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UBND HUYEN
TAN YEN

QUY TRiNH
Thu tuc Chf"ng thr;c hgp tl6ng
li6n quan d6n tii sin li tlQng sdn

Mi hi6u: QT.TP.26

Ldn ban hanh 03

Ngiy ban hirnh 10/10/2022

MUC LUC

SIIA DOI TAI LIEU

1. MUC DICH

2. PHAMVT

3. TAI LIEU VIEN DAN

4, DT.NH NGHIA/VIPT rAr

5. Nor DUNG euy rRiNH

6. BIEU MAU

7. HOSOCANLUU
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QUYTRINH
Thii tgc Chri'ng thgc hqp tldng
li6n quan tl6n tdri sdn lir tlQng sin

Md hi6u: QT.TP.26

L6n ban hdnh 03

Ngdy ban hdnh 1OllOl2O22

STIA DOI TAI LIEU

Y6u cAu
srira d6i/
b6 sung

Trang I
PhAn li6n
quan - vigc
sii'a tl6i

Md ti n6i dung st'a cl6i
Lin

sua d6i

NgnY
.I6i

sua

Sua
co

d6i
so

ph6p ti
li6n quan
d6n vi6c
thUc hi€n
th[ tgc

Trang 4,5.
PhAn 5.1

86 sung: Nghi dinh s6

10712021ND-CP ngiy 06

thitng 12 ndm 2021 sua

d6i, bO sung m6t sO AiCu

cta Nghi dinh sil

61/2018/ND-CP ngiy 23

th6ng 4 ndm 2018 cua

Chinh pht vA thuc hign
',(co cne mQt cua, mot cua

li€n thdng trong giai quy6t

tht tgc hdnh chinh.

03 t\fi1t2021
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UBND HUYE.N
TAN YEN

QUY TRiNH
Thri tgc Chring thyc hgp tl6ng
li6n quan tl6n tii sin li tlgng sin

Mi hi6u: QT.TP.26

Lrin ban hdnh 03

Ngdy ban hdnh 1Ot10t2O22

l. MUC DiCH

Quy dlnh trinh tr,r, tr6ch nhi€m vd.phuong ph6p ti6p nhpn, xu lj h6 so li6n
quan vi6c: Tht tr,rc chimg thgc hqp d6ng, giao dich li€n quan d6n tdi s6n ld
dQng s6n.

2. PHAM Vr

{R dune aiii vOi thir tpc: Tht tuc Chimg thuc hqp d6ng, giao dich li6n
quan d6n tdi san ld tl6ng s6n.

Cdng chric thuQc Phdng Tu phrip chlu trrich nhiQm thgc hi6n quy trinh niy.
3. TAI LIEU VIEN DAN

,II- Tieu chudn quoc gia TCVN ISO 9001 :2015

- Cdc v6n bin ph6p quy li€n quan di c6p tai muc 5.1

4. DINH NGHiA/ VrET TAT

VP:

UBND

TTHC:

TN&TKQ:

TP:

Vdn phong

Uy ban nh6n d6n

Thu tuc hinh chinh

B9 ph{n ti6p nhan vi tr6 k5t qui

Phong Tu phrip



UBND HUYEN
TAN YEN

QUY TRINH

Tht tsc Chring thgc hgp tldng
li6n quan tl6n tiri sin lir ilQng sin

ME hiQu: QT.TP.26

Ldn ban hdnh 03

Ng?ry ban hd,nh 1011012022

5. NQI DUNG QUY TRINH

5.1 Co s& phip lf
- Nghi dinh rO Z:IZO t SfXIO-CP ngiy 1610212015 cua Chinh pht v6 cAp b6n sao

tu ban chinh, chimg thgc chir kj vd chimg thlrc hqp daing, giao dich;

- Nghi dinh s6 +slzozo,tto-CP ngdy O8l4l202O cria Chinh phir v€ thsc hiQn

thri tgc hdnh chinh tr6n mdi trulng dign tir;

- Th6ng tu sO OI/ZOZOITT-BTP ngdy 031312020 cira BQ truOng B9 Tu ph6p

quy dinh chi titit vd huong din thi hanh mQt si5 aiAu cta Ngh! tlinh
23/20154.,1D-CP v,} cdp b6n sao tu ban chinh, chftng thgc chfr kj vir chimg
thgc hqp d6ng, giao dich:

- Th6ng tu s6 ZZOtZOrcfft-BTC ngdy ll11112}16 cua BQ tnrong BQ Tai chinh

quy dinh muc thu, cnii A6 *ru, ngp,. quan llf vd sir dpng phi chimg thyc;

- Nghidinh sil Otlzotsnrp-CP ngdy 23l4l2}l8 cua Chinh phri v6 thyc hign
,t

co chd mgt cta, m6t cta li€n th6ng trong gi6i quy€t Tht tuc hdnh chinh.

- Nghi dinh s6 l}7lzO2llND-CP ngiy 06 thring 12 nim 2021 sita d6i, bo

sung mQt s5 Aie, cua Ngh! dinh s6 61/20184IE-CP ngdy 23 thang 4 ndm

2018 cria Chinh phu vA thgc hi$n co chii mQt cira, mQt cua li€n th6ng trong

gi6i quyiSt tht tgc hdnh chinh.

- Th6ng tu si5 0t/20t8iTT-VPCP ngity 23111/2018 hu6ng din thi hdnh mQt

s6 quy dinh cira Nghi ttlnh s6 61/2018AID-CP ngdy 231412018 cira Chinh
phri vA thqc hiQn co ch6 mQt cua, mQt cua li6n th6ng trong giai quy6t thu
tqc hdnh chinh;

- Quyi5t dlnh s6 1I0/QD-UBND ngiy lll}ll212} cria Cht tfch UBND tinh
B6c Giang v€ viQc c6ng b5 BQ tht tuc hdnh chinh thuQc ph4m vi chric ning
qutn lj cta Sd Tu ph6p;
- Quy€tdinh s6 106/QD-STP ngiry 311712020 cta Sd Tu ph6Lp tinh Bic
Giang v6 vi6c ph6 duyQt quy trinh nQi bQ gi6i quy6t thir tsc hirnh chinh
trong linh vyc tu phrip thugc thAm quyin girii quy6t cta So Tu ph6p,
UBND cip huy€n vi UBND c6p xd tr€n dia birn tinh.

- Quytit dinh s6 645/QD-UBNP ,gdy O9l4l2021vC vi-ec c6ng b6 Danh mec
dich vU c6ng tryc tuy6n tr€n C6ng dich vu cdng tinh Bdc Giang.

517

I

I



UBND HU^YEN
TAN YEN

QUY TRiNH
Thii tgc Chri"ng thgc hgp d6ng
li6n quan tl6n tii sin li rlQng sdn

Md hi6u: QT.TP.26

LAn ban hinh 03

Ngdy ban hanh 10t1012022

5.2 Bin
chinh

Bin
sao

+ D\r thio hqp d6ng, giao dlch
x

+ Bin sao Gi6y chring minh nh6n d6n hodc H6 chi6u cdn gi6 tri st
dung crJra ngudi ydu cAu chr?ng thUc (xu6t trinh kdm theo b6n chinh
Ae OOi ctrii5u).

x

5.3 56 luqng h6 str: 0l bd

5.4 lhoi gian xir tf: Kh6ng qu6 02 ngdy 1dm vi€c, kd ttr ngiy nh{n dt h6 so y€u c6u
chimg thuc.hodc c6 th6 k6o ddi hcm theo thoa thudn bing vln b6n vdi b6n vdi
ngudi ydu c6u chimg thuc.

5.5 Noi ti6p nh{n vir tri k6t quri: BQ phqn Ti6p nhan vd tra k6t qud thu6c TIBND
huyQn

5.O LQ phi: 50.000 ddng/truong hqp (truong hqp dutrc tinh ld mQt hodc nhidu chir kj
ffong m6t gidy td. vdn bin).

6t1

Thinh phAn h6 so:

,.l x
I

I

+ Bin sao gi6y chrmg nhdn quydn sd hiru, quydn sir dung hoAc ban I

sao gid,y td thay th6 duoc pirap lu{t quy ainf, AOI vOi t"A sin ma i

ph6p luft quy dinh ph6i dang ky quy6n sd htu, quy€n st dgng 
I

trong truong hSp hSp d6ng. giao dich li6n quan d6n teisen do lxudi ]

trinh kdm theo bin chinn d€ ddi chiCu;. 
I
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UBND HUYEN
TAN YEN

QUYTRiNH
Tht tgc Chring thrlc hqp tldng
li6n quan tt6n thi s6n lir tlQng sin

Mi hi€u QT.TP.26

Lan ban hinh 03

Ngiry ban hd,nh IO/1O12O22

5.7 Qu-v trinh xir lj c6ng vi6c

TT Trinh tg Trich
nhiQm

BI C6ng din truy cap C6ng DVCQG
hoac C6ng DVC cAp tinh: ddng

kj/dang nlip di khoAn. xiic thUc clinh

danh di6n tt:

- C6ng ddn <tidn c6c th6ng tin tr€n
Bi6u mAu di6n trl tucrng tric.dAng.ky
khai sinh, tdi l€n cric giay to can thi6t.

C6ng d6n
Ngay sau khi
ti6p nh{n y€u

cau

B2 C6ng chric M6t cria ti6p nhin h6
so,. kiCm tra tinh hqp lQ cta thdnh
phAn h6 so. (theo Burfc 2 QT.07)

. .t ^ I- Truong hqp h6 so ydu cdu ch[mg
thr,rc kh6ng dir <IiAu kiQn chtng
thgc theo quy dinh ph6p luAt thi tir
ch6i y€u cdu cria c6ng ddn.

- Trudng h.qp h6 so y6u cAu chimg
thuc di di€u kiQn chring thgc theo
quy <linh, tai thdi ili€m y€u cdu
chimg thr,rc, ciic b6n tham gia hqp
tl6ng. giao dich tU nguyQn, minh
m6n vi nh{n thric, lim chri duoc
hirnh vi thi tiiip nhAn vd thuc hiQn

chimg thgc.

- Chuy€n hd so ydu cdu chimg thuc
cho c6ng chric l2rm c6ng t6c chrirng

thgc cria Phong Tu phrip xri ly.
(theo Brric 3 QT.07)

C6ng chric
MOt cta 0,5 ngdy

C6ng chr?c ldrn c6ng t6c chring
thuc xem xdt. xu lj ve trinh lanh
d4o Phong tu phrip ky chung thUc.

C6ng chtic
lirm c6ng tiic
chring thuc

0,5 ngiy

phin h6 so
theo muc 2
Mdu s6 01

Qr.07.

vt6u sri oz.

QT.07.

M6u sd

05.QT.07
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UBND HUYEN
TAN YEN

QUYTRINH
Tht tgc Chring thgc hqp tliing
Ii6n quan d6n tii s6n li tlQng sin

Mi hi6u: QT.TP.26

LAn ban hirnh 03

Ngdy ban hinh 10t10t2122

B4

Linh clao Phdng Tu phrip ki6m tra
tinh hqp phdp cta hgp ddng. giao
dich v?r kj, chfng thuc; dam b6o
theo quy dinh (t?i Didu 36 Nghi
ilinh 231201S/lt{D-CP)

Ldnh <l4o

Phdng Tu
Ph6'P

0,5 ngdy BM.TP.OI

B5

- C6ng chfc lirm c6ng t6c chimg
thuc chuydn k€t qui gi6i quyiii
TTHC cho cdng chr?c m6t cita dii
tri k€t qui cho cdng dAn theo quy
dinh

C6ng chuc
ldm c6ng t6c
chtlng thuc

0,5 ngiy

B5

C6ng chuc mQt cua ri€p nhAn vi tra
kdt qua giai quy€t TTHC cho c6ng
d6n theo quy dinh (Luu hd so theo
doi).

COng chric
M6t cua

Gid henh
chinh

BM.TP.OI

- -.i a/.5leu mau

8. HO SO LU'U: Bao gdm cric thdrnh phAn sau

TT Me hifu Tdn Bi6u m6u

I Miu sd 1 Gidl ti6p nhQn h6 so vd hen tra k6t qua

2 tvtiu sO Z Phi6u 6u cAu b6 s hodn thi€n hd so

MAu sd 3 Phi6u tu ctrOi ti6p nhdn giii quytit hti so

4 u6u sti + Phi6u xin l6i vir hgn lai ngiy tri k6t qui
5 Udu s6 S Phi6u Ki€m soiit qu6 trinh giii quy0t hd so

TT H6 scr luu

I Thirnl phAn h6 so theo muc 5.2

Gi6y bi€n nhfn

J 56 theo d6i ti6p nhAn vir ffa ket qua xir lj' cdng viQc

4 Cric bi€u mdu khiic
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UBND HUYFN
TAN YEN

QUY TRiNH
Tht tgc Chri,ng thgc hgp tldng
li6n quan tl5n tii sin lir ilQng sin

Mi hi6u: QT.TP.26

Ldn ban hdnh 03

Ngdv thring nam

BM.TP.O1

(Bing cht

Tai
{4). r6i (5) ra (6)

Chung thqc

Vdn b6n khai nhQn di s6n ndry duqc lQp bdi 6ng/bi
chimg minh nhdn d6nlHQ chi6u (3) s6.... . ... . . . ...

- Ong/bd .... ttd cam tloan lir ngudi thria ki5 duy nh6t vd chiu
tr6ch nhiSm tru6c ph6p ludt vA nQi dung khai nh{n di sdn.

Gi6y

- Tai thoi diiSm chring thuc, 6ng/bd minh mAn. nhAn thric vi
ldm chri dugc hdnh vi c[ra minh vd dd klf/di6m chi (9) vdo vin bdn khai nhAn di
s6n niry tru6c mdt t6i.

Vdn brin khai nh6n di s6n ndy duqc hp thdnh ......... bdn chinh 1m5i ban
chinh g6m ...... td, trang); c5p cho ngudi khai nhQn di s6n ....... ban, ltru tgi
Phong Tu phrip huy6n 0l bAn.

56 chrlmg thUc

Ngdv

quyen so (1) - SCT/HD,GD

th6ng ndm

Ngudi thgc hi6n chirng thqc k1i, d6ng d5u (2)

9t7

Ngiy ban hdnh 1011012022
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