
CSNG HOA XA HQI CHIJ
DQc lAp - Trl do -

Tdn YOn, ngdy,4.6.. thdng 7 ndm 2013

QUYET EINII
Ban hhnh Quy ilinh vii phfrn c6p quin ly td chri'c bQ miy,
bi6n ch6 vi c6n bQ, cdng chric, vi6n chri'c huyQn TAn YGn

ut n.q.N NHAN nAiv HUYpN rAN vnN

Cdn cir Lu{t T6 chric HQi ddng nhAn ddn vd Uy ban nhdn ddn ngdy 26 thtng
1 1 ndm 2003;

Cin cri Lupt ban hdnh vdn b6n Quy phpm ph6p luQt cua HQi d6ng nhAn ddn,
va Uy ban nhAn ddn ngdy 03 th6ng 12 ndm2004;

Cdn cf LuAt C6n bQ, cdng chric ngiry 13 th6ng 11 ndm 2008;

Cdn cri Lu4t Vi6n chirc ngiry, 15 th6ng i I ndm 2010;

c6n cir Nghi dinh s6 43D0a6ND-cP nsdy 25 th6ng 1 ld* ?906 ciia Chinh
phri quy dinh vO.quydn tg chir, tg chiu tr6ch nhiQm v6 thpc hi6n nhi6m vU t6 chirc
bQ m6y, bi€n ch6 vd tdi chinh d6i vdi don vi sg nghiQp c6ng lQp;

Cdn cir Nghi dinh s6 g2l2009NF'-CP ngay 22 th6ng 10 ndm 2009 cira Chinh
7 , ) . r , r rphu ve chuc danh, s6 lucrng, m6t sd ch€ d6, chinh s6ch d6i v6i c6n b6, c6ng chfc o

x6, phudng, thitrdn vdr.tltitttg nguoi ho4t dQng kh6ng chuy6n tr6ch o cdp x5;

Cdn cf Nghi dinh sd 21l20l0AID-CP ngdy 08 th6ng 3 ndm 2010 cira Chinh
r I ' 1 ' r .phu ve qu6rn ly bi€n ch6 c6ng chirc;

Cdn ct Ngni dinh2412010/ND-CP ngdry 15 th6ng 3 ndm 2010 cua Chinh'
phu quy dinh vC tuy6n dlrng, su dpng vir quirn ly c6ng chirc;

Cdn cri Nghi dinh sd 2912012AID-CP ngiry 12 thing 4 ndm 2012 cta Chinh
X l , 'phir vO tuy€n dung, su dgng vh quAn ly vi0n chirc;

Cdn cir Nghi dinh sO 4ll2012AID-CP ngey 08 th6ng 5 ndm 2012 cria Chinh
phu quy dinh vi tri vi6c lirm trong c6c dcrn vi sU nghiQp c6ng lAp;

Cdn cf Nehi dinh s6 lI2l2011AfE-CP ngdy 05 th6ng 12 ndm 2011 cfra
Chinh phu vC c6ng chuc xd, phubng, thi trdn;

Cdn cri Nghi dinh s6 3612013AID-CP ngay 22 th6ng 4 ndm 2A13 cria Chinh
phu quy dinh vi tri vi6c lirm vd co cAu ngpch c6ng chirc;

Cdn cir Quytit dinh sO 2612013/QD-UBND ngay ,23 thdng 01 ndm 2013 cua
UBND tinh Bac Giang ban hdnh Quy dlnh vO phAn cdp quin ly tO chirc bQ m6y,,
bi6n ch6 vir c6n bQ, cdng chfrc, vi€n chirc Nhd nu6c tinh Bic Giang;
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Theo dO ngh! cta Truong phong NOi vu huyOn
ngay 10 th6ng 6 ndm 2013,

QUYET D[NH:

Di6u l. Ban henh kdm theo Quytit dinh ndy Quy dinh v6 ph6n c6p qudn 11
, ;  |  .  r  ^  ,  1  n  r  ^  i  '  r  ^to chuc b0 m6y, bi€n ch6 vir c6n bQ, cOng chirc, vi6n chric huy6n TAn Y6n.

Diiiu 2. Quy5t dinJr ndy c6 hiQu luc thi hanh sau 07 ngay k6 tu ngey ky vd'
thay the Quyet dinh sO 0212011/QD- LIBND ngey 29 thirng 3 ndm 2011 cua
UBND |ryett TAn Y€n ban hdnh Quy dinh v0 phAn cdp quirn lf to chirc bQ m6y,
bi6n ch6 vdr cdn bQ, c6ng chfc, vi6n chric huyQn TAn YOn.

Didu 3. Thfi tru&ng c6c co
Atrr,rc thuQc cAp phong, Chu tich

quan, don vi, c6 nhdn co li€n quan

Noi nhQnff
-  Nhu D idu  3 :
-  Sd NQi vu t inht
-  So'Tu ph6p t inh;
- TTCB- VP UBND tinh;
- TT HU, HEND, UBND huy€n;
- Ban Td chric Huy€n uy;
- C6c thinh vi6n UBND huy€n;
- MTTQ vd ciic clodn th6 nhdn ddn huyQn;
- Luu: VT, NQi vu.

quan, dcrn vi trgc thuQc UBND huy6n, don vf

TX-6i'i,1l; #,"n:h'hyg 
c6c co

To trinh 93lTTr-NV

TM. UY BAN NHAN OAT'{
CHU TICH

e Ng6 M4nh



uY BAN xsAu nAx
HUYEN rAN ynx

ceNG HoA xA [IeI cHU xcgi.r vIET NA]r
DQc l$p- Tqr do- H4nh phric

vG phin c6p qurin ty ,f.H.tJ'ilfry, bi6n ch6 vh c6n bQ,

(Ban hdnh kom theo ;:;3,"i[ilii];ii;E;:J;;;Ii],rr,rcing 7 ndm 20r 3
ctia UBI,'ID huyQn Tdn YAn)

Chucrng I
NHUNc QUY DINH CHUNG

Didu 1. Ph4m vi rli i ju chinh

Quy dinh niy quy dinh vi6c phAn c6p qu6n l1i t6 chri'c bg m6y, bi€n ch6, c6n
b6, cOng chirc, vi6n chric cac co quan hdnh chinh, don vi sp nghidp truc thu6c
UBND huyQn, dcrn vi su nghidp trr,rc thu6c cip phong quAn tV; cOng t6c tO chric
c6n b6, cdng chric xa, thi trAn (goi chung ld c6p xd).

Didu 2. E5i tugng rlp dgng

1. TO chirc, gdm: C6c co quan, dcrn v! truc thu6c {.IBND huy6n; c6c don vi
su nghiCp truc thuQc c6c phong chuy€n mOn cria UBND huy€n; UBND c6p xd; t6
cht'c xd h6i, t6 chirc xE hdi- nghA nghiQp, t6 chirc chinh tri- xi hOi- nghA nehiep,
t6 chirc phi chfnh pht duoc tdnh tap tneo quy dinh (goi chung ldHOii- 

--o---;r-)

2. ca nhdn, gdm: c6n b6, c6ng chfc, vi6n chirc vir lao dQng hqp d6ng theo
Nghi dinh s6 68/2000ND-CP ngdy l7llll2000 cira Chinh pfrir fgqi tlt Ta tao

4 ^  I  a ^dOng hqp ddng 68) dang ldm vi6c o cdc t6 chtic ndu tai Kho6n 1 Didu ndy.

NHrEM vv, euy'| n+N a"f i?-# cHu-c Be MA',-BrEN cHE
vA cAN Be, cONG cHUc, vrtN cirUc

Di6u 3. NhiQm t,;, quydn h4n cria c6c ccrquan, rlon vitrgc thuQc uBND huyQn
1. XAy dUng de an thdnh l4p, s6p nh0p, chia t6ch , gihi th6 c6c dcyn vi truc

thuQc trinh c6p co thAm q.rydn ph€ duyQt quyet dinh. e"an g c6c don vi rruc
thu6c theo thdm quyen va quy dinh.

^  , , J2.Hing ndm, xay dung d0 6n v! tri viOc ldm vdr co c6u ngach c6ng chirc (d6i 
'

v6i ciic co quan quAn ly nhd nu6c); dc an vi tri vi6c. lam, * tuqng nguoi ldm
A .viQc, co cdu vi€n chfc theo chfic danh ngh6 nghiQp (d6i v6i c6c dcrn vi sU nghiQp

c6ng l6p) cua co quan, don vi gui Phong Ngi vu t6ng ho. p, b6o c6o UBND rruyQn
theo quy dlnh.

3.Xdy dgng Quy chr5 ldm vi€c crla co quan, dcrn v!.
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i{uong dan tnu
chirc nlng, nhiQm vu duoc gtl: '  ' ,  

.

itJr,.oi {"an ly c6ng chu'c' viOn chuc'

;' Juil'; ;:' ;"';; 
"; 

-; ;., "T*., "'1 : I i'u ^'i:T *:'::^ :;T" :i d:l
o,,on*."J:;*f,,,iff hi.T,:.i?iiil:u'lrffi ;p;.(theonga''r'dqc)hing
ndm theo quY dinh'

6. Thdnh iap Hoi d6ng ky luQt, x6t kj, luat: C6p truIcrng, cap pho c5c dcrn vi

truc thu6c vd viin chuc .a. a* ui"il,.,rro. kh6ni co t6 ihrtr cdng doirn ri.ng

iri.n Crrir tich UBND hu,vCIn quyet dinh' 
1 ,,-.

7 ,Gie\q. ,y6tkhi6un4i , t0c6odOiv6ic6ngchi rc ,v i6nchucthuQcquy6n
quan lY.

S.DcnghiChut ichUBNDhuyQngi6 iquy6tcht idQ,chinhs6chchoc6ng.
chirc, vi6n chirc thudc co quan' dcrn vi'

Eiiiu o. *;; Yrt' QuYdn h4n cfia UBND' Chfi tich UBND c6p xi

l. Ui ban nhAn dAn ciP x1

a) XAy dung dA 4rr thdi\l4p' sap nnaP''thY tSch c6c th6n' khu phd OC nnan

dAn birn vir trinh 
"a" "6pco 

tnam'q;S";h6 duy6t' quy6t d!nh'

b)QuAnl ih6so,dubngounngi6i ,m6cdlagio ih inhchinhtheoquidinh.

c) Xdy dqng quy ch6 lirm viQc cira UBND xd theo timg nhiQm ky'

d)ThanhlanH9i.u?.*kj luOt,x6tkj, lu0}.d6iv6inguoiviph4mlirc6ngchirc
cap x6; ki6m di^6;, rap h6 ; dj ffi 

^on 
rq_doi ,.Ji "g"ii 

ui pham ra chr tich, pho

chu tich UBND c6p xd,trinh crrali.n ugND huyQn xem xet quy€t dinh'

e)Xemx6t,dA, '* l i .oqTn,t6chuccothAmquyi inkhenthuongc6nb6, '
cOng .hu. c6P xd theo thim quyen'

g) ThUg hiQn k€ ho4ch diro t4o' UOi AuOng' quy hoach' t4o ngudn c6n bQ'

c6ng chirc cdP xd'

2. Cht tich UBND c6P xd

a)Quanl l i ,vdphAncOngnhiQmVucpth6choc6cth i rnhv i6nI IBND, 'c6n
bQ, c6ng chirc cdP x6'

b) Hing ndm' nh|n x6t' d6nh gt(r chnbg' c6ng chirc c0p xd'

c)Kihqp 'd6ngv6ic1n 'b0khonqchuyOntr6chx6lamc6ngt6cchinhquyon
sau khi .6 t ;ie; tul Chu tich UBND huvQn' 

,,,
d)Khent l rucrngc6nbQ'c6ngchucc6pxd,k! lu0tc6nbOkh6ngchuyon

t r 6ch thuQcquyAnquan l y '  

) - -  e  

r  "  ,  1 ^ r -LA -^^h . ' r rAn  t rAc l

e)Qu.ml ihOsoc6nbQ'cdng' t lYt@aog6mcb'c inbQ'kh6ngchuyentr6ch)
cAp xd; ,n,u, ia? #;;ruhi.ip.!abi". i'ralli noi' q"a^ i1r 'o Bao hi.m xd h.i;

thuc hiqn .u:-id;;;5;ai'q"vei .ne d0, chinh tatit trto c5n b0' c6ng chric cap

xd (chil aO' nt^ i'i' thdi uigt' thai san' nghi viQc'" ')'
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gl Gii,ii qLl,vet khiiiu nai' t6 c6o doi voi c6n bo' cong chuc cap xa'

Dii iu 5. \hiQm ug, qnydn 
lun 

cria Phong NQi vtl

Ngoaic6cqr : id |n l r ta iDi0u3ci laQuydinhni ryPhongNoivghuyQnc6,
nn'**,til;ffi:n:T"rc 

tham djnh.ni* rp*, chu tich irND r'yvQ1^ud
cong t6c t6. .r-,u,iO -a-y, uicn -'n?^tJt"" 

b6' cdng th"t' vi.n chirc thuQc thdm

q,rydn quy6t dinh cia UijNp, ct't ti.rt UBNb luv?" 
quv di+.tai guvtit dinh sd

26:2013/QD-UBND ngdy 23 thangoi na. 2Or3 cua UBND tinh B6c Giang'

2. Hucmg ddn c6c co quan, dcrn vi t4rc thuoc^ UBND hyyen; c6c dctn vi tryc

thuQc c6c phong chuyen *6n .uu-tHXO ft'yen xlf dqng dA an vi tri viQc ldm vir

.o rdu ng4ch c6ng chirc; dc { "i;Juie. 
ta-, ro"t.to,ng ngudi lirm viQc' co c6u

vi€n chirc theo chric danh ngh€ 
"jftieq 

cu1 t.r,re to quuti Ool vi; thAm dinh' tdng

hsp, b6o c6o Ue*D huyQn tiin. Ja"L;pco thAm quv6n ph. duyQt theo quy dinh'

3. ThAm dinh c6c dA anthanh lfp,,s6p.sap,chiat6clr, gi6i th6, ph6nhang

c6c trubng h9c, c6c dcrn vi trgc ,n"or .6p pnong ir*o. khi trinh chu tlch UBNID '

huy.n qtty6t dinh' 
r"-'A- th'"" hiAn 

' 
inh c6c cap co

4. Tham muu cho UBND huyQn thUc.hi.etn c6c thu tuc dO tr

thAm quyeq phc;;ycj, oiv6, aitn tie. thdnh lQp, s5p nhap' chia t6ch' phan hang

c6c th6n, t6 d6n ilt;i;i:. .uT 'i 
tru.. thuoc uBND huvQn; phan chia dia gi6i

hanh chinh, .a,r, il0. dfa gioi, iap ban d6 dia gioi hdnh chinh.

5. Tham dinh trinh UBND huyQn ban |ran! 
chirc n6ng, nhiem vu' quydn h4n

.o .a' t6 chuc 
''#;di;ri,., 

r'e ;il; ,uc cia c6c co quan hdnh chinh' don vi s1t

nghiQp trgc rhuQ; uBNb nuven;-trr?m muu cho uBND huyQn giao vd quan ly

bi6n chc c5c co quan' don vi thuQc huyQn quan lli'

6 .Chutr i ,ph6ihgpvoic6ccoquanchuyOnm6ncuaUBNDhuyQnthgc
hiQnquytrinh,,h.,,1'",tr inhChutichUBNDhuyQn-uonniel,b6.nhiQmlai,mi6n
nhiQm, tir chirc, diAu dQng cen Ub tann.{ao tuirnJ{-t6*"1 yi trsc thuQc c\c

phong chuyen m6n cua UnfVO huyQn; pf'Oi"h"'p,uoi'Ban T6 chtrc HuyQn uy thuc'

hiQn quy t.i.rr uX 
"rriii 

ua 
"rtie- 

lai, miSn nhiQm, tir chirc, di6u dQng c6n b0

l6nh dao quan ly c6cco quan, d;; titruc thuO. i,reND huyQn (doi tugng thuQc

Jien eurr ihuong vp HuyQn uy qu6n 1y)'

T.Ki6mtrac6ngt6cqu i rn l f t6chucvd.c6nbQ,c6ngch i rc 'v ienchucdo i
v6i c6c cc, quan, dcrn vf trUc thuQ. UBND h"ygl c'5c don vi sU nghiQp trirc thuQc

c6c phong .f,rry6n mdn cua UBND huyQn vd UBND c6p x5'

S.Thongk0c6nbQ,cOngch i rc , -v iOnchuc.Th i0 t iaph6sobanddud6i ,vo i
cong chirc, uiCn chuc c6c co quun' don.vl sg nghiQp trgc thuQc UBND huyQn'

don vi sp nghiQp trr,rc thuQ. .#;h;ng chuyen n'on .uu UBND huyQn; lao dQng

hgp dpng theo'Nghi dinh 68; .al 9O,".On^lcliric 
c6p x5; thi6t lap hd so dC nghi

cAp s0 Bao hGm""a nqi, quirn iy nO'to,1O-1io hi6m xd hQi cua cdng chric' vi€n

chric c6c co quan, don vi trr.rc thuQc UBND huyQn vir c6c don vi kh6ng dugc,

UBND huYQn PhAn cAP' 
s



Di6u 6. NhiQm uu, quJ'on h4n Phdng Gir io dgc vir  Dao t4o

Ngodi nhring quy dinh tli Didu 3 cira Quy dinh nay, Phong Gi6o duc va Dao

tpo huyQn co nhiQm vp vir quyen han sau:

1. X6y d'1ng 
"o 

.au, k6 hoach su dqng gi6o vi€n cho c6c truong trgc thuQc

theo nhiQm vU cria timg ndm hgc.

2. PhOi hqp voi Phong Noi vU thr,rc hiQn quy trinh, thu tpc b6 nhiQm, b6'

nniem fii, *i8"'ntri6-, ft;fc, diAu dQng c6n b-0 quin ly circ trubng MAm non,

Ti6u hqc vd Trung hgc co so tr€n dfa bdn huyQn'

3. ph6i hqp v6i phdng NOi vp dO xu6t k6 hoach diAu ddng, tdng cucrng gi6o

vi6n theo y6u cAu nhiQm vp cira timg n[m hoc'

4.Xdy dwng k5 hoach ddo tao, boi oucrng c6n bQ, gi6o vi6n hing n6m.

5. Qu6n li hO so c6n bQ qu6n ly citc trudng truc thuQc'

6. Ct biCt ph6i gi6o vi6n tt 04 th6ng trd xu6ng; phAn cong nhiqm vg gi6ng

day d6i vdi nhirng gi6o vi6n ki6m nhiQm gi6ng d4y th6m & trucrng kh6c'

Didu 7. Phin c6p quin l1f c6ng chri'c, vi6n chric cho cic clcrn vi sF nghiQp

c6ng l$p trqc thuQc c6c phdng chuy6n mdn cfra UBND huyQn

1. NhiQm up, quyen hqn cua Hieu trucrng c6c trucrng MAm non, Ti6u hQc, '

Trung hgc co so

a) Tryc ti6p qu6n ly va phAn c6ng nhiQm vU cU th6 cho c6n bQ, gi6o vi6n,

nhAn vi€n thuQc don vf.

b) Hang ndm, xAy dung dC 6n.vi tri vi6c ldrm, tO lugttg ngudi ldm viQc, co

c6u ui6n chric theo chirc danh nghe nghi€p cira don v! gui Phdng Gi6o duc vh

Diro t4o, Phdng Noi W d0 t6ng hqp, b6o c6o LIBND huyQn theo quy dinh'

c) Qu6n l)t hO so gi6o vi0.n, nhAn viOn; tnitit lan ho. :o d€ nghi.:Ap t? Bi?

hiem *a iqi, q.ran ly sO-nao hi6m xd hQi; thuc hiQn c6c thtr !u:.d9.gi6i quydt ch6

dQ, chinh s6chcho c6n bQ, gi6o vi6n, nhdn vi6n thuQc dcrn vi (ch€ d0: huu tri, nAng

b4c lucrng, th6i viQc, thai sAn,...).

d) E6nh gi6, phdn lopi c6n b6 quin l;f, gi6o vi6n, nhAn vi6n hing ndm (tru

c6p truong dcrn vi).

d) Thdnh lap F{Qi d6ng ky luQt, x6t kj' ludt nhirng gi6o vi€n, nhan vi€n vi

ph?m, dO ngh! Chu tich UBND huyQn quy6t dinh'

e) D€ nghi viQc titip nhQn, diAu d0ng, biQt ph6i c6n b6, gi6o vi€n, nhan vi€n

d6n vd di kh6i dcrn vi

2. Nhiqm up, quydn hpn cria Gi6m d6c V[n phdng Ddng Si Quy€n su dr'rng ddt

a) Trgc ti6p quin lf va ph6n c6ng nhiQm vU cU th6 cho c6ng chirc, vi6n chirc

thu6c don vi.
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:T?rH*ohuyQntheo quy tiinh' , +, ^Linh *Ach cl;:1' ;t"5' ;,;:rr + ;*i -*: :l:'i"#,*"i't''fi'::T :10''
viOn chilc thu6cil;i itfte Aqt huu tri' nAng bac t 

li'

O; Ubng n* UU"n gi5' phAn loai vion chric thuOc quyen quan

a; oe ng!r! viQc ti6p nh+n, diAu dQng, bi.'t ph6i vi.n chuc d6n vd di khoi d.'n vt.

Chuong III

ro cifi rg$c HrEN

o iii u 8. r r6ch n hiQm,,l1"'4 t' t:T01s :ffi :[,][T;',$'J Jil:l;i :li:'

"*?J:il:*ffi t* djfi*dr;[;tj;' 
bi.n ch5 vd c6n

bq, co'g chuc' vion chuc ban nalt-:;"";;r;n'*O'no 
, .a

Oibu 9' Tr6ch nhiQm cira Tru6'ng Phdng NQi vt}

Truong phong Ng )'u l;Ql 
* tr6ch ?9e* 

hucrng d6n' theo d6i' ki6m tra

b6oc6ocr'utitt 't jbWpn*u'i"iuiettr'uthienQuvdinhnay'
oibu to' oibt' khoin thi hirnh ' tg mit tlu t:uTg

r r o n g q u a t,i n r, :n o. .l : f..i q iiil :y :l' i:tE ili} :T ; ffi il* * ru,
cac co quul' don v! P:11H, ,ii",ra" b6o cr
;;;;t, chu tich sN':3''
vu huyQnl ua-""J"e' giui quyot'/' 
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