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Mi s6: QT.TP.24
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UBND HTIYEN
TANYEN

QUY TRiNH
Thrt tgc chri.ng thgc chir kf ngucri
dich mi ngucri dich tir cQng tic vi6n
dich thu$t cta Phdng Tu ph6p

Md hi6u: QT.TP.24

LAn ban hdnh 03

Ngdybanhinh 10110t2022

MUC LVC

SI.IAEOI TAI LIEU

l. MUCDiCH

2. PHAMVT

3. TAI LIEU VIEN DAN

4. ET.I\TH NGHiA/VET rAr

5. Nor DUNG euy rRiNH

6. BIEU MAU

7. HOSOCANLUU

,
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UBND HU^YEN
TAN YEN

QUY TRINH

Thii tgc chrirng thgc chii kf nguoi
dich mh ngutri dich lir cQng t6c vi6n
dich thu{t cria Phdng Tu phrip

Mi hi6u: QT.TP.24

LAn ban hhnh 03

Ngdy ban hanh lollol2022

SUA DOI TAI LIEU

YGu cau
sfta d6i/
.Z
bo sung

Trang
Ph6n
quan 

..

sira tl6i

li6n
vi6c

M6 tri nQi dung sfra d6i
LAn

sira tl6i

Ngny sira
d6i

Sta d6i
co so
phAp ti
lien quan
d6n vi6c
thuc hidn
thu tpc

Trang 4,5
PhAn 5.1

86 sung: Nghi dinh s6

107i2021/ND-CP ngiy 06

thdng 12 nitm 2021 sua

d6i, bO sung m6t sii aieu

cta Nghi dinh sO

61/20l8AID-CP ngdy 23

thang 4 nlm 2018 cua

Chinh phir vii thuc hiQn
.t

co che mot cua, mot cua

li6n th6ng trong girii quy6t

thri tqc hanh chinh.

03 10t10t2022
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UBND HUYEN
TAN YEN

QUY TRiNH
Thri tgc chring thgc chii kf ngudi
dich mi ngucri dich li cQng t6c vi6n
dlch thuft ciia Phdng Tu phrip

M6 hi6u: QT.TP.24

Lan ban hanh 03

Ngdy ban hinh 1011012022

l. Mvc DrcH

Quy dinh trinh tu, tr6ch nhi6m vd phuong ph6p ti6p nh6n, xu lj h6 so li6n
quan vi6c: Tht tqc Chimg thgc chfr kf nguoi dich md ngudi dich kh6ng ld cQng
tiic vi6n dich thuat cira Phdng Tu phrip.

2. PHAM Vr

Ap dpng aili vOi tht tuc: Thri tuc Chimg thyc chfr kli nguoi dich mir nguoi
dlch kh6ng li cQng tric vi6n dich thu& cira Phong Tu phrip.

C6ng cht?c thu6c Phong Tu phrip chiu trrich nhi6m thuc hiQn quy trinh ndy.

3. TAI LIEU VIEN DAN

,ii- Ti6u chuAn qu6c giaTC\t,l ISO 9001:2015

- Citc vdn b6n phrip quy li€n quan d€ cap tAi mgc 5.1

4. DINH NGHIA/VrfT TAT

VP:

UBND

TTHC:

TN&TKQ:

TP:

Vdn phdng

Uy ban nhAn dAn

Tht tuc hinh chinh

BQ phan tii5p nhan vi tr6 k6t qui

Phdng Tu ph6p

4t7



UBND HUYEN
TAN YEN

QUY TRiNH
Thri tpc chftng thrSc chir kf ngudi
dich mi nguoi dlch ld cQng tdc vi6n
dich thu$t ciia Phdng Tu phrip

Md hi6u: QT.TP.21

L6.n ban hdnh 03

Ngiy ban hanh 1011012022

5.t Co s& ph6p lf

5. NQI DUNG QUY TRiNH

- Nghi <linh s6 2312015A{D-CP ngdy 1610212015 cira Chinh phu v€ cdp ban

sao tu bdn chinh, chimg thgc cht k! vi chimg thgc hqp d6ng, giao dfch;

- Nghi dinh sO +SIZOZO,'I,ID-CP ngiy O8l4l2O2O cia Chinh phu v6 thqc

hien thu tr,rc hemh chinh tr6n m6i trucrng dien tt;
- Th6ng tu s6 0I/2020/TT-BTP ngiry 0313/2020 cia B9 truong BQ Tu
ph6p quy dlnh chi ti6t vd hu6ng d6n thi hdnh mQt sO aiAu cira Nghi dinh
23/20154ID-CP v6 c5'p bdn sao tu ban chinh, chrlmg thgc cht ky vi
chimg thgc hqp di,ng, giao dich;

- Th6ng u s6 zzotzot6fm-BTc ngdy l1l1 112016 ctta BQ truong Ba Tai

chinh quy dinh mfc thu, ch6 dQ thu, nQp,. quan l! vi si dsng phi chimg thqc;

- Nghi dinh sO OllZOtgntO-CP ngiy 23l4l2}l8 cua Chinh phir v€ thgc hiQn
,i

co ch€ m6t cua, mgt cua li€n th6ng trong giAi quy6t Thrl tUc hdnh chinh.

- Ngh! dinh si5 tOzlZOZt,'t ID-CP ngiy 06 thring 12 ndm 2021 stta d6i, bo

sung mQt s.i aiCu ctra Nghi dinh s6 6ll2018/lr{E-CP ngdy 23 thdtg4 nim
2018 cua Chinh pht v6 thgc hiQn coch6m6t cta, mQt cira li6n th6ng

!--
trong giai quy€t thu tr,rc hirnh chinh.

- Th6ng tu s6 O1/ZO|8ITT-VPCP ngity 23111/2018 huong dan thi hinh
mOt s5 quy dinh cta Nghi dinh s6 61/2018AjD-CP ngiy 231412018 cua

Chinh phu vC thyc hi€n co ch6 mQt cira, mQt cua li6n th6ng trong giai

quyl5t Tht qrc hdnh chinh;

- Quytit dlnh s6 1I0/QD-UBND ngdy 1710112020 cta Chir tich UBND

tinh Bic Giang v€ viQc c6ng bO B9 tht tgc hinh chinh thuQc ph4m vi

chric ning quirn l;i cira Sd Tu ph6p;

- Quy6t dinh si5 106/QD-STP ngiry 311712020 ctra Sd Tu ph6p tinh BEc

Giang vA viQc phO duyQt quy trinh ngi bQ giai quydt.tht tgc hirnh chinh

trong linh vgc tu phrip thuQc.thd- quyi,n giii quyi5t cua So Tu ph6p,

UBND cAp huygn vd UBND cip xd tr6n dia bdn tinh.

- Quyi5t dinh s6 645IQD-UBND ngdy 091412021 v6 viQc c6ng b6 Danh
mgc dich vu c6ng tryc tuyCn tren C6ng dich vu c6ng tinh Bdc Giang.
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UBND HUYEN
TAN YEN

QUY TRiNH
Thri tqc chri'ng thqrc chfr kf nguoi
dlch mi ngucri dich lir c6ng tfc vi6n
dich thuft ciia Phdng Tu ph6p

Mi hi€u: QT.TP.24

Ngiybanhdnh l\ll0/2o22

Thirnh phAn h6 str: Brin
chinh

Bin
sao

x

+ BAn chinh holc bin sao tu s6 gdc, bin sao c6 chfng thuc
bing ct nhdn ngo4i ngt trd l€n ve thri tieng nudc ngoii cAn
dich holc bang tdt nghiQp dai hoc trO l6n d6i vOi thr? titlng: .. .nudc ngoiii cdn dich: tru rruong hqp dich nhirng ng6n ngtr
kh6ng ph6 bi6n md ngudi dich kh6ng c6 bing cri nh6n

. - , I X ..^
ngoqi ng[. bdng tot nghiQp <lqi hoc nhtmg th6ng thao ng6n
ngir cAn dich

x x

+ B6n dich dinh kdm gi6y td, v6n biin cin dich x

56 luqxg h6 str:01 b6

5.4 Thni gian xrt lf: Thdi han.thuc hiQn y€u cdu chung thgc phAi duoc bio rldm
ngay trong.ngdy co quan, t6 chuc ti6p nhdn y6u cAu hodc trong ngdy lim viQc
ti€p theo. n6u ti6p nhdn ydu cdu sau l5 gid.

5.5 Noi ti6p nh{n vir tri k6t qui: B0 ph6n TiCp nhin vd tra k6t qua thu6c UBND
huyQn

LQ phi: 10.000 d6ng/trucrng hqp (truong hqp duoc tinh ld mQt ho4c nhitiu chir
ky trong mdt gi6y to, vin bdn).

6t7

LAn ban hdnh 03

<,

+ Bin chinh hodc bdn sao co chring thyc Gi6y Chtmg minh 
I

nh6n ddn ho[c HQ chi6u cdn gi6 tri st dung. 
I
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UBND HUYEN
TANYEN

QUY TRiNH
Thri tgc chri'ng thr;c chir kf ngudi
dich mi nguoi dich li cQng t6c vi6n
dich thuflt cria Phtrng Tu phip

Md hiQu: QT.TP.24

LAn ban hdnh 03

Ngiybanhanh 1011012022

q7 Quy trinh xir lf c6ng vi6c

Trinh trl Trfch
nhiQm

Thoi gian Bi6u miu/K5t
qud

BI C6ng din truy cip C6ng DVCQG
hodc C6ng DVC cAp tinh; il6ng
k!/dang nh{p tdi khoin. xiic thuc
dlnh danh di6n tu;
- C6ng ddn diAn crlc th6ng tin tr€n
Bi6u m6u di6n tu tuong tric ddng

kj,khai sinh, tii l6n cric giAy td
cAn thi6t.

C6ng din
Ngay sau khi
ti6p nh4n y6u

cau

B2 C6ng chfc MQt cta ti€p nhqn
h6. so. ki€m tra tinh hqp lQ cta
gidy to. vdn ban y€u cdu chung
thgc. thqrc hiin theo BuOc 2
Qr.07).

C6ng chric
MOt cta

Ngu
ti€p

v sau khi
nhdn v€u
cau

phrin h6 so
theo mpc 2
M6u s6 0l
QT.07.

MAu s6 02.

QT.07.
MAu s6

05.QT.07

B3 - C6ng chric. Idm c6ng t6c
ch[mg thuc ki€m tra. xir lj vd
trinh l6nh dao Phdng Tu phrip
thgc hiQn chirng thuc. thgc
hifn theo Budc 3 QT.07).

C6ng chric
lirm c6ng

t6c chung
thUc

Ngay sau khi
ti€p nh4n h6

SO

B4 Ldnh d4o Phong Tu phrip ki6m
tra gi6y td, vdn b6n y6u cdu
chung thr,rc vd thgc hiQn chung
thgc. thgc hiQn theo Buric 4

QT.07). DAm b6o theo quy
dinh t4i Di6u 31 Nghi dinh
23120 t 5,tJD_Cp).

B5 C6ng chric
lirm c6ng

7t7
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I

Phong Tu I ti6p nhan hd 
Iphdp so 
I

tl - C6ng chtic lirm .cOng U. 
I

ch[mg thuc chuydn ket quti giai 
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Ngay sau khi 
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UBND HUYEN
TAN YEN

QUYTRiNH
Thri tgc chrirng thpc chtl kf nguoi
dich mi nguoi dlch lir cQng t6c vi6n
dich thu{t cia Phdng Tu phip

Mi hi€u: QT.rP.24

LAn ban hinh 03

Ngdy ban hinh l0lt\t2022

quy0t TTHC cho c6ng chric
mot cta dC ra ker quri cho c6ng
d6n theo quy dinh .

t6c chring
thuc

SO

B6 .!Cong chirc mot cua ti€p nhdn
vd tra k6t qui gi6i quy€t TTHC
cho c6ng ddn theo quy dinh
(Luu h6 so theo d6i).

C6ng chric
MQt cta

Gid

hdnh chinh

7. Bi um u

8. HO SO LU'U: Bao gdm cic thirnh phdn sau

TT Mfl hipu TGn Bi6u miu
M6u s6 t cie 1r nh6n hd so vd hen tri k6t ua

) MAu s6 2 Phieu €u cAu b6 sun , hodn thiQn hd so

MAu s6 3 Phi6u tir chOi titip nh6n ra1 u 6t trO so

4 Uau sO + Phi6u xin l6i vd hgn lai ngdy tra k6t ua

5 M5us6s Phi€u Kiem sodt quri rrinh giai quy€t h6 so

TT H6 sn luu

I Thdnh p h scv theo muc 5.2

2 ci y bi6n nhfn

3 56 theo d6i ti nhdn vi tr6 k€t qui xri l1i c6ng vigc

Crlc bi6u m6u khric
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UBND HUYEN
TAN YEN

QUY TRiNH
Thii tuc chfng thgc chii' kf ngud'i
dich mi ngucri dich li cQng t6c vi6n
dich thuflt cta Phdng Tu ph6p

Md hi6u: QT.TP.24

LAn ban hAnh 03

Ngdy ban hdnh 10110/2022

SO

BM.TP.0l.0t

Loi chri"ng chri,ng thg'c chir kf ngutri dich

- T6i Gi6y chrmg minh nhAn dan/H6 chii5u (3)

cam doan dn dich chinh x6c nQi dung cta gi6y tolvdn bdn nay tu
sang ti6ng.............

Ngdv th6ng nam

Nguoi dich ky vd ghi rO hg tOn

Ngdv th6ng nam

(Beng chir

Tai

titing

(4) . T6i (5) ..................... h (6)

Chimg thuc

0ng/bd ld ngudi di ky vdo ban dich ndy tru6c mat t6i (10).

SO chimg thuc quyen so (1) - SCT/CKND

Ngdv thring nam

Ngudi thuc hi6n chimg thr,rc ky, ghi 16 h9 t6n vd d6ng d6u (2)

9t7


