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UBND HUYEN
TAN YEN

QUY TRiNH
Thrl tuc chimg thuc cht kli nguoi dich
md ngudi dich kh6ng li cdng tric vi6n
dich thu{t cta Phong Tu phrip
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UBND HUYEN
TAN YEN

QUY TRiNH
Tht qrc chimg thuc cht kli ngudi dich
md nguoi dich kh6ng ld cQng tric vi€n
dich thuat cta Phdng Tu ph6p

Ml hi6u: QT.TP.25

LAn ban h?rnh 03

Ngiybanhdnh lotl0t2022

SUh DOI TAI LIEU

YGu cAu
siia d6i/
.l
Do su ng

Trang
PhAn
quan.
sria tl6i

li6n
viQc

M6 tn nQi dung sira tl6i
Lin

sira al6i

Ngny s[ra
d6i

Sria d6i
co sd
phap li
li€n quan
d€n viQc
thgc hi6n
thu tqc

Trqng 4,5
PhAn 5.1

86 sung: Ngh! dinh s6

107/202IAID-CP ngdy 06

th6ng 12 nitm 2021 sta
d6i, b6 sung m6t sO ald"
cua NChi dinh sri

61/20l8iND-CP ngdy 23

th6ng 4 nim 2018 cria

Chinh phri vA thuc hign
,:

co cne mot cua, mot cua
I

llen thong trong glat quyet

tht tgc hdnh chinh.

03 10il0t2022
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UBND HIJYEN
rAN vnN

QUY TRiNH
Tht tUc chring thuc cht ky ngudi dich
mir ngudi dich kh6ng li cdng tric vi6n
dich thuQt cria Phong Tu ph6p

Md hi6u: QT.TP.25

L6n ban hirnh 03

Ngiy ban hirnh 1011012022

1. MUC DICH

Quy dinh trinh tg, tr6ch nhi6m vd phuong ph6p ti6p nh4n, xu lli h6 scr li6n
quan viec: Thir tUc Chimg thgc chir ky nguoi dich md ngudi dich kh6ng ld cQng
t6c vi6n dich thu4t cira Phdng Tu phrlp.

2. PHAM VI

Ap dr,rng arii vOi thri tgc: Tht tuc Chimg thuc chfr kj ngudi dfch mdr nguoi
dich kh6ng ld cQng tric vi6n dich thu6t crla Phdng Tu phrip.

C6ng chric thu6c Phdng Tu ph6p chiu tr6ch nhi6m thuc hi6n quy trinh niy.

3. rAr Lrpu vrEN DAN

,.1 a- Tieu chudn qu6c gia TCVN ISO 9001 :20 l5

- C6c vIn bin ph6p quy li6n quan il€ cap tai mqc 5.1

4. DINH NGHiA/vrtr rAr
VP:

UBND

TTHC:

TN&TKQ:

TP:

Vdn phong

Uy ban nh6n d6n

Th{r tr,rc hinh chinh

86 phAn tiiip nhfn vd trA kiit qui

Phong Tu phrip
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QUYTRiNH
Tht tuc chring thuc cht kj ngudi dich
md ngucri dich kh6ng id cQng tric vi€n
dich thu4t cta Phdng Tu ph6p

Ml hi6u: QT.TP.25

Ldn ban hinh 03

5.1 Cct sti phip lj

5. NQI DUNG QUY TRiNH

- Nghf dinh sO Z:lZOtStrVO-CP ngiry 1610212015 cta Chinh phu vC c6p ban

sao tu ban chinh, chrmg thgc cht ki vd chfmg thuc hgp d6ng, giao dich;

- Nghi dinh sO +SIZOZOntD-CP ngdy OBl4l202O cta Chinh pht vA thsc
hi6n tht tgc hdnh chinh tr6n m6i truong diQn tri;

- Th6ng tu s6 01/2020/TT-BTP ngity 031312020 cua BQ tru0ng 86 Tu
phrip quy dinh chi ti6t vd huong d5n thi hdnh mdt sii eidu cta Nghi dinh
23l20154{D-Ce v6 cAp b6n sao tu bdn chinh, chimg thuc cht kli vd
chimg thgc hqp d6ng, giao dich;

- Thong tu s6 22612016tf'l-BTC ngiy 1 111112016 cua BQ truong B0 Tdi chinh
quy dinh muc thu, che dQ ttru, ngp,. qunn lj vi sir dung phi chrmg thrc;

- Nghi dinh sO O1IZOtAAID-CP ngdy 231412018 cira Chinh phrl v€ thr,rc hi€n
,i

co che mQt cua, mQt cua li6n th6ng trong gi6i quy6t Thu qc hdnh chinh.

- Nghi dinh rO tOZlZOZtnqD-CP ngiy 06 thring 12 ndm 2021 sua d6i,
r i ^ ,( -.:bd sung mQt s6 tli6u cua Nghi tlinh s6 61/2018/ND-CP ngiy 23 thdng 4
ndm 2018 cta Chinh pht vA thuc hi6n coch6mgt cira, mQt cta li6n
th6ng trong gi6i quyiit tht tr,rc hinh chinh

- Th6ng tu s6 0t/ZOtS/TT-VPCP ngity 23lltl20t8 hudng d6n thi hdnh
mQt s6 quy <tinh cua Nghi rlinh s6 61/2018/|,1D-CP ngdy 231412018 cta
Chinh pht vA thuc hiQn co chii mQt cua, m6t cua lidn th6ng trong giai
quyiit Thtr tuc hinh chinh;

- Quyiit dinh si5 1I0/QD-UBND ngiy |Z]OU2O2O cta Cht tich UBND
tinh Bic Giang vd viQc c6ng b6 86 tht tqc hinh chinh thuQc ph4m vi
chuc ndng quan l;i cua So Tu ph6p;

- Quyiit dlnh sO 106/QD-STP ngdy 31t7t2020 cira S0 Tu phrip tinh Bic
Giang v6 vi6c phd duyQt quy trinh n6i b6 gi6i quy6t thu tuc hdnh chinh

!._grq tr4 vuc tu ph6p thuoc.th6'm quydn giai quyi5t cria Sd Tu ph6p,
UBND cAp huyQn vi UBND cdp xi tr6n dia bdn tinh.

- qu{9t tlinh s6 645/QD-UBND ngdy 09t4t2)2t vd vi6c c6ng b6 Danh
mgc dich vu c6ng tluc tuy6n tr€n C6ng dich ru c6ng tinh Bic Giang.
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UBND HUYEN
TAN YEN

QUYTRiNH
Tht tuc chring thuc cht k1i ngudi dich
md n_eudi dich kh6ng lir c6ng tiic vi€n
dlch thuAt cta Phdng Tu phrip

Md hi6u: QT.TP.25

Ldn ban hirnh 03

Ngdy ban hdnh 10/10/2022

5.2 Thirnh phAn hd so: Bin
chinh

Bin
sao

- BAn chinh hodc bin sao c6 chung thgc Gi6y Chimg minh
nhAn dAn hoic H0 chi6u cdn gi6 trj sfi dr,rng;

x x

+ Bdn chinh hodc bin sao tu s0 g6c. ban sao c6 chimg thuc
'Jbdng cu nhdn ngoai ngt trd l€n vC thf ti6ng nudc ngoiri cAn

dlch ho4c bing tOt nghiQp dai hoc tro l€n ddi vOi thf titing: .. .
nuoc ngodi ciin dich: tru truong hqp dich nhirng ngdn ngir
kh6ng ph6 bi6n md ngudi dich kh6ng c6 bing cri nhdn
ngoai ng[. bing tOt nghiQp dqi hoc nhung th6ng thao ng6n

-lngu can 0rcn.

x

+ Bin dich dinh kdm gi6y td. v6n bAn cAn dich x

5.3

5.4 Thcri gian xir lf: Thdi han,thuc hiQn ydu cAu chring thqc phii duoc bio dim
ngay trong ng?ry co quan, td chric ti€p nhdn y€u cAu hodc trong ngiry lirm vi6c
ti0p theo. n€u ti€p nhdn -vdu c6u sau l5 gio.

Noi ti5p nhgn vdr tr:i k5t quri: B0 phan Tiiip nhfln vd tri k6t quA thuQc TIBND
huyQn

5.5

LQ phi: 10.000 d6ng/truong hsp (truong hop duoc tinh lir mQthoac nhi€u cht
ky trong mQt giAy tir. vin bin).

5.O
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UBND HUYEN
TAN YEN

QUY TRiNH
Tht tqc chimg thuc cht ky ngudi dich
mA ngudi dich kh6ng ld cQng trlc vi6n
dich thu6t cria Phdng Tu phrip

Md hi0u: QT.TP.25

L6n ban h2rnh 03

Ngdy ban hanh l0ll0l2o22

5.7 Quy trinh xii ly c6ng viQc

Trinh tu
Trdch
nhiQm

Thcri gian
Bi6u

miu/K6t
qui

BI C6ng ddn truy cflp C6ng DVCQG
hodc C6ng DVC cdp tinh; clSng

k;i/deng nh{p tni khoAn. xric thuc
<linh danh cliQn tt;
- C6ng ddn didn c6c th6ng tin tr6n
BiiSu mAu diQn tu tucrng tric tl5ng kli
khai sinh, tdi l6n c6c giAy td cAn

thi6t.

C6ng dAn

Ngay s.au

khi ti6p
nh4n y€u

c6u

B2 C6ng chric MQt cta ti€p nh4n hd
so, ki€m tra tinh hqp lQ cta gi6y
td, vin b6n yOu cdu chung thuc.
(theo Budc 2 QT.07)

- J*ong hqp gi6y to. vin bdn y€u
cAu chimg thuc kh6ng dri di6u
kiQn chimg thuc .theo qyy dinh
phrip luflt thi tt chdi yCu ceu.

. .:- lruong hqp giriy td. vdn ban
duqc dich kh6ng thuQc cric trudng
hqp kh6ng tlugc dich <16 chung
thuc cht ky ngudi dich thi ti6p
nhAn vd chuy€n cho cdng chric
lirm c6ng t6c chring thuc cua
Phdng Tu phrip xri ly.

C6ng chric
Mdt cta

Ngay sau
khi ti€p

nh{n ydu
cau

tvt6u sO Ot

QT.07.

MAu s6

02.
Qr.07.

B3 - C6ng.chric ldm c6ng t6c chimg
thUc ki6m tra, xir ly vd trinh ldnh
d4o Phdng Tu phdp thgc hiQn
ch[mg thuc. Bufc 3 QT.07

Cdng chtc
ldm c6ng

t6c chimg
thuc

Ngay sau

khi ti6p
nIAn h6 so

BM.TP.OI

Linlr dqo Phdng Tu phiip kidm rra
giay td. vdn bdn 16u ciu chung
thuc vir thyc hiQn chung thuc.

Linh d4o
Phdng Tu

ph6p

Ngay sau

khi ti6p
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UBND HUYL.,N
TAN YEN

QUY TRINH

Thri tuc chimg thuc chir ky nguoi dich
md ngudi dich kh6ng ld cQng tiic vi6n
dich thudt cta Phdng Tu ph6p

Mn hiOu QT.TP.2s

Ldn ban h?rnh 03

Ngiy ban hanh lOtlO/zO22

Burfc 4 QT.07; cl6m b6o theo

Quy dinh tai Di6u 31 Nghi dinh
231201s,ND-CP).

nh4n h6 so

B5 - Cdng cht?c lirm cdng triLc chimg
thuc chuydn k6t qui gi6i quy0t
TTHC cho c6ng chuc mQt cta dC

trA k6t qud cho c6ng d6n theo quy
dinh

C6ng chric
lhm c6ng t6c
chring thgc

Ngay sau

khi ti€p
nh6n h6 so

BM.TP.OI

B6 Cdng. chric mdt cta.ti6p nhfn vd
trd k€t qui gi6i quy€t TTHC cho
c6ng ddn theo quy dinh (Luu hd
so theo d6i).

C6ng chr?c

MOt cta
Gio hanl

chinh

7. Bi6u m6u

8.H SO LUIJ: Bao g m c6c thirnh ph n sau

Mi hiQu TOn Bi6u mAuTT
Gidy ti6p nhAn hO so vir hgn trd k6t quiUIu sO t

u5u s6 z Phi6u y€u cAu b6 sung. hoin thi€n h6 so

MAu s6 3 Phi6u ru ctrOi tii5p nhfn gi6i quy6t hti so

4 MAu s6 4 Phidu xin l6i vd hen lqi ngiry tra k6t qui

MAu sd 5 Phieu Ki6m soiit qud rrini giai qu1 6r ho so

TT Hd so luu

1 Thdnh p so theo muc 5.2h

Gidy bi€n nh{n2

nhdn vir trA k€t qud xt ly' c6ng viQctheo d6i tiS

Cic bi6u mdu kh6c
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QUY TRiNH
Thri tuc chimg thuc chir kli ngudi dich
md ngudi dich kh6ng lir cQng t6c vi6n
dich thu4t cua Phong Tu ph6p

Md hiQu: QT.TP.25

LAn ban hinh 03

Ng?ry ban hdnh 1011012022

BM.TP.Ol

Ldi chf'ng chring thgc chfr'kf nguli dich

- T6i Gi6y chung minh nhAn ddn/HO chi6u (3)

cam doan di dich chinh x6c nQi dung cira gi6y td/v6n bin niry tt
sang ti€ng.............

Ngdv th6ng nam

Ngudi dich ky vd ghi 16 hq t€n

Ngdv th6ng nam

ti€ng

(Beng cht )

Tai
............., la (6)

. T6i (s)(4)

Chimg thgc

Ong/bd ld ngudi d6 kj' vio ban dich niry tru6c m4t t6i (10)'

56 chimg thgc quyen so (1) - SCT/CKND

Ngdv th6ng nam

Ngudi thqc hiQn chimg thqc kf, ghi 16 hq t€n vd d6ng d6u (2)
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