
UY BAN NHAN DAN HUYEN TAN YEN

THU TUC CHTNG THI'. C\/IEC SIJA DOI, 86 SUNG, HUY BO HgP
DONG, GIAO DICH

Md s6: QT.TP.2r

Ngiy ban hdnh: 1011012022

Trdch nhiQm Soan thdo Xem x6t Ph6 duyft

Ho t6n Nguy6n Vin Huy Hoing Vigt Hda Nguy6n vi6t Toirn

Chir ky iaru

nh, i';

; .4n t

C hri'c vu Ph6 truti'ng phdng Trudng phdng Chri tich UBND

huygn



UBND HUYEN
TAN YEN

QUYTRiNH
Tht tuc chung thuc vi€c sria <16i. b6
sung, hty bo hqp dOng. giao dich

Mi hi€u: QT. TP.2l

Ldn ban hinh 03

Ngiy ban hinh t0/10/2022

MUC LVC

SUA DOI TAI LIEU

l. MUCDICH

2. PHAMVI

3. TAI LIEU VIENDAN

4. DI-NTHNGHIA/VrcT rAr

s. Nor DUNG euyrRiNH

6. BIEUMAU

7. HOSOCANLUU

t

2t7



UBND HUYEN
TAN YEN

QUY TRINH
Thri tpc chimg thqc vi6c sira ddi, b6
sung, hiry b6 hqp d6ng, giao dich

Mi hi6u: QT. TP.2l

Ldn ban hinh 03

Ng?ry ban hdnh 1011012022

SOA DOI TAI LIEU

Y6u cAu
siia diii/
b6 sung

Trang
Phin
quan 

-
sira d6i

li6n
vl9c

M6 ti nQi dung sria tl6i
Lin

st'a tl6i

NgiY
.I6i

sua

Sta d6i
co s<v

phap li
li6n quan
tl6n vi6c
thgc hiQn
thi tpc

Trqng 4,5
Phan 5.1 86 sung: Nghi <Iinh s6

107/2021IND-CP ngiry 06
thing 12 ndm 2021 sua ddi.
bd sung mQt s6 cli€u c[ra
Nghi dinh sd 6ll2018,4.,,ID-
CP ngdy 23 thring 4. ndm
2018 cta Chinh phu v€ thyc
hi€n co chd mQt ctra. mdt
cta . Ii6n th6ng trong giiii
quy€t thu tuc hirnh chinh.

03 10il0t2022



UBND HUYEN
TANYEN

QUY TRiNH
Thrh tuc chimg thgc vi€c sua d6i. b6
sung, hiy bo hqp ddng, giao dich

Mi hi6u: QT. TP.2l

LAn ban hdnh 03
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1. MUC DICH

Quy dinh trinh tu, trrich nhi€m vd
quan viec: Thri tpc ch(mg thqc viQc sria d

2. PH4,M Vr

.Ap dUng aOi vOi thir tpc: Thri tuc chimg thgc vi6c sta d6i, bd sung, hty bo
hqp d6ng, giao d!ch.

C6ng chric thu6c Phdng Tu ph6p chiu trrich nhi6m thuc hi6n quy trinh niy.

3. TAr LrEU vrpN DAN

.ii- Ti€u chudn qu6c gia TCVN ISO 9001 :2015

- Cdc vin bin phrip quy li6n quan tlA c4p tai muc 5.1

4. DINH NGHiA/ VrfT TAr

phuong phrip ti6p nhQn, xu lyi h6 so li€n
6i, b6 sung, hty b6 hgp d6ng, giao dich

VP:

UBND

TTHC:

TN&TKQ:

TP:

Vin phdng

Uy ban nhan dan

Thri qrc hdnh chinh

BQ phan ti6p nhQn vd tri k6t quri

Phdng Tu ph6p
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QUY TRINH

Thu tpc chung thqc viQc sua d6i. b6
sung, hty bo hqp d6ng, giao dich

Md hiOu: QT. TP.2l

Lrin ban hanh 03

Ngdy ban hanh 1011012022

5.1 C<t sri phrlp lf

5. NQI DUNG QUY TRiNH

- Nghi dinh sO Z:lZOtS,ttrtO-CP ngdy 1610212015 cua Chinh phu vd c6p ban
sao tu bdn chinh, chimg thqc chfr ki vir ch(mg thpc hg'p d6ng, giao dich;

- Nghi dinh sO +SIZOZOruD-CP ngdy O8l4l2O2O cta Chinh phri vA thuc
hi6n thu tpc hirnh chinh tr6n m6i trudng di€n tu;

- Th6ng tu sO O1IZOZOiTT-BTP ngdy O3l3l2O20 cta BQ truong BQ Tu
phrip quy dinh chi ti6t vd huong din thi hdnh mQt s5 ai6u cua Ngh! dinh
23/2015,ND-CP vd c5p bdn sao tu bdn chinh, chimg thgc chir ky vi
chhg thsc hqp d6ng, giao d!ch;

- Th6ng tu s6 ZZAtZOrcfft-BTC ngiy l111112016 cria 86 truong BQ Tii chinh
quy dinh mtc thu, ctr6 dg thu, nQp,. quan lyi vd su dgng phi chimg thgc;

- Nghi dinh sO OIIZOtSAID-CP ngiy 231412018 cua Chinh phu vti thpc hiQn
.:

co ch6 mQt cta, mot cta li6n th6ng trong gidi quy6t Thir tUc hinh chinh.

- Nghi<t!nh sO tOZZZOZtfND-CP ngdy 06 th6ng 12nEm202l siaddi, b6
sung mQt sti OiC, cta Ngh! dinh sd 61/201 8/ND-CP ngdy 23 thing 4 ndm
2018 cta Chinh phir v€ thUc hiQn cochiimdt cira, mQt cira li6n th6ng

!--
trong giai quy6t thu tgc hinh chinh.

- Thdng tu s6 OtlZOlg/TT-VPCP ngity 23111/2018 huong din thi hdnh
mQt s6 quy dinh cta Ngh! dinh sO 61/2018/ND-CP ngdy 231412018 cta
Chinh phtr v6 thgc hiQn co ch6 mQt cua, mQt cua li€n th6ng trong gi6i
quyi5t Thu tuc hdnh chinh;

- Quyi5t dinh s6 2141IQE-UBND ngity 2611012020 v6 vi€c c6ng b6 danh mUc
thu tqc hanh chinh moi ban hanh, chuAn hoa,, sua d6i, b6 sung, bai b6 llnh
Wc trg gitp phrip ly, thua phrit lai, trong tii thucmg mqi, hoa gidi thuong mai,
h9 tich thugc ph4m vi chuc ndng quan lli cua So Tu ph6p tinh Bic Ciang.

- Quy.it dinh s6 lI0/QD-UBND ngdy 17lO1l2O2O cta Chu tich UBND
tinh Bic Giang v6 vi6c c6ng b6 B6 tht tuc hdnh chinh thu6c pham vi
chuc ndng qu6n lli cia So Tu ph6p;

- Quy6tdlnh s6 106/QD-STP ngity 31t7t2020 cira So Tu ph6p tinh Bdc
Giang v6 viQc phe duy6t quy trinh nQi bQ giai quy6t tht tuc hinh chinh
trong linh vgc tu ph6p thudc. thdm quy6n gidi quy6t cira So Tu ph6p,
UBND cAp huy6n vd UBND c6p xi tr€n dia bdn tinh.
- Quytit tlinh s6 645IeE-UBND ngdy Ogt4t202t vd vi6c c6ng b6 Danh
muc dich vu c6ng truc tuy6n tr6n C6ng dich vu c6ng tinh nic Ciang.
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UBND HUYE,N
TAN YEN

QUY TRiNH
Thri tuc chimg thuc vi€c sua d6i" b6
sung, hriy b6 hqp d6ng, giao dich

Mi hi6u: QT. TP.2l

Ldn ban hanh 03

Ngdybanhenh 10110/2022

5.2 Thinh phin h6 so: 86n

Chinh
Ban
sao

Nguoi yeu ciu chimg thgc nQp 0t (m6t) b6 h6 so y6u cAu
chung thuc, gdm c6c giiy td sau tl6y:
+ Bdn sao Gi6y chrmg minh nh6n d6n ho{c H6 chi6u cdn
gi6 tr! st dung. cira ngudi y6u cAu chimg thqc (xu6t trinh
bdn chinh t16 d6i chi€u)

x

+ Vdn bin th6a thu6n vA viQc sta d6i, b6 sung, hiry b6
hqp d6ng, giao dich cria c6c bdn tham gia hqp dtng, giao
dich.

I

+ Hqp d6ng, giao dich di dugc chimg thqc. x

+ B6n sao giAy chrmg nhdn quyAn so hfru. quy6n su dgng
ho{c b6n sao gi6y td thay th6 duoc phrip luQt quy dinh
d6i v6i tii sin m2r ph6p luat quy dlnh ph6i ddng kli quyAn
so hiru, quy6n su dqng trong trucrng hqp hqp d6ng, giao
dich li6n quan tl6n tdi s6n d6 (xu6t trinh bin chinh d€ d6i
chi6u).

x x

5.3 56 luqng h6 so:01 b0

5.,1 Thdi gian xft lf: 02 ngdy ldm vi€c. n€u ti6p nh{n y€u c6u sau l5 gid.

Noi tiiip nh$n vi tri k5t qui: B0 phd-n Tiiip nh{n vd tri k6t qud thuQc UBND
huyQn

5.6 LQ phi: 30.000 d6ng/hqp ddng giao dich.
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UBND HUYEN
TAN YEN

QUY TRINH
Thu tuc chung thuc vi6c sta ddi, b6
sung, huy bo hqp d6ng. giao dich

Md hiOu QT. TP.21

LAn ban hanh 03

Ngiybanhinh 1ollol2022

5.'7 Quy trinh xfr lf c6ng viQc

Trinh tr;
Tr6ch nhiQm Thcri gian

Bi6u
miu/Kti
t qu:i

BI C6ng dAn truy cAp C6ng DVCQC
ho4c C6ng DVC c6p tinh; ddng

ky/ddng nIAp tii khoin, xiic thuc
dinh danh diOn tt;
- Cdng din didn c6c th6ng tin tr6n
Bi6u m5u di6n tu tucrng tdc dang kj'
khai sinh. tai [6n cdc gidy to cin
thi6r.

C6ng din
Ngay sau khi
ti6p nhfn y6u

cau

B2 C6ng chuc MQt .cira truy cdp PhAn
mdm m6t cta. ki6m tra th6ng tin cta
c6ng ddn. Ki6m tra tinh hqp lQ cia
gi6y td. C6ng chric mQt cta ti6p
nhdn h6 so, ki6m tra tinh hqp lQ

cta thinh phin h6 so. (thgc hiQn
theo Brfc 2 QT.07).

,i. .i ^ I- Chuyen hd so y€u cdu chimg
thuc cho c6ng chric ldm c6ng t6c
chrirng thuc cta Phdng Tu phrip xri
li. (thgc hiQn theo Budc 3
Qr.07).

C6ng chric

Mot cta

B3 C6ng chric lirm cdng t6c chimg
thuc xem xdt. xu l1i vd trinh ldntr
dao Phong tu phrip ky chring thUc.
(thgc hifn theo Bufc 3 QT.07).
Bim biio theo qul dinh tai Didu
38 Nghi dinh 23120l5,rrrlD-CP

C6ng chric

ldm c6ng tac
chfng thuc

0,5 ngiy

B4 Ldnh dqo Phong Tu phrip ki6m tra
tin} hqp phiip cua hqp dong. giao
dich vi k! chfmg thuc.

Linh d4o
Phdng Tu ph:ip
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UBND HUYE}I
TAN YEN

QUY TRiNH
Thu tuc chimg thgc viQc sua d6i. b6
sung, huy bo hqp d6ng, giao dlch

Mi hi6u: Qr. TP.2l

Lrin ban hinh 03

B5 C6ng chric ldm c6ng t6c chrJmg
thgc ghi n6i dung chfng thuc vAo
56 chung thuc vir chuy€n k0t qud
giii quy€t TTHC cho cdng chfc
mdt cira OO tra ket qud cho c6ng
ddn theo quy dinh.

C6ng chuc

ldm c6ng t6c
chfng thuc

0,5 ngdy

B6 C6ng. chric mQt cua.ti6p nhAn vi
tra ket qua girii qu16t TTHC cho
c6ng dAn theo quy dinh (Luu hd
so theo d6i).

C6ng chfc

M6t cria

Gid

hdnh chinh

6. Bi6u m6u

7. HO SO LUU: Bao gdm crlc thinh phin sau

TT Mn hiQu TGn Bi6u miu
1 MAu sd I Gi6 ti nhan h6 so vir hen tr6 k6t ua

Mau so 2 Phi6u 6u c6u b6 s . hodn thi€n h6 so
Mau SO J nhdn h6 so1at u

4 MIu s6 4 Phieu xin l6i vd hen lai ngiry tra ker qua

5 MAu s6 5 Phi6u Ki6m so6t qu6 trinh giai quydt h6 so

H6 so luu

1 Thinh ph6n h6 so theo mgc 5.2

GiAv bi6n nhAn

3 56 theo d6i ti€p nhfn vd trd k€t qui xu lf c6ng viQc

4 Cec bi5;4, kha.
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3. Phi6u tu ctrOi tii5p
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