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: 55 /KH-UBND 	 Lyc Ngon, ngoy05 thengtneim 2019 

KE 1-10/NCH 
Kim tra &Ong tac cal each hank chinh, to chat can bi), 

van hoa &Ong so', van thtr, 	trii; nhiem vy tryng tam ngtreri du•ng (Tau; 
viec thyt hien cam ket vol Chii tich UBND huyen va plan 15,  hi, quail 19 
thanh nien, hot 4ng tin ngtro•ng dan  gian  tren dia ban hu3/0 nam 2019 

I. MK BICH, YEU CAU 
1. Myc dich 
- Klein tra, danh gia Ice't qua thvc hien ding tac ni vv, nhiem vu twig tarn 

nguti dtimg dau, viec thvc hien cam ket vOl Chu tich UBND huyen; qua Hem tra 
chi ra nhiltng uu diem, ton tai trong cong,tac cUa cac co quart, don vi, xá, thi van, 
can bO, tong chi:re; de ra cac giai phap khac phyc ton tai, 'hp che. 

- Tang cuang kY luat, kY cuang,, trach nhiem dm can b'O, cong chtirc, vien chac 
trong cong tac cm each hanh chinh, to chot can be?, van hem cong so, van thy, km trit; 
quail lY hOi, quail 19 than.h nien, hot &Ong tin nguang ton giao, thyt hien nhiern vu 
trong tam‘Nguai dung dau - va viec thyt hien cam ket vai ChU tich UBND huyen tai 
dan cj nham nang cao hieu lçrc, hieu qua quan 19 hanh chinh nha nutc. 

- Danh gia nhan Mitt, Scf quan tam trien khai, chi dao thvc hien Oa thu 
truang Cac ca quan, don vi, cap Uy chinh quyen dia phuang; qua viec kiem tra, 
UBND huyen kip ,thai xu ly nhung sat pham trong cong tac tai cac ca quan, dan 
vi; danh gia uu diem, khuyet diem,•kho khan, ton tai va nhrrng kien nghi, de xuat 
trong dive hien cac nhiem 

- Nam bat tinh hinhArien khai boat Ong tai cac co quan, dia phuung tren 
dia ban, de c6 co so.  xem xet, danh gia vã binh xet khen thuang danh hieu thi dua. 

2. Yeti au 
- Float dOng kiem tra phai dang nOi dung ke hoach, dam bao chinh xac, 

khach quan, theo dUng quy sclinh cua phap Mat; khOng lam can tit hot deng binh 
thuang cCia ca quan, don vi duot kiem tra. 

- Cac co quan, dan vi dugc kiem tra chuan bi he) so, tai lieu va cu cong chat 
cO trach nhiem lam viec vOi Doan kiem tra. 

- Qua kiem tra neu ra duty nhitng uu diem, tOn tai, han che can khat phyc, c6 
ket Man cu the, rO rang lid trach nhiem cith tO chuc, ca nhan c6 lien quan; &rig thai, 
de xuat, kien nghi cap co tham quyen chi ciao, xtir 19 Wet qua Hem tra theo quy dinh. 

11. Nol DUNG KIEM TRA 

1. Cling tac cal each hanh chinh, to chilly can b'Y 

- Kiem tra viec Mgt hien cac nOi dung tai Ke hoych sO 13/KH-UBND ngay 
08/01/2019 cilia UBND huyen ye cong tac cal cach hanh chinh nha nude nam 
2018; ho so can Ix), cong chirc va cong tac to chat can 1DO tai don vi, cu the: 
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+ Cong tac cái cach the che: time hien chat Wang, nhiem vy dm co quan, 
don vi, ra soat he theng van ban kr Trung ucmg den dia phut:mg. Cong khai minh 
bach chã twang, che de, chinh sach dang ce hieu lyc. 

+ Cong tac giãi quyet thU tc hanh chinh: thyc hien viec kiem sok thi tyc 
hanh chinh; cons khai cac be UM tyc hanh chinh; don glen h6a he so, quy trinh giai 
quyet theo Quyet dinh so 18/QD-UBND ngay, 19/6/2017 cilia UBND tinh; Be phan 
tiep nhOn va tra ket qua cap xa, CO ser vat chat, trang thiet bi ding nghe thong tin; 
thuang xuyen cap that va sfr dyng hieu qua phan mem Met cüa din kr. Lya chon, bo 
tn dôi ng0 con chat c6 nang hrc, trinh d chuyen mon, nghiep vy, kinh nghiem phy 
trach va tryc tiep lam viec tai BO phan tiep nhan va tra kat qua. Vic boi duang, thyc 
hien che de, chinh sach cho cling chat lam viec tai Be phOn tiep va tra kelt qua. 

'+ Thyc hien khaki sat, tham do 9  kin cüa nguoi dan, doanh nghiep di voi SI/ 
phyc vy cila co quan hanh chinh nha nutc ken dia ban huyen. 

- Ceng tac cai cach to chat be may hanh chinh nha fluty, xay dyng chinh 
quyen: viec phan cap quan 19, phan ding trach nhiem, ra soat chile nang nhiem vy, 
ra sok sap xep co cau to chat be may... Thyc hien Luat To chdc chinh quyen dta 
phuang, viec xay dyng quy che lam viec cüa UBND xa nhiem k9 2016-2021. Ket 
qua thyc hien Phap lenh dan chfi 0 dia phucrng. 

- Cong tac xay dung và nang cao chat lugng del ng0 can be, ding chi:cc, 
vien chitc: ding tac dao to boi duang, nang cao traeh nhiem, dao dirc nghe 
nghiep, van h6a ding so cha can be, con chirc, vien 	Tinh hinh boat deng 
cOa dei ng0 can be khong chuyen trach cap xa, then. Cong tac quail 19, Phan cong 
sap xep, viec quail 19 he so, viec danh già, thi dua, khen thutng, k9 luat can be, 
ding chat; vien 

- Cong tac cai cach tai chinh ding: viec thyc hien ty chh, tu chlu troth 
nhiem doi vOl cac co quan hanh chinh, don vi sr nghiep,cong lp theo Nghl dinh 
so 130/2005/ND-CP ngay 17/10/2005, Nghl dinh so 43/2006/ND-CP ngay 
25/4/2006 cilia Chinh phil 

- Hien dai h6a nn hanh chinh nha nutc: viec Ong dyng cong nghe thong tin 
vao hoat deng quan 19 hanh chinh nha nutc; viec thanh l'Op Ban Chi dao xay dyns 
chinh quyen din tü cOa cac xa, thi tran; )(ay dyng va duy tri he thong quail 19 chat 
lugng theo tieu chuan ISO 9001:2015 trong hoat clang dia co quan, don vi. 

2. Cling Mc van thu • 	trik 
Kim tra ding tac van thu km tra dei vOi cac co quan, don vi, UBND cac 

xä, thi tan ken dia ban huyen, cy the: 
- Thuc hien Luat Luu tra; Thong tu se 01/2011/TT-BN-V; Thong tu se 

14/2011/TT-BNV ngdy 08/11/2011 dia BO Nei vy; Thong tu se 07/2012/TT-BNy 
ngay 22/11/2012 cha'Be Nei vy huang dan quail 19 van ban lop he so, nap luu he 
so va. Quy che ding tac van thu, km tril dm don vi thyc hien theo Thong tu so 
04/2013/TT-BNV ngdy 16/4/2013 dm BONi vy ye quy dinh cong tac van thu, 
luu 

- Viec be tri can be chuyen mon, thyc hien cdc chinh sach hien-  hanh cüa 
Nha nutc doi vial can be lam ding tac van thu luu tra tai don vi. 
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Vic ban hanh cac van ban nhu: Quy che ding tac van thu luu tr, danh 
myc he so tai lieu, danh myc cac be phan nap luu tai lieu... 
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- Cong tat van thu gom: cong tac guar) 19 van ban di, van ban den; cong tac 
lap h6 so hiEn hanh và giao nOp h6 so tai liEu vao Iuu tril co quan; viEc guar' 19 
con dau theo quy dinh. 

- Cong tac km tril g6m: viEc thu thap tai liEu Cua cac b phan chuyen mon, 
chinh 19 tai liEu va tai liEu ton dong tai co quan, don 	thoc hiEn viEc giao nhan 
tai liEu km trir vac) luu trO lich s theo Thong to so 16/2014/TT-BNV ngdy 
20/11/2014 dm B6 Ni vy ve hoong dan giao, nhan tài liEolut trit vao luu tth Lich 
sü cac cap; tinh trang cüa tai liEu lou tth, kho va trang thiet bi phyc vy luu tri) tar 
liEu nhu: kho dO diEn tich phyc vy tot viEc hit tit tai liEu dm co quan, gia, ta, cap, 
hOp va cac Vat dyng khac. 

- Vic Ong dung cong nghE thong tin vao cong tac van thu, him tr nhu soan 
Old° van ban, danh myc lyc van ban, hien khai thoc hiEn viEc quart 19 van ban di, 
van ban den va lop h6 so trong m6i truang mang. 

• - - ViEc quan 19 van ban mat theo guy dinh caa Nha nutc tai Thong to sO 
33/2015/TT-BCAingay 21/7/2015 dm BO Cong an ye huang dan thoc hiEn mOt so 
diet Nghl dinh so 33/2002/ND-CP ngay 28/3/2002 cCia Chin]) pha quy dinh chi 
tiet thi hanh Phap lEnh bao vE bi mat Nha mrac. 

- Vic thoc hiEn che /dO bao cao thong ke &nig tac van thu, lut tr0 \fa tai 
liEu Jut tra: theo Thong to so 09/2013/TT-BNV ngay 31/10/2013 cOa BO.NOi vy. 

3. Kiem tra ho4t Ong tin ngterng, ton giao 
- ViEc thyt hiEn nghia vy cüa tachat, ca nhan trong viEc thoc hiEn quyEn to 

do tin nguang, ton gin° theo myc 2, Dieu 9, Luat Tin nguang, ton glen. 
- ViEc clang k9 sinh boat tin nguerng theo Dieu 12, Luat Tin nguenig, ton gido. 
- ViEc th chirc 1 hOi tin nguang dinh k5/ theo myc 1, myc 2, Dieu 13, Luat 

Tin nguOng, ton gido. 
- Cong tac quan 19 nha nuot v xay dong, trUng tu, ton tar) cong trinh ton 

gido, tin nguang. 
4. Kiem tra cling tac quart IS Sc hOi 
- ViEc to chat quail 19 cac to chfirc hOi cal pham vi boat dOng cap huyEn, cap xa.. 
- Ket qua hoat Ong cüa cac to chat hOi tren dia ban (co cau to chat, so 

loong hOi vien, kinh phi hoat 	 • 
5. Kiem tra cling tac thanh nien 
- Tinh hinh thgc hiEn quan 19 nha nu& vE cong tac thanh nien tren dia ban; 

viEt trien khai thoc hiEn Chuang trinh phat trien thanh flier) cna Tinh doan giai 
doan 2012-2020 (QuyEt dinh so 306/QD-UBND ngay 24/9/2012 caa UBND tinh 
Bac Giang). 

- Tinh hinh triEn khai thoc hiEn QuyEt dinh sO 40/2011/QD-TTg ngay 
27/7/2011 cria Thu Mang Chinh phO guy ilinh the d doi vâi thanh pien xung 
phong eta hoar' thanh nhiEm vy trong khang chien... 

6. Thyt hien nhina vy trung tam ngu.61 ding Watt, Built hi'4 cam ket 
vol Chu tich UBND huyen 

- Ceing tac chi dao triEn khai thoc hiEn: viEc xay ding k hoach, ban hanh 
van ban chi dao, to chat thoc hiEn cac van ban chi dao cOa cap Oen ye thoc hiEn cac 
nhiEm vy trong tarn ngudi dung dau, thoc hiEn cam kEt veri Chi) tich UBND huyEn. 
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- COng the trien khai, quan triet cac nhiem vu trgng tam ngued dung dau doi 
voi can be, cong chat, vien chgc va cac then, khu phô tren dja ban. 

- Tien de, ket qua thgc hien c6c nhiem \Ty twig tam ngueri dung dau và thuc 
hien cam ket yen Chn tjch UBND huyen. 

CHU THE VA 001 THONG KIEM TRA 

I. Kiem tra theo kê hoach 

1.1. Chii tha kiatn tra 

ty ban nhfin dan huyen thanh 14p Doan kiem tra:do Ph6ng Nei vg chili tri, 
phoi hop vad Van phong FIDND va UBND huyen, Ph6ng Van h6a và Thong tin va 
cac co quan, don vj lien quan; tiled gian kiem tra cg the do Doan kiem tra xay dung 
vá thong bao ten cac don vj dugc kiem tra. 

1.2. Dai ttryng kiam Ira 

- Coo co quan, don vi thuec UBND huyen. 

- UBND cac xã, thi trail: 29 id, 01 thi tran tren dia ban huyen. 

- Cat trtrong h9c thuec huyen guar' 1. 

2. Kiem tra dot xuAt 

2.1. Chit tha kiam tra: Phong Nei vii. 

2.2. Di laying kiam tra: 30 xa, thj tran, cac trtrerng h9c thuec huyen 'quail 1)2. 

IV. THOI GIAN, KINH PHI 

1. Thiri gian 

1.1. Kiam Ira theo ka hoych: thgc hien tir thang,4 den thang 12/2019;, mrSi 
thang kiem tra it nhat 02 co quan, don vi chuyen mon cap huyen, 04 xä, thj tran va 
cac truerng hgc tren dja ban xd, thj tran. 

1.2. Kiam tra dal xuat: do phong Nei vg huyen dé xuat voi Chili tich UBND 
huyen ye co quan, don vi throe kiem tra. 

2. Kink phi: thgc hien theo quy djnh cua phap luat hien hanh. 

V. TO CHIIC THE.0 HIEN 

1.,ThY truong cac co quan,„ don vi, Chili tjch UBND cac xä, thi tran thuec doi 
tugng kiem tra CO trach nhiem chuan bi ho so, tai lieu theo yeu eau cUa Doan-kiem tra. 

, 	2. ThO ,truang cat co quan lien quan 6u can be, congchdc tham gia Doan 
Ki'em tra; phoi hop Yen Phong Nei vy thgc hien nei dung KC hooch fiat hieu qua, 
dang quy djnh. 

, 	3. Bien ban cac cuec kiem tra dugc lop clay du, km trir theo guy djnh. Doan 
kiem tra c6 trach nhiem tong hop ket qua kiem tra va thong bao tói cac don yi 
dugc kiem tra. 

4. Giao Phong Nei vg chili tri, phi hop vai cac co quan, don vi lien quan 
huong d'On cac co quan, ,don vj, UBND cac xa, thj trail xay dgng bao cao cac nei 
dung kiem tra, tai lieu, ho so phyc vg cong the kiem tra dat hieu qua. 
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TM. IJY BAN NHAN DAN 
KT. CHU TICH , 	• 

TICH 

"hen day IA Ke hoach Kiem tra cong tac cat cach hanh chinh, to chat can 
be, van h6a cons so, van dur, luu tra; nhiem v9 tr9ng tam ngudi dirng dau; viec 
thttc hien cam ket vat Chü tich UBND huyen va quail I)",  hi, quail 1' thanh nien, 
boat Ong tin nguang dan gian tren dja ban huyen nam 2019./. 

Noi ithtint 
- Lau: VT, NV. 

Beth digit hi': 
- Cho tich, eat: PCT UBND buyCn: 
- Cac ca quan, clan vi thuac 111190; 
- UBN.D cac >CA, thi bin; 
- Cac twang hac thuac huyCn quail 19; 
- LDVP, CVTEL 
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