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thu{n phdn chia di sin md di san ld
tlQng sin

Mi hi6u: QT. TP.27

Ldn ban hinh 03

Ngdy ban hinh 10t10/2022

MVC LVC

SI./A DOI TAI LIEU

l. MUC DiCH

2. PHAMVI

3. TAI LIEU VIEN DAN

4. DINH NGHIA/VIET TAT

5. Nor DUNG euy rRiNH

6. BIEU MAU

7. HOSOCANLUU

I

2t7



UBND HUYE.N
TAN YEN

QUY TRiNH

Thu tuc Chimg thuc vin bin th6a
thudn phAn chia di sdn md di sAn li
tl6ng sdn

Md hiQu: QT. TP.27

LAn ban hinh 03

Ngiy ban henh 1011012022

SUA DOT TAT LIETJ

Y6u cAu
sii'a d6i/
b6 sung

Trang
PhAn
quan 

..

sira al6i

li6n
vrgc

M6 tn nQi dung sira tliii
Lin

siia tl6i

Ngny sfra
.16i

Sta d6i
co so
ph6p li
li6n quan
d€n viQc
thgc hiQn
thri tr,rc

Trang 4,5
Phan 5.1

85 sung: Nghi dinh s6

107/202 1/I{D-CP ngdy 06

th6ng 12 nim 2021 sua

d6i, b6 sung m6t rO aii,
c0a NChi dinh sii

6ll20l8AID-CP ngdy 23

thitng 4 nim 2018 cua

Chinh phri v€ thgc hign
,l

co che mQt cua, mQt cua

li6n th6ng trong gi6i quytlt

thu tuc hinh chinh.

03 10t1012022
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UBND HT]YEN
TAN YEN

QUY TRINH
Thii tuc Ch[mg thuc vdn bdn th6a
thudn phdn chia di san md di srin ld
d6ng sdn

Mi hi€u QT. TP.27

Ldn ban hrinh 03

Ngiy ban hdnh l0l10l2022

1. MUCDiCH

Quy dinh trinh tU, trrich nhi€m vd phuong ph6p tiiip nh4n, xir ly h6 so li6n
quan viQc: Thri tuc chimg thuc v6n b6n th6o thuan ph6n chia di sin mir di san ld
tl6ng s6n.

2. PHAMVT

Ap dUrrg aOl vOi thi tgc: Tht tuc Chimg thyc v6n b6n th6o thu6n ph6n
chia di sdn mir di sdrn ld dQng sin.

C6ng chric thu6c Phdng Tu ph6p,Vp HDND&UBND chiu trrich nhi6m

thuc hi€n quy trinh ndy.

3. TAI LIEU VIEN DAN

,it- Ti€u chuin qudc giaTCVN ISO 9001 :2015

- Circ vdn bin ph6p quy li6n quan <tii cap tai mpc 5.1

4. DINH NGHIA/ VrfT TAr

VP:

UBND

TTHC:

TN&TKQ:

TP:

Vin phdng

Uy ban nh6n dAn

Thri tqc hdnh chinh

BQ phan ti6p nh4n vd tr6 k6t qui

Phdng Tu phrip
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UBND HUYEN
TAN YEN

QUY TRiNH

Thrh qrc Chimg thgc vin bdn th6a
thuAn phdn chia di sirn md di sin lir
dgng s6n

Md hi6u QT. TP.27

Ldn ban hanh 03

Ngiy ban hdnh 1011012022

5. NQI DUNG QUY TRiNH

5.1 Co sO phrip lf

- Nghi dinh s6 23l2015/lrID-CP ngdy 1610212015 cira Chinh phfi vd cdp

bin sao tt bdn chinh, chimg thuc cht \f vd chimg thpc hqp d6ng, giao

dich;

- Ngh! dlnh sO +SIZOZOnqD-CP ngdy 081412020 cria Chinh phir v6 thyc
hi6n thu tgc hirnh chinh tr€n m6i tru<rng di€n tir;

- Th6ng tu sO O\IZOZOITT-BTP ngity 031312020 cta BQ trucrng 89 Tu
ph6p quy dlnh chi ti6t vd hu6ng din thi hdnh mQt sO ai6u cria Nghi dinh
23l2015/ND-Cf v€ cdrp bdn sao tu bAn chinh, chimg thyc chir ky vd

chung thqc hqp d6ng, giao d!ch;

- Th6ng u s6 ZZOtZOrc,rfT-BTC ngiy lll1112016 cta Ba truong Ba Tei

chinh quy dinh mirc thu, ch6 dQ thu, nQp,. quan l1f vi st dqng phi chimg thgc;

- Nghi <linh sO OtIZOtAA{D-CP ngdy 23l4l2}l8 cira Chinh phir vA thuc hien
.L

co ch6 mQt ctra, mQt cua li€n th6ng trong gr6i quy6t Thir lrc hdnh chinh.

- Nghi dlnh sO tOZlZOZt,l,lD-CP ngdy 06 thrlng 12 ndm 2021 sua d6i,
^ I ..:

b6 sung mQt sd di6u cua Nghi dinh s6 61/2018/ND-CP ngdy 23 thilng 4
ndm 2018 cta Chinh phu v6 thyc hiQn coch6mQt cria, mQt cua li6n
th6ng trong giai quyiit tht tgc hinh chinh.

- Th6ng tu stl ol/zot8/TT-VPCP ngity 23111i2018 huong d6n thi hdnh

mgt s6 quy dinh cua Nghi dinh si5 61/2018/ND-CP ngdy 231412018 cia
Chinh pht v6 thuc hi6n co ch6 mQt cua, mgt cta li6n th6ng rong girii
quy6t Thi tqc hdnh chinh;

- Quyift dinh si5 I I0/QD-UBND ngdy lTloll2\2o cua Chu tlch UBND
tinh Bic Giang vA vi6c c6ng bi5 B9 tht tUc hdnh chinh thuQc ph4m vi
chirc ndng quzin lj' cua Sd Tu ph6p;

- Quyi5t dinh s6 106/QD-STP ngity 311712020 cta Scr Tu ph6p tinh B6c

Giang vA vi€c ph6 duyQt quy trinh ngi b9 gini quy6t thir tuc hdnh chinh
trong linh vuc tu ph6p thuQc thAm quy6n giii quy6t .i,u Sd Tu ph6p,

UBND c6rp huyQn vi UBND c6p xd trdn dfa bdn tinh.

- Quy6t dinh sO 645/QE-UBND ngdy Ogl4l2)21v6 viQc c6ng b6 Danh

mpc dlch vu c6ng trqc tuy6n tr€n C6ng dich vu c6ng tinh Bic Giang.
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UBND HU^YEN
TAN YEN

QUY TRiNH
Thu tr,rc Chimg thuc van bdn th6a
thudn ph6n chia di sdn md di s6n li
dgng san

Mi hi6u: QT. TP.27

Ldn ban hinh 03

Ngiy ban hinh 1011012022

<, ThAnh phAn h6 so: Bin
chinh

Bin
sao

+ DU thio vdn bdn thoa thuiin phdn chia di sdn; x

+ Bin sao Gi6y chrmg minh nhdn ddn ho4c HQ chi6u con gi6
tri su dung cia ngudi y6u cdu chung thuc 1xu6t trinh kdm
theo bin chinh d6 dOi ctritiu)

x x

+ Bin sao gi6y chung nhqn quy6n so htu, quydn sri dung
hoic bdn sao gi6y td thay th6 duoc phdp luQt quy dinh d6i vdi
tii sin mi ph6p lu{t quy dinh phii ddng ky quy6n sd hiiu,

l.quyen su dung trong truong hop hqp d6ng, giao dlch li€n
quan d6n tAi sin d6 1xu6t trinh kdm theo b6n chinh d6 tl6i

..i
chleu).

x x

5.3 56 lucrng h6 so: 01 bg

5.4 Thcti gian xri lf
thuc hodc cir th6
chimg thuc.

01 ngdy ldm viQc. kC nr ngdy.nhfln dri h6 so y6u cAu chimg
kdo ddi hon theo thoa thuQn bdng vdn bin v<ri ngudi y€u cAu

5.5 Ncri ti6p nhin vir tre k5t qui: BQ phAn Ti6p nhdn vd tra k6r qua thuQc
UBND huyQn

5.6 LQ phi: 50.000 ddng/truong hqp (trudng hqp dugc tinh li m6t ho4c nhidu chtr
ky trong mot giey td, vln ban).
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UBND HUYEN
TAN Y6N

QUY TRiNH

Tht tuc Chimg thqc vdn bdn th6a
thu{n ph6n chia di s6n mi di san li
dQng s6n

Mi hi6u: QT. TP.27

Len ban hanh 03

Ngiy ban hdnh 10110t2022

5.1 Quy trinh xt ly c6ng viQc

TT Trinh tg
Tr6ch
nhiQm

Thtri gian
Bi6u

miu/K5t
qua

BI C6ng ddn truy crip C6ng DVCQG
ho4c C6ng DVC cdp tinh; tl[ng
kj/dang nhAp tii khod,n, xiic thUc ilinh
danh di€n tt;
- C6ng-ddn cli6n crlc th6ng tin trCn
Bi6u mriu di€n tu tuong t6c .dnng.k1i
khai sinh. tii l6n cdc gi6y td cdn thi€t.

Cdng dAn

Ngay sau

khi ticp
nhdn y6u

cau

82 Cdng chric MQt cria ti6p nhln h6
so,. ki€m tra tinh hqp lQ cta thinh
phdn h6 so. (theo Burfc 2 QT.07)

- Trudng hgp h6 so. y€u cAu chring
thsc kl6ng d[ di€u kiQn chimg
thyc theo quy dinh phrip lu{t thi tu
ch6i y6u cdu cira cdng ddn.

- Trudng hqp hd so y€u ciu chimg
thUc drl di€u kiQn chring thgc theo
quy dlnh. t4i thdi di€m y€u c6u
chimg thuc. ciic b6n tham gia hqp
tl6rg. giao dich tg nguy6n. minh
mdn vir nhiin thfc. lim cht tluoc
hdnh vi thi titip nhan vir thUc hi€n
chimg thr,rc.

- Chuy6n hd so y6u ciu chimg thgc
cho c6ng chtrc lim c6ng t6c chimg
thuc crla Phong Tu phrip xt lj'.
(theo Bmtu3 QT.07

C6ng chric
MQt cta 0,5 ngiy

phAn hd so
theo myc 2
MAu s6 01

QT.07.

Miu si5

02. QT.07.

M6u s6

05.QT.07

C6ng chuc lim c6ng t6c chtng
thuc xem xdt. xu l! vA trinh ldnh
d4o Phdng tu ph6p ky chrlng thgc.
(theo Buric 3 QT.07

Cdng chric
lim c6ng

t6c chting
thuc

0,5 ngiy

7t7

I

I

I

I

I

I

I

I

I

I

I

83 l

I



UBND HUYEN
TAN YEN

QUYTRiNH
Tht tuc Chimg thgc vdn bin th6a
thudn ph6n chia di s6n mi di srin li
d6ng s6n

Md hidu:

Lin ban hinh 03

Ngdy ban hinh 10t1012022

Linh <lao Phdng Tu phrip ki€m rra
tinh hqp phrip cria hqp ddng. giao
dlch vd kjr chung thtrc. DAm bio
theo quy dinh Di6u 36 Nghi dinh s6
32120l5ND-CP

Ldnh d4o
Phdng Tu

ph6p
0,5 ngiy BM.TP.OI

B5 - C6ng chuc ldm c6ng tiic chring
thuc chuy6n k6t qui gini quy6t
TTHC cho c6ng chric mdt cta d6
tr6 k6t quA cho c6ng ddn theo quy
dinh

C6ng chric
ldm c6ng t6c
chfmg thuc

0,5 ngdy

C6ng chric mQt cua ti6p nhrln vd tri
k€t qui gi6i quy€t TTHC cho c6ng
d6n theo quy dinh (Luu hd so theo
d6i).

C6ng chric
M6t cira

Gid henh
chinh

TT Mfl hiQu TGn Bi6u mAu

I MAu So I Gi6y titip nhfln h6 so vd hen trA k6t ua

2 Mau SO 2 Phi6u v6u cdu b6 sun hoin thiOn hti so

Mdu s6 3 Phi6u tt ch6i ti nh4n giii quy6t h6 so

4 MAu s6 + Phi6u xin l6i vd hen lai trA kdt ua

5 Udu sO S Phi6u Ki6m soiit quri trinh giii quyOt hti so

7.Bi6u miu

8. HO SO LLfu: Bao g6m cric thirnh phAn sau

BM.TP.OI

TT H6 so luu

I Thdnl phrin h so theo muc 5.2

GiAl bien nhin

56 theo d6i ti nhdn vd trd k€t qud xt lj c6ng viQc

4 C6c bitiu miu kh6c

Loi chrlng chring thqc vin bin thiia thu$n ph6n chia di sin

817
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UBND HUYEN
TAN YEN

QUY TRiNH

Tht tuc Chung thuc vdn bin th6a
thu4n ph6n chia di sin mi di san ld
tl6ng san

Md hiOu QT. TP.27

LAn ban hinh 03

Ngdybanhinh 1011012022

Ngdv th6ng nam

(Bdng cht
Tai (4). T6i (s)

rd (6)

Chimg thr;c

VEn bin th6a thuqn ph6n chia di sAn dugc lap boi c6c 6ng/bir c6 tdn sau

)

oay:

- C6c 6ng/bd c6 t6n tr6n <16 cam doan kh6ng b6 s6t ngudi thua k6 vir chiu

tr6ch nhiQm truoc ph6p luat va nQi dung cta vdn bin thoa thu{n phdn chia di

sin.

- Tai thdi tli6m chimg thqc, nhirng ngudi th6a thu{n phin chia di sdn minh

min, nhQn thirc vir 12rm chri dugc hirnh vi cta minh, tU nguyen thoa thu{n ph6n

chia di sdn vd di ctrng kj'/di6m (9) chi vdo vIn birn th6a thuin ph6n chia di sin
ndy tru6c mqt t6i.

VEn bin th6a thuQn phAn chia di sin niry dugc l4p thdnh ........ bdn chinh
(m5i ban chinh gdm..... td, .....trang), c6p cho:

bdn;

bdn;

bin;

Luu t4i Phdng Tu ph6p huyQn 01 (mQt) ban.

56 chimg thgc quyen so (r) - SCT/HD,CD

Ngdv th6ng nam

Ngudi thyc hiQn chtug thgc k;i, d6ng dAu 1z;

+

+

+
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1. Ong/be GiSy chung minh nhin daI/HO chi6u (3) sii .......... ' ',

2. }nglbil Gi6y chrmg minh nhAn dan/HQ chiiiu (3) tii .......... ' ',

3. 6ng/ba Gi6y chung minh nhAn dan/HQ chi6u (3) si5 ............,



UBND HUYEN
TAN YEN

QUY TRiNH
Tht tuc Chimg thuc vdn b6n th6a
thuqn phAn chia di s6n md di san ld
dQng s6n

Mi hieu: oT TP )7

LAn ban hdnh 03

Ngdybanhanh 10tt0t2022
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