 tli6u cta Nghi dinh
23/20154,1E-CP v6 c6p b6n sao tu b6n chinh, chrlmg thlrc ch& ky vi
chimg thr,rc hqp d6ng, giao dlch;

- Th6ng tu sO 281/2016/TT-BTP ngity l4lll120it6quy dlnh muc thu, ch6

dQ thu, nQp, qu6n lli vd su dgng phi khai th6c, st dqng th6ng tin trong co
sd dir li€u h0 tich, phi x6c nh{n c6 qu6c tfch Viqt Nam, phi x6c nhan li
ngudi g6c ViQt Nam, lQ phi qu6c t!ch;

- Th6ng tu s6 22612016/TI-BTC ngdy lll1112016 ctn B9 truorg BO Tai
chinh quy dlnh muc thu, ch6 d0 thu, nQp, quan lj'vd st dpng phi chtmg
thqc;

- Nghi <tinh sO 6ll20184ID-CP ngiry 231412018 cua Chinh pht v6 thsc hiQn

co ch6 m61 cua, mQt cua liOn th6ng trong gi6i quy€t Thri tr;c hdnh chinh.

- Nghi rtinh. si5 107/20214,1D-CP ngiy 06 thang 12 nim 2021 stra d6i, b6
sung mQt s6 di6u cta Nehi dinh s6 61/2018AJD-CP ngdy 23 thitng4 ndm
2018 cira Chinh pht v6 thyc hign coch6mQt c[ra, mQt cira li6n th6ng
trong giai quy€t thu tuc hanh chinh

- Th6ng tu sO 0tlZOlS/TT-VPCP.ngity 23111/2018 huong din thi hinh
mQt s6 quy dinh cua Ngh! dinh s6 6ll2018/'I{D-CP ngiy 231412018 cia
Chinh phu v6 thgc hiQn co ch6 mQt c[ra, mQt cua li€n th6ng trong gi6i
quy6t Tht tuc hirnh chinh;

- QuyiSt dinh sii 2l4|/QD-UBND ngdy 2611012020 v6 viec c6ng bil danh

mgc tht tqc hdnh chinh moi ban hirnh, chudn h6a, sua doi, b6 sung, bdi

bo linh vyc trg giirp phrip lj, thira ph6t lai, trqng trii thuong m4i, hoa gidi

thuong mei, h0 tich thuQc phqm vi chuc ndng qudn ly cta So Tu ph6p

tinh B6c Giang.

- Quy6t dinh s6 106/QD-STP ngity 3ll7l2)20 cua Sd Tu ph6p tinh Bic
Giang vC vigc ph€ duyQt quy trinh nQi bq girii quytlt tht tpc hirnh chinh
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UBND HUYEN
TAN YEN

QUY TRiNH
Chri"ng thr;c ch* kj trong cric gi6y td,
vln bin (ip dgng cho ci trulng hqp
chfrg thr;c.ali6m chi vir tru]ng hqp
nguoi y6u cAu chrhg thuc kh6ng kj,
kh6ng ili6m chi)

Md hi6u: QT.TP.20

LAn ban hdnh 03

Ngdy ban hdnh to/10t2022

P1q_t,"f vuc tu ph{ip thu6c.thAm quyen giai quyiit crha Sd Tu phrip,
UBND cAp huy6n vi UBND cap xa tr6n dia bdn tinh.
- quy6t Ainfr sd 645lQD-UeNf lqav OIADOZ\ v€ vi6c c6ng b6 Danh
muc dlch vU c6ng truc tuy€n tr€n C6ng dich vp c6ng tinh e6c Giang;
- Quygt ttinh s6 3036/QD-UBND ngdy 07fiOt2\22 cta Chir tich UBND
tini Bec Giang vd viQc cong b6 Danh mpc tht tuc hdnh chinh ti6p nhan.
thdm.dinh, ph€ duy€t, d6ng ddru va tra k€t qui tai 86 ph6n ti6p nh{n'vd
trd ket qua cip huyQn.

5.2 Thdnh phAn h6 so: Bin
chinh

Bin
sao

- Bin chinh hoic bin sao c6 chimg thEc Gi6y chung minh
nhdn ddn hoqc HQ chi6u cdn gi6 tri st dung.
- Gi6y td. vdn bin mir minh sE |qildi6m chi.

- Ngudi ydu cAu chrirng thuc nhdn k€t quA t4i noi n6p h6
so.

X

5.3 Sii luqng h6 scr: 01 bQ

5.4 Thoi gian xu lf,: Trong ngal .co quan. ro chuc ti6p nhdn yeu cAu hodc trong
ngdy lim vi6c ti6p theo. n€u tidp nhAn y€u cdu sau l5 gid.

Ntri ti6p nhgn vi trri k6t qui:
UBND huy6n

B0 phdn Ti€p nhfln vd tri k6t qui thuQc

5.6 LQ phi: 10.000 d6ng/trurmg hSp.
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UBND HUYEN
TAN YEN

Ch{.ng thrc chii kf trong cric gi6y tir.
v5n bfrn (6p dgng cho cri truirng hqp
chrimg thgc ali6m chi vi trulng hqp
nguoi y6u ciu chri"ng thgc kh6ng kf,
kh6ng ili6m chi)

QUY TRINH

5.7 Quy trinh xfr Ij c6ng viQc

TT Trinh tg' Trich
nhifm Thcri gian

Bi6u
miu/K6t

que

BI C6ng dAn truy cdp C6ng DVCQG
hodc C6ng DVC c6p tinh; deng

k!/dAng nhfp tdi khoiin, xiic thlrc
dinh danh di6n tu:
- C6ng dAn ditin c6c th6ng tin trOn

Bi6u miu di0n tt tu<mg t:ic ttdng kyi

khai sinh. tai l6n cdc gi6y to cin
thi6t.

C6ng dAn

Ngay sau khi
ti€p nh{n y€u

cau

82 C6ng chuc MQt cta truy cap Phan

m€m mQt cua ki6m tra thong tin
cta c6ng ddn. Ki6m tra tinh hqp
lQ cria gi6y td. vdn bdn y6u cdu

chtng thgc: (thqc hiQn theo
Burfc 2 QT.07).

- Chuy6n vin bin y6u cAu chung
thuc cho c6ng chric lirm c6ng t6c
chimg thgc cua Phong Tu ph6p
xt lj. (thfrc hi-6n theo Bud,c 3

Qr.07).

C6ng chric
MOt cua

Ngay sau khi
ti6p nhpn y€u

cau

B3 C6ng chirc lirm c6ng tric chimg
thgc xem xdt. trinh l6nh d4o
Phong tu phdp kf chimg thuc.
thgc hiQn theo Budc 4 QT.07).
n€u th6y dir giAy tc, theo quy
dinh t4i Di€u 24 nghi dinh
2312015A{D-CP.

C6ng chric
ldm c6ng t6c
chr?ng thuc

Ngay sau khi
ti€p nhQn h6
SO

B4 Ldnh dao Phong Tu ph6p.ki6m
tra tinh hqp phAp cta gidy td.
vdn bdn vi ky chimg thgc.

7l'7
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UBND HU^YEN
TAN YEN

QUY TRiNH
Chri"ng th r,rc chil kf trong cdc gi6v td.
vin bin (:ip dgng cho ci trudng hqn
chrirng thuc -di6m chi vi trulng hqp
nguiri y6u ciu chri.ng thgc kh6ng kf,
kh6ng tli6m chi)

Md hi6u: QT.TP.20

LAn ban hinh 03

Ngiy ban hdnh 1011012022

B5 C6ng chr?c ldm c6ng tdc chrng
thuc chuy6n k6t quri gi6i quytii
TTHC cho c6ng chric mdt cta
dd tri k6t qua cho c6ng ddn theo
quy dlnh

Cdng chric
lirm cdng t6c
chimg thgc

Ngay sau khi
ti6p nhdn h6
so

B6 C6ng. chric mQt cta.ti6p nhrin vd
trd k6t qud giii quy€t TTHC cho
c6ng ddn theo quy dinh (Luu hir
so theo ddi).

C6ng chr?c

Mdt cta
Gid

hinh chinh

8. Bi6u miu: Kh6ng. Td khai kh6ng.

9. Luu hd so: Kh6ng.
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