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B5 sung: Nghi dinh s6

1 07 12021 IND-CP ngiry 06

thirng 12 nitm 2021 sua

aOi, UO sung m6t si5 Oieu

cira Nghi dinh si5

61/20184.,1D-CP ngdy 23

thing 4 ndm 2018 crja

Chinh pht v€ thgc hiQn

,:
co cne mot cua, mQt cua

li€n th6ng trong gi6i quy6t

tht tuc hdnh chinh.
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UBND HI.]YEN
TAN YEN

QUY TRiNH
Th[ tpc Chrlmg thgc vdn ban khai
nhdn di san ld d6ng s6n
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LAn ban hinh 03
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l. MUC DiCH

Quy <tinh trinh tu, tr6ch nhi6m vd phucrng ph6p ti5p nh{n, xir lj h6 so li6n
quan vicc: Tht trJc chrimg thuc vdn bin khai nhan di srin md di s6n li d6ng s6n

2. PHAMVI

Ap durrg AOi vOl thir tuc: Tht tyc Chimg thyc v5n b6n khai nh4n di s6n md
di s6n ld d6ng sdn.

C6ng chtc thu6c Phdng Tu ph6p chlu tr6ch nhiQm thyc hiQn quy trinh niiy.

3. TAI LIEU VIEN DAN

- Ti6u chuAn qu6c gia TCVN ISO 9001 :201 5

- Cdc vin bin phrip quy li6n quan dd cdp tai mr,rc 5.1

4. DINH NGHiA/ VIET TAT

Vin phdng

Uy ban nhdn d6n

Tht tuc hdnh chinh

B0 phAn tii5p nhan vi tri ktit qu6

Phong Tu phrip
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UBND HUYEN
TAN YEN

QUY TRJNH

Tht tuc Chimg thgc v6n b6n khai
nh{n di san ld tlQng san

Md hi6u QT. TP.28

LAn ban hirnh 03

NOI DUNG QUY TRiNH

5.1 Co sO phdp lj

- Nehi dfnh s6 23120154ID-CP ngiy 1610212015 cta Chinh pht v€ c6p ban

sao ru btn chinh, chimg thgc cht ky vi chimg thyc hqp ttdng, giao dich;

- Nghi dinh sO +SIZOZOND-CP ngdy O8l4l2O2O cira Chinh phri v€ thsc
hien thir tqc hdnh chinh tr6n m6i trulng di€n tt;
- Th6ng tu s6 OI/ZOZOITT-BTP ngity 031312020 cta BQ trudng BQ Tu
ph6p quy dinh chi ti6t vd huong d6n thi hdnh mQt sO aleu cria Nghi dinh
23l2O15ND-Cf vC c6p bin sao tir bdn chinh, chimg thgc chir kli vd
chimg thgc hqp d6ng, giao d!ch;

- Th6ng u s6 zza2ot6[-t-BTc ngiry I li I 112016 cia B9 truong 86 TAi

chinh quy dlnh muc thu, ch6 dQ thu, nQp,. quan ly vi sir dqng phi chrmg

thvc;

- Nghi tlinh si5 OtlZOttnVO-CP ngdy 23l4l2}l8 cira Chinh phri vA thsc hien
.l

co ch6 mQt cua, mQt cua li€n th6ng trong gi6i quy6t Thri tuc hinh chinh.

- Nghi dinh sO IOZIZOZIruD-CP ngdy 06 thring 12 ndm 2021 stad6i, b6

sung mQt sti AiCu cria Nghi dinh s6 6ll2018AIE-CP ngdy 23 thirrg4 ndm

2018 cria Chinh phir vd thqc hiQn ccrch6mQt cira, mgt cua li6n th6ng
trong giii quy6t tlu tqc hirnh chinh.

- Th6ng tu s6 O1/ZO18iTT-VPCP rgity 23111/2018 hu6ng d6n thi hinh
mQt s6 quy <l[nh ciraNghi <tinh s6 61/201841D-CP ngiy 231412018 cna

Chinh pht uC thgc hiQn co ch5 mQt cta, mQt cria li6n th6ng trong giai

quyi5t Thi tqc hinh chinh;

- Quy6t dinh s6 1I0/QD-UBND ngiy l7loll2020 cta Chri tich UBND
tinh BAc Giang vA vigc c6ng U5 n6 tnri tgc hinh chinh thuQc ph4m vi
chuc ndng quan lj cta So Tu ph6p;

- Quy6t dlnh s6 106/QD-STP ngdy 3ll7l2O20 cira Sd Tu ph6p tinh Bic
Giang vC vi6c ph6 duyQt quy trinh nQi b9 gi6i quy6t.thi qrc hirnh chinh

trong linh vqc tu phrip thuQc thAm quyiin giai quytit cria So Tu phrip,

UBND c5p huygn vd UBND c6p xl tr€n dla bdn tinh.

- Quytit tlinh s6 645IQD-UBND ngdy O9l4l2o2l vd vigc c6ng b6 Danh

mqrc dlch vu c6ng trgc tuy6n trdn C6ng dich vq c6ng tinh Bic Giang.
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Tht tpc Chimg thgc vin bin khai
nhdn di sdn ld dQng s6n

Ml hi6u: QT. rP.28

LAn ban hdnh 03

Ngdybanhinh 1011012022

Thirnh phin hd so:
+ Du thio vin b6n th6a thuAn phdn chia di s6n;
+ Bin sao Gi6y chrmg minh nh6n ddn ho6c HQ chitlu cdn gid
tri sri dung crla ngudi y€u ciu chimg thuc 1xu6t trinh kdm theo
bdn chinh OC OOi ctriiiu;;

+ Bin sao gi6Ly chring nhfn quydn sd hfru. quytin sir dung hodc
bin sao giSy td thay th6 dugc ph6p lu{t quy ainn a6i vOi tai
sin mi phdp lu4t quy dinh phrii <Iang ky quyiin so hiru, quy6n
sri dpng trong trudng hqp hqp ddng, giao dich li6n quun hi5n
tdi sdn d6 (xuer rrinh kdm rheo bdn chinh ae a6i cnieul.

Bin
chinh

x

Bain

sao

5.3 Sli lrqng h6 so: 0l b6

5.4 Thoi gian xir lf : 0l ngdy lirm viQc, k6 tir ngiy. nh{n dri h6 so y6u ciu chr?ng
thuc hoic c6 thd k6o ddi hon theo th6a thu{n bing v6n b6n v6i ngudi yeu cAi
chimg thuc.

5.5 Noi tii6p nhgn vir tr:i k6t qui: BQ phan Ti6p nh6n vd tra ker qua rhuQc
UBND huyQn

5.6 LQ phi: 50.000 d6ng/trudng hqp (truong hqp elugc tinh li m6t ho4c nhi6u cht
ky trong m6t giay td, vdn bin).

5.7 Quy trinh xfr lf c6ng viQc

Trinh ty Trich
nhiQm

Thtri gian
Bi6u

mAu/KGt
qu6

B1 C6ng d6n truy ciip C6ng DVCQG
hodc C6ng DVC cAp tinh; ding
kf/dang nhQp tdi khodn, xiic thuc <linh
danh diQn tu;

- C6ng_ddn didn cric th6ng tin tr6n
Bi6u mdu di€n tt tuong tric dnng kj,
khai sinh, tai lOn c6c gi6y td can thi6t.

C6ng dAn

y sau khi
nhfln y6u
cdu

Ngu
ti€p
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UBND HUYEN
TAN YEN

QUY TRJNH

Tht tuc Chimg thUc vin b6n khai
nh6n di sirn l2r dqng s6n

Mi hi6u QT. TP.28

Ldn ban hdnh 03

Ngdy ban hdnh 1011012022

B2 Cdng chric Mgt cria ti6p nhan h6
so. kidm tra tinh hcro 16 cua thdnh
phdn h6 so. Theo Budc 2 QT.07
- Trudng hgp h6 so.y€u cAu chung
thqc kh6ng du di€u kiQn chimg
thuc theo quy dfnh ph6p luft thi tu
chdi y6u cdu cta c6ng ddn.

- Trudng h.qp hd so y€u cAu chimg
thltc di di6u kiQn chimg thqc theo
quy dinh. tai thdi diem y€u cdu
ch[mg thgc, c6c b6n tham gia hqp
cl6ng, giao dich tU nguy$n, minh
min vd nhdn thuc. lirm chu tluoc
hirnh vi thi tii5p nhfln vd thr,rc hiQn
chimg thuc.

- Chuy6n hd so y€u ciu chring thuc
cho c6ng chric ldm c6ng t6c chring
thuc cta Phdng Tu ph6p xt lj.
Butic 3 QT.07

C6ng chuc
Mot cta

0,5 ngdy

phin h6 so
theo mpc 2
fr,I6u s6 Ot

QT.07.

Ir,t6u sO OZ.

QT.07.

MAu so

0s.QT.07

B3 C6ng chric lirm c6ng t6c chimg
thuc xem xdt vd trinh ldnh dao
Phong tu phdp k! chimg thgc.

C6ng chric
l?rm c6ng

t5c ch[mg
thWc

0,5 ngiy

B4 Ldnh ilao Phdng Tu phiip.kiOm tra
tinh hqp phdp cua ho.p ddng. giao
dich vir ky chung thyc. clAm bio
(theo quy ilinh tqi Di6u 36 Nghi
tlinh 23l201 S/li{D-CP).

Linh <l4o

Phong Tu
ph6p

0,5 ngdy BM.TP,()I

B5 - C6ry c$ic tiun c6ng tis chrmg thr;c

chuy€n ket qua gini quydt TTHC cho

c6ng chric mQt cta dC tra k€t qud cho

c6ng dAn theo quy dlnh.

C6ng chuc
lim c6ng
t6c chung

thuc

0.5 ngdy BM.TP.OI

B6 C6ng chric mQt cua ti6p nhQn vi trri
kdt qud giii quydt TTHC cho cdng

ddn theo quy dinh (Luu h6 so theo
d6i).

Cdng chric
M6t cta

Gid henh
chinh

BM.TP.OI

7t7

l I

I

I

I

I
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QUY TRiNH
Thu tuc Chftng thgc vin ban khai
nhdn di s6n ld d6ng sdn

Md hi0u: Qr. TP.28

Lan ban hinh 03

Ngiy ban hdnh tO/10/2O22

6.Bi6u miu

7. HO SO LtlU: Bao g6m c6c thirnh phin sau

TT Me hi u TOn Bi6u miu
I tr,l5u s6 t GiAr ti nhAn h6 so vd hen tr6 k6t qua
2 Uiu sO Z Phi€u ydu cAu b6 s hodn thi€n hd so

Mdu s6 3 Phieu tu chdi ti nhAn vet hO s(}tal

4 Mdu s6 4 Phi6u xin l5i vi hgn lai n tre ket ua

5 Mdu s6 5 Phi€u Ki6m sorit uA trinh giai 6t h6 so

TT Hd so luu

I Thirnh phdn hd so theo mqc 5.2

2 G y bi6n nh{n

3 eo d6i ti€p nhdn vi tra k6t qua xri lf c6ng vi€cS0 th

C5c bi mdu khric

8t7
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Tht tr;c Chimg thgc vdn brin khai
nhpn di s6n ld d6ng sdn

Md hi6u: QT. TP.28

Ldn ban hdnh 03

Ngdybanhdnh 10/10/2022

Ldi chri'ng chrlng thqc vin bin khai nh{n di sin
Ngdv th6ng nam

Tai

BM.TP.O1

(BEng cht

Vdn ban khai nhQn di sdn ndy duqc lAp boi 6ng/bd
chimg minh nhdn ddn/HQ chit5u (3) si5..............

- Ong/ba .... di cam tloan lA ngucri thira k6 duy nh6t vd chiu
tr6ch nhiQm tru6c ph6p lu6t v€ nQi dung khai nhfn di s6n.

(4).r6i (5) la (6)

Chimg thuc

ci6y

- T4i thoi <li€m chirng thgc, 6ng/bd minh min, nh6n thuc vd
lirm chrir duoc hdnh vi cria minh vd di kfldiOm chi (9) vdo vdn b6n khai nhpn di
s6n niry tru6c mit t6i.

Vdn b6n khai nhan di sAn ndy duqc lAp thdnh ......... bin chinh 1m5i Uan
chinh g6m.......td, trang); c6p cho ngudi khai nh4n di san....... b6,n, luu tai
Phong Tu phdpUy ban nh6n d6n x6, phudng, thi tr6n 01 ban.

56 chimg thuc
,. 1

quyen so (1) - SCT/HD,GD

Ngdy thring

Ngudi thuc hi6n chimg thyc ky, d6ng d5u (2)

.....,,... nam
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